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MARI NE CCRPS CORDER 1510.54C WCH 1

From Commandant of the Marine Corps
To: Distribution List

Subj: I NDI VIDUAL TRAI NI NG STANDARDS (I TS) SYSTEM FOR VI SUAL | NFORMATI ON (V1)
OCCUPATI ONAL FI ELD (OCCFLD) 46

Ref:  (a) MOO 1510.34A
(b) MOO 1553. 1B
(c) MOO 1553.2
(d) MoO 1553.3
(e) MOO 3500. 27

Encl: (1) Description of an Individual Training Standard
(2) Managenent of Individual Training Standards
(3) Summary/Index of |ndividual Training Standards
(4) Common I ndividual Training Standards
(5) Training Support
(6) Individual Training Standards
(7) Summary/Index of Individual Training Standards by Specific Category (MJT,
DL, PST)

1. Purpose. To publish revised Individual Training Standards (ITS) at enclosures (1)
through (7) for OccFl d 46.

2. Cancellation. MCO 1510.54B

3. Background

a. The references establish the systemused to publish all training standards,
provide policy, and assign training responsibilities, especially as applied to the
Systens Approach to Training (SAT).

b. 1TSs establish the training requirenents for all Marines in the sane
occupational field (CccFld), Mlitary Cccupational Specialty (MX), or billet. They
provi de a foundati on upon which unit commanders, Functional Learning Center (FLQ)
directors, and distance | earning (DL) devel opers build training packages for individual
Marines as part of unit training plans or formal courses of instruction.

c. |TSs represent the skills that contribute to the unit mssion as expressed in
the M ssion Performance Standards (MPS). Changes to doctrine or force structure or the
i ntroducti on of new weapons or equi pment may necessitate revision of this Oder.

4. Summary of Revision. This revision reflects structural changes in OccFld 46, Visual
Information. MOS 4615 (Conbat Lithographer) has been redesignated as M6 4612 (Conbat
Li t hographer). MOS 4621 (Training Equi prent and Library Specialist) and MOS 4653
(Conbat Visual Information Equi pnent Technici an) have been del eted fromthe CccFl d.
Titles for several MOSs have been changed to reflect a realignment of task

responsi bilities.
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5. Information

a. |TSs are used by unit commanders, FLC directors, and DL devel opers to design,
devel op, conduct, and evaluate the individual training of Marines. Unit commanders are
responsi bl e for the sustainnent of all individual tasks that have been deened, through
anal ysis, to support the unit's Mssion Essential Task List (METL). Unit commanders
can, therefore, use the tasks contained in this Order as the basis of individual
training through Managed On-the-Job Training (MXJT), instruction in unit-level schools,
or incorporation in their training plans. FLC directors and DL devel opers will derive
Term nal Learning Objectives (TLO and Enabling Learning Oojectives (ELO fromthe
tasks, conditions, standards, and performance steps of each associated ITS. Task lists
reported on Course Descriptive Data (CDD) submissions will consist of tasks contained in
this Oder that are designated for training at the appropriate level in the FLC. Task
lists reported on Distance Learning Descriptive Data (DLDD) subm ssions will consist of
tasks contained in this Oder that are designated for DL training at the appropriate
I evel .

b. Unit conmanders and FLC directors are responsible for reviewi ng their training
prograns per reference (e) and making interventions that reduce risk to acceptabl e
| evel s.

6. Action

a. Commandi ng CGeneral, Marine Corps Conbat Devel opnent Command (CG MCCDO)

(1) Ensure all FLCs use this Oder to train personnel to the standards required
by grade and MOS.

(2) Ensure the Marine Corps Institute (MJ) and the Conbat Visual Information
Center (CVIC) provide standardi zed performance support tools (PST) and other training
support requirenents to facilitate training in units.

(3) Review, revise, and nmanage the upkeep of this Oder in coordination with
Operating Force and Supporting Establishment commanders and MOS Speci al i sts/ CccFl d
Managers.

(4) Ensure the Conbat Devel opnent Systemidentifies and mtigates the inpact on
training, by MXS and ITS, of all new equiprent.

b. _Commandi ng Generals of the Marine Forces and Supporting Establishnment Comrands
and Commanders of Separate O gani zations not Conmanded by a General O ficer

(1) Use this Oder as the basis for individual training.

(2) Conduct MXIT progranms and/or instruction in unit |level schools to satisfy
initial, sustainnent, and refresher training requirements in so far as the tasks support
unit mssion requirenents.

7. Subnission of Reconmendations and Requirenments. Recommendations concerning the
content of this Oder are invited. Submt recomrendations for additions, deletions, or
nodi fi cations to CG MOCDC (C 472) via the chain of command.
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8. Reserve Applicability. This Oder is applicable to the Marine Corps Reserve.

DI STRIBUTI ON: PCN 10201653600

Copy to: 7000110 (55)
7230004 (20)
8145005 (2)
8145001 (1)
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MARI NE CCRPS CORDER 1510.54C Ch 1

From Commandant of the Marine Corps
To: Distribution List

Subj: CHANGE 1 TO MCO 1510. 54C, | NDI VI DUAL TRAI NI NG STANDARDS (I TS) SYSTEM
FCR VI SUAL | NFORMATI ON (VI), OCCUPATI ONAL FI ELD 46

Encl: (1) New page inserts to MCO 1510.54C of 29 Dec 00

1. Purpose. To transmit new page inserts to the revised Order as contained in
encl osures (3) through (7).

2. Summary of Changes. Change 1 to this ITS Oder pertains to MXS 4612
Conbat Lithographer only. No other CccFld 46 MOSs were revi ewed or updat ed
inthis Change 1. Several 4612 tasks were deleted, initial training settings
were adjusted, and the grade of the individual Marine perforning some tasks
was revi sed.

3. Action

a. Renove enclosures (3) and (4) and replace with correspondi ng
encl osures contained in the encl osure.

b. Renove appendices (A) and (B) of enclosure (5) and replace with
correspondi ng appendi ces contained in the encl osure.

c. Renove appendix (C to enclosure (6) and replace with correspondi ng
appendi x contai ned in the enclosure.

d. Renove appendix (A) to enclosure (7) and replace with correspondi ng
appendi x contai ned in the enclosure.

4. Change Notation. Enclosures marked with MOO 1510.54C Ch 1 in the header
(Enclosures (3), (4), (5A), (5B), (6C), (7A)), contain changes not previously
publ i shed.

5. Filing Instructions. File Change 1 transnittal behind the signature page
of MOO 1510. 54C of 29 Decenber 0C

DI STRIBUTI ON: PCN 10201653601

Copy to: 7000110 (55)
7230004 (20)
8145005 (2)
8145001 (1)
7000144 (1)

DI STRI BUTI ON STATEMENT A:  Approved for public release; distributionis
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DESCRI PTI ON CF AN | NDI VI DUAL TRAI NI NG STANDARD

1. |1TS Designator. Each ITS has a unique three-part identifier that represents an MOS
(or billet), a duty (or functional) area within that MOS, and a specific task included

inthat duty area. Each part is separated by periods. An exanple of an I TS Desi gnator
is 0311.02.08.

a. The first four positions ("0311" in the exanpl e above) represent the MXS or
billet. For any ITS associated with an official MOS, the four digits nust be identica
to those assigned to the MOS in MCO P1200. 7 (MOS Manual ).

b. The mddle two positions ("02" in the exanpl e above) represent the duty or
functional area. Duty areas within a given MXS are assigned Arabic nunerals. Duty
areas 1 through 9 are always preceded by a | eading zero. |In the exanple above, "02"
represents the second duty area under MOS 0311

c. The last two positions ("08" in the exanpl e above) represent a specific task.
Tasks within a specific duty or functional area are assigned Arabic nunerals. Tasks 1
through 9 are always preceded by a leading zero. In the exanple above, "08" represents
one task within the second duty area under MOS 0311.

2. | TS Conponents. There are six basic conponents of an ITS, five of which are
mandat ory:

a. Task. The task describes a specific and necessary behavi or expected of a Marine

ina particular MS or billet. It is aclearly stated, performance-oriented action
requiring a learned skill. Skills that "make" a Marine or qualify that Marine for an
MOS are designated as "Core." Those advanced skills that are mssion, grade, or billet

specific are designated as "Core Plus."

b. Condition(s). This portion of the ITS describes the equi pnent, nanual s,
assi st ance/ supervi si on, speci al physical demands, environmental conditions, and
| ocati on
affecting a Marine's performance of the task under real-world circunstances.

c. Standard(s). This portion of the ITS describes the I evel of proficiency to
whi ch the individual nust performthe task

d. Performance Steps. Collectively, the performance steps represent the | ogica
sequence of actions required of the Marine to performthe task to standard. These
actions are typically detailed in the references.

e. Reference(s). References are doctrinal publications, technical manuals, and
ot her publications upon which the ITS and its perfornmance steps are based. They shoul d
be readily avail abl e and provide detail to the procedures that are only sunmarized in
the perfornmance steps.

f. Administrative Instructions (Optional). Administrative instructions provide the
trainer/instructor with special required or recommended circunstances, including safety
precautions, relating to the training or execution of the task. These instructions nay
also clarify the meaning of the task.

3. I TS Training
a. Initial Training Setting. Al ITSs are assigned an initial training setting

that includes a specific location for initial instruction [Functional Learning Center
(FLQ) or Managed On-The-Job Training (MXT)], a sustainnment factor (nunber of months

ENCLOSURE (1)
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bet ween eval uation or retraining to naintain the proficiency required by the standard),
and a "Required By" grade (the | owest grade at which task proficiency is required).

b. Training Materiel (Optional). Training materiel includes all training devices,
simul ators, aids, equipnent, and materials [except ammunition, distance |earning (DL)
products, and performance support tools (PST)] required or reconmended to properly train
the task under the specified conditions and to the specified standard.

c. Amunition (Optional). This section includes any ammunition, explosives, and/or
pyrotechnics required for proper training of the ITS

d. Distance Learning Product(s) (Optional). This section includes a |list of any
currently avail able or planned DL products designed to provide training related to this
t ask.

e. Performance Support Tool (s) (Optional). This section includes a list of any
currently available or planned PSTs designed to provide training related to this task

ENCLOSURE ( 1)



MCO 1510. 54C
29 Dec 00

MANAGEMENT CF | NDI VI DUAL TRAI NI NG STANDARDS

1. 1TS Use

a. |TSs formthe basis for all individual training in Functional Learning Centers
(FLCO and units. They are witten for all MXSs in order to specify the critical skills
required by units of their individual Marines in support of the unit's conbat m ssions
as defined in the unit's Mssion Essential Task List (METL).

b. FLC directors are responsible for reviewing all ITSs marked for initial training
at the FLC. They nust conduct courses of instruction on those |ITSs appropriate for
their student populations in terns of grade or rank. The task portion of each I TS
taught in a given course nust appear in the Task List (Item24) of the CDD for that
course. |In accordance with the Systens Approach to Training (SAT), a Program of
Instruction (PA) nust al so be devel oped for the course

c. |TSs provide neasures of performance that can be used by unit commanders to
di agnose i ndividual deficiencies and design training. Noted deficiencies should be
schedul ed for remediation on training plans or through Managed On- The-Job Trai ni ng
(MXT), as appropriate.

d. A Marine should continue to receive instruction on ITSs that support the unit's
METL. Individual training cannot cease upon graduation fromthe FLC because FLCs cannot
prepare every Marine to serve in every billet. Individuals should be given
opportunities in the unit to gain experience and responsibility as quickly as possible.

2. | TS Mai nt enance

a. Arelationship exists between | TSs and the threat to Marine forces. Changes in
the threat often trigger correspondi ng changes in our weapons, equipnent, or doctrine,
whi ch then necessitate produci ng new or updated training standards. Such action
requires a teameffort on the part of the operating forces, the FLCs, and staff agencies
at both Headquarters, U 'S. Marine Corps and the Marine Corps Conbat Devel opment Command
(MCCDCO) .

b. ITSs are ultimately validated by unit commanders and FLC directors. Records of
Proceedi ngs (ROP) resulting from Course Content Review Boards (CCRB) conducted by FLCs
are particularly well suited for reconmendi ng revisions. The ROP should contain a
justification for each proposed addition, deletion, or change and shoul d acconpany any
request to obtain authority to depart fromthe currently published I TSs. Unit
commander s can recommend changes through participation in a school's CCRB or directly
via the chain of command. Unless significant changes warrant earlier action, |TS orders
are revised and republished on a 4-year cycle

c. |TS managenent is a dynam c process involving user mai ntenance as the key to
refining standards to best serve unit mssions. |TS users should eval uate whether |TSs
support or fail to support an MXS, and | TS conponents shoul d be exami ned for realismand
pertinence. Users are encouraged to submt recomrended changes to published | TSs
t hrough the chain of command

ENCLOSURE ( 2)



MCO 1510.54C Ch 1
APR 11 2003

SUMVARY/ | NDEX OF | NDI VI DUAL TRAI NI NG STANDARDS

1. Ceneral. This enclosure is a summary listing of all ITS tasks grouped by MXS and
Duty Area.

2. Format. The colums are as foll ows:

a. SEQ Sequence Nunber. This nunber dictates the order in which tasks for a
given duty area are displ ayed.

b. TASK. ITS Designator. This is the permanent designator assigned to the task
when it is created.

c. TITLE. ITS Task Title.

d. CORE. An "X' appears in this colum when the task is designated as a "Core"
task required to "nake" a Marine and qualify that Marine for the appropriate MXS. The
absence of an "X' indicates that this is an advanced ("Core Plus") task that is m ssion,
grade, or billet specific.

e. FLC Functional Learning Center. An "X' appears in this colum when the FLCis
designated as the initial training setting. The absence of an "X' indicates that the
initial training is acconplished through Managed On- The-Job Training (MXT).

f. DL. D stance Learning Product. An "X' in this colum indicates that at |east
one DL product is associated with this task. Consult enclosure (6) for details.

g. PST. Performance Support Tool. An "X" in this colum indicates that at |east
one PST is associated with this task. Consult enclosure (6) for details.

h. SUS. Sustainnment Training Period. An entry in this colum represents the
nunber of nonths between eval uation or retraining by the unit to maintain the
proficiency required by the standard, provided the task supports the unit's METL.

i. REQBY. Required By. An entry in this colum depicts the | owest grade required
to denmonstrate proficiency in this task.

j. PAGE. Page Nunber. This colum lists the nunber of the page in enclosure (6)
that contains detailed informati on concerning this task.

SEQ TASK TITLE OORE FLC DL PST SUS REQ BY PAGE

M35 4602, VI SUAL | NFORVATI ON OFFI CER

DUTY AREA 01 - VI SUAL | NAGERY PRODUCTI ON

1) 4602.01.01 WRITE A VI SUAL | NFCRMVATI ON (V1) APPENDI X 12 WO 6-A1
9 TO ANNEX C OF AN CPERATI ON ORDER
2) 4602.01.02 WRI TE MAR NE CORPS AND JO NT LESSONS 12 WO 6- A 2
LEARNED (M JLL)
3) 4602.01.03 DEVELOP A 24- HOUR EVI DENTI ARY | MAG NG 12 W 6-A 3
PLAN
ENCLOSURE ( 3)
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SEQ TASK

TI TLE CORE FLC DL PST SUS REQ BY PAGE

4) 4602.01.04

5) 4602.01. 05

6) 4602.01. 06
7) 4602.01. 07

DUTY AREA 02 -

VR TE A CATALOG OF VI SUAL | NFORVATI ON
(VI) CAPABILITI ES

MAI NTAI N MARI NE | NTEGRATED MAI NTENANCE
MANAGEMENT SYSTEM (M MVB) RECCRDS

MAI NTAI N TECHNI CAL PUBLI CATI ONS

MAI NTAI N EQUI PMENT H STORY FOLDERS

VI SUAL | MAGERY NMANAGENMENT

1) 4602.02.01

2)
3)
4)
5)
6)
7)

8)
9)

10)
11)

12)
13)

14)

15)
16)

17)
18)

19)

20)

21)

22)

4602.
4602.
4602.
4602.
4602.
4602.

4602.
4602.

4602.
4602.

4602.

4602.

4602

4602.

4602

4602.
4602.

4602

4602.

4602

4602.

02.
02.
02.
02.
02.
02.

02.
02.

02.
02.

02.

02.

02.

02.

02.

02.
02.

02.

02.

02.

02.

02
03
04
05
06
07

08
09

10
11

12

13

14

15

16

17
18

19

20

21

22

ENCLCSURE ( 3)

DEVELCP A VI SUAL | NFORVATI ON (V1)
DEPLOYMENT PLAN

DEVELOP A VI SUAL | NFCRVATI ON (V1)

CONTI NGENCY DEPLOYMENT PLAN

DEVELCP A MANPOMER MANAGEMENT PLAN
DEVELCP AN | MAGERY MANAGEMENT PLAN
DEVELCP A VI SUAL | NFORMATI ON (VI) BUDGET
PLAN

DEVELOP A VI SUAL | NFCRVATI ON (M)
PRODUCTI ON AND RECORDS MANAGEMENT PLAN
DEVELCP A VI SUAL | NFORMATI ON (V1)

EQUI PVENT LI FE CYCLE MANAGEMENT PLAN
DEVELCP A H STORI CAL DOCUMENTATI ON PLAN
COORDI NATE VI SUAL | NFORMATI ON (V1)

SERVI CE CONTRACTS

DEVELCP A QUALI TY CONTROL (QC) PLAN
ESTABLI SH VI SUAL | NFORMATI ON (V1)
CUSTOMER SERVI CE PROCEDURES

MANAGE | MAGERY FROM ACQUI SI TI ON TO
ARCHI VAL

SUPERVI SE A SAFETY AND HAZARDOUS

MATERI ALS ( HAZMAT) MANAGEMENT PLAN
SUPERVI SE PROPER PRODUCTI ON AND CHAI N OF
CUSTODY PROCEDURES FOR SENSI TI VE AND
CLASS| FI ED VI SUAL | NFORVATI ON (V1)
MATERI AL

DEVELOP A SELF- HELP PROGRAM FOR S| MPLE
CUSTOVER SUPPORT REQUI REMENTS

COORDI NATE CUSTOMER VI SUAL | NFCRVATI ON
(V1) REQUI REMENTS W TH EXTERNAL AGENCI ES
MANAGE A BROADCAST FACI LI TY

DEVELCP A M LI TARY OCCUPATI ONAL

SPECI ALTY (MDS) TRAI NI NG PLAN FOR
LATERAL MOVES | NTO THE OCCUPATI ONAL

FI ELD ( OCCFLD)

MARKET VI SUAL | NFORMATI ON (V1) PRODUCTS,
PRCDUCTI ONS, AND SERVI CES

ESTABLI SH VI SUAL | NFORMATI ON (V1)
CROSS- TRAI NI NG W THI N THE OCCUPATI ONAL
FI ELD ( OCCFLD)

COORDI NATE LOCAL VI SUAL | NFORMATI ON (V1)
COMVERCI AL EDUCATI ON OPPORTUNI TI ES FOR
THE OOCCUPATI ONAL FI ELD ( OCCFLD)
RECOMVEND REG ONAL AND VI SUAL

| NFORVATI ON MANAGEMENT (M1 M - LEVEL

12 WO 6-A 4
12 WO 6-A5
12 WO 6-A-6
12 WO 6-A7
12 WO 6-A-9
12 W 6- A- 10
12 WO 6-A 11
12 WO 6-A 12
12 WO 6-A 13
12 W 6-A-15
12 WO 6-A 17
12 WO 6-A 18
12 WO 6- A- 20
12 WO 6- A 22
12 WO 6- A 23
12 WO 6- A- 25
12 WO 6- A- 27
12 WO 6- A28
12 WO 6- A- 29
12 WO 6- A 31
12 WO 6- A- 32
12 WO 6- A 34
12 WO 6- A 35
12 WO 6- A-37
12 W  6-A-38
12 WO 6- A- 40
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE
VI SUAL | NFCRMATI ON (M) | SSUES TO THE
OCCFLD MANAGER
23) 4602.02.23 MONI TOR VI SUAL | NFORVATI ON (VI) TRAI NI NG 12 WO 6- A-41
DEVI CE SERVI CE CONTRACTS
24) 4602.02.24 DEVELOP A VI SUAL | NFORVATI ON (V1) X 12 WO 6- A- 42
COLLATERAL EQUI PMENT FACI LI TI ES
MANAGEMENT PLAN
25) 4602. 02. 25 COORDI NATE 12 WO 6- A 44
GRAPH ¢/ PHOTOGRAPH C/ VI DEQY REPRODUCTI ON
REQUI REMENTS W TH CUSTOMERS
26) 4602.02.26 CONDUCT SUBJECT MATTER EXPERT ( SME) 12 WO 6- A- 45
CONFERENCES
27) 4602.02. 27 OOORDI NATE REG ONAL AND VI SUAL X 12 WO 6- A- 46
| NFORVATI ON MANAGEMENT (M1 M - LEVEL
VI SUAL | NFORMATI ON (M) | SSUES
MOS 4611, COMBAT | LLUSTRATCR
DUTY AREA 01 - GENERAL
1) 4611.01.01 DETERM NE CUSTOMER REQUI REMENTS 12 opl 6-B-1
2) 4611.01.02 PRODUCE VI SUAL | NFORVATION (V1) PRODUCTS 12 Pvt 6-B-1
3) 4611.01.03 PERFORM PREVENTI VE MAI NTENANCE ON X X 12 Pvt 6-B- 3
GRAPH C EQUI PMENT/ TOOLS
4) 4611.01.04 LOG WORK REQUESTS 12 Pvt 6-B-4
5) 4611.01.05 ACQUI RE STILL | MAGES X X 12 Pvt 6-B-5
6) 4611.01.06 PREPARE CRI Gl NALS FOR REPRCDUCTI ON 12 Pvt 6-B-6
7) 4611.01.07 MAI NTAI N EQU PVENT H STORY FOLDERS 12 opl 6-B-7
8) 4611.01.08 NMAI NTAI N TECHNI CAL PUBLI CATI ONS 12 SSgt  6-B-8
9) 4611.01.09 CONDUCT A SELF- HELP PROGRAM FCR S| MPLE 12 opl 6-B-9
CUSTOMER SUPPORT PROCEDURES
10) 4611.01.10 PREPARE | NPUT FOR VI SUAL | NFORMATI ON 12 Sgt 6- B- 10
(V1) BUDGET PROCESS
DUTY AREA 02 - | LLUSTRATI ON AND DESI GN
1) 4611.02.01 PERFORM COVBAT ART X X 12 Pvt 6- B- 12
2) 4611.02. 02 DRAW BATTLE DAMAGE ASSESSMENT SKETCHES X X 12 Pvt  6-B-13
3) 4611.02.03 PRODUCE TACTI CAL | NTELLI GENCE SKETCHES X X 12 Pvt  6-B-14
4) 4611.02.04 DEVELOP AN AESTHETI C LOCK FOR X X 12 Pvt 6- B- 15
| LLUSTRATI ON AND DESI GN PRCDUCTS
5) 4611.02.05 LAYOUT TERRAI N MODELS 12 opl 6- B- 16
6) 4611.02.06 CONSTRUCT TERRAI N MODELS 12 opl 6-B- 17
7) 4611.02.07 | LLUSTRATE MANUALS X X 12 Pvt 6- B- 19
8) 4611.02. 08 DRAW MAP OVERLAYS X X 12 Pvt 6- B- 20
9) 4611.02.09 CAPTI ON | MAGERY X X 12 Pvt 6- B- 21
10) 4611.02.10 DESI GN ELECTRONI C BRI EFS X X 12 Pvt 6- B- 22
11) 4611.02.11 LAYOUT MECHANI CALS FOR PRI NTED MATERI AL 12 Pvt  6-B-23
12) 4611.02. 12 DESI GN CHARTS X X 12 Pvt 6- B- 24
DUTY AREA 03 - COVPUTER GRAPH CS
1) 4611.03.01 PERFORM COVPUTER- BASED DESKTCP X X 12 Pvt 6- B- 26
PUBLI SH NG
ENCLOSURE ( 3)
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE
2) 4611.03.02 DI A Tl ZE | MAGERY X X 12 Pvt 6- B- 27
3) 4611.03.03 | LLUSTRATE ELECTRONI C BRI EFS X X 12 Pvt 6- B- 28
4) 4611.03.04 AN MATE ELECTRONI C BRI EFS X X 12 Pvt 6- B- 29
5) 4611.03.05 TRANSM T DI G TAL | MAGERY X X 12 Pvt 6- B- 30
6) 4611.03.06 DESI GN | NTERACTI VE COURSEWARE MATERI ALS 12 opl 6- B- 31
7) 4611.03.07 DESI GN WEB PAGES X X 12 Pvt 6- B- 33
DUTY AREA 04 - PRODUCE OCPY PREP
1) 4611.04.01 CREATE A MASTER FOR BOCKLETS 12 Pvt 6- B- 35
2) 4611.04.02 PRI NT MAPS 12 Pvt 6- B- 36
3) 4611.04.03 CREATE MILTI - FOLD DOCUVENTS 12 Pvt 6- B- 37
4) 4611.04.04 PR NT PHOTOGRAPHI C | MAGE X X 12 Pvt 6- B- 38
5) 4611.04.05 COLLAGE DI G TAL | MAGE | LLUSTRATI ON X X 12 Pvt 6- B- 39
6) 4611.04.06 PRODUCE FI NI SHED MASTER OF COPY PREP 12 Pvt 6- B- 40
DUTY AREA 05 - COORDI NATI ON AND SUPERVI SI ON
1) 4611.05.01 COORDI NATE GRAPH C REQUI REMENTS W TH 12 Pvt 6- B- 42
CUSTOMERS
2) 4611.05. 02 DEMONSTRATE GRAPH C X X 12 Pvt 6- B- 43
APPLI CATI ONS/ CAPABI LI TI ES FOR
COMVANDERS/ CUSTOVERS
3) 4611.05.03 ESTABLI SH QUALI TY CONTROL (QC) 12 Cpl 6- B- 44
PROCEDURES
4) 4611.05.04 SUPERVI SE PREVENTI VE AND CORRECTI VE 12 opl 6- B- 45
MAI NTENANCE ON GRAPH C EQUI PMENT/ TOOLS
5) 4611.05.05 MARKET VI SUAL | NFORVATI ON (VI) PRODUCTS, 12 SSgt  6-B-46
PRCDUCTI ONS, AND SERVI CES
6) 4611.05.06 MONI TOR VI SUAL | NFORVATI ON (V1) CUSTOMER 12 opl 6- B- 47
SERVI CE PROCEDURES
MOS 4612, COMBAT LI THOGRAPHER
DUTY AREA 01 - LI THOGRAPH C AND REPRODUCTI ON OPERATI ONS
1) 4612.01.01 PERFORM COVPUTER- BASED DESKTOP X X 3 Pvt 6-C 1
PUBLI SH NG
2) 4612.01.02 PREPARE ORI G NALS FOR REPRODUCTI ON X X 3 Pvt 6-C 1
3) 4612.01.03 PRI NT BOCKLETS X X 3 Pvt 6-C 2
4) 4612.01.04 FINSH PR NTED JOBS (E. G, COLLATE, 3 Pt 6-C 4
BIND, STAPLE, HOLE-PUNCH, ETC.)
5) 4612.01.05 PRINT FROM CUSTOMER PROVI DED ELECTRONC X X 3 Pvt 6-C5
FILE
6) 4612.01.06 PRI NT MAP OVERLAYS X X 3 Pvt 6-C 6
7) 4612.01.07 PRI NT MAPS X X 3 Pt 6-C 8
8) 4612.01.08 PRI NT MULTI - FOLD DOCUVENTS X X 6 Pvt 6-C 9
9) 4612.01.09 PRI NT MLTI - PART FORVS X X 6 Pvt 6-C- 10
10) 4612.01.10 PRI NT PHOTOGRAPH C | MAGE X X 3 Pvt 6-C 12
11) 4612.01.11 LAYOUT MECHANI CALS FOR PRINTED MATERIAL X X 3 Pvt 6-C 13
12) 4612.01.12 TRANSM T DI G TAL | MAGERY X X 3 Pvt 6-C 14
ENCLOSURE ( 3)
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE

DUTY AREA 02 - MAI NTENANCE

1) 4612.02.02 PERFORM PREVENTI VE MAI NTENANCE ON X X 3 Pt 6-C 17
LI THOGRAPHI C EQUI PMENT/ TOOLS

2) 4612.02. 03 PERFORM CORRECTI VE MAI NTENANCE ON 6 Cpl 6-C 18
LI THOGRAPHI C EQUI PMENT/ TOOLS

3) 4612.02.05 PERFORM CORRECTI VE MAI NTENANCE ON OFFSET 6 Opl 6-C 19
PRESS

4) 4612.02.06 PERFORM CORRECTI VE MAI NTENANCE ON 6 Opl 6-C 21
Bl NDERY EQUI PNVENT

5) 4612.02. 08 | NVENTORY LI THOGRAPH C AND GRAPH C 3 Pvt 6-C 22
EQUI PVENT/ TOOLS

6) 4612.02.09 MAI NTAIN EQUI PVMENT H STORY FOLDERS 12 SSgt  6-C-23

7) 4612.02.10 MAI NTAI N TECHNI CAL PUBLI CATI ONS 12 SSgt  6-C-24

8) 4612.02.11 MONI TOR LI THOGRAPH C AND REPRODUCTI ON 6 Opl 6-C 25
EQUI PVENT CPERATI ONS AND READI NESS
STATUS

DUTY AREA 03 - COCRDI NATI ON AND SUPERVI SI ON

1) 4612.03.03 COORDI NATE LI THOGRAPH C REQUI REMENTS X X 3 Put 6- C 27
W TH CUSTOVERS

2) 4612.03. 04 DEMONSTRATE LI THOGRAPHI C X X 6 Pvt 6- C 27
APPLI CATI ONS/ CAPABI LI TI ES FOR CUSTOMERS

3) 4612.03.05 SUPERVI SE OPERATCR- LEVEL PREVENTI VE 6 Opl 6- C- 28
MAI NTENANCE ON LI THOGRAPH C
EQUI PVENT/ TOOLS

4) 4612.03.06 MAI NTAIN A HAZARDOUS MATERI ALS ( HAZMAT) 12 SSgt  6-C-29
PROGRAM

5) 4612.03.07 MONI TOR QUALI TY CONTROL (QC) PROCEDURES 12 SSgt  6-C-30

6) 4612.03.08 MONI TOR VI SUAL | NFORMATI ON (VI) CUSTOMER 12 SSgt  6-C-31
SERVI CE PROCEDURES

7) 4612.03.09 SUPERVI SE CORRECTI VE MAI NTENANCE ON 12 opl 6- C 32
LI THOGRAPHI C EQUI PMENT/ TOOLS

MOS 4616, REPRODUCTI ON EQUI PMENT REPAI RER

DUTY AREA 01 - MANAGEMENT AND ADM NI STRATI ON

1) 4616.01.01 MAI NTAIN EQU PMENT H STORY FOLDERS 6 Opl 6-D-1

2) 4616.01.02 NMAI NTAI N TECHNI CAL PUBLI CATI ONS 6 Opl 6-D-1

DUTY AREA 02 - EQU PMENT OPERATI ONS

1) 4616.02. 01 PERFORM CORRECTI VE MAI NTENANCE ON X X 6 Opl 6-D 3
Bl NDERY EQUI PNVENT

2) 4616.02.02 PERFORM CORRECTI VE MAI NTENANCE ON COPY X X 6 Opl 6-D-4
CAVERAS

3) 4616.02. 03 PERFORM CORRECTI VE MAI NTENANCE ON A X X 6 Opl 6-D 6
DI G TAL DUPLI CATCR

4) 4616.02. 04 PERFORM CORRECTI VE MAI NTENANCE ON OFFSET X X 6 Opl 6-D- 8
PRESSES

5) 4616.02. 05 PERFORM CORRECTI VE MAI NTENANCE ON X X 6 Cpl 6-D- 10
LI THOGRAPHI C EQUI PMENT/ TOOLS

ENCLOSURE ( 3)
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE
6) 4616. 02. 06 PERFORM PREVENTI VE NMAI NTENANCE ON X X 6 Cpl 6-D- 11
LI THOGRAPHI C EQUI PMENT/ TOOLS
7) 4616.02. 07 PERFORM PREVENTI VE NMAI NTENANCE ON X X 6 Opl 6-D-12

DUTY AREA 03 -

GRAPHI C EQUI PMENT/ TOOLS

COCRDI NATI ON AND SUPERVI SI ON

1) 4616.03.01

2) 4616.03.02

DUTY AREA 01 -

MONI TOR LI THOGRAPHI C AND REPRODUCTI ON
EQUI PVENT CPERATI ONS AND READI NESS
STATUS

SUPERVI SE CORRECTI VE MAI NTENANCE ON
LI THOGRAPHI C AND REPRODUCTI ON

EQUI PVENT/ TOOLS

MOS 4641, COVBAT PHOTOGRAPHER

PHOT OGRAPHY

1)
2)
3)
4)

5)

6)

13)
14)
15)
16)

17)

18)

4641.
4641.
4641.
4641.

4641.

4641.

4641.
4641.
4641.
4641.
4641.
4641.

4641.
4641.
4641.
4641.

4641.

4641.

01.
01.
01.
01.

01.

01.

01.
01.
01.
01.
01.
01.

01.
01.
01.
01.

01.

01.

01
02
03
04

05

06

07
08
09
10
11
12

13
14
15
16

17

18

19) 4641.01.19

DUTY AREA 02 -

ACQUI RE STILL | MAGES
DI G Tl ZE | MAGERY

CAPTI ON' | MAGERY

WRI TE A VI SUAL | NFOCRVATI ON RECORD

| DENTI FI CATI ON NUMBER (VI RI N)

COCRDI NATE PHOTOGRAPH C REQUI REVENTS
W TH CUSTOVERS

DEMONSTRATE  PHOTOGRAPHI C X
APPLI CATI ONS/ CAPABI LI TI ES FOR
COMVANDERS/ CUSTOVERS

PERFORM | NVESTI GATI VE PHOTOGRAPHY
PHOTOGRAPH AN Al RCRAFT M SHAP
PERFORM STUDI O PHOTOGRAPHY

PRI NT PHOTOGRAPHI C | MAGE

DOCUVENT EXPEDI TI ONARY CPERATI ONS
PERFORM X
SURVEI LLANCE/ RECONNAI SSANCE/ | NTELLI GENCE
(SRI) PHOTOGRAPHY

TRANSM T DI G TAL | MAGERY

PHOTOGRAPH UNCONTROLLED ACTI ON

PREPARE A PHOTO STORY FOR PUBLI CATI ON
DEVELCP AN AESTHETI C LOOK FOR

| LLUSTRATI ON AND DESI GN PRODUCTS

PRODUCE A COVPREHENSI VE VI SUAL HI STORY
OFAUNT

PRODUCE A PHOTOGRAPH C PRODUCT (E. G , X
ALBUM COLLAGE, COVPACT Di SK, PCSTER

ETC.)

FINI SH PRINTED JOBS (E. G, CUT TO S| ZE,
MOUNT, BIND, ETC.)

X X X X

X x x X >

X X X

MAI NTENANCE

1) 4641.02.01

ENCLCSURE ( 3)

PERFORM OPERATOR: LEVEL PREVENTI VE X
MAI NTENANCE ON PHOTOGRAPHI C
EQUI PVENT/ TOOLS

x X X X X

X

X x %

xX X X

6

6

12
12
12
12

12
12
12
12
12
12

12
12

12
12
12
12
12

12

12

12

ol

opl

Pvt
Pvt
Pvt
Pvt

Pvt

Pvt

Pvt

Pvt

Pvt
Pvt
Pvt
Pvt

Pvt
Pvt
Pvt

cpl
Pyt

Pvt

Pvt

Pvt

6-D-14

6-D-15

6- E-23
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE
2) 4641.02.02 SUPERVI SE PREVENTI VE AND CORRECTI VE 12 opl 6- E- 24
MAI NTENANCE ON PHOTOGRAPH C
EQUI PMENT/ TOOLS
DUTY AREA 03 - SUPERVI S| ON AND ADM NI STRATI ON
1) 4641.03.01 LOG WORK REQUESTS 12 Put 6- E- 26
2) 4641.03.02 MONI TOR QUALI TY CONTROL (QC) PROCEDURES 12 Sgt  6-E-27
3) 4641.03.03 MONI TOR A SAFETY AND HAZARDOUS MATERI ALS 12 Sgt  6-E-28
(HAZMAT) NMANAGEMENT PLAN
4) 4641.03.04 MONI TCR VI SUAL | NFORMATI ON (M) 12 SSgt  6-E-29
CROSS- TRAI NI NG W THI N THE OCCFLD
5) 4641.03.05 MONI TOR VI SUAL | NFORMATI ON (V1) CUSTOMER 12 SSgt  6-E- 30
SERVI CE PROCEDURES
6) 4641.03.06 COORDI NATE PHOTOGRAPHI C SUPPORT 12 SSgt  6-E-31
REQUI REMENTS THROUGH THE DEPARTMENT OF
DEFENSE (DCD) ADM NI STRATI VE PROCESS
7) 4641.03.07 MANAGE | MAGERY FROM ACQUI SI TI ON TO 12 SSgt  6-E-32
ARCHI VAL
MOS 4671, COMBAT VI DECGRAPHER
DUTY AREA 01 - MANAGEMENT AND ADM NI STRATI ON
1) 4671.01.01 DETERM NE CUSTOVERS REQU REMENTS X X 12 Pvt 6-F-1
2) 4671.01.02 COCRDI NATE VI DEO REQUI REMENTS W TH X X 12 Pvt 6-F-2
CUSTOVERS
3) 4671.01.03 DEMONSTRATE VI DEO X X 12 Pvt 6-F-3
APPLI CATI ONS/ CAPABI LI TI ES FOR
COMMANDERS/ CUSTOVERS
4) 4671.01.04 LOG WORK REQUESTS 12 Pvt 6-F- 4
5) 4671.01.05 MONI TOR QUALI TY CONTROL (QC) PROCEDURES 12 opl 6-F-5
6) 4671.01.06 MONI TOR VI SUAL | NFORVATI ON (VI) CUSTOMER 12 opl 6-F-6
SERVI CE PROCEDURES
7) 4671.01.07 MANAGE A BROADCAST FACI LI TY 12 SSgt 6-F-7
8) 4671.01.08 SUPERVI SE PROPER PRODUCTI ON AND CHAI N CF 12 SSgt  6-F-9
CUSTCDY PROCEDURES FCR SENSI TI VE AND
CLASSI FI ED VI SUAL | NFORVATI ON (M)
MATER AL
DUTY AREA 02 - VI DEO AND AUDI O PRODUCTI ON AND BROADCAST
1) 4671.02. 01 DOCUVENT EXPEDI TI ONARY OPERATI ONS 12 Pvt  6-F-11
2) 4671.02.02 PERFCRM X X 12 Put 6-F-12
SURVE! LLANCE/ RECONNAI SSANCE/ | NTELLI GENCE
(SR') VI DECGRAPHY
3) 4671.02.03 PERFORM | NVESTI GATI VE VI DEOGRAPHY X X 12 Pvt  6-F-14
4) 4671.02.04 VI DEOTAPE AN Al RCRAFT M SHAP 12 Pyt 6-F-15
5) 4671.02.05 CAPTI ON | MAGERY X X 12 Pyt 6-F-16
6) 4671.02.06 DI G Tl ZE | MAGERY X X 12 Pvt  6-F-18
7) 4671.02.07 ACQUI RE MOTI ON MEDI A | MAGES X X 12 Pvt  6-F-19
8) 4671.02.08 DESI GN A STORYBOARD X X 12 Pyt 6-F-20
9) 4671.02.09 DI RECT A VI DEO PRODUCTI ON X 12 Sgt  6-F-21
ENCLOSURE ( 3)
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE
10) 4671.02. 10 DI RECT A VI SUAL | NFORVATI ON (M) X 12 Sgt 6- F- 23
PRCDUCTI ON
11) 4671.02.11 DI RECT VI SUAL | NFORVATI ON (V1) PRODUCTS X 12 Sgt 6- F- 25
12) 4671.02. 12 DOCUVENT UNCONTROLLED ACTI ON X X 12 Pvt 6- F- 26
13) 4671.02.13 LABEL MOTI ON MEDI A MATERI ALS 12 Pvt 6- F- 27
14) 4671.02. 14 OPERATE BROADCAST FACI LI TY EQU PVENT X X 12 Pvt 6- F- 28
15) 4671.02. 15 PERFORM | NTERVI EV8 X X 12 Pvt 6- F- 29
16) 4671.02.16 PRODUCE A VI SUAL STCRY X X 12 Pvt 6- F-31
17) 4671.02.17 SCRIPT A VI SUAL STORY X 12 Sgt 6- F- 32
18) 4671.02.18 WRI TE EDI T DEC SI ON LI STS X X 12 Pvt 6- F- 33
19) 4671.02. 19 CREATE VI SUAL | NFORVATI ON (M) X X 12 Pyt 6- F- 35
PRCDUCTI ONS
20) 4671.02.20 CREATE VI SUAL | NFORMATION (M) PRODUCTS X X 12 Pvt 6- F- 37
21) 4671.02.21 ACQU RE STILL | MAGES X X 12 Pvt 6- F- 38
22) 4671.02.22 WRI TE A VI SUAL | NFORMATI ON RECORD X X 12 Pvt 6- F- 40
| DENTI FI CATI ON NUMBER (VI RI N)
23) 4671.02.23 TRANSM T DI G TAL | MAGERY X X 12 Pvt 6- F- 41
DUTY AREA 03 - MAI NTENANCE
1) 4671.03.01 SUPERVI SE PREVENTI VE MAI NTENANCE ON 12 opl 6- F- 43
VI DEO EQUI PMENT/ TOOLS
2) 4671.03. 02 PERFORM OPERATOR- LEVEL PREVENTI VE X X 12 Pt 6- F- 44
MAI NTENANCE ON VI DEO EQUI PMENT/ TOOLS
3) 4671.03.03 SUPERVI SE CORRECTI VE MAI NTENANCE ON 12 SSgt  6-F-45
VI DEO EQUI PMENT AND TOOLS
MOS 4691, VI SUAL | NFORVATI ON CH EF
DUTY AREA 01 - VI SUAL | MAGERY PRCDUCTI ON
1) 4691.01.01 MONI TOR A 24- HOUR EVI DENTI ARY | MAG NG 12 Msgt  6-G 1
PLAN
2) 4691.01.02 DI G Tl ZE | MAGERY 12 Msgt  6-G 2
DUTY AREA 02 - VI SUAL | MAGERY MANAGEMENT
1) 4691.02.01 DEVELCP A VI SUAL | NFORVATI ON (V1) 12 Msgt  6-G 4
DEPLOYMENT PLAN
2) 4691.02.02 DEVELOP A VI SUAL | NFORVATI ON (V1) X 12 Msgt  6-G5
CONTI NGENCY DEPLOYMENT PLAN
3) 4691.02.03 MAINTAIN A MANPOMAER MANAGEMENT PLAN X 12 Msgt  6-G 6
4) 4691.02.04 PREPARE | NPUT FOR VI SUAL | NFORMATI ON 12 Msgt  6-G 7
(V1) BUDGET PROCESS
5) 4691.02.05 ADM NI STER A VI SUAL | NFORVATI ON (V1) X 12 Msgt  6-G 8
BUDGET PLAN
6) 4691.02.06 DEVELCP A VI SUAL | NFORVATI ON (V1) 12 Msgt  6-G 9
PRCDUCTI ON AND RECORDS MANAGEMENT PLAN
7) 4691.02.07 BRI EF COMVANDERS/ CUSTOMERS ON VI SUAL X 12 Msgt  6-G 11
| NFORVATI ON (V1) CAPABI LI TI ES
8) 4691.02. 08 COORDI NATE GRAPHI C, PHOTOGRAPHI C, VI DEQ, 12 Msgt  6-G 13
AND REPRODUCTI ON REQUI REMENTS W TH
CUSTOMVERS
ENCLOSURE ( 3)
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE

9) 4691.02. 09 COORDI NATE CUSTOVER VI SUAL | NFORVATI ON 12 MSgt  6-G 14
(V1) REQUI REMENTS W TH EXTERNAL AGENCI ES

10) 4691.02.10 DEVELOP A VI SUAL | NFORMATI ON (V1) X 12 Msgt  6-G 15
MARKETI NG PLAN

11) 4691.02. 11 MONI TOR BROADCAST FACI LI TY OPERATI ONS 12 Msgt  6-G 17

12) 4691.02. 12 MANAGE | MAGERY FROM ACQUI SI TI ON TO 12 MBgt  6-G 18
ARCHI VAL

13) 4691.02. 13 DEVELOP AN H STORI CAL DOCUMENTATI ON PLAN 12 Msgt  6-G 19

14) 4691.02. 14 MA NTAI N EQUI PVENT H STORY FOLDERS 12 Msgt  6-G 20

15) 4691.02. 15 MONI TOR VI SUAL | NFORMATI ON (V1) 12 MBgt  6-G 22
CROSS- TRAI NI NG W THI N THE OCCFLD

16) 4691.02.16 MONI TOR A SELF- HELP PROGRAM FOR S| MPLE 12 MSgt  6-G 23
CUSTOVER SUPPORT REQUI REMENTS

17) 4691.02.17 | MPLEMENT A VI SUAL | NFORVATI ON (V1) 12 MBgt  6-G 24
COLLATERAL EQUI PMENT FACI LI TI ES
MANAGEMENT PLAN

18) 4691.02. 18 COORDI NATE VI SUAL | NFORMATI ON (V1) X 12 Msgt  6-G- 25
SERVI CE CONTRACTS

19) 4691.02. 19 RECOMVEND REG ONAL AND VI SUAL X 12 Msgt  6-G 27
| NFORVATI ON MANAGEMENT (M1 M - LEVEL
VI SUAL | NECRMATI ON (M) | SSUES TO THE
OCCFLD MANAGER

ENCLOSURE ( 3)
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1. Ceneral. This enclosure lists the I TS tasks conmmon to nore than one MXS within the
CccFld. It is designed to assist the trainer in consolidating training for conmon

t asks.

2. Format. The colums are as follows:

a. TASK TITLE. Alisting of all tasks conmmon to at

| east two MOSs.

b. COMMON TASK NUMBERS. A listing of the ITS designators for all ITSs containing

the sane task title.

TASK TITLE

COMMON TASK NUVBERS

ACQUI RE STILL | MAGES
CAPTI ON | MAGERY

COCRDI NATE CUSTQOVER VI SUAL | NFORVATI ON (V1)
REQUI REMENTS W TH EXTERNAL AGENCI ES

4611. 01. 05

4611. 02. 09

4602. 02. 16

COCRDI NATE VI SUAL | NFORVATI ON (V1) SERVI CE CONTRACTS 4602. 02. 09

DEVELOP A VI SUAL | NFORVATI ON (V1) CONTI NGENCY
DEPLOYMENT PLAN

DEVELOP A VI SUAL | NFORVATI ON (V1) DEPLOYMENT PLAN

DEVELOP A VI SUAL | NFORVATI ON (V1) PRODUCTI ON AND
RECORDS MANAGEMENT PLAN

4602. 02. 02

4602. 02. 01

4602. 02. 06

DEVELOP AN AESTHETI C LOCK FOR | LLUSTRATI ON AND DESI GN 4611. 02. 04

PRCDUCTS

D @ Tl ZE | MAGERY

DOCUMENT EXPEDI TI ONARY OPERATI ONS
LAYOUT MECHANI CALS FOR PRI NTED MATERI AL
LOG WORK REQUESTS

MAI NTAI N EQUI PMENT H STORY FOLDERS

MAI NTAI N TECHNI CAL PUBLI CATI ONS

MANAGE A BROADCAST FACI LI TY

MANAGE | MAGERY FROM ACQUI SI TI ON TO ARCH VAL

4611. 03. 02
4691. 01. 02

4641.01. 11

4611.02. 11

4611. 01. 04

4602. 01. 07
4616. 01. 01

4602. 01. 06
4616. 01. 02

4602. 02. 17

4602. 02. 12

4641.01.01 4671.02.21
4641. 01. 03 4671.02.05

4691. 02. 09

4691. 02. 18

4691. 02. 02

4691. 02. 01

4691. 02. 06

4641. 01. 16

4641. 01. 02 4671.02. 06

4671.02.01
4612.01. 11
4641.03.01 4671.01.04

4611. 01.07 4612.02.09
4691. 02. 14

4611. 01. 08 4612. 02. 10

4671. 01. 07

4641.03.07 4691.02.12

ENCLOSURE ( 4)
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TASK TI TLE COMMON TASK NUMBERS

MARKET VI SUAL | NFORMATI ON (V) PRODUCTS, PRODUCTI ONS, 4602.02.19 4611.05. 05

AND SERVI CES

MONI TOR LI THOGRAPH C AND REPRCDUCTI ON EQUI PNVENT 4612.02.11 4616.03.01

CPERATI ONS AND READI NESS STATUS

MONI TOR QUALI TY CONTROL (QC) PROCEDURES 4612.03.07 4641.03. 02

MONI TOR VI SUAL | NFORMATI ON (VI) CROSS- TRAINING W THI N 4641. 03. 04 4691. 02. 15

THE OCCFLD

MONI TOR VI SUAL | NFORMATI ON (V1) CUSTOMVER SERVI CE 4611.05.06 4612.03.08

PROCEDURES 4671.01. 06

PERFORM COMPUTER- BASED DESKTOP PUBLI SHI NG 4611.03.01 4612.01.01

PERFORM CORRECTI VE MAI NTENANCE ON BI NDERY EQUI PMENT — 4612.02. 06 4616. 02. 01

PERFORM CORRECTI VE MAI NTENANCE ON LI THOGRAPH C 4612.02.03 4616.02. 05

EQUI PVENT/ TOOLS

PERFORM PREVENTI VE MAI NTENANCE ON GRAPHI C 4611.01.03 4616.02. 07

EQUI PVENT/ TOOLS

PERFORM PREVENTI VE MAI NTENANCE ON LI THOGRAPH C 4612.02.02 4616.02. 06

EQUI PVENT/ TOOLS

PREPARE | NPUT FOR VI SUAL | NFORVATI ON (V1) BUDGET 4611.01.10 4691.02. 04

PROCESS

PREPARE ORI Gl NALS FOR REPRODUCTI ON 4611.01.06 4612.01. 02

PRI NT MAPS 4611.04.02 4612.01.07

PRI NT PHOTOGRAPHI C | MAGE 4611.04.04 4612.01.10

RECOVVEND REGI ONAL AND VI SUAL | NFORVATI ON MANAGEMENT ~ 4602. 02.22 4691. 02. 19

(VIM-LEVEL VI SUAL | NFORMATI ON (V1) | SSUES TO THE

OCCFLD MANAGER

SUPERVI SE PROPER PRCDUCTI ON AND CHAI N OF CUSTODY 4602.02.14 4671.01.08

PROCEDURES FOR SENSI TI VE AND CLASSI FI ED VI SUAL

| NFORMATI ON (M) MATERI AL

TRANSM T DI G TAL | MAGERY 4611.03.05 4612.01.12
4671.02. 23

WR TE A VI SUAL | NFORMATI ON RECORD | DENTI FI CATI ON 4641.01.04 4671.02. 22

NUMBER (VIR N)

ENCLCSURE ( 4)

4671. 01. 05

4641. 03. 05

4641.01. 10

4641.01. 13
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TRAI NI NG SUPPORT

osure summari zes five categories of training support by ITS for the entire

Ref er ences

Training Materi el

Amuni tion, Explosives, and Pyrotechnics
Di stance Learni ng Products

Per f ormance Support Tool s

If support identified in any appendix is not applicable to this QccFld, the appendi x

1. This encl
CccFl d:
Appendi x A
Appendi x B:
Appendi x C
Appendi x D
Appendi x E:
2.
wi |l

include a statenment to that effect.

ENCLOSURE ( 5)
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REFERENCES

1. Ceneral. References are doctrinal publications, technical manuals, and other
publications upon which an I TS and its perfornmance steps are based. They shoul d be
readily avail abl e and provide the detail ed procedures for acconplishing the task. This
section includes a list of all reference publications associated with any task in this

QccFl d.
2. Format. The columms are as foll ows:

a. REFERENCES. This colum sunmarizes all references associated with at | east one
ITS task in this CccFld.

b. TASK NUVBERS. Alisting of all ITS tasks to which the correspondi ng reference
is associ at ed.

REFERENCES TASK NUMBERS

Appropriate Technical Manuals (TMs) and 4602.01.06 4611.01.07 4611.01.08 4612.02.02

publications 4612.02.03 4612.02.05 4612.02.06 4612.02.10
4612.03.09 4616.01.01 4616.01.02 4616.02.04
4616.02.05 4616.02.06 4616.02.07 4616.03.02
4641.02.01 4641.02.02 4671.01.07 4671.02.01
4671.02.14 4671.02.16 4671.02.20 4671.02.21
4671.02.23 4671.03.01 4671.03.02

Equi prent / Manuf acturer's 4602. 02. 07 4602.02.10 4611.01.03 4611.01.07

oper at i on/ nai nt enance i nstructions 4611. 01.09 4611.05.04 4612.02.02 4612.02.03
4612.02.05 4612.02.06 4612.02.09 4612.03.09
4616.01.01 4616.02.01 4616.02.02 4616.02.03
4616.02.04 4616.02.05 4616.02.06 4616.02.07
4616.03.02 4641.02.01 4641.02.02 4671.01.03
4671.01.07 4671.02.01 4671.02.02 4671.02.04
4671.02.07 4671.02.10 4671.02.11 4671.02.14
4671.02.16 4671.02.18 4671.02.20 4671.02.21
4671.02.23 4671.03.01 4671.03.02 4671.03.03
4691.01. 02 4691.02. 17

Federal Communi cation Conmi ssion (FCQO) 4602.02. 17 4671.01.03 4671.01.07 4691.02.11
regul ati ons

Federal, state, and command Hazar dous 4602.02. 10 4612.03.06 4641.03.03
Mat erial s (HAZMAT) regul ations

Kodak Z Manual s 4602. 02. 10 4641.02.01 4641.02.02

Local Standing Qperating Procedures (SOP) 4602.02.05 4602.02.06 4602.02.10 4602.02.11
4602. 02. 13 4602.02.14 4602.02.15 4602.02.16
4602.02. 17 4602.02.18 4602.02.20 4602.02.24
4641.01.01 4641.01.02 4641.01.03 4641.01.04
4641.01.05 4641.01.06 4641.01.07 4641.01.08
4641.01.09 4641.01.10 4641.01.11 4641.01.12
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4641.
4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4691.

01.
01.
01.
02.
03.
01.
02.
02.
02.
02.
02.
02.

09
13
17
02
06
05
02
06
13
19
23
06

4602.
4611.
4611.
4611.
4611.
4612.
4612.
4612.
4641. 01. 02
4671. 01. 03
4671. 03. 02

02.
03.
03.
04.
05.
01.
01.
03.

10
02
06
03
02
05
09
03

Software user's gui de(s)

4602. 01. 03
4602. 02. 10
4602. 02. 15
4602. 02. 21
4671.01.08
4691. 02. 16

Vari ous base/station orders

4611. 02.01
4611. 03. 02
4611. 03. 07
4611. 04. 05
4671.01. 01

AFI'S MATERI ALS, Arned Forces | nformation
Service formal school study guide(s) and
wor kbook( s)

AVERI CAN Cl NEMATOGRAPHERS VI DEO MANUAL,
Gvilian reference by Frank Beachman, 2nd
edition, 1994

4671.01.01

CJCSI 3205.01, Joint Combat Camera 4641. 01. 03

4641. 03. 06

CICSM 3122.03_, Joint Qperation Planning 4691.02.01
and Execution System Volume Il (Planning
Formats and Qui dance)

DA PAM 25-91, Vi sual
Pr ocedur es

4611. 05.01
4691. 02. 01
4691. 02. 13

I nf or mat i on

Appendi x Ato
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4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4691.

01.
01.
01.
03.
01.
01.
02.
02.
02.
02.
03.
02.

10
14
18
01
02
07
03
07
14
20
01
09

4611.
4611.
4611.
4611.
4612.
4612.
4612.
4612.
4641. 01. 06
4671. 02. 06
4671. 03. 03

02.
03.
03.
04.
01.
01.
01.
03.

10
03
07
04
01
06
10
04

4602. 02. 05
4602. 02. 11
4602. 02. 16
4602. 02. 24
4691. 01. 01
4691. 02. 18

4611. 02. 02
4611. 03. 03
4611.04.01
4611. 04. 06
4671. 01. 02

4671. 02. 07

4641. 01. 04
4671. 02. 23

4671. 01. 04
4691. 02. 02
4691. 02. 17

4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4691.

01.
01.
01.
03.
01.
01.
02.
02.
02.
02.
03.
02.

11
15
19
03
03
08
04
11
17
21
02
15

02.
03.
04.
04.
01.
01.
01.
03.
01.
02.

12
04
01
05
02
07
11
07
10
07

4611.
4611.
4611.
4611.
4612.
4612.
4612.
4612.
4641.
4671.

02.
02.
02.
02.
02.

06
13
17
25
06

4602.
4602.
4602.
4602.
4691.

02.
03.

04
04

4611.
4611.
4611. 04. 03
4612.01. 12
4671. 01. 03

4671. 02. 09

4641. 01. 11
4691. 02. 02

4671.02. 10
4691. 02. 08

4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4691.

4611.
4611.
4611.
4611.
4612.
4612.
4612.
4641.
4641.
4671.

4602.
4602.
4602.
4611.
4691.

4611.
4611.
4611.
4641.

4671.

4641.

4671.
4691.

01.
01.
02.
03.
01.
02.
02.
02.
02.
02.
03.
02.

03.
03.
04.
04.
01.
01.
01.
01.
03.
03.

02.
02.
02.
04.
02.

03.
03.
04.
01.

02.

01.

02.
02.

12
16
01
04
04
01
05
12
18
22
03
16

01
05
02
06
03
08
12
01
02
01

09
14
20
03
09

01
06
04
16

16

13

19
12
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DEFENSE MAPPI NG SCHOOL MATERI ALS, Various 4611.01.03 4616.02.02 4616.02.03 4616.02.04

Student Texts (ST) fromthe Ft. Belvoir

Def ense Mappi ng School 4616. 03. 02

DEPARTMENT OF DEFENSE POLI CY MEMORANDUM  4602. 02. 12

Wb Site Administration (NOTAL) (Dec 7,

1998)

DFAR, Defense Federal Acquisition 4602. 02. 23

Regul ati ons

DI NFOS MATERI ALS, Radi o and Tel evi si on 4602. 02. 17

Handbook 4671. 02. 03
4671.02. 10
4671.02. 16
4671. 02. 20

DCD 5040.2-C 1, Volure | Catal og of 4602. 02. 08

Audi ovi sual Productions, Arny Productions

DCD 5040.2-C 2, Volune |l Catal og of 4602. 02. 08

Audi ovi sual Productions, Navy and Marine 4611.03.04

Cor ps Productions 4612.01. 12

DCD 5040.2-C-3, Volure 111 Catal og of 4602. 02. 08

Audi ovi sual Productions, Air Force and

M scel | aneous DoD Producti ons

DCD 5040. 2-CG- 4, Volume 1V Catal og of 4602. 02. 08

Audi ovi sual Productions, DoD Productions
Cleared for Public Rel ease

DOD 5040. XX-2M Instructions for Handling 4602. 02. 06

Visual Information Materials 4602. 02. 17
4611. 03. 05
4641. 03. 07
4691.02. 11
DCOD 5040. XX- 3N, Visual Information 4602. 02. 06
Records Schedul e 4691. 02. 06
DOD 5040. XX-4M DoD | magery and Caption  4602.02. 06
Style Quide 4611. 03. 02
4641.01. 03
4671.02. 06
DOD 5040. XX-M Deci sion Logic Tabl e 4602. 02. 08
Instructions for Recording and Handli ng
Vi sual Information Materi al
DOD 5200. 1- PH, DoD Qui de to Marking 4602. 02. 08
O assi fied Docunents 4671. 01. 08
DOD 5200. 8-R, Physical Security Program 4602.02.08
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4611. 03. 07

4671. 01. 01
4671. 02. 07
4671.02. 11
4671. 02. 17
4671.02. 21

4602. 02. 17

4602. 02. 17
4611. 03. 06

4602. 02. 17

4602. 02. 17

4602. 02. 08
4611. 02. 07
4611. 04. 02
4671. 01. 08
4691. 02. 12

4602. 02. 08
4602. 02. 08
4611. 03. 05
4641.01. 15
4691. 02. 06

4602. 02. 12

4602. 02. 12
4691. 02. 12

4671. 02. 04

4641. 03. 07

01.
02.
02.
02.
02.

02
08
14
18
22

4671.
4671.
4671.
4671.
4671.

02.
04.

03
05

4611.
4611.

4602. 02. 12
4611. 03.01
4612.01. 12
4671. 02. 22
4691. 02. 13

4602. 02. 12
4602. 02. 12
4611. 04. 03
4641. 03. 07
4691. 02. 12

4641. 03. 07

4602. 02. 14

4691. 02. 17

4671.
4671.
4671.
4671.
4671.

4611.
4611.

4602.
4611.
4641.
4691.

4641.

4611.
4611.
4671.

4671.

4641.

01.
02.
02.
02.
03.

02.
04.

02.
03.
01.
02.

03.

02.
04.
02.

01.

03.

4616. 02. 05 4616.02.06 4616.02.07 4616.03.01

03
09
15
19
02

08
06

14
02
04
06

07

09
05
05

04

07
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DOD 6050. 5- G Hazardous Materi al 4602. 02. 13 4612.03.06 4612.03.09 4641.03.03

Informati on System User's Qui de

DOD 6050. 5-G 1, DoD Federal Hazard 4602.02.13 4612.02.03 4612.02.05 4612.02.11

Communi cation Training Program Trainer's 4612.03.06 4612.03.09 4616.02.02 4616.02.03

Qui de 4616. 02. 04 4616.02.05 4616.03.01 4616.03.02
4641. 03. 03

DOD 6050. 5-H, DoD Hazar dous Chemi cal 4602. 02.13 4612.02.03 4612.02.05 4612.02.11

War ni ng Label i ng System 4612.03.06 4612.03.09 4616.02.02 4616.02.03
4616.02.04 4616.02.05 4616.03.01 4616.03.02
4641. 03. 03

DCOD 6050. 5-L, DoD Hazardous Materials 4602.02. 13 4612.02.03 4612.02.05 4612.02.11

I nformation System Hazardous ItemlListing 4612.03.06 4612.03.09 4616.02.02 4616.02.03
4616.02.04 4616.02.05 4616.03.01 4616.03.02
4641. 03. 03

DOD 6050. 5-M DoD Hazardous Material s 4602. 02. 13 4612.02.03 4612.02.05 4612.02.11

I nformati on System Procedur es 4612.03.06 4612.03.09 4616.02.02 4616.02.03
4616.02.04 4616.02.05 4616.03.01 4616.03.02
4641.03.03 4691.02.02

DOD DI RECTI VE 5040. 2, Visual Information 4602.01.03 4602.01.04 4602.01.05 4602.01.06

(V1) 4602. 01. 07 4602.02.03 4602.02.04 4602.02.05
4602.02. 06 4602.02.08 4602.02.09 4602.02.10
4602.02. 11 4602.02.12 4602.02.13 4602.02.14
4602.02. 15 4602.02.16 4602.02.17 4602.02.19
4602.02. 20 4602.02.21 4602.02.22 4602.02.23
4602.02.24 4602.02.25 4602.02.26 4602.02.27
4611.01.07 4611.01.08 4611.04.02 4611.05.01
4611.05.05 4612.02.09 4612.02.10 4641.01.02
4641.03.07 4671.01.08 4691.01.01 4691.02.01
4691.02. 06 4691.02.07 4691.02.08 4691.02.09
4691.02. 10 4691.02.11 4691.02.12 4691.02.14
4691.02. 16 4691.02.17 4691.02.18 4691.02.19

DOD DI RECTI VE 5040. 3, DoD Joi nt Visual 4602. 02.08 4602.02.27 4611.04.03 4641.01.03

I nformati on Services 4641.03.06 4691.02.01 4691.02.08 4691.02.11

DOD DI RECTI VE 5040. 4, Joint Conbat Canera 4602.02.04 4602.02.05 4602.02.08 4602.02.12

(COMCAM)  Program 4602. 02. 27 4641.01.03 4641.03.07 4671.02.23
4691.01.02 4691.02.01 4691.02.02 4691.02.12

DOD DI RECTI VE 5040.5, Alteration of 4602. 01. 03 4602.02.04 4602.02.08 4602.02.11

O ficial DoD | magery 4602. 02. 12 4602.02.17 4602.02.27 4611.01.05
4611.03.02 4611.03.05 4611.04.04 4612.01.12
4641.01.10 4641.01.15 4641.01.16 4641.03.07
4691.01.01 4691.01.02 4691.02.12

DOD DI RECTI VE 5120.20, Arnmed Forces Radi o 4602.02.17 4671.01.07 4671.02.14 4691.02.11

and Tel evi si on Servi ce (AFRTS)

Appendi x Ato
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DCD DI RECTI VE 5122. 10, Anerican Forces 4602. 02. 08 4602.02.17 4691.02.11 4691.02.12

I nformation Service

DOD DI RECTI VE 5122.5, Assistant Secretary 4691.02.11

of Defense for Public Affairs (ASD(PA))

DCD DI RECTI VE 5160. 48, DoD Public Affairs 4602.02.20 4602.02.21 4691.02.11 4691.02.12

and Visual Information (PA&VI) Education

and Trai ni ng (E&T)

DCD DI RECTI VE 5230.9, O earance of DoD 4602. 01. 04 4602.02.08 4602.02.12 4602.02.17

Infornmation for Public Rel ease 4641.01. 03 4641.01.15 4641.03.07 4691.02.12

DCD DI RECTI VE 8000. 1, Defense Information 4602.01.03 4602.01.06 4602.02.04 4602.02.06

Managenment (1M Program 4602. 02. 08 4602.02.09 4602.02.12 4602.02.17
4602. 02. 23 4602.02.24 4602.02.27 4611.01.08
4612.02.10 4641.03.07 4691.01.01 4691.02.06
4691.02. 11 4691.02.12 4691.02.13 4691.02.18

DCD | NSTRUCTI ON 6050. 5, DoD Hazard 4602. 02. 13 4641. 03. 03

Communi cati on Program

DCDI 5040. XX, Acqui sition and 4602. 02. 08 4602.02.09 4602.02.12 4602.02.17

Assessi oning of DoD Visual |nformation 4602. 02. 27 4641.03.07 4671.02.07 4671.02.13

Recor ds 4691.02.12 4691.02.13 4691.02.18

FM 11-40, Tactical Audiovisual Doctrine 4602.02.27 4611.02.03 4671.02.01 4671.02.02
4691. 02. 01 4691.02.02

FM 11-82, Arny Pictorial Techniques, 4671.01.03 4671.02.15

Equi prent, and Systems G nenat ogr aphy

FM 21- 31, Topographi ¢ Synbol s 4611. 02. 08

FMFM 3-8, Tactical Visual Information 4602. 02. 08 4602.02.27 4611.02.02 4611.02.03

Doctri ne 4611.02.05 4611.02.06 4611.04.02 4671.02.01
4671.02.12 4691.02.01 4691.02.02 4691.02.12

HOW TO SHOOT A MOVI E AND VI DEO STORY, 4671.02.08 4671.02.09 4671.02.17

Gvilian reference by Arthur Gaskill and

Davi d Engl ander, 4th Rv & enl edition,

April 1985

JO NT PUB 5-03.1, Joint Qperation 4691. 02. 01

Pl anni ng and Execution System Vol une 1

(Planni ng Policies and Procedures)

KCDAK PUBLI CATI ON 0-4, Prof essi onal 4641. 01. 09

Portrait Techni ques, 1987

MCBUL 7100 SERIES, Field Budget Cuidance 4602.02.05 4602.02.09 4602.02.23 4611.01.10
4691. 02. 01 4691.02.04 4691.02.05 4691.02.18
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M2O 1510. 54, Individual Training
OCCFLD 46)

MO 3104.1_, Marine Corps Visual 4602. 01. 01
I nformati on and Conbat Canera Support 4602. 01. 05
Manual (Short Title: MoV CCS) 4602. 02. 02
4602. 02. 06
4602. 02. 11
4602. 02. 15
4602. 02. 19
4602. 02. 23
4602. 02. 27
4611. 01. 07
4611.02. 11
4611. 05. 01
4612. 02. 09
4641.01. 04
4641. 01. 08
4641.01. 12
4641.01. 16
4641. 02. 01
4641. 03. 07
4671.01. 04
4671. 01. 08
4671.02.04
4671.02. 08
4671.02. 12
4671.02. 16
4671.02. 20
4671. 03. 01
4691. 02. 02
4691. 02. 09
4691. 02. 18

MO 4555.3 , Recovery and Utilization of 4641.03.03
Precious Metal s

MCO P1070.12_, Marine Corps | ndividual 4602. 01. 03
Records Adm ni stration Manual (Short 4691. 01. 01
Title: |RAM
MO P1200.7_, Mlitary Cccupati onal 4602. 02. 18
Speci alties Manual (Short Title: MXS 4641. 03. 04
Manual ) 4691. 02. 05
MO P4400. 151 , I ntermedi at e-Level Supply 4602. 01. 05
Managenment Pol i cy Manual 4611. 01. 07
4691. 02. 17

MCO P4400.82_, Regul ated/ Controlled Item 4602.02.09
Managenent Manua

Appendi x Ato
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4602.
4602.
4602.
4602.
4602.
4602.
4602.
4602.
4611.
4611.
4611.
4611.
4612.
4641.
4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4691.
4691.
4691. 02. 19

01.
01.
02.
02.
02.
02.
02.
02.
01.
01.
02.
05.
02.
01.
01.
01.
01.
02.
01.
01.
02.
02.
02.
02.
02.
02.
03.
02.
02.

4602. 02. 18 4602. 02. 20
Standards for Cccupational Field 46 (ITS 4641.03.04 4691.02.15

02
06
03
08
12
16
20
24
01
08
12
02
10
05
09
13
17
02
01
05
01
05
09
13
17
21
02
03
10

4602. 01. 07

4691. 02. 14

4602. 02. 20

4691. 02. 02

4691. 02. 15

4602. 01. 07

4612. 02. 09

4691. 02. 18

4602. 02. 23

4602. 02. 21

4691. 02. 19

4602.
4602.
4602.
4602.
4602.
4602.
4602.
4602.
4611.
4611.
4611.
4611.
4641.
4641.
4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4691.
4691.

01.
01.
02.
02.
02.
02.
02.
02.
01.
01.
03.
05.
01.
01.
01.
01.
01.
03.
01.
01.
02.
02.
02.
02.
02.
02.
03.
02.
02.

03
07
04
09
13
17
21
25
02
09
01
03
01
06
10
14
18
01
02
06
02
06
10
14
18
22
03
06
14

4611. 01. 07

4691. 02. 17

4602. 02. 21
4691. 02. 03

4602. 02. 09

4691. 02. 05

4671. 02. 05

4602.

4602.
4602.
4602.
4602.
4602.
4602.
4602.
4602.
4611.
4611.
4611.
4611.
4641.
4641.
4641.
4641.
4641.
4641.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4671.
4691.
4691.
4691.

4612.

4602.
4691.

4602.
4691.

4691.

02.

01.
02.
02.
02.
02.
02.
02.
02.
01.
01.
04.
05.
01.
01.
01.
01.
01.
03.
01.
01.
02.
02.
02.
02.
02.
02.
01.
02.
02.

02.

02.
02.

02.
02.

02.

22

04
01
05
10
14
18
22
26
05
10
06
05
02
07
11
15
19
03
03
07
03
07
11
15
19
23
01
08
16

09

26
04

23
14

18
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MCO P4790.2_, Marine Integrated
Mai nt enance Managenent System (M MVB)
Fi el d Procedures Manual

MO P5100.8_, Marine Corps Cccupational
Safety and Heal th (GsH) Program Manual

MO P5290.1 , Marine Corps Training and
Audi ovi sual Support Manual

MCO P5600.31_, Marine Corps Publications
and Printing Regul ations

MCO P7100. 8_,
Manual

Fi el d Budget Cuidance

MCRP 3-0B, How to Conduct Training

MCRP 3- 33. 3A (DRAFT), Tactical Visual
Information in Expeditionary Qperations

MCOWP 5-1, Marine Corps Planning Process

NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL,
Vari ous school texts

4602. 01. 05

4602. 02. 09
4691. 02. 18

10
01
06
10
14
19

4611.
4641.
4641.
4641.
4641.
4641.
4671. 01. 06
4691. 02. 04
4691. 02. 16

01.
01.
01.
01.
01.
01.

4602. 02. 09
4602. 02. 15
4602. 02. 25
4611. 05.01
4612. 01. 03
4612. 01. 07
4612.01. 11
4612. 03. 04
4641. 03. 02
4691. 02. 18

4602. 02. 05
4602. 02. 23
4691. 02. 18

4641. 03. 04

4602.
4602.
4602.
4602.
4602.
4602.
4602.
4611.
4671. 01. 08
4691. 02. 07
4691. 02. 18

01.
02.
02.
02.
02.
02.
02.
05.

01
03
08
14
19
23
27
05

4602. 01. 01

4612. 01. 03
4612. 01. 07
4612.01. 11
4612. 02. 08
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4671. 02. 12

4602. 02. 23

04
02
07
11
15
01

4611. 02.
4641. 01.
4641. 01.
4641. 01.
4641. 01.
4641. 02.
4691. 01. 01
4691. 02. 05
4691. 02. 17

10
20
26
06
04
08
12

4602.
4602.
4602.
4611.
4612.
4612.
4612.
4612. 03. 07
4641. 03. 05
4691. 02. 19

02.
02.
02.
05.
01.
01.
01.

4602. 02. 06
4691. 02. 02

4691. 02. 15

02
04
09
16
20
24
05
11

4602.
4602.
4602.
4602.
4602.
4602.
4611.
4641.
4691. 02. 01
4691. 02. 08
4691. 02. 19

01.
02.
02.
02.
02.
02.
02.
01.

4612. 01. 04
4612. 01. 08
4612. 02. 02
4612.02. 11

4691.

4641.

4611.

4641.
4641.
4641.
4641.
4641.
4691.
4691.

4602.
4602.
4611.
4612.
4612.
4612.
4612.
4612.
4691.

4602.
4691.

4602.
4602.
4602.
4602.
4602.
4602.
4611.
4641.
4691.
4691.

4612.
4612.
4612.
4612.

02.01 4691.02.17

03.03 4691.02. 16

06
03
08
12
16
02
02
07

4612.
4641.
4641.
4641.
4641.
4641.
4691.
4691.

03.
01.
01.
01.
01.
03.
02.
02.

08
05
09
13
17
05
03
11

05.
01.
01.
01.
01.
02.
02.
02.

02.
02.
01.
01.
01.
01.
02.
03.

11
22
06
01
05
09
11
08

4602.
4602.
4611.
4612.
4612.
4612.
4612.
4616.
4691.

02.
02.
04.
01.
01.
01.
03.03
03.01
.16

13
23
03
02
06
10

02.
02.

09
06

4602.
4691.

02.
02.

16
09

02.
02.
02.
02.
02.
02.
02.
03.
02.
02.

01
05
11
17
21
25
06
06
02
09

4602.
4602.
4602.
4602.
4602.
4602.
4611.
4641.
4691.
4691.

02.
02.
02.
02.
02.
02.
05.
03.
02.
02.

02
06
12
18
22
26
01
07
06
10

01.
01.
02.
03.

05
09
03
05

4612.
4612.
4612.
4612.

01.
01.
02.
03.

06
10
05
09
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PHOTOGRAPHY, Civilian reference by 4602.02. 10 4641.01.01 4641.01.09 4641.01.14

Bar bara London (Editor) and John Upton 4641.01. 15

(Contributer), 6th edition, Harper

Collins Col | ege Publishers, 1997

SECNAVI NST 3104. 1, Departnent of the Navy 4602.02.05 4602.02.06 4602.02.08 4602.02.10

Vi sual Information and Conbat Canera 4602.02. 11 4602.02.12 4602.02.14 4602.02.15

Pr ogr am 4602.02. 16 4602.02.17 4602.02.18 4602.02.19
4602.02.20 4602.02.21 4602.02.22 4602.02.24
4602.02.25 4602.02.26 4611.05.01 4611.05.05
4641.03.07 4671.01.08 4691.02.06 4691.02.07
4691.02. 08 4691.02.09 4691.02.10 4691.02.16
4691. 02. 19

SECNAVI NST 5603.2_, Printed Matter for 4602.02.10 4602.02.11 4611.05.06 4612.01.01

O ficial Cerenonies 4612.01.02 4612.01.03 4612.01.05 4612.01.06
4612.01.07 4612.01.08 4612.01.09 4612.01.10
4612.01.11 4612.02.11 4612.03.03 4612.03.04
4612.03.07 4612.03.08 4616.03.01 4641.03.02
4641.03.05 4671.01.06

SECNAVI NST 5720. 47, Departnent of the 4602.02. 12 4611.03.07 4641.03.07

Navy Policy for Content of Publicly

Accessible Wrld Wde Wb Sites (July 1,

1999)

SECRETARY OF DEFENSE MEMORANDUM 4602.02. 12 4611.03.07 4641.03.07

Est abl i shing and Maintaining a Publicly

Accessi bl e Department of Defense Wb

Information Service (July 18, 1997)

SL 1-2, Index of Authorized Publications 4602.01.06 4602.02.07 4611.01.08 4612.02.10

for Equi pnent Support 4616. 01. 02

SL 1-3, Index of Authorized Publications 4602.01.06 4611.01.08 4612.02.10 4616.01.02

in Stock

SOP, Standi ng Operating Procedures 4602. 01. 06 4602.02.01 4602.02.02 4602.02.07
4602.02.19 4611.01.01 4611.01.02 4611.01.04
4611.01.05 4611.01.06 4611.01.08 4611.01.09
4611.01.10 4611.02.01 4611.02.02 4611.02.04
4611.02. 07 4611.02.08 4611.02.10 4611.02.11
4611.02.12 4611.03.01 4611.03.03 4611.03.07
4611.04.01 4611.05.02 4611.05.03 4611.05.04
4611.05.05 4611.05.06 4612.01.01 4612.01.02
4612.01.03 4612.01.05 4612.01.06 4612.01.07
4612.01.08 4612.01.09 4612.01.10 4612.01.11
4612.01. 12 4612.02.02 4612.02.03 4612.02.05
4612.02.10 4612.02.11 4612.03.03 4612.03.04
4612.03.05 4612.03.06 4612.03.07 4612.03.08
4616.01.02 4616.02.02 4616.02.03 4616.02.04
4616.03.01 4616.03.02 4641.03.02 4641.03.05
4671.01.01 4671.01.06 4671.02.10 4691.01.01

Appendi x Ato
ENCLCSURE (5)
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REFERENCES TASK NUMBERS
4691. 01. 02 4691.02.01 4691.02.02 4691.02.03
4691. 02. 04 4691.02.05 4691.02.07 4691.02.10
4691. 02. 11 4691.02.12 4691.02.13 4691.02.17

ST 013, Qperator's Manual, Pol ar-Mhr 4612.02.06 4616.02.01
Paper Cutter, Model 92C, Student Text of
Def ense Mappi ng School

ST 014, Qperator's Manual, Power Paper 4612.02. 06 4616.02.01
Fol der, Profold (Mdel 500-VF), Student
Text of Defense Mapping School

ST 016, Qperator's Manual, Challenge 4612.02.06 4616.02.01
Paper Drill (Mbdel EH 3A), Student Text
of Defense Mappi ng School

ST 017, Qperation and Maintenance Manual, 4612.02.06 4616.02.01
Bostitch Mbddel 7 Book Stitcher, Student
Text of Defense Mappi ng School

ST 023, Qperator's Manual, Bourg 4612.02. 06 4616.02.01
Col l ator, (Model AE 16), Student Text of
Def ense Mappi ng School

ST 336, Power Paper Cutter Operation, 4612.02. 06 4616.02.01
Pol ar- Mohr (Model 92CS), Student Text of
Def ense Mappi ng School

ST 342, Qperation of the Power Paper 4612.02.06 4616.02.01
Stitcher (Mddel 7AW, Student Text of
Def ense Mappi ng School

ST 360, Exposure Chart (for use with 4671. 02. 05
NET), Student Text of Defense Mappi ng
School

ST 434, Safety Rul es-Reprographics, 4612.02.06 4616.02.01
Student Text of Defense Mappi ng School

ST 442, Power Paper Drill, Challenge 4612.02.06 4616.02.01
(Model EH 3A), Student Text of Defense
Mappi ng School

ST 444, Power Paper Fol der, Profold 4612.02. 06 4616.02.01
(Model 500-VF), Student Text of Defense
Mappi ng School

ST 500, Pre-Qperational Procedures, 4612.02.06 4616.02.01
Student Text of Defense Mappi ng School

ST 546, Drawi ng Basic Lines, Student Text 4611.02.02 4671.02.05
of Defense Mappi ng School

Appendi x A to
ENCLCOSURE (5)
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TELEVI S| ON Fl ELD PRCDUCTI ON & REPORTI NG,
Cvilian reference by Frederick Shook,
3rd edition, Jan 2000

4671.02. 08 4671.02.09

TELEVI SI ON PRCDUCTION, G vilian reference 4671.02.08 4671.02.09

by Alan Wirtzel, et al, MGaw H |l
Series in Mass Comuni cations, Feb 1995

TELEVI SI ON PRCDUCTI ON HANDBOOK, Givilian
reference by Herbert Zettl, 6th edition,
Aug 1996

THE GUERRI LLA MARKETI NG HANDBOCK,
CGvilian reference by Jay Conrad
Levi nson, Jan 1995

THE TECHNI QUE OF TELEVI S| ON PRODUCTI ON,
Gvilian reference by Gerald MIIerson,
12th edition, Focal Press, xford, 1989

TM 4700- 15/ 1H, G ound Equi prent Record
Procedures

TRADOC REGULATI ON 350-6, Initial Entry
Training (I1ET) Policies and
Adm ni stration

UM 4790-5, Marine Corps User Mnual,
M MB (AI'S) FMBSS

VI HB, Visual |nformation Handbook

Appendi x Ato
ENCLCSURE (5)

4671.02.08 4671.02.09

4602. 02. 19 4611.05.05

4671.02.08 4671.02.09

4602. 01. 06 4602. 01. 07
4611.01.08 4611.05.04
4612.02. 05 4612.02.06
4612.02.10 4612.02.11
4616. 01. 01 4616.01. 02
4616. 02. 03 4616. 02. 04
4616. 02. 07 4616.03.01
4691. 02. 14 4691.02. 17

4641.03.04 4691.02.15

4691. 02. 17

4602. 01. 01 4602. 01. 02
4602. 01. 05 4602. 01. 06
4602. 02. 02 4602.02. 03
4602. 02. 06 4602. 02. 07
4602. 02. 10 4602.02. 11
4602. 02. 14 4602. 02. 15
4602. 02. 18 4602. 02. 19
4602. 02. 22 4602. 02. 23
4602. 02. 26 4602. 02. 27
4611.01.08 4611.02.04
4611.05.01 4611.05.05
4612.02. 10 4641.01.02
4641.01.11 4641.01.12
4641.01.17 4641.03.01
4641.03.06 4641.03.07
4671.01.03 4671.01.04
4671.01.07 4671.01.08
4671.02. 03 4671.02.04
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4671. 02. 15

4671.02. 20

4691. 02. 10

4671. 02. 10

4611.
4612.
4612.
4612.
4616.
4616.
4616.

4602.
4602.
4602.
4602.
4602.
4602.
4602.
4602.
4611.
4611.
4611.
4641.
4641.
4641.
4671.
4671.
4671.
4671.

01.
02.
02.
03.
02.
02.
03.

01.
01.
02.
02.
02.
02.
02.
02.
01.
02.
05.
01.
01.
03.
01.
01.
02.
02.

03
02
08
05
01
05
02

03
07
04
08
12
16
20
24
04
09
06
03
13
03
01
05
01
05

4671.

4611.
4612.
4612.
4612.
4616.
4616.
4641.

4602.
4602.
4602.
4602.
4602.
4602.
4602.
4602.
4611.
4611.
4612.
4641.
4641.
4641.
4671.
4671.
4671.
4671.

02.

01.
02.
02.
03.
02.
02.
02.

01.
02.
02.
02.
02.
02.
02.
02.
01.
02.
02.
01.
01.
03.
01.
01.
02.
02.
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4671.
4671.
4671.
4671.
4691.
4691.
4691.
4691.

02.
02.
02.
03.
02.
02.
02.
02.
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07
13
22
03
03
08
12
16

4671.
4671.
4671.
4691.
4691.
4691.
4691.
4691.

02.
02.
02.
01.
02.
02.
02.
02.

08
18
23
01
05
09
13
17

4671.
4671.
4671.
4691.
4691.
4691.
4691.
4691.

02.10 4671.02.12
02.19 4671.02.21
03.01 4671.03.02
02.01 4691.02.02
02.06 4691. 02. 07
02.10 4691.02.11
02.14 4691.02. 15
02.18 4691.02.19
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TRAI NI NG MATERI EL

1. Ceneral. Training nateriel includes all training devices, simlators, aids,
equi pnent, and naterials [except ammunition, distance |earning (DL) products, and
per formance support tools (PST)] required or recomrended to properly train the task
under the specified conditions and to the specified standard.

2. Format. The columms are as foll ows:

a. MATER EL. This colum summarizes all training materiel used in support of at
| east one ITS task in this CccFld.

b. TASK NUMBERS. Alisting of all ITS tasks supported by the correspondi ng

training support itemin the Materiel colum. An asterisk (*) precedes any task for
whi ch the training support itemis mandatory for execution of the task.

MATERI EL TASK NUMBERS

Access to Internet service 4602.02.19 *4611.03.07 *4641.03.07 *4671.01.07 *4671.02.08

provi der and/or Information *4671.02.19 *4671.02.20 4691.02.07 4691.02. 10
Systems Managenent O ficer

(1sM9

Access to Marine Integrated *4602.01.05
Mai nt enance Managenent
System (M MvB)

Access to comand *4611. 02. 02
intelligence data/personnel

Access to network or *4611.03.05 *4612.01.12 *4641.01.13 *4671.02.23
satellite

Access to purchasing *4602. 02.09 *4602.02.23 *4691.02. 18
agenci es

Adhesi ve, glue, spray nount *4611.01.02 *4611.01.09 *4611.02.04 *4611.02.06 *4611.02.

*4641. 01. 19

Administrative nmaterials *4602.01.01 *4602.01.02 *4602.01.03 *4602.01.04 *4602.01.
*4602.01. 06 *4602.01.07 *4602.02.01 *4602.02.02 *4602.02.
*4602. 02. 04 *4602.02.05 *4602.02.06 *4602.02.07 *4602.02.
*4602.02. 09 *4602.02.10 *4602.02.11 *4602.02.12 *4602.02.
*4602. 02. 14 *4602.02.15 *4602.02.16 *4602.02.17 *4602.02.
*4602.02.19 *4602.02.20 *4602.02.21 *4602.02.22 *4602.02.
*4602. 02. 24 *4602.02.25 *4602.02.26 *4602.02.27 *4611.01.
*4611.01.02 *4611.01.03 *4611.01.04 *4611.01.05 *4611.01.
*4611.01.08 *4611.01.09 *4611.01.10 *4611.02.09 *4611.02.
*4611.02.12 *4611.05.01 *4611.05.03 *4611.05.04 *4611.05.
*4611.05.06 *4612.01.01 *4612.01.02 *4612.01.03 *4612.01.
*4612.01.06 *4612.01.07 *4612.01.08 *4612.01.09 *4612.01.
*4612.01.11 *4612.01.12 *4612.02.02 *4612.02.03 *4612.02.

12

05
03
08
13
18
23
01
07
10
05
05
10
05
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MATERI EL TASK NUMBERS
*4612.02.06 *4612.02.08 *4612.02.09 *4612.02.10 *4612.02.
*4612.03.03 *4612.03.04 *4612.03.05 *4612.03.06 *4612.03.
*4612.03.08 *4612.03.09 *4616.01.01 *4616.01.02 *4616.02.
*4616. 02. 02 *4616.02.03 *4616.02.04 *4616.02.05 *4616.02.
*4616. 02. 07 *4616.03.01 *4616.03.02 *4641.01.01 *4641.01
*4641.01.03 *4641.01.04 *4641.01.05 *4641.01.06 *4641.01
*4641.01.08 *4641.01.11 *4641.01.12 *4641.01.13 *4641.01
*4641.01.15 *4641.01.16 *4641.01.17 *4641.01.18 *4641.01
*4641.02.01 *4641.02.02 *4641.03.01 *4641.03.02 *4641.03.
*4641.03.04 *4641.03.05 *4641.03.06 *4641.03.07 *4671.01
*4671.01.02 *4671.01.03 *4671.01.04 *4671.01.05 *4671.01
*4671.01.07 *4671.01.08 *4671.02.01 *4671.02.02 *4671.02.
*4671.02.04 *4671.02.05 *4671.02.06 *4671.02.08 *4671.02.
*4671.02.10 *4671.02.11 *4671.02.12 *4671.02.13 *4671.02.
*4671.02.15 *4671.02.16 *4671.02.17 *4671.02.18 *4671.02.
*4671.02.20 *4671.02.21 *4671.02.22 *4671.02.23 *4671.03.
*4671.03.02 *4671.03.03 *4691.01.01 *4691.01.02 *4691.02.
*4691. 02. 02 *4691.02.03 *4691.02.04 *4691.02.05 *4691.02.
*4691. 02. 07 *4691.02.08 *4691.02.09 *4691.02.10 *4691.02.
*4691. 02.12 *4691.02.13 *4691.02.14 *4691.02.15 *4691.02.
*4691. 02. 17 *4691.02.18 *4691.02. 19

After Action Reports *4602. 01. 02

Al cohol , cl eaning 4611. 02. 06 *4671.03.02

Archival information *4602. 02. 08

Artistic nedia *4611.02.02 *4611.02.07 *4611.02.08 *4611.02.11 *4611.02
*4611.03.01 *4611.03.04 *4611.03.06 *4611.03.07 *4611.04.
*4611.04. 03 *4611.04.05 *4611.05.02 *4671.02.17

Artistic subject(s) *4611. 02. 01 *4671.02.07

Artwork (illustrations, *4611.01.05 *4611.01.06 *4611.03.01

animation, 3-D, interactive

nul timedia, web design,

etc.)

Audi ovi sual job order *4611.01.04 *4641.03.01 *4671.01.04 *4671.02.10 *4671.02

dat abase *4671.02.15 *4671.02.16 *4671.02.19 *4671.02.20

Audi ovi sual job order *4602.02.25 *4611.01.01 *4611.01.04 *4611.01.09 *4611.02

request forngs) *4611.05.01 *4611.05.06 *4612.01.01 *4612.01.02 *4612.01.
*4612.01.04 *4612.01.05 *4612.01.06 *4612.01.07 *4612.01
*4612.01.09 *4612.01.10 *4612.01.11 *4612.01.12 *4612.03.
*4612.03.07 *4612.03.08 *4641.01.05 *4641.03.01 *4641.03.
*4641.03.05 *4671.01.01 *4671.01.02 *4671.01.04 *4671.01
*4671.01.06 *4671.02.10 *4671.02.11 *4671.02.15 *4671.02.
*4671.02.19 *4671.02.20 *4691.01.02 *4691.02.08

Aut hori zed Strength *4602. 02. 03 *4691. 02. 03

Requi renment (ASR)

Appendi x B to
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MATERI EL TASK NUMBERS
Bi nder *4612. 02. 06
Bi ndery equi pnent *4616. 02. 01
Board, poster, various *4611.01.09 *4611.02.04 4611.02.05 *4611.02.06 *4611.02.12
colors *4611.03.03 4641.01.19 *4671.02.16 *4671.02.17
Bri efing information/data *4611. 02. 10
Broadcast schedul e *4691. 02. 11
Brushes, various sizes and *4611.01.02 *4611.01.06 *4611.02.01 *4611.02.04 4611.02.05
types *4611.02. 06 *4611.03.03 *4671.03.02
Budget *4602. 02. 21 *4602.02.24 *4691.02.05 *4691.02.17
Budget data (e.g., cnd *4602.02.05 *4602.02.06 *4611.01.10 *4691.02.04 *4691.02.05
gui dance, histori cal *4691. 02. 06
records, life cycle plans
TAD costs, price lists,
etc.)
Canera, copy *4616. 02. 02
Canera, phot ographic *4611.01.05 *4611.02.01 *4611.02.03 *4641.01.01 *4641.01.06
*4641.01.07 *4641.01.08 *4641.01.09 *4641.01.11 *4641.01.12
*4641.01.14 *4671.01.03 *4671.02.05 *4671.02.21
Canera, video *4671. 01. 02
Canned air *4641.02.01 *4671.03.02
Caption information *4611. 02. 09 *4641.01.03 *4671.02.05
Caption sheets *4671.02.05 *4671.02.13 *4671.02.18 *4671.02.22
Catal og of capabilities *4602. 02.19 *4611.05.05 *4612.03.04 *4691.02.07 *4691.02.10
Gvilian educational course *4602.02.21
descri ptions
Qassified Material s *4602. 02. 14 *4671.01. 08
cust odi an
Col | ateral Equi pnent *4691. 02. 17
Facilities Managerment Pl an
Col | ateral equi pnent and *4602. 02. 24 *4691. 02. 17
facilities
Col | at or *4612. 01. 04 *4612.01. 05
Commander' s | nt ent *4602.01.01 *4602.01.02 *4602.01.03 *4602.02.01 *4602.02.02
*4691. 01.01 *4691.02.01 *4691.02.02
Appendi x B to
ENCLOSURE (5)
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MATERI EL TASK NUMBERS

Conmer ci al cabl e *4671.01. 03 *4691.02.11

systeni Limted Tel evision

D stribution System (LTDS)

Conput er workstation with *4611.01.02 *4611.01.04 *4611.01.05 *4611.01.06 4611.01.09

acconpanyi ng peripheral s *4611.02.02 *4611.02.08 *4611.02.12 *4611.03.01 *4611.03.03
*4611.04.01 *4611.04.03 *4612.01.01 *4612.01.02 *4612.01.03
*4612.01.05 *4612.01.06 *4612.01.07 *4612.01.08 *4612.01.09
*4612.01.10 *4612.01.11 *4612.01.12 *4612.03.03 *4612.03.04
*4641.01.01 *4641.03.01 4641.03.06 4671.01.03 *4671.01.04
*4671.01.07 *4671.02.08 *4671.02.13 *4671.03.03

Cooper ati ve agreenents *4602. 02. 16 *4691. 02. 09

(I'SSA MU, MA)

Copi er (bl ack and *4612.01.05 4612.01.06 *4612.01.07 *4612.01.10 *4612.01.11

whi t e/ col or)

Copy prep *4611. 04. 06

Cour se i nfornation *4611. 03. 06

Qurrent Consol i dat ed *4612.02.08 *4612.03.09

Menor andum Repor t

Qurrent inventory list *4612.02. 08 *4612.02.11 *4612.03.09 *4616.03.01 *4616.03.02

Qurrent supply inventory *4612.02.11 *4616.03.01 *4616.03.02

Qustomer provided materials *4611.04.01

Cust orrer servi ce *4611.05.06 *4612.03.08 *4641.03.05 *4671.01.06

representative (job planner)

Qust oner' s request *4611. 02. 09

Qust oner (s) *4602.02.11 *4602.02.15 *4602.02.19 *4602.02.25 *4611.01.01
*4611.01.04 *4611.01.09 *4611.05.01 *4611.05.05 *4611.05.06
*4612.03.03 *4612.03.08 *4641.01.05 *4641.03.05 *4671.01.01
*4671.01.02 *4671.01.04 *4671.01.06 *4671.02.09 *4671.02.10
*4691. 02. 07 *4691.02.08 *4691.02.10 *4691.02.16

Depl oynent rel ated docurments *4602. 02. 01 *4691. 02. 01

(e.g., Warning Oders,

CPCRD, Appendi x 9 to Annex

C nsg traffic, etc.)

Devel oper *4612. 01. 11

D gital acquisition *4641. 01. 17

equi prrent

Dgital inmage/illustration *4611.04.05

Appendi x B to
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D gital inaging workstation
and peripheral s

D gital nedi um (CD)

D gital photo camera

Dgital storage nedia (for
digital canera)

D gital video camera

Drawi ng pads, various sizes
and types

Duplicator, digital wth
conputer interface

Equi prent Life Cycle
Mai nt enance/ Managenent Pl an

Equi prent hi story fol ders

Equi prent/ Tool s

*4602.

*4611.
*4611.
*4611.
*4612.
*4641.
*4641.
*4641.
*4671.
*4671.
*4671.

*4671.

*4602.

*4671.
*4671.

*4671.

*4611.

*4641.
*4641.

*4671.
*4671.

*4671.

*4611.

*4671.
*4671.

*4671.

*4611.
*4611.

*4611.

*4611.

*4616.

*4602.

*4602.
*4611.
*4612.
*4616.
*4616.
*4641.
*4671.

*4602.
*4602.
*4611.
*4641.

02.

02.
03.
04.
03.
01.
01.
03.
02.
02.
02.

02.

02.

02.
02.

02.

03.

01.
01.

02.
02.

02.

03.

02.
02.

02.

01.
02.

03.

04.

02.

02.

01.
01.
02.
01.
02.
02.
03.

01.
02.
01.
01.

19
07
04
02
07
07
13
02
03
10
18
23

19
02
07
23

02

01
14
06
14
21

02
04
10
16

02
04
03
05

03

05

05
07
06
01
05
01
03

05
09
09
18

*4611.

*4611.
*4611.
*4611.
*4641.
*4641.
*4641.
*4671.
*4671.
*4671.
*4671.

*4691.

*4641.
*4671.
*4671.

*4691.

*4611.

*4641.

*4671.
*4671.
*4671.

*4671.

*4671.

*4671.
*4671.

*4671.

*4611.

*4611.
*4611.

*4671.

*4602.

*4602.
*4611.
*4612.
*4616.
*4616.
*4641.
*4691.

*4602.
*4602.
*4612.
*4641.

01.

02.
03.
04.
01.
01.
01.
01.
02.
02.
02.

01.

01.
02.
02.

02.

04.

01.

01.
02.
02.

02.

01.

02.
02.

02.

01.

02.
03.

02.

02.

01.
05.
02.
02.
02.
02.
02.

01.
02.
02.
02.
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02
09
05
04
02
08
15
03
04
11
19
02

11
03
16
07

02

08
03
09
15
23

03
05
11
19

06
05
04
17

06

07
04
09
01
06
02
14

06
23
09
02

*4611.
*4611.
*4611.
*4611.
*4641.
*4641.
*4641.
*4671.
*4671.
*4671.
*4671.

*4691.

*4641.
*4671.
*4671.

*4691.

*4641.

*4671.
*4671.
*4671.

*4671.
*4671.
*4671.

*4671.

*4611.

*4611.
*4611.

*4602.

*4602.

*4612.
*4612.
*4616.
*4616.
*4671.

*4691.

*4602.

*4602.
*4612.
*4671.

01.
02.
03.
04.
01.
01.
01.
01.
02.
02.
02.

02.

01.
02.
02.

02.

01.

02.
02.
02.

02.
02.
02.

02.

02.

02.
03.

02.

02.

02.
02.
02.
02.
02.

02.

01.

02.
02.
02.

06
10
06
05
03
10
16
05
05
12
20
07

18
04
19
10

09
01
10
16

01
06
12
20

01
06
06

07
02
11
02
07
14
18

07
24
10
09

*4611.
*4611.
*4611.
*4611.
*4641.
*4641.
*4641.
*4671.
*4671.
*4671.
*4671.
*4691

4641.
*4671.
*4671.

*4641.
*4671.
*4671.
*4671.

*4671.
*4671.
*4671.

*4611.
4611.
*4611.

*4691.

*4602.

*4612.
*4612.
*4616.
*4616.
*4671.

*4602.
*4611.
*4616.
*4671.

02.
02.
03.
04.
01.
01.
01.
02.
02.
02.
02.

03
11
07
06
04
11
17
01
06
16
21

.02.10

01.
02.
02.

01.
02.
02.
02.

02.
02.
02.

02.
02.
03.

02.
02.
03.
02.
03.
03.

02.
01.
01.
02.

19
05
20

11
02
11
19

02
07
14

02
11
07

02. 17

09

05
03
01
01

04
07
01
11

*4611.
*4611.

4611.
*4611.
*4641.
*4641.
*4641.
*4671.
*4671.
*4671.
*4671.

*4671.
*4671.
*4671.

*4641.
*4671.
*4671.
*4671.

*4671.
*4671.
*4671.

*4611.
*4611.
*4611.

*4611.
*4612.
*4612.
*4616.
*4616.
*4671.

*4602.
*4611.
*4616.
*4691.

02.
03.
04.
05.
01.
01.
01.
02.
02.
02.
02.

02.
02.
02.

01.
02.
02.
02.

02.
02.
02.

02.
03.
04.

01.
02.
03.
02.
03.
03.

02.
01.
01.
02.

04
02
01
02
06
12
18
02
07
17
22

01
06
21

12
04
12
20

03
09
15

03
01
03

03
05
09
04
02
02

07
08
02
14
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MATERI EL TASK NUMBERS
*4691. 02. 17 *4691.02. 18

Film *4641.01. 07 *4671.02.21

Fi I m phot ographi c nedi a *4641.01.01 *4641.01.07 *4641.01.08 *4641.01.09 *4641.01
*4641.01.12 *4641.01.14 *4671.02.05

Fi ni shed product *4602.02.10 *4611.05.03 *4611.05.06 *4612.03.07 *4612.03.
*4641.01.19 *4641.03.02 *4641.03.05 *4671.01.05 *4671.01

Fi ni shi ng equi pnent (e.g., *4611. 04. 06

stapl er, binder, hole-punch,

etc.)

Fi xed or mobile printing *4612.01.02 *4612.01.03 *4612.01.04 *4612.01.05 *4612.01

plant (fully equi pped) *4612.01.07 *4612.01.08 *4612.01.09 *4612.01.10 *4612.01
*4612.02.11 *4616.03.01 *4616.03.02

Fi xer *4612.01. 11

Fl ash uni ts, photographic *4641.01.01 *4641.01.07 *4641.01.08 *4641.01.09 *4641.01
*4641.01.12 *4641.01. 14

Fol der *4612.01. 04 *4612.01.05

Franchi se *4602. 02. 17 *4671.01. 07

Agr eenent / Coor di nat or

General purpose cl eaners *4611.01. 03 *4612.02.02 *4612.02.03 *4612.02.05 *4612.02.
*4612.03.05 *4612.03.09 *4616.02.01 *4616.02.02 *4616.02.
*4616.02. 04 *4616.02.05 *4616.02.06 *4616.02.07 *4641.02.
*4671.03.01 *4671.03.02

Q@ aphi ¢ equi pnent/tool s *4611.01. 01 *4611.01.03 *4611.05.02 *4611.05.04 *4612.02.
*4616. 02. 07

Hal ftone Screen *4612. 01. 11

Har dwar e/ Sof t war e *4602. 01. 01 *4602.01.02 *4602.01.03 *4602.01.04 *4602.01.
*4602.01. 06 *4602.01.07 *4602.02.01 *4602.02.02 *4602.02.
*4602.02. 04 *4602.02.05 *4602.02.06 *4602.02.07 *4602.02.
*4602.02.09 *4602.02.10 *4602.02.11 *4602.02.12 *4602.02.
*4602.02.15 *4602.02.16 *4602.02.17 *4602.02.18 *4602.02.
*4602. 02. 21 *4602.02.22 *4602.02.23 *4602.02.24 *4602.02.
*4602. 02. 26 *4602.02.27 *4611.01.07 *4611.01.08 *4611.01
*4611.05.01 *4611.05.03 *4611.05.05 *4612.02.10 *4616.01
*4616.01. 02 *4641.03.07 *4671.01.02 *4691.01.01 *4691.02.
*4691.02. 02 *4691.02.03 *4691.02.04 *4691.02.05 *4691.02.
*4691.02.08 *4691.02.09 *4691.02.12 *4691.02.13 *4691.02.
*4691. 02.16 *4691.02.17 *4691.02.18 *4691.02.19

Hazardous Material (HAZVMAT) *4602.02.13

data fromthe manufacturer

Appendi x B to
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5-B-6

11

08
06

06
11

11

06
03
01

08

05
03
08
13
20
25
10
01
01
06
14



MCO 1510.54C Ch 1

APR 11 2003

VATER EL TASK NUMBERS

Hazardous Material (HAZMAT) *4612.03.06 *4641.03.03

| abel s

Hazardous Material (HAZVAT) *4602.02.13

materials |ist

Hazardous WAste accumul ation *4612. 03.06 *4641.03.03

site and | ogbook

Hazar dous Waste handl i ng *4612. 03. 06

equi prent

Hazar dous Waste storage *4612. 03. 06

contai ners

H storical Docunent Plan 4691. 02. 13

Illustration naterials *4611.01.02 *4611.01.06 *4611.01.09 *4611.02.01 *4611.02.02

(e.g., pens, narkers, *4611.02.03 *4611.02.04 *4611.02.05 *4611.02.06 *4611.02.07

pastel s, charcoal, pencils, 4611.02.11 *4611.02.12 *4611.03.01 *4611.03.03 *4611.03.04

etc.) *4611.03.06 *4611.03.07 *4611.04.03 *4611.04.05 *4611.05.02
*4671. 02. 13

| magery *4602. 02. 04 *4602.02.08 *4602.02.12 *4611.02.09 *4611.03.02
*4611.03.05 *4611.04.04 *4641.01.02 *4641.01.03 *4641.01.04
*4641.01.11 *4641.01.16 *4641.03.07 *4671.02.05 *4671.02.06
*4671.02.19 *4691.02.12

Imagery file *4602. 02. 04 *4602.02.08 *4641.03. 07

Imagery transnittals *4602. 02.12 *4641.03.07 *4691.02. 12

Information from *4641. 01. 04 *4671.02.22

phot ogr apher/ vi deogr apher

I nk *4612.01.03 *4612.01.05 *4612.01.06 *4612.01.07 *4612.01.08
*4612. 01. 09

I nput fromProvost Marshal, *4602.01.03 *4641.01.07 *4671.02.03 *4691.01.01

CGimnal Investigative

D vision, and/or Nava

I nvestigative Service

Input from Staff Judge *4641. 01. 08 *4671.02. 04

Advocat e (SJA) investigative

of ficer(s)

International Mritime 4611.03.05 4612.01.12 *4641.01.11 4641.01.12 4641.01.13

Satellite (1 NVARSAT) *4671.02.02  4671.02. 23

I nterviener and subj ect *4671. 02. 15

Appendi x B to
ENCLOSURE (5)
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MATER EL TASK NUMBERS

Label s, audi ovi sual *4641.01.19 *4671.02.01 *4671.02.02 *4671.02.03 *4671.02.05
*4671.02.13 *4671.02.16 *4671.02.17 *4671.02.19 *4671.02.20
*4671.02.21 *4671.02.22

Lam nati on 4611.02.12  4641.01.19

Lateral |y moved Marines *4602. 02. 18

requiring training

Lens tissue *4641.02. 01 *4671.03.02

Lenses, phot ographic *4641.01.01 *4641.01.07 *4641.01.08 *4641.01.09 *4641.01.11
*4641.01.12 *4641.01.14 *4671.02.21

Li ght source, pinpoint *4671.02. 03 *4671.02.14

Li t hogr aphi ¢ equi prent/tool s *4612. 02. 02 *4612.02.03 *4612.02.08 *4612.03.05 *4612.03.07
*4612.03.09 *4616.02.05 *4616.02.06

Logbook *4611.01.01 *4611.01.04 *4611.01.09 *4641.01.07 *4641.03.01
*4671.01.01 *4671.01.04 *4671.02.02 *4671.02.03 *4671.02.04
*4671.02.05 *4671.02.11 *4671.02.15 *4671.02.19 *4671.02.20
*4671. 02. 23

Mai nt enance | og *4612.03.05 *4641.02.01 *4641.02.02 *4671.01.07 *4671.03.01
*4671.03.02 *4671.03.03

Mai nt enance recor ds *4602. 02. 23

Manpower Managenent Plan *4602.02. 01 *4691.02.01 *4691.02.03 *4691.02.17

Manual s requiring *4611. 02. 07

illustration

Map *4611.02.05 *4611.02.08

Map with predesignated grid *4611.04.02

coordi nat es

Marine I ntegrated *4602.02. 07 *4602.02.09 *4602.02.23 *4691.02.18

Mai nt enance Managenent

System (M MVB) records

Marines requiring MXS *4641. 03. 04 *4691.02. 15

cross-training

Material Safety Data Sheet  *4602.02.13 *4611.01.09 *4612.03.06 *4641.03.03

(MBDS)

Mat eri al packi ng and *4612. 02. 08 *4612.03. 09

equi prrent list for a fully
functional fixed or nobile
printing plant

Appendi x B to
ENCLCSURE (5)
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Meal - Ready-t o- Eat ( MRE) 4611. 02. 06

Medi a *4602. 02. 08 *4641. 03. 06

Medi a broadcast naterials *4602. 02. 17

Meeting facility *4602. 02. 26 *4602. 02. 27

M cr ophones *4671.02.01 *4671.02.02 *4671.02.03 *4671.02.15 *4671.02.19
*4671. 02. 20

M ssi on *4602. 02. 03 *4602.02.06 *4641.01.12 *4641.03.06 *4671.02.02

M ssi on sunmary *4641.01.11 *4671.02.01

Model building naterials *4611. 02. 06

Mul timedia source materi al *4671. 02. 18

Mul timedia view ng equi prent *4671.02. 18

N ght M sion Lenses, *4641.01.11 *4641.01.12 *4641.01.14 *4671.02.01 *4671.02.02

phot ogr aphi ¢ *4671.02.03 *4671.02.04 *4671.02.16 *4671.02.19 *4671.02.21

Non-di gi ti zed i magery *4691. 01. 02

al, lightweight *4611. 01. 03 *4612.02.02 *4612.02.03 *4612.02.05 *4612.02.06
*4616.02. 01 *4616.02.02 *4616.02.03 *4616.02.04 *4616.02.05
*4616.02. 06 *4616.02. 07

Qperation O der *4602. 01. 01 *4691. 02. 02

Qperational Conbat Visual *4602.01.01 *4602.01.04 *4602.02.03 *4602.02.04 *4602.02.05

Information Center (CVIQ *4602.02.06 *4602.02.07 *4602.02.10 *4602.02.11 *4602.02.12

and acconpanyi ng Vi sual *4602. 02. 13 *4602.02.14 *4602.02.15 *4602.02.16 *4602.02.18

Information (M) assets *4602. 02.19 *4602.02.20 *4602.02.21 *4602.02.25 *4611.05.01
*4611.05.03 *4611.05.05 *4611.05.06 *4612.03.08 *4641.03.05
*4641.03.07 *4671.01.02 *4671.01.06 *4671.01.08 *4691.02.03
*4691.02.05 *4691.02.06 *4691.02.07 *4691.02.08 *4691.02.09
*4691. 02.10 *4691.02.12 *4691.02.13 *4691.02.16

Qper ati onal broadcast *4602. 02. 17 *4671.01.07 *4691.02.11

facility and acconpanying

assets

Original docunent (paper or *4611.01.06

digital)

Oiginal overlay (electronic *4612.01.01 *4612.01.02 *4612.01.03 *4612.01.05 *4612.01.06

or hard copy) *4612.01. 07 *4612.01.08 *4612.01.09 *4612.01.10

Overlay materi al *4611.02. 08 4641.01.19

Overl ay paper *4612.01.06 *4612.01.07

Appendi x B to
ENCLOSURE (5)
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Paddi ng Press and Conpound  *4612.01.04 *4612.01.05 *4612.01.08 *4612.01.09

Paints (e.g., oils, *4611.01.02 *4611.01.06 *4611.02.01 *4611.02.04 4611.02

acrylics, watercolor, etc.) *4611.02.06 *4611.03.03

Paper *4611. 04.03 *4612.01.03 *4612.01.05 *4612.01.08 *4612.01

Paper cutter *4611.01.02 *4611.01.09 4611.02.12 *4612.01.04 *4612.01.
*4641. 01. 19

Paper drill *4612.01.04 *4612.01.05

Personal Data Controller 400 *4641.01.11 *4641.01.12 *4641.01.13 *4671.01.03 *4671.02.

(VDC 400) *4671.02. 02 *4671.02.23

Personal Protective Cear *4641.03.03 4671.02.01 4671.02.02

(PPG

Phot o al bum 4641.01. 19

Phot ogr ahi ¢ nai nt enance *4641.02. 01 *4671.03.02

br ushes

Phot ogr aphi ¢ equi pnent/tool s *4641. 01. 05 *4641.02.01 *4641.03.02 *4641.03.06 *4671.01
*4671. 02. 21

Phot ogr aphi ¢ i mage *4612.01.10 *4641.01.10 *4641.01.15 *4641.01.16 *4641.01
*4641. 01. 18

Phot ogr aphi ¢ printer *4641.01.07 *4641.01.08 *4641.01.10 *4641.01.11 *4641.01
*4641.01.18 *4671.01.03

Phot ogr aphi ¢ subj ect *4641. 01. 09

Pl at emaker (digital) *4612.01.03 *4612.01.05 *4612.01.08 *4612.01.09 *4612.01
*4612.01. 11

Plotter, large format, color *4602.02.19 4611.02.08 *4611.02.12 *4611.04.02 *4691.02.
*4691. 02. 10

Points O Contact (PQOC) *4602. 02. 08 *4602. 02. 26

and/ or el ectroni ¢ addresses

l'ist

Press (digital and/or *4612.01. 03 *4612.01.05 *4612.01.08 *4612.01.09 *4612.01

of f set) *4612.01.11 *4612.02.05

Press, (Ofset *4616. 02. 04

Price |ist *4602. 02. 05

Printer, color *4602.02.19 *4611.01.02 *4611.02.09 4611.02.10 4611.02
*4611.04.01 *4611.04.02 *4611.04.03 *4611.04.04 *4611.04.
*4611. 05.02 *4691.02.10

Appendi x B to
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MATERI EL TASK NUMBERS
Printer, conputer *4691. 02. 07
Printer, digital *4612.01.01 *4612.01.02 *4612.01.03 *4612.01.05 *4612.01.06
*4612.01. 07 *4612.01.08 *4612.01.11 *4612.01.12
Printer, wide format or 4612.01.06 *4612.01.07 *4612.01.11
standard size
Production crew *4671.02.09 *4671.02.10 *4671.02.16 *4671.02.19
Publications library *4612. 02. 10 *4616. 01. 02
Pur chasi ng docurents and *4602. 02. 09 *4602.02.23 *4691.02.18
regul ati ons
Rags, clean *4611.01. 03 *4612.01.03 *4612.01.05 *4612.01.06 *4612.01.08
*4612.01.09 *4612.02.02 *4612.02.03 *4612.02.05 *4612.02.06
*4616.02. 01 *4616.02.02 *4616.02.03 *4616.02.04 *4616.02.05
*4616.02. 06 *4616.02. 07
Record managenent file *4602. 02. 06
Repr oduced docunent s *4612. 01. 04 *4612.01.05
SL-3 for general purpose *4611. 05. 04 *4612.02.08 *4612.03.09
t ool box
Saf ety clothing and *4612.02. 02 *4612.02.03
equi prent
Saf et y/ Hazardous Materi al *4602. 02. 13 *4641. 03. 03
(HAZVAT) Managenent Pl an
Satel lite Comuni cations 4611.03.05 4612.01.12 *4641.01.11 4641.01.12 4641.01.13
(SATCOV) equi pnent *4671.02.02  4671.02. 23
Scanner *4611.01.02 *4611.01.05 *4611.01.06 *4611.02.03 *4611.02.04
*4611.02. 07 4611.02.08 *4611.02.09 *4611.02.10 4611.02.11
4611.02. 12 *4611.03.01 *4611.03.02 *4611.03.04 4611.03.05
*4611.03.06 *4611.03.07 *4611.04.02 *4611.04.04 *4611.04.05
4611.04.06 *4611.05.02 *4641.01.02 *4641.01.06 *4641.01.07
*4641.01.08 *4641.01.11 *4641.01.12 *4691.01.02
Schedul e of events *4602. 02. 08
Scri pt *4671. 02. 18
Secure storage contai ner 4602. 02. 14  4671.01.08
Sensitive/Qassified *4602. 02. 14 *4671.01.08
Mat eri al
Service contracts *4602.02. 05 *4602.02.09 *4602.02.23 4602.02.24 4611.01.03
4611.05.04 *4671.01.07 4671.03.03 4691.02.17 *4691.02.18
Appendi x B to
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VATER EL

TASK NUMBERS

Shot sheets

Sof t war e

Software, Raster Editing

Sof t war e, audi o/ vi deo

Sof twar e, desktop publishing

Software, interactive
mul ti nedi a

Sof tware, presentation

Sof t war e, three-di nensional

Sof tware, vector
illustration

Sof tware, web design

Specified factory tools

Staff input

Staffing goal s

Stitcher, Power Paper

Appendi x B to
ENCLCSURE (5)

*4671. 02. 18

*4611. 02. 04
*4671. 02. 17

*4611.

*4611.
*4611.
*4611.

*4611.

*4602.

*4611.
*4671.
*4671.

*4691.

*4602.

*4611.
*4611.
*4612.
*4612.
*4641.
*4641.
*4641.
*4671.

*4691.

*4602.
*4671.

*4602.

*4611.

4611.

*4611.
*4611.
*4611.
*4611.
*4611.

*4611.
*4611.
*4616.
*4616.

*4602.
*4691.

*4602.

*4612.

01.

02.
02.
03.

04.

02.

05.
02.
02.

02.

02.

02.
04.
01.
01.
01.
01.
01.
02.

02.

02.
01.

02.

04.

02.

01.
02.
03.
04.
05.

03.
01.
02.
02.

01.
02.

02.

01.

02
07
12
06
05

19
02
07
16
07

19
11
06
05
10
02
11
17
06
10

19
03

19
03

10
02
08
01
02
02
07
03
01
06

02
06

03

04

*4611. 03. 03
*4671.02. 18

*4611.

*4611.
*4611.
*4611.

*4611.

*4611.

*4671.
*4671.
4671.

*4691.

*4611.

*4611.
*4611.
*4612.
*4612.
*4641.
*4641.
*4641.
*4671.

*4611.

*4671.

*4611.

*4611.

*4611.
*4611.
*4611.
*4611.
*4611.
*4611.
*4612.
*4616.
*4616.

*4602.

*4691.

*4612.

01.

02.
03.
03.

04.

02.

01.
02.
02.

02.

01.

03.
05.
01.
01.
01.
01.
01.
02.

02.

02.

01.

05.

02.
01.
02.
03.
04.
05.
02.
02.
02.

02.

02.

01.

5-B-12

05
08
01
07
06

10
03
09
18
10

02
01
02
06
11
03
12
18
11

10

07

02
02

12
05
09
04
03
02
02
02
07

05

03

05

*4671.02. 05
*4671.02. 21

*4611.
*4611.
*4611.
*4611.

*4611.

*4611.
*4671.
*4671.
*4671.

*4611.

4611.
*4612.
*4612.
*4612.
*4641.
*4641.
*4671.
*4671.

*4611.
*4691.

*4611.
*4671.

*4611.

*4611.
*4611.
*4611.
*4611.

*4612.
*4616.

01.

02.
03.
04.

05.

03.

01.
02.
02.

01.

03.
01.
01.
01.
01.
01.
01.
02.

03.
01.

02.

01.

03.

01.
02.
03.
04.

02.
02.

06
09
02
02
02

04
07
10
19

06
04
01
07
12
04
13
03
13

04
02

03
03

04

06
10
06
04

03
03

*4671. 03. 02

*4602. 02. 06

*4671. 02. 06
*4671. 02. 22

*4611
*4611
*4611
*4611

.02
.02
.03
.04

.02
.10
.04
.03

*4641. 01. 02

*4611.
*4671.
*4671.
*4671.

*4611.
*4611.
*4612.
*4612.
*4612.
*4641.
*4641.
*4671.
*4671.

*4611.

*4691.

*4611.
*4691.

*4611.
*4611.
*4611.

*4611.
*4611.

*4612.
*4616.

*4602.

03.
02.
02.
02.

02.
04.
01.
01.
03.
01.
01.
01.
02.

03.

02.

02.
02.

03.
02.
02.

03.
04.

02.
02.

02.

06
01
11
20

09
01
02
08
03
06
15
07
16

06

07

10
07

06
03
11

07
05

05
04

10

*4671.

*4611.
*4611.
*4611.
*4611.

*4611.
*4671.
*4671.
*4671.

4611.
*4611.
*4612.
*4612.
*4612.
*4641.
*4641.
*4671.
*4691.

*4611.

*4691.

*4611.
*4691.

*4611.
*4611.
*4611.

*4611.
*4611.

*4612.
*4616.

*4602.

02.

02.
02.
03.
04.

03.
02.
02.
02.

02.
04.
01.
01.
03.
01.
01.
02.
02.

05.

02.

03.
02.

05.
02.
02.

04.
04.

02.
02.

02.

08

03
11
05
04

07
04
15
23

10
03
03
09
04
10
16
02
07

02

10

04
10

02
07
12

01
06

06
05

11
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MATERI EL TASK NUMBERS

St or yboar d *4671. 02. 18

Straight Edge Tools (e.g., *4611.01.02 *4611.01.06 *4611.01.09 *4611.02.01 *4611.02.03

T-Square, ruler, angles, *4611.02.04 *4611.02.06 4611.02.08 *4611.02.11 *4611.02.12

x-acto knives, etc.)

String, various types and *4611. 02. 06

col or

Studi o with background and  *4641.01.09

appropriate lighting

equi prrent

Subj ect Matter Experts *4602. 02. 26

( SMES)

Support request *4602. 02. 16 *4691. 02. 09

Tabl e of Equi pnent (T/E) *4602. 02. 01 *4602.02.02 *4691.02.01 *4691.02.02

Tabl e of Qrganization (T/OQ *4602.02.01 *4602.02.02 *4602.02.03 *4691.02.01 *4691.02.02
*4691. 02. 03

Tabl e, drafting *4611.01.09 *4611.02.04 *4611.02.11

Tabl e, work *4641.01. 19

Tal ent 4671.02.09 4671.02.10 *4671.02.16 *4671.02.19

Techni cal publications *4602. 01. 06 *4602.02.07 *4602.02.23 *4611.01.08 *4612.02.10
*4616. 01. 02

Tel evi si on noni tor *4671.01.03 *4671.01.05 *4671.01.07 *4671.02.01 *4671.02.02
*4671.02.10 *4671.02.11 *4671.02.14 *4671.02.16 *4671.02.20

Terrai n nodel |ayout *4611. 02. 06

Tr ai nees *4602. 02. 20

Trai ni ng jacket(s) *4602. 02. 18 *4602.02.20 *4641.03.04 *4691.02.15

Training materials *4641. 03. 04 *4691. 02. 15

Training plan *4641. 03. 04 *4691.02. 15

Vi deo equi prent/t ool s *4671.01.01 *4671.01.05 *4671.02.07 *4671.02.10 *4671.02.14
*4671.02.21 *4671.03.01 *4671.03.02 *4671.03.03

Vi deot ape *4671.02.13 *4671.02.22

Vi deot ape case *4671.02. 13 *4671.02.22

Visual Information (M) *4602. 02. 22 *4691. 02. 19

i ssue

Appendi x B to
ENCLOSURE (5)
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VATER EL

TASK NUMBERS

Visual Infornation
Producti on Report (DD Form
1995)

Vi sual media, photos/video
Wt er

Wat erproofing (zip | ock
bags)

Wre
Appendi x B to
ENCLOSURE (5)

*4671.02.10 *4671.02.19

*4611. 02. 02

*4612.01. 11

*4611.02.01  4611.02.03

*4612.01. 04 *4612.01.05

5-B-14
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AMMUNI TI ON, EXPLOSI VES, AND PYROTECHN CS
DOES NOT APPLY TO TH S ORDER
Appendix Cto
ENCLCSURE (5)
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DI STANCE LEARNI NG PRODUCTS
DOES NOT APPLY TO TH S ORDER
Appendix D to
ENCLCOSURE (5)
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PERFORVANCE SUPPORT TOOLS
DOES NOT APPLY TO TH S ORDER
Appendi x E to
ENCLCOSURE (5)
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| NDI VI DUAL TRAI NI NG STANDARDS

1. Ceneral. This enclosure contains all of the | TSs for this CccFl d, grouped by MOS.
Each MOS is contained in a separate Appendi x to Enclosure (6).

2. Format. For each ITS, the follow ng elenents of information are provided

a. TASK The task describes a specific and necessary behavior expected of a Marine
inaparticular MS or billet. It is aclearly stated, performance-oriented action
requiring a learned skill. Skills that "nmake" a Marine or qualify that Marine for the
appropriate MXS are designated as "CORE." Those advanced skills that are m ssion
grade, or billet specific are designated as "CORE PLUS."

b. CONDTI S). This portion of the ITS describes the equi prent, manual s
assi st ance/ supervi si on, speci al physical demands, environmental conditions, and
| ocati on
affecting a Marine's performance of the task under real-world circunstances.

c. STAN S). This portion of the ITS describes the level of proficiency to
whi ch the individual nust performthe task

d. PERFORMANCE STEPS. Collectively, the performance steps represent the | ogica
sequence of actions required of the Marine to performthe task to standard. These
actions are typically detailed in the references.

e. INTIAL TRAINING SETTING Al ITSs are assigned an initial training setting
that includes a specific location for initial instruction [Functional Learning Center
(FLC) or Managed On-The-Job Training (MXT)], a sustainnment factor (nunber of nonths
bet ween eval uation or retraining to maintain the proficiency required by the standard),
and a "Required By" grade (the | owest grade at which task proficiency is required).

f. REFERENCE(S). References are doctrinal publications, technical manuals, and
ot her publications upon which the ITS and its perfornmance steps are based. They shoul d
be readily avail able and provide detail to the procedures that are only summarized in
t he perfornmance steps.

g. TRAINING MATERIEL (Optional). Training materiel includes all training devices,
simul ators, aids, equipnent, and materials [except amunition, distance |earning (DL)
products, and perfornmance support tools (PST)] required or recomended to properly
train the task under the specified conditions and to the specified standard. Mandatory
itens are preceded by an asterisk(*).

h. AMUNITION (Optional). This table, if present, depicts the amunition
expl osi ves, and/or pyrotechnics required for proper training of the ITS.

i. DI STANCE LEARNI NG PRODUCT(S) (Optional). This section includes a list of any
currently available or planned DL products designed to provide training related to this
t ask.

j . PERFORMANCE SUPPORT TOOL(S) (Optional). This section includes a list of any
currently available or planned PSTs designed to provide training related to this task.

k. ADM NI STRATI VE | NSTRUCTIONS (Optional). Administrative instructions provide the
trainer/instructor with special required or recormended circunstances, including safety

ENCLOSURE ( 6)
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precautions, relating to the training or execution of the task. These instructions may
also clarify the meaning of the task.
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MOS 4602, VI SUAL | NFORVATI ON OFFI CER

DUTY AREA 01 - VI SUAL | MAGERY PRODUCTI ON

TASK: 4602.01.01 (CORE PLUS) WRITE A VI SUAL | NFORVATION (VI) APPENDI X 9 TO ANNEX C OF
AN OPERATI ON ORDER

CONDI TION(S): Gven an operational Conbat Visual Information Center (CVIC), an

Qperation Oder, Commander's Intent, appropriate hardware/software, references, and
admini strative material s.

STANDARD( S): Per the references.
PERFCRVANCE STEPS:

1. Review the Operation Oder.
2. Liaison with the command' s representative (Adjutant or G 3).
3. Evaluate and deternine support required.
4. Wite the draft Appendix 9 to Annex C
5. Coordinate with command |iaison for scrub of draft Appendix 9.
6. Publish Appendix 9.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WD

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

2. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons

3. MW, 5-1, Marine Corps Planning Process
4. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Conmander's |ntent

3. * Hardware/ Software

4. * (Qperation Oder

5. * Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

Appendi x A to
ENCLCOSURE ( 6)
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ADM NI STRATI VE | NSTRUCTI ONS:  Each command has different nission requirements and Areas
of Qperation (AQ. Goup neetings should be arranged with all of the command staffs to
det er mi ne conprehensive requirenents.

TASK: 4602. 01.02 (CORE PLUS) WRI TE MARI NE CORPS AND JO NT LESSONS LEARNED ( MZ JLL)

CONDI TION(S): Gven a conpl eted nission, After Action Reports, Commander's Intent,
staff input, appropriate hardware/software, references, and adm nistrative material s.

STANDARD(S): Per the references, ensuring the docunent's conclusions reflect an
accurate anal ysis of the After Action Reports.

PERFORVANCE STEPS:

1. Coordinate neetings with all command staff nenbers.

2. Discuss After Action Reports.

3. Determine Joint Lessons Learned (JLL).

4. Wite a draft Marine Corps and Joint Lessons Learned (MZJJLL).

5. Staff draft Marine Corps and Joint Lessons Learned (MJ JLL) for
i nput/ concurrence/ hon- concurr ence.

6. Publish Marine Corps and Joint Lessons Learned (MJJLL).

INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVI CCS)

2. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

3. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * After Action Reports

3. * Conmander's Intent

4. * Hardwar e/ Sof t ware

5. * Staff input

Appendi x Ato
ENCLCSURE ( 6)
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ADM NI STRATI VE | NSTRUCTI ONS: Research current edition of Mrine Corps and Joint Lessons
Learned (MJJLL). Coordination anong all staff officers is required.

TASK: 4602.01.03 (CORE PLUS) DEVELCOP A 24- HOUR EVI DENTI ARY | MAG NG PLAN

CONDI TION(S): G ven the appropriate hardware/software; references; administrative
materials; Commander's Intent; and pertinent data fromthe Provost Marshal Ofice (PMD)),
Crimnal Investigative Dvision (CD), and/or Naval Crimnal Investigative Service

(N S).

STANDARD( S): Per the references.
PERFCRVANCE STEPS:

1. Consult with custoner to establish:
a. Purpose of docurentation (who, what, when, where, why, how).
b. Chain of Custody procedures.
c. Transportation needs, as required.
d. Special Orders (e.g., classification, security, etc.).
e. Due dates.
2. Allocate resources:
a. Manpower.
b. Equi pnent.
c. Supplies and Material s.
d. Communi cati on.
3. Supervise process and foll owup with custonmers, as required.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WD

REFERENCE( S) :

1. Various base/station orders

2. DOD DI RECTI VE 5040. 2, Visual Information (V)
3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery
4. DOD DI RECTI VE 8000. 1, Defense Information Managenent (IM Program

5. M2O 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

Appendi x A to
ENCLCOSURE ( 6)
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6. MCO P1070.12_, Marine Corps Individual Records Adm nistration Manual (Short
Title: |IRAV

7. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Commander's I ntent
3. * Hardware/ Software

4. * Input fromProvost Marshal, Crimnal Investigative Division, and/or Naval
I nvestigative Service

ADM NI STRATI VE | NSTRUCTI ONS:  Conti nual coordination with conmands and | ocal authorities
is required due to geographic dispersion of Conbat Visual Information Centers (CVICs).

TASK: 4602.01.04 (CORE PLUS) WRITE A CATALOG OF VI SUAL | NFORMATI ON (VI') CAPABI LI TIES
CONDI TION(S): G ven an operational Conmbat Visual Information Center (CVIC) and all
Visual Information (VI) assets inherent to its nission, appropriate hardware/software,
references, and admnistrative material s.

STANDARD(S): Per the references, ensuring catal og currency and rel evance to the
cust omer base.

PERFORVANCE STEPS:

1. Review the conmand mi ssion.
2. Evaluate the custoner base.

3. Ceate a Visual Information (VI) product that catal ogs capabilities (e.g.,
dat abase, interactive CD-ROM web page, etc.).

4. Ensure catal og highlights el ements relevant to the custoner base.
5. Update catal og, as required.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WO

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)
2. DOD DI RECTI VE 5230.9, dearance of DoD Information for Public Rel ease

3. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

4. VIHB, Visual Information Handbook

Appendi x Ato
ENCLCSURE ( 6)
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TRAI NI NG MATERI EL:

1. * Administrative materials
2.  * Hardware/ Sof t ware

3. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

ADM NI STRATI VE | NSTRUCTI ONS: Mar ket the Conbat Visual Infornation Center (CVIC) to
custonmers based on the eval uation of the custoner base and the determ nation of custoner
expr essed/ observed needs.

TASK: 4602.01.05 (CORE PLUS) MAI NTAIN MARI NE | NTEGRATED MAI NTENANCE MANAGEMENT SYSTEM
(M MVB) RECCRDS

CONDI TION(S): G ven access to Marine Integrated Mai ntenance Managenment System (M MVB),
adm ni strative materials, equipment/tools, equipment history fol ders, references, and
appropri at e hardwar e/ sof t war e.

STANDARD(S): Per the references and manufacturer's recommendations, ensuring accuracy
and currency of the Marine Integrated M ntenance Managenment System (M MVS) dat abase.

PERFORVANCE STEPS:

1. Review the equipnent history folders.

2. Access Marine Integrated Mintenance Managenment System (M MVS) dat abase and
record all pertinent data from equi pnent history fol ders.

3. Establish Marine Integrated Mintenance Managenent System (M MVB) library.

4. Update records adhering to an established quarterly mai ntenance cycle for all
Visual Information (VI) equipnent.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WO

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MO P4400. 151 , Intermedi ate-Level Supply Managenent Policy Manual

4. MCO P4790.2_, Marine Integrated Maintenance Managenent System (M MVB) Field
Procedur es Manual

5. WVIHB, Visual I|nformation Handbook

Appendi x A to
ENCLCOSURE ( 6)
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TRAI NI NG MATERI EL:

1. * Access to Marine Integrated Mintenance Managenent System (M MVB)
2. * Adninistrative naterials

3. * Equiprent history folders

4. * Equi prent/ Tool s

5. * Hardware/ Sof t ware

TASK: 4602.01. 06 (CORE PLUS) NAI NTAIN TECHNI CAL PUBLI CATI ONS

CONDI TION(S): Gven references, admnistrative materials, Visual Information (V)
equi pnent/tool s, technical publications, and appropriate hardware/sof tware.

STANDARD(S): Per the references, ensuring availability and currency of all pertinent
publ i cati ons.

PERFORVANCE STEPS:

1. Collect all technical publications for existing/incomng Visual Information (V)
equi pnent .

2. Reviewthe references for a list of required technical publications.

3. Establish and/or inventory the existing library to deternmine the availability
and currency of all pertinent publications. (Library database required.)

4. Oder/Update any technical publications that are outdated or missing fromthe
library.

5. Dispose of outdated publications.
INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. DOD DI RECTI VE 5040. 2, Visual Information (V)
3. DOD DI RECTI VE 8000. 1, Defense Information Managerment (1M Program

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. SL 1-2, Index of Authorized Publications for Equiprment Support
6. SL 1-3, Index of Authorized Publications in Stock

7. SOP, Standing Operating Procedures

Appendi x Ato
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8. TM 4700- 15/ 1H, G ound Equi pment Record Procedures
9. WVIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Equi pnent/ Tool s

3. * Hardware/ Software

4. * Technical publications

ADM NI STRATI VE | NSTRUCTI ONS: Techni cal publications will be updated or deleted as
equi pnent is replaced or assigned to the Defense Reutilization Managenent O fice (DRMO.

TASK: 4602. 01. 07 (CORE PLUS) NAI NTAIN EQUI PMENT HI STCRY FOLDERS

CONDI TION(S): Gven administrative materials, Visual Information (VI) equiprent/tools,
equi pnent history fol ders, references, and appropriate hardware/ software.

STANDARD(S): Per the references, ensuring accuracy and currency of information.

PERFORVANCE STEPS:

1. Ensure each section Nonconmi ssioned Oficer In Charge (NCOC) conducts a
conpr ehensi ve equi pnent inventory.

2. Ensure each piece of equipnent or systemhas a correspondi ng equi pnent history
fol der.

3. Ceate/Maintain alibrary with the applicable equi pent history fol ders.
4. Review all equipnent history folders to ensure the recorded infornmation

i ncludes: Nomencl ature, Make, Mdel, Serial Nunmber, Year Manufactured/Put in
Use, Recommended Life Cycle Replacenent Date, and Purchase Cost.

5. Ensure the folders are updated on a regular basis and include: Software
Updat es, Repair H story, Equipnent Updates, and Changes to Equi pnent Status.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WO

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MO P1070.12_, Marine Corps |ndividual Records Adm nistration Manual (Short
Title: |RAM

Appendi x A to
ENCLCOSURE ( 6)
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4. MCO P4400. 151 , Internedi ate-Level Supply Managenent Policy Mnual

5. TM 4700- 15/ 1H, G ound Equi pment Record Procedures
6. VM HB, Visual Information Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Equipnent history fol ders
3. * Equi pnent/ Tool s
4. * Hardwar e/ Sof t war e
ADM NI STRATI VE | NSTRUCTIONS: Life cycle dates are ideal. Use, environment, and

condi tion of equiprent during inspections will determne replacenment. (Rule of thunb -
Repair cost should not exceed 30% of purchase).

Appendi x Ato
ENCLCSURE ( 6)
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DUTY AREA 02 - VI SUAL | MAGERY NMANAGEMENT

TASK: 4602.02.01 (CORE PLUS) DEVELOP A VI SUAL | NFORMATI ON (V1) DEPLOYMENT PLAN

CONDI TION(S): Gven a deploynent scenario, Commander's |ntent, updated Tabl e of
Organi zation (T/O, Table of Equiprment (T/E), Conbat Visual Information Center (CVIQ
Manpower Managenent Pl an, adninistrative materials, appropriate hardware/software,
references, and appropriate deploynent rel ated docunents.

STANDARD( S): Per the references.
PERFCRVANCE STEPS:

1. Reviewall documents pertaining to the specific m ssion/deployment (e.g.,
Warning Orders, Operation Order, Appendix 9 to Annex C, nessage traffic,
Commander's Intent, etc.).

2. Reviewthe Conbat Visual Information Center (CVIC) Manpower Managenent Pl an.
3. Review material and equi pnent status.

4. Coordinate mssion requirenents with external agencies.

5. Fornul ate the draft depl oynent plan.

6. Staff the draft plan to appropriate command and external agencies.

7. Modify staffed draft deploynent plan, if necessary.

8. Publish approved depl oynent plan.

9. Opbligate materials and equi prent.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

2. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

3. SOP, Standing Operating Procedures
4. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Commander's | ntent

Appendi x A to
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3. * Deploynent related docurments (e.g., Warning Orders, OPORD, Appendix 9 to
Annex C, nsg traffic, etc.)

4. * Hardwar e/ Sof t war e
5. * Manpower Managenent Pl an
6. * Table of Equipnment (T/E)

7. * Table of Organization (T/0

TASK: 4602. 02. 02 (CORE PLUS) DEVELOP A VI SUAL | NFORVATI ON (VI) CONTI NGENCY DEPLOYMENT
PLAN

CONDI TION(S): G ven a contingency scenario, Conmmander's Intent, updated Tabl e of
Organi zation (T/O, Table of Equipnent (T/E), administrative materials, references, and
appropri ate hardwar e/ sof t war e.

STANDARD(S): Per the references, ensuring plan addresses manpower, equi prent,
supplies/materials, and external support requirenents.

PERFORVANCE STEPS:

1. Review docunments pertaining to the specific mssion/depl oyment (e.g., \Warning
O ders, Operation Order, Appendix 9 to Annex C, nessage traffic, etc.).

2. Coordi nate depl oynment requirements with external agencies.
3. Fornulate the draft depl oynent plan.

4. Staff the draft contingency depl oynment plan with the appropriate comrand and
external agenci es.

5. Mdify staffed draft depl oynent plan, if necessary.
6. Publish the approved contingency depl oynent pl an.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVICCS)

2. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

3. SOP, Standing Operating Procedures

4. VIHB, Visual I|nformation Handbook

Appendi x Ato
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TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Conmander's | ntent
3. * Hardware/ Software
4. * Table of Equipnent (T/E)
5. * Table of Oganization (T/0
ADM NI STRATI VE | NSTRUCTI ONS: A conti ngency depl oynment differs froma normal depl oynent

inthat it is an unschedul ed m ssion which is not a regular part of the Training
Exerci se and Enpl oynent Plan (TEEP). (Exanples: Haiti and Desert Shield)

TASK: 4602. 02. 03 (CORE PLUS) DEVELOP A MANPONER NANAGEMENT PLAN

CONDI TION(S): Gven an operational Conmbat Visual Information Center (CVIC), command
m ssion, Table of Organization (T/0O, Authorized Strength Requirenent (ASR), staffing
goal s, references, adninistrative materials, and appropriate hardware/software.

STANDARD(S): Per the references, resolving any manpower deficiencies.

PERFORVANCE STEPS:

1. Evaluate the Table of Organization (T/O, Authorized Strength Requirement (ASR),
and staffing goals.

2. Assess the Conbat Visual Information Center (CVIC) manpower strengths and
defi ci enci es.

3. Coordinate with Personnel Oficer to address manpower strengths and
defi ci enci es.

4. Liaison with OCCFLD Sponsor or MOS nonitor to address manpower strengths and
defi ci enci es.

5. Coss train personnel, as required, to fulfill nission requirenents in response
to manpower strengths and defi ci enci es.

6. Update the Manpower Managenent Plan on a nmonthly basis, or as required, based on
changes to the Table of Oganization (T/0Q, Authorized Strength Requirenent
(ASR), staffing goals, pronotions, Permanent Changes of Station (PCS), etc.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :

1. DOD DI RECTI VE 5040.2, Visual Information (V)

Appendi x A to
ENCLCOSURE ( 6)
6- A- 11



MCO 1510. 54C
29 Dec 00

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

3. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons

4, VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Authorized Strength Requirement (ASR)
3. * Hardware/ Software

4. * Mssion

5. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

6. * Staffing goals

7. * Table of Organization (T/0
ADM NI STRATI VE | NSTRUCTI ONS: The Tabl e of Organization (T/OQ, Authorized Strength
Requi rement (ASR), and staffing goals change on a continual basis. Consistent

communi cati on anong | ocal Manpower, MOS Monitors, and Visual |nformation Managenent
(MM is required.

TASK: 4602.02. 04 (CORE PLUS) DEVELOP AN | MAGERY MANAGEMENT PLAN

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), inagery,
ref erences, appropriate hardware/software, Visual Information (VI) equipnent/tools,
adm ni strative materials, and inagery file.

STANDARD(S): Per the references, ensuring imagery is produced, selected, stored, and/or
retrieved in a tinely nanner.

PERFORVANCE STEPS:

1. Inventory all imagery (e.g., photo, video, graphics, reproduction, etc.).
2. Establish an imagery dat abase.

3. Deternine life cycle of inagery.

4. Establish catal ogi ng/ storage procedures.

5. Reconcile imagery, as required, by its life cycle.

Appendi x Ato
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6. Forward inmagery to Visual |nagery Managenent (MM Accessions and Joi nt Conbat
Canera Center (JCCC).

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program
3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery
4., DOD DI RECTI VE 8000. 1, Defense Information Management (IM Program

5. M2O 3104.1_, Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVICCS)

6. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

7. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Equi pnent/ Tool s

3. * Hardware/ Software

4. * I magery

5. * Imagery file

6. * Qperational Conmbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

ADM NI STRATI VE | NSTRUCTIONS: On a regul ar basis, review all references for changes in
policy and procedures.

TASK: 4602. 02. 05 (CORE PLUS) DEVELOP A VI SUAL | NFORVATI ON (VI) BUDGET PLAN

CONDI TION(S): G ven an operational Conmbat Visual Information Center (CVIC), references,
adm ni strative materials, command budget gui dance, historical budget records, Equipnent
Life Cycle Plan, service contracts, Visual Information (VI) section input, Tenporary
Addi tional Duty (TAD) requirenents, Governnent Service Agency/ Commercial - O f - The- Shel f
price lists, and appropriate hardware/software.

STANDARD(S): Per the references, ensuring all requirenents/deficiencies are properly
identified and financially addressed.

Appendi x A to
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PERFORVANCE STEPS:

1. Review all budget rel ated docunents and source infornation.
2. ldentify budget requirenents/deficiencies relating to:

a. Supplies and Material s.

b. Visual Information (V) equipnent.

d. Contracts.

e. Tenporarily Assigned Duties (TAD).

f. Training.

g. Collateral equipment.

3. Determine costing figures/considerations associated with all elements identified
as requirenents/deficiencies.

4. Prioritize budget requirenent/deficiency list.
5. Publish the Budget Pl an.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. Various base/station orders

3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM Program
5. MCBUL 7100 SERES, Field Budget Quidance

6. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVI CCS)

7. MO P7100.8_, Field Budget Quidance Manual

8. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Qperations

9. SECNAVI NST 3104.1, Department of the Navy Visual Information and Conbat
Canera Program

10. WVIHB, Visual |nfornmati on Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Budget data (e.g., cnd guidance, historical records, life cycle plans, TAD
costs, price lists, etc.)

3. * Equipnent Life Cycle Mintenance/ Managenent Pl an
4. * Hardwar e/ Sof t war e

5. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

6. * Price list
7. * Service contracts
8. * Staff input

ADM NI STRATI VE | NSTRUCTI ONS: Oversi ght of the budget plan is an ongoi ng process due to
t echnol ogi cal changes, mi ssion needs, price changes, etc.

TASK: 4602.02.06 (CORE PLUS) DEVELOP A VI SUAL | NFORMATI ON (V1) PRCDUCTI ON AND RECORDS
VANAGEMENT PLAN

CONDI TION(S): Gven references, admnistrative materials, a nission, an operational
Conbat Visual Information Center (CVIC), Budget Plan, Equipnent Life Cycle Plan, input
from Section Chiefs, appropriate hardware/software, and record nanagerment file.

STANDARD(S): Per the references, ensuring accuracy and custoner satisfaction.

PERFORVANCE STEPS:

1. Publish Standing Qperating Procedures (SOP) that include:
a. Mssion statemnent.
b. General Conbat Visual Information Center (CVIC) information.
c. Chapters on the duties of each Visual Information (V) section.
d. dassified Materials handling procedures.

e. Special instructions pertaining to Fire/Safety, Hazardous Materials
(HAZNVAT), etc.

2. Publish Desktop Procedures that outline:
a. Billet description.
b. Accounts for daily operations.

c. Special Instructions pertaining to custoner service, production quality
controls, etc.

3. Establish/Miintain a work request systemthat tracks the followi ng on a nonthly,

Appendi x A to
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quarterly, seni-annual, and annual basis:
a. Weekly conpl eted tasks.
b. Work units.
c. Materials/Supplies.
d. Requester.
e. Type of support.
f. Work hours.
4. Maintain records pertaining to:
a. Equi prent nai ntenance history fol ders.
b. Correctivel/Preventive Mintenance Pl ans.
c. Mlitary naintenance training plans.
5. Analyze data sem -annually to determ ne funding and equi pnent statistics.
6. Ensure Production and Records Managenent Pl an satisfies customer requirenents.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: WD

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. Various base/station orders
3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
4. DCD 5040. XX-3N, Visual Information Records Schedul e
5. DOD 5040. XX-4M DoD I magery and Caption Style Quide
6. DOD DI RECTI VE 5040. 2, Visual Information (V)
7. DOD DI RECTI VE 8000. 1, Defense Information Managerment (1M Program

8. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVICCS)

9. MO P7100.8_, Field Budget Quidance Manual

10. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Qperations

11. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canmera Program
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12. VIHB, Visual Information Handbook
TRAI NI NG MATERI EL:
1. * Administrative materials
2. * Budget data (e.g., cnd guidance, historical records, life cycle plans, TAD

costs, price lists, etc.)

3. * Equipnent Life Cycle Mintenance/ Managenent Pl an
4. * Hardwar e/ Sof t war e

5. * Mssion

6. * Operational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

7. * Record nmanagenent file

8. * Staff input

TASK: 4602. 02. 07 (CORE PLUS) DEVELCP A VI SUAL | NFORVATI ON (VI) EQUI PMENT LI FE CYCLE
VANAGEMENT PLAN

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), Visual
Information (V) equi pment/tools, equipnent history folders, Marine Integrated

Mai nt enance Managenent System (M MVB) records, technical publications, references,
adm ni strative materials, and appropriate hardware/ sof t ware.

STANDARD(S): Per the references, ensuring currency of equipnent life cycle database and
adherence to the nanufacturer and Vi sual Infornation Managenent (VIM prescribed
equi pnent life cycle.

PERFORVANCE STEPS:

1. Inventory all Visual Information (VI) equipment in the Conbat Visual Infornation
Center (CVIC).

2. Establish an equiprment |ife cycle database using the equi pnment inventory
i nformation including:

a. Nonencl ature.

b. Make.

c. Model.

d. Serial Nunber.

e. Year Manufactured/Put in Use.

f. Recommended Life Cycle Replacenent Date (established by manufacturer and

Appendi x A to
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Vi sual Information Managenent (VIM Bulletin).
g. Purchase Cost.
3. Quarterly, print and review a conputer generated |ist fromthe database.

4. Update the database by addi ng and del eting equipment as it is replaced or turned
in.

5. Ensure the requirenents identified by the Equi pment Life Cycl e Managenent Pl an
are incorporated into the Budget Pl an.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai ntenance instructions

2. SL 1-2, Index of Authorized Publications for Equipment Support
3. SOP, Standing Operating Procedures
4. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Equipnent history fol ders

3. * Equi pnent/ Tool s

4. * Hardwar e/ Sof t war e

5. * Marine Integrated Mintenance Managenent System (M MVB) records

6. * Qperational Conmbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

7. * Technical publications

ADM NI STRATI VE | NSTRUCTI ONS: Vi sual Information Managenent (VIM publishes a standard
equi pnent life cycle table for use in establishing an Equi prent Life Cycle Managenent
Plan. Environnmental factors and heavy usage may negatively inpact the normal equi prent
life cycle.

TASK: 4602.02. 08 (CORE PLUS) DEVELCP A H STORI CAL DOCUMENTATI ON PLAN

CONDI TION(S): G ven appropriate nedia; schedul e of events; historical imagery file;
i mages; references; appropriate hardware/software; administrative naterials; archival
i nformation; el ectronic addresses and points of contact at the Marine Corps Accessions,

Appendi x Ato
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Joint Conbat Canera Center (JCCC), Defense Visual Information Center (DVIC), and
Tobyhana Arny base.

STANDARD(S): Per the references, ensuring dated, VIR Ned, captioned, quality controlled
historical nedia is archived and forwarded.

PERFORVANCE STEPS:

1. Determne historical value of event(s).

2. Establish a retrievabl e database/ storage system

3. Establish procedures for documentation which include: assignment of date,
VIRIN, caption; inagery archival; quality control neasures; and imagery
forwardi ng.

4. Monitor historical events for accessions and assi gnments.

5. Ensure docunentation of event(s).

6. Forward inagery to Marine Corps Accessions, Joint Conbat Canera Center (JCCQ),
Def ense Visual Information Center (DVIC), and Tobyhana Arny base, as required.

7. Miintain a local archive to support the command and customer base.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :

1. DOD 5040.2-C 1, Volume | Catal og of Audiovisual Productions, Arny
Producti ons

2. DOD 5040.2-C 2, Volune Il Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

3. DOD 5040.2-C 3, Volune |Il Catal og of Audiovisual Productions, Air Force and
M scel | aneous DoD Producti ons

4. DOD 5040.2-C 4, Volune IV Catal og of Audiovisual Productions, DoD
Productions O eared for Public Rel ease

5. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
6. DOD 5040. XX-3N, Visual Information Records Schedul e
7. DOD 5040. XX-4M DoD I magery and Caption Style Quide

8. DOD 5040. XX-M Decision Logic Table Instructions for Recording and Handling
Visual Information Material

9. DOD 5200. 1-PH, DoD Quide to Marking d assified Docunents
10. DOD 5200.8-R, Physical Security Program

11. DOD DI RECTI VE 5040. 2, Visual Information (V)
12. DOD DI RECTI VE 5040. 3, DoD Joint Visual Information Services

13. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM Program

Appendi x A to
ENCLCOSURE ( 6)
6- A-19



MCO 1510. 54C
29 Dec 00

14. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD | magery

15. DOD DI RECTI VE 5122.10, Anerican Forces Informati on Service

16. DOD DI RECTI VE 5230.9, O earance of DoD Information for Public Rel ease
17. DOD DI RECTI VE 8000.1, Defense Information Managerment (1M Program

18. DODI 5040. XX, Acquisition and Assessioning of DoD Visual Infornation
Recor ds

19. FMFM 3-8, Tactical Visual Information Doctrine

20. MOO 3104.1_, Marine Corps Visual Infornation and Conbat Canera Support
Manual (Short Title: MoVICCS)

21. MCRP 3-33.3A (DRAFT), Tactical Visual Infornation in Expeditionary
Oper ati ons

22. SECNAVI NST 3104.1, Departrent of the Navy Visual Infornmation and Conbat
Camera Program

23. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Archival infornation

3. * Hardware/ Software

4. * lmagery

5. * Imagery file

6. * Media

7. * Points O Contact (POC) and/or el ectronic addresses |ist
8. * Schedul e of events

ADM NI STRATI VE | NSTRUCTI ONS:

1. Reviewall technical data within the references for the nedia formats.

2. There is no specific time frane for archiving i magery. Sone inmagery nmay be
retained for years due to its historical significance, while other images have a short
life cycle. For exanple, weapons inagery remains current for many years, while Change
of Command cerenony i nages are common and have a short life cycle.
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TASK: 4602.02.09 (CORE PLUS) COORDI NATE VI SUAL | NFORVATI ON (V1) SERVI CE CONTRACTS

CONDI TION(S): Gven Visual Information (VI) service contracts, equiprent history
fol ders, equipnent/tools, Marine Integrated Mi ntenance Managenent System (M MVB)
records, appropriate purchasi ng docunents and regul ati ons, appropriate

har dwar e/ sof t ware, access to purchasing agencies, adnmnistrative materials, and
ref erences.

STANDARD(S): Per the references, ensuring no unauthorized contract obligations and
conpliance with all contract stipul ations/deliverables.

PERFORVANCE STEPS:

1. Determne which services are covered by existing contracts.

2. ldentify beginning and expiration dates of all existing contracts.

3. Reviewlife cycle of all equi prent under contract.

4. Liaison with purchasing agent (contract administrator), as required.

5. Coordi nate contract requirenents.

6. Monitor contractor performance for conpliance with the approved contract.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. Various base/station orders

2. DOD DI RECTI VE 5040.2, Visual Information (V)

3. DOD DI RECTI VE 8000. 1, Defense Information Managerment (1M Program

4. DCDI 5040. XX, Acquisition and Assessioning of DoD Visual Information Records
5. MCBUL 7100 SERIES, Field Budget Quidance

6. MOO 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

7. MO P4400. 151 , Intermedi ate-Level Supply Managenent Policy Manual
8. MO P4400.82_, Regul ated/ Controlled Item Managenent Manual

9. MO P5100.8_, Marine Corps Qccupational Safety and Health (OSH) Program
Manual

10. MO P5600.31_, Marine Corps Publications and Printing Regul ations

11. MO P7100.8 , Field Budget CGuidance Manual
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12. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

13. VIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Access to purchasing agencies
2. * Adninistrative naterials
3. * Equipnent history fol ders
4. * Equi prent/ Tool s
5. * Hardware/ Software
6. * Marine Integrated Mintenance Managenent System (M MVB) records
7. * Purchasing docunents and regul ati ons
8. * Service contracts
ADM NI STRATI VE I NSTRUCTIONS: All Visual Information (VI) nanagers are required to

attend the Contracting Oficers Representative (COR) Course. The purchasing agent is
| ocated with the Purchasing and Contracting office.

TASK: 4602.02.10 (CORE PLUS) DEVELOP A QUALITY CONTROL (QC) PLAN

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), conpleted
Visual Information (VI) products, references, appropriate hardware/software, input from
section Noncomm ssioned Oficers In Charge (NCO GCs), and admi nistrative materials.

STANDARD(S): Per the references, ensuring quality control measures reflect industry
st andar ds.

PERFORVANCE STEPS:

1. Task appropriate section Noncomm ssioned Oficer In Charge (NCOC) to wite a
quality control checklist.

2. Validate checklist.

3. Publish the checklist in each section (may be a conponent of the Standing
Operating Procedures (SOP)).

4. Performunannounced qual ity checks on Conbat Visual |Information Center (CVIC)
products to ensure effectiveness of the Quality Control (QC) Plan.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WD

REFERENCE( S) :
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1. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

2. Federal, state, and command Hazardous Materials (HAZMAT) regul ations
3. Kodak Z Manual s

4. Local Standing Operating Procedures (SOP)

5. Software user's guide(s)

6. Various base/station orders

7. DOD DI RECTI VE 5040. 2, Visual Information (V)

8. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

9. MO P5600.31_, Marine Corps Publications and Printing Regul ations

10. PHOTOGRAPHY, G vilian reference by Barbara London (Editor) and John Upton
(Contributer), 6th edition, Harper Collins College Publishers, 1997

11. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canmera Program

12. SECNAVI NST 5603.2_, Printed Matter for O ficial Cerenonies
13. VIHB, Visual |nfornati on Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials
2. * Finished product
3. * Hardware/ Software

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

5. * Staff input

TASK: 4602.02.11 (CORE PLUS) ESTABLI SH VI SUAL | NFORMATI ON (V1) CUSTOMER SERVI CE
PROCEDURES

CONDI TION(S): Gven an operational Conmbat Visual Information Center (CVIC), custoners,
Nonconmmi ssi oned Officer In Charge (NCOC) input, admnistrative naterials, and
appropri ate hardwar e/ sof t war e.

STANDARD(S): Per the references, ensuring customer satisfaction.
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PERFORVANCE STEPS:

1. Publish custoner service Standing Qperating Procedures (SOP) for all conponents
of the Conbat Visual Information Center (CVIC) (i.e., photography, graphics,

vi deo/ production, multi-nedia, reproduction, training devices, and

br oadcast/ comrand cabl e).

2. Establish a comon procedure which satisfies any customer generated requirenent.

3. Publish Special Instructions for subjects not covered in the Standing Operating
Procedures (SOP) to include:

a. Senior Oficers aboard.
b. Support required outside the Standing Qperating Procedures (SOP).
c. Turnaround times outside established guidelines.

d. Questions concerning reinburseables (e.g., Marine Corps Community
Services, profit organizations, etc.).

e. Releasing authority.

f. Contractor support.

g. Miling products (e.g., Fed Ex, UPS, etc.).

h. Legal issues (e.g., copyright, norality, ethics, etc.).

i. Uncooperative customners.
4. Publish categories of priorities:

a. Imediate - Wiile you wait.

b. Priority - Wthin 24 hrs.

c. Ugent - Wthin 48 hrs.

d. Routine - Usually less than 5 working days, based on workload. However,
Visual Information (VI) Productions, tasks requiring several nediuns for a

finished product, and ongoi ng projects are exceptions to the rule.

5. Design a customer feedback system (e.g., forms, KIOSK, phone calls, e-nail,
etc.) which requests custoner recommendations and rates:

a. Custoner service.

b. Product/ Servi ce.

c. Turnaround time.

d. Consultation process.

INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: WD
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REFERENCE( S) :

1. Local Standing Qperating Procedures (SOP)

2. Various base/station orders

3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. DOD DI RECTIVE 5040.5, Alteration of Oficial DoD Inagery

5. M2O 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

6. MOO P5600.31_, Marine Corps Publications and Printing Regul ations

7. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons

8. SECNAVI NST 3104.1, Department of the Navy Visual Information and Combat
Canera Program

9. SECNAVINST 5603.2_, Printed Matter for O ficial Cerenonies
10. VIHB, Visual Information Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Custoner(s)
3.  * Hardware/ Software

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

5. * Staff input

TASK: 4602.02.12 (CORE PLUS) MANAGE | MAGERY FROM ACQUI SI TI ON TO ARCHI VAL

CONDI TION(S): Gven an operational Conbat Visual Information Center (CVIC), inmgery,
Visual Information (V) imagery transmttals, references, admnistrative materials, and
appropri ate hardwar e/ sof t war e.

STANDARD(S): Per the references, ensuring all acquired i nagery adheres to industry
quality standards and is properly archived.

PERFORVANCE STEPS:

1. Acquire/ Receive inagery.

2. Select and quality control inmagery based on technical specifications.
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3. Determne transmission priority.
4. Submit imagery to Visual Infornmation Managenent (VIM, Joint Conbat Carera
Center (JCCS), Defense Visual Information Center (DVIC), and any appropriate
requesters.
5. Followup to confirmproper archiving by specific agencies.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. DEPARTMENT OF DEFENSE PCLI CY MEMORANDUM Vb Site Adninistration (NOTAL)
(Dec 7, 1998)

2. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
3. DOD 5040. XX-3N, Visual Information Records Schedul e
4. DOD 5040. XX-4M DoD I nagery and Caption Style Cuide

5. DOD 5040. XX-M Decision Logic Table Instructions for Recording and Handl i ng
Visual Information Material

6. DOD 5200. 1-PH, DoD Cuide to Marking d assified Docurents

7. DOD DI RECTI VE 5040. 2, Visual Information (V)

8. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program

9. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery

10. DOD DI RECTI VE 5230.9, dearance of DoD Information for Public Rel ease
11. DOD DI RECTI VE 8000. 1, Defense Infornmation Managenent (1M Program

12. DODI 5040. XX, Acquisition and Assessioning of DoD Visual Infornation
Recor ds

13. MO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVI CCS)

14. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

15. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

16. SECNAVI NST 5720. 47, Departnent of the Navy Policy for Content of Publicly
Accessible Wrld Wde Wb Sites (July 1, 1999)

17. SECRETARY OF DEFENSE MEMORANDUM Establ i shing and Maintaining a Publicly
Accessi bl e Departnent of Defense Wb |Information Service (July 18, 1997)

18. VIHB, Visual I|nformation Handbook
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TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Hardware/ Software

3. * lmagery

4., * |magery transnittals

5. * Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

ADM NI STRATI VE | NSTRUCTI ONS: The standard Visual Information (M) Transmittal Formis
appropriate for all subm ssions.

TASK: 4602. 02. 13 (CORE PLUS) SUPERVI SE A SAFETY AND HAZARDOUS MATERI ALS ( HAZNAT)
MANAGEMENT PLAN

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), an existing
Saf ety and Hazardous Material s (HAZMAT) Managenent Plan, references, Material Safety
Data Sheets (MBDS), a list of appropriate HAZVMAT materials, admnistrative materials,
appropriate hardware/software, and manufacturer's HAZVAT dat a.

STANDARD(S): Per the references, ensuring adherence to all safety standards and
achi evenent of a "m ssion capabl " HAZMAT inspection rating.

PERFORVANCE STEPS:

1. Review the existing Safety/Hazardous Materials (HAZMAT) Pl an.
2. Discuss the Safety/Hazardous Materials (HAZMAT) Plan with the Conmbat Visual
Informati on Center (CVIC) Nonconmi ssioned Oficer In Charge (NCO C, and assign
a Safety/Hazardous Materials (HAZMAT) Nonconmmi ssioned Oficer (NCO.
3. Hold informal bi-weekly inspections.
4. Correct any/all deficiencies imediately.

INITIAL TRAINING SETTING MXT Sustainnent: 12 Req By: WD

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. Various basel/station orders
3. DOD 6050.5-G Hazardous Material Information System User's Quide

4. DOD 6050.5-G 1, DoD Federal Hazard Conmuni cation Training Program Trainer's
Qui de

5. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System
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6. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

7. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
8. DOD DI RECTI VE 5040. 2, Visual Information (V)
9. DCD | NSTRUCTI ON 6050. 5, DoD Hazard Communi cation Program

10. MO0 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

11. MO P5600.31_, Marine Corps Publications and Printing Regul ations
12. VIHB, Visual |nfornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Hazardous Material (HAZMAT) data fromthe manufacturer
3. * Hazardous Material (HAZMAT) materials |ist

4. * Hardwar e/ Sof t war e

5. * Material Safety Data Sheet (MSDS)

6. * Operational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

7. * Safety/Hazardous Material (HAZMAT) Managenent Pl an

ADM NI STRATI VE | NSTRUCTI ONS: Each base/station is governed differently by the |local and
stat e agenci es.

TASK: 4602.02.14 (CORE PLUS) SUPERVI SE PROPER PRCDUCTI ON AND CHAI N OF CUSTODY
PROCEDURES FOR SENSI TI VE AND CLASSI FI ED VI SUAL | NFORVATI ON (V1) MATERI AL

CONDI TION(S): Gven an operational Conmbat Visual Information Center (CVIC), secure
storage container (if applicable), Sensitive/Oassified Material, a dassified
Material s

custodi an, admnistrative materials, and references.

STANDARD(S): Per the references, ensuring adherence to industry production standards
and conpliance with security regul ations.

PERFORVANCE STEPS:

1. Reviewall dassified Materials handling orders and | ocal issues.
2. Consult with the Jassified Materials customer to determne:

a. Custorer product requirements.
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b. Appropriate production media.

C. Secure storage requirenments, if applicable.
d. Tinetable required for production.

e. Final disposition of conpleted product.

3. Assign a Conbat Visual Information Center (CVIC) dassified Material custodian
to the project.

4. Establish a chain of custody for the Sensitive/dassified Visual |nformation
(V) Material.

5. Inplement Special Oders addressing special handling instructions and security
i ssues.

6. Ensure the secure transfer of the final product to the Gassified Materials
cust orer .

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WD

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. Various base/station orders
3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
4. DOD 5200. 1-PH, DoD CGuide to Marking O assified Docunents
5. DOD DI RECTI VE 5040. 2, Visual Information (V)

6. MOO 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

7. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Qperati ons

8. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canmera Program

9. WVIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Jassified Materials custodian
2. * Admnistrative naterials

3. * (perational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets
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4. Secure storage container

5. * Sensitive/Cassified Materi al

TASK: 4602. 02.15 (CORE PLUS) DEVELOP A SELF- HELP PROGRAM FOR SI MPLE CUSTOVER SUPPORT
REQUI REMENTS

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), references,
adm ni strative materials, custonmers with sinple support requirenments, and appropriate
har dwar e/ sof t war e.

STANDARD( S): Per the references, ensuring customer satisfaction and conpliance with all
safety regul ations.

PERFORVANCE STEPS:

1. Validate custoner self-help requirenent(s).
2. Determine support and assets required.
3. Ensure appropriate supplies and materials are stocked.

4. Assign a Nonconmi ssioned Officer (NCO to the self-help program (normally to
gr aphi cs) .

5. Designate a custonmer work space.
6. Supervise the self-help program
INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. Various base/station orders
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. MOO P5600.31_, Marine Corps Publications and Printing Regul ations

6. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canmera Program

7. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Custoner(s)
3. * Hardware/ Sof t ware

4. * (Qperational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4602.02.16 (CORE PLUS) COORDI NATE CUSTOVER VI SUAL | NFORVATI ON (V1) REQUI REMENTS
W TH EXTERNAL AGENCI ES

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC); a support
request froman external agency; references; existing cooperative agreenents
(I'nter-Service Support Agreenents (|SSA), Menoranduns of Agreenent (M), Menoranduns of
Understanding (MU)); administrative materials; and appropriate hardware/ software.

STANDARD(S): Per the references, ensuring compliance with existing cooperative
agreenents (Inter-Service Support Agreements (I1SSA), Menoranduns of Agreenent (MA),
Menor andurs of Under st andi ng (MU) ).

PERFORVANCE STEPS:

1. Reviewall existing Inter-Service Support Agreenents (1SSA), Menoranduns of
Agreenent (MJA), and Menorandums of Understanding (MU).

2. Receivel/lnitiate a request for support fromexternal agency(s).
3. Evaluate and validate external request/requirement for supportability.

4. Liaison with appropriate support chain of command (e.g., comrand staff,
Comptroller, G3, etc.) and external agency(s).

5. Brief the command on concurrence/ non-concurrence of the support requirenent.
6. Coordinate support required for/fromthe external agency.
INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: WD

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. Various base/station orders
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. MO P7100.8_, Field Budget Quidance Manual

6. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons
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7. SECNAVI NST 3104.1, Department of the Navy Visual Infornmation and Combat
Camera Program

8. VIHB, Visual Infornmation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Cooperative agreenments (|SSA MU, MA)
3.  * Hardware/ Software

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

5. * Support request

ADM NI STRATI VE | NSTRUCTI ONS: Ext ernal agenci es include cabl e conpani es, Marine Corps
League, schools, etc.

TASK: 4602.02.17 (CORE PLUS) NMANAGE A BROADCAST FACI LITY

CONDI TION(S): Gven an operational broadcast facility, media broadcast material,
references, administrative nmaterials, franchi se agreenent/coordi nator, and appropriate

har dwar e/ sof t war e.
STANDARD(S): Per the references, ensuring broadcast station operability, conpliance
wi th Federal Conmmuni cation Conmi ssion (FCCO) regul ations, and adherence to the broadcast

schedul e.

PERFORVANCE STEPS:

1. Determne the custoner base/ command m ssion.
2. Evaluate the broadcast facility in terns of mission supportability.

3. Resolve facility deficiencies which interfere with acconplishment of the
m ssi on.

4. Deternine the transmssion priorities.
5. Acquire nmedia materials for broadcast which may incl ude:
a. Mlitary channel.
b. Comunity bulletin board.
c. National Aeronautics and Space Admi nistration (NASA) channel.
d. Training tapes.

e. Locally produced nedia (Public Affairs Oficel/Visual |nformation
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(PAQ V1) products).
f. Navy/ Marine Corps News.
g. Oher approved nedi a.
6. Publish a broadcast schedul e.
7. Supervise and nonitor the broadcast on a daily basis.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :
1. Federal Comrunication Conm ssion (FCC regul ations
2. Local Standing Qperating Procedures (SOP)
3. Various base/station orders
4. DI NFOS MATERI ALS, Radi o and Tel evi si on Handbook

5. DOD 5040.2-C 1, Volume | Catal og of Audiovisual Productions, Arny
Producti ons

6. DOD 5040.2-C 2, Volune Il Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

7. DOD 5040.2-C 3, Volune |Il Catal og of Audiovisual Productions, Air Force and
M scel | aneous DoD Producti ons

8. DOD 5040.2-C 4, Volune |1V Catal og of Audiovisual Productions, DoD
Productions Ceared for Public Rel ease

9. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
10. DOD DI RECTI VE 5040. 2, Visual Information (V)

11. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery

12. DOD DI RECTI VE 5120. 20, Arnmed Forces Radi o and Tel evi sion Service (AFRTS)
13. DOD DI RECTI VE 5122. 10, American Forces Information Service

14. DOD DI RECTI VE 5230.9, dearance of DoD Information for Public Rel ease
15. DOD DI RECTI VE 8000. 1, Defense Infornmation Managenent (1M Program

16. DODI 5040. XX, Acquisition and Assessioning of DoD Visual Infornation
Recor ds

17. MO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)
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18. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

19. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

20. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Franchi se Agreenent/ Coordi nat or

3. * Hardware/ Sof tware

4. * Media broadcast naterials

5. * Qperational broadcast facility and acconpanyi ng assets

ADM NI STRATI VE | NSTRUCTI ONS:  Franchi se agreenents vary frombase to base. Liaison with
the | ocal cable conpanies and the command representative for cable.

TASK: 4602. 02.18 (CORE PLUS) DEVELOP A M LI TARY CCCUPATI ONAL SPECI ALTY (M3S) TRAI NI NG
PLAN FOR LATERAL MOVES | NTO THE OCCUPATI ONAL FI ELD ( OCCFLD)

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), laterally
noved Marines requiring Managed On- The-Job Training (MXJT), individual training
jacket (s), references, appropriate hardware/software, and adninistrative nmaterials.

STANDARD(S): Per the references, ensuring training conplies with MO 1510.54_
(I'ndividual Training Standards (I TS) QccFld 46) requirenents.

PERFORVANCE STEPS:

1. Reviewthe Mlitary Cccupational Specialty (MX) manual and CccFl d 46 | ndividual
Training Standards (I TS) manual .

2. Extract appropriate rank specific tasks fromthe Mlitary Cccupational Specialty
(MXS) and Individual Training Standards (ITS) manual s and publish an i ndependent
trai ning docunent.

3. Produce a checklist of rank specific training tasks fromthe Individual Training
Standards (I TS) order (MJO 1510.54).

4. Assign a training Nonconm ssioned Oficer (NCO for each MIlitary Qccupation
Specialty (MXS).

5. Assign each untrained |ateral noved Marine to a specific Mlitary Cccupational
Specialty (MOS) training Noncomm ssioned Officer (NCO.
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6. Train the laterally nmoved Marine for a mninmmof six nmonths in the newMlitary
Cccupational Specialty (MOS).

7. Docunent all training in the Marine's training jacket.

8. Submit docunentation of conpl eted Managed On- The-Job Trai ning (MXT) to higher
headquarters.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WD

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. MO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)

3. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

4. MCO P1200.7_, Mlitary Cccupational Specialties Manual (Short Title: MOS
Manual )

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

6. SECNAVI NST 3104.1, Departnment of the Navy Visual Information and Conbat
Camera Program

7. VIHB, Visual Infornmation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2.  * Hardware/ Software
3. * Laterally noved Marines requiring training

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

5. * Training jacket(s)

TASK: 4602.02.19 (CORE PLUS) MARKET VI SUAL | NFORVATI ON (V1) PRODUCTS, PRCDUCTI ONS, AND
SERVI CES

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), catal og of
capabilities, access to the custoner base, digital inmaging workstation and peripherals,
appropriate nmedi um appropriate software, equipnent, admnistrative materials, and

ref erences.
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STANDARD(S): Per the references, ensuring sem-annual liaison with all elenments of the
cust oner base.

PERFORVANCE STEPS:

1. ldentify the custoner base (e.g., mlitary commands, tenant activities, previous
custoners, etc.).

2. ldentify the mssion of each el enent of the custoner base.
3. Design marketing tools based on the identified customer base m ssions.
4, Liaison with all elenments of the custoner base through:

a. Face-to-face visits.

b. Phone calls.

c. E-mils with marketing attachnents.

d. Open House to denonstrate products/capabilities.

5. Denonstrate the Visual Information (V) capabilities that will support/enhance
the identified mssions.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MCRP 3-33.3A (DRAFT), Tactical Visual Infornmation in Expeditionary
Oper ati ons

4. SECNAVI NST 3104.1, Departnent of the Navy Visual Infornmation and Conbat
Camera Program

5. SOP, Standing Qperating Procedures

6. THE GUERRI LLA MARKETI NG HANDBOOK, Civilian reference by Jay Conrad Levinson,
Jan 1995

7. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. Access to Internet service provider and/or Information Systens Managenent
Oficer (1SMO

2. * Administrative materials

3. * Catalog of capabilities
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4. * Custoner(s)
5. * Digital inmaging workstation and peripheral s
6. * Digital nedium (CD)

7. * Qperational Combat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

8. * Plotter, large format, color
9. * Printer, color
10. * Software, audio/video
11. * Software, desktop publishing
12. * Software, interactive multimedia
13. * Software, presentation
ADM NI STRATI VE | NSTRUCTI ONS:  Provi de exanpl es of Visual Information (V)

product s/ producti ons/ services in hard copy and digital format, to include: CD ROM
prints, tri-folds, posters, panphlets, catalogs, videos, etc.

TASK: 4602.02.20 (CORE PLUS) ESTABLI SH VI SUAL | NFORMATI ON (V1) CROSS- TRAINING WTHI N
THE OCCUPATI ONAL FI ELD ( OCCFLD)

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), trainees,
training jacket(s), admnistrative materials, references, Visual Information (V)
equi pnent, and appropriate hardware/ sof t ware.

STANDARD(S): Per the references, ensuring conpliance with training standards defined in
M2O 1510. 54 and submi ssion of accurate docunentation for assignment of a secondary
Mlitary Cccupational Specialty (MXS).

PERFORVANCE STEPS:

1. Incorporate a cross-training plan within the Visual Information (VI) Standing
Operating Procedures (SCOP) which includes:

a. A designated training Noncomm ssioned O ficer (NCO for each Mlitary
Cccupational Specialty (MOS).

b. A specific training plan for each MIlitary Cccupati onal Specialty
(MOB).

c. Assignnent of trainees into the respective Mlitary Qccupati onal
Specialty (MOS) training plan.

d. A mninumsix nmonth trainee cross-training assi gnnment.

e. Docunentation of all cross-training and | evel of conpletion.
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2. Ensure the cross-training plan established in the Standi ng Operating Procedures
(SOP) is fully execut ed.

3. Ensure each cross-trained Marine's training jacket is appropriately annotated.
4. Wite a standard Naval letter to the Personnel O ficer requesting assignnent of
a secondary Mlitary Cccupational Specialty (MXS) at the conpletion of the

cross-training. The letter must:

a. Reference MO 1510.54_ (Individual Training Standards (I TS) for CccFld
46) and MCO P1200.7_ (Mlitary Cccupational Specialties (MOS) Manual).

b. Reference the conpleted cross-training checklist as an encl osure.
5. Ensure appropriate entry (secondary MJXS assignnent) is nmade to the unit diary.
INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. Various base/station orders
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. DOD DI RECTI VE 5160. 48, DoD Public Affairs and Visual Information (PA&M)
Educati on and Traini ng (E&T)

5. MO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)

6. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVICCS)

7. MOO P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

8. MOO P5600.31_, Marine Corps Publications and Printing Regul ations

9. MCRP 3-33.3A (DRAFT), Tactical Visual Infornmation in Expeditionary
Operati ons

10. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Comnbat
Camera Program

11. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2.  * Hardware/ Sof t ware
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3. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

4. * Trainees

5. * Training jacket(s)

TASK: 4602. 02. 21 ( COREPLUS) COORDI NATELOCAL VI SUAL | NFORVATI ON( VI ) COMVERG! AL
EDUCATI ON CPPORTUNI TI ES FOR THE OCCUPATI ONAL FI ELD ( OCCFLD)

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), dedicated
educat i on budget, civilian educational course descriptions/course catal ogs, references,
adm ni strative supplies, and appropriate hardwar e/ sof t ware.

STANDARD(S): Per the references, ensuring curriculumconplies with MO 1510.54_
(I'ndividual Training Standards (I TS) QccFld 46) requirenents.

PERFORVANCE STEPS:

1. Reviewthe Cccupational Field Training Standards (M2O 1510.54 ).

2. Liaison with local civilian educational personnel to obtain curriculum
cat al ogs/ cour se descripti ons.

3. Evaluate local civilian courses and curriculumfor conpatability with MCO
1510.54_ (I ndividual Training Standards (ITS) for QccFld 46).

4. Publish a valid |ocal course list which includes:
a. Course title.
b. Locati on.
c. Price.
d. Course description.
e. Course |ength.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: WD

REFERENCE( S) :
1. Various base/station orders
2. DOD DI RECTI VE 5040. 2, Visual Information (V)

3. DOD DI RECTI VE 5160. 48, DoD Public Affairs and Visual Information (PA&VI)
Educati on and Traini ng (E&T)

4. MCO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)
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5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

6. MO P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

7. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

8. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Camera Program

9. WVIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Budget

3. * Gvilian educational course descriptions
4. * Hardwar e/ Sof t war e

5. * Qperational Conmbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4602.02.22 (CORE PLUS) RECOMVEND REG ONAL AND VI SUAL | NFORVATI ON MANAGEMENT
(MIM-LEVEL VI SUAL | NFORVATION (V) | SSUES TO THE OCCFLD MANAGER

CONDI TION(S): Gven an issue, references, appropriate hardware/software, and
adm nistrative material s.

STANDARD(S) : Per the references, ensuring the subnission includes a recormendation for
i ssue resol ution.

PERFORVANCE STEPS:

1. Ildentify a valid Visual Information (VI) issue pertaining to:
a. Mssion enhancenent/acconplishnent.
b. Inproved performance.
c. Technol ogi cal advancenents.
d. Manpower issues.
e. Mscellaneous issues.
2. Research the issue in terns of validity and inportance.

3. Fornulate possible resolution(s) to the identified issue.
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4. Forward issue to Visual Information Managenent (VIM with recomendati ons for
resol ution.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: WD

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. MO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MCVI CCS)

4. MCO P5600.31_, Marine Corps Publications and Printing Regul ations

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

6. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

7. VIHB, Visual Infornation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2.  * Hardware/ Soft ware

3. * Visual Information (V) issue

TASK: 4602.02.23 (CORE PLUS) MONI TOR VI SUAL | NFORVATI ON (VI) TRAI NI NG DEVI CE SERVI CE
CONTRACTS

CONDI TION(S): G ven training device service contracts, Visual Information (V)

equi pnent/tool s, mai ntenance records, Marine |Integrated Mi ntenance Managenent System
(M MVB) records, technical publications, appropriate purchasing documents and

regul ati ons, appropriate hardware/software, access to purchasi ng agenci es,
adnministrative materials, and references.

STANDARD(S): Per the references, ensuring no unauthorized contract obligations and
conpliance with all contract stipul ations/deliverables.

PERFORVANCE STEPS:

1. Determine which services are covered by existing contracts.
2. ldentify beginning and expiration dates of all existing contracts.

3. Reviewlife cycle of equipnent under contract.
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4. Liaison with purchasing agent (contract administrator), as required.

5. Coordinate contract requirenents.

6. Monitor contractor performance for conpliance with the approved contract.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: WD

REFERENCE( S) :

1. DFAR Defense Federal Acquisition Regulations

2. DOD DI RECTI VE 5040. 2, Visual Information (V)
3. DOD DI RECTI VE 8000. 1, Defense Infornmation Managerment (1M Program
4. MBUL 7100 SERIES, Field Budget Quidance

5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

6. MOO P4400. 151 , Intermedi ate-Level Supply Managenent Policy Manual
7. MO P4400.82_, Regul ated/ Controlled Item Managenent Manual

8. MO P5100.8_, Marine Corps Qccupational Safety and Health (OSH) Program
Manual

9. MOO P5600.31_, Marine Corps Publications and Printing Regul ations
10. MO P7100.8 , Field Budget Cuidance Manual

11. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Qperations

12. VIHB, Visual |nformation Handbook

TRAI NI NG MATERI EL:

1. * Access to purchasing agencies

2. * Adninistrative nmaterials

3. * Equi pnent/ Tool s

4. * Hardwar e/ Sof t war e

5. * Maintenance records

6. * Marine Integrated Miintenance Managenent System (M MVB) records
7. * Purchasing docunents and regul ati ons

8. * Service contracts
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9. * Technical publications

TASK: 4602.02. 24 (CORE PLUS) DEVELCOP A VI SUAL | NFORVATI ON (V1) COLLATERAL EQUI PMENT
FACI LI TI ES MANAGEMENT PLAN

CONDI TION(S): Gven collateral equipment and facilities, appropriate Visual Information
(V1) equiprent/tools, appropriate hardware/software, Equi prent Life Cycle Maintenance

Managenent Pl an, operating budget, service contracts (as required), admnistrative
materials, and references.

STANDARD( S): Per the references, ensuring rmanagenment plan identifies and resol ves
equi pnent facility deficiencies.

PERFORVANCE STEPS:

1. Inspect the equipnent and facilities.
2. ldentify and resolve all deficiencies.
3. Establish/Edit Standing Operating Procedures (SOP).
4. Disseninate/Publish information pertaining to:
a. Daily operations (facilities) and setup.
b. Equi pnent operating procedures.
c. Maintenance schedul es.
5. Establish/Liaison with customer base.
6. Collect and anal yze usage data docunenti ng:
a. Nunber of patrons utilizing facility.
b. Patron hours of usage.

7. Continually evaluate facilities managenent for adherence to nai ntenance schedul e
and upgrade Col | ateral Equi prent Facilities Managenent Plan, as required.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: WD

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. Various base/station orders
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. DOD DI RECTI VE 8000. 1, Defense Information Managenent (1M Program
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5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

6. MCRP 3-33.3A (DRAFT), Tactical Visual Infornmation in Expeditionary
Operati ons

7. SECNAVI NST 3104.1, Departrent of the Navy Visual Information and Combat
Canera Program

8. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Budget

3. * Collateral equiprment and facilities

4. * Equiprent Life Cycle Mintenance/ Managenment Pl an
5. * Equi pnent/ Tool s

6. * Hardware/ Software

7. Service contracts

TASK: 4602. 02. 25 (CORE PLUS) CCORDI NATE GRAPHI ¢/ PHOTOGRAPHI ¢/ VI DEQ' REPRCDUCTI ON
REQUI REMENTS W TH CUSTOMERS

CONDI TION(S): G ven an operational Conmbat Visual Information Center (CVIC), custoners,

job order request form(s), administrative naterials, appropriate hardware/software, and
ref erences.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
industry quality standards.

PERFORVANCE STEPS:

1. Consult with custonmers (nornally Field Gade rank customers with special
requests) to determine job requirenents.

2. Deternmine appropriate nedia.

3. Assign graphic/ phot ographi ¢/ vi deo/ reproduction requirements to appropriate
section for job conpletion.

4. Evaluate the final product for adherence to industry standards.
5. Contact custoner to relay status of conpleted work order.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: WD
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REFERENCE( S) :

1. Various base/station orders
2. DOD DI RECTI VE 5040. 2, Visual Information (V)

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

4. MCO P5600.31_, Marine Corps Publications and Printing Regul ations

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

6. SECNAVI NST 3104.1, Departnment of the Navy Visual Information and Conbat
Canera Program

7. VIHB, Visual Infornmation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)
3. * Custoner(s)

4. * Hardwar e/ Sof t war e

5. * Qperational Conmbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4602.02.26 (CORE PLUS) CONDUCT SUBJECT MATTER EXPERT ( SME) CONFERENCES

CONDI TION(S): G ven possi bl e conference agenda itens, references, appropriate e-mil
addresses and phone |istings, Subject Matter Experts (SMES), appropriate

har dwar e/ sof tware, neeting facilities, and admnistrative naterials.

STANDARD(S): Per the references, ensuring conference attendance by appropriate experts
and achi evenent of conference goal s/ deliverabl es.

PERFORVANCE STEPS:

1. Determne conference agenda itens.

2. Assign conference agenda itens to appropriate officers/staff for research and
pre- conf erence devel opnent .

3. Determne a conference date conduci ve to naxi num Subj ect Matter Expert (SME)
at t endance.

4. Convene conference and address agenda itens working to itemresol ution.
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5. Publish an After Action Report.
6. Publish Lessons Learned, as required.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: WD

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. M2O 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

3. M3O P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

4. MCO P5600.31_, Marine Corps Publications and Printing Regul ations

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

6. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

7. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Hardware/ Software
3. * Meeting facility
4. * Points O Contact (POC) and/or electronic addresses |ist
5. * Subject Matter Experts (SMES)
ADM NI STRATI VE | NSTRUCTI ONS: Many possi bl e conference agenda itens reflect the fields

addressed by existing Visual Information teans (e.g., Technol ogy Team Training Team
etc.). Coordination with team|eader(s) is required.

TASK: 4602.02. 27 (CORE PLUS) COORDI NATE REG ONAL AND VI SUAL | NFORMATI ON MANAGEMENT

(VIM-LEVEL VI SUAL | NFORVATI ON (M) | SSUES

CONDI TION(S): Gven an issue, references, neeting facility, admnistrative materials,
and appropriate hardware/ sof t ware.

STANDARD(S): Per the references, ensuring the issue is addressed and resol ved.

PERFORVANCE STEPS:

1. Liaison with regional Visual Information (VI) managers.
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2. Schedule a facility for a neeting to address the Visual |nformation Management
(VIM-1Ilevel issues.

3. Wite a Plan of Action and M| estones (PQA&MN .
4. Publish a schedul e of events.
5. Publish billeting information, as required.
6. Supply logistics and adninistrative support.
7. Facilitate the issues.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: WD

REFERENCE( S) :

1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. DOD DI RECTI VE 5040. 3, DoD Joint Visual Infornation Services

3. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program

4. DOD DI RECTIVE 5040.5, Alteration of Oficial DoD Inagery

5. DOD DI RECTI VE 8000. 1, Defense Infornmation Managerment (1M Program

6. DODI 5040. XX, Acquisition and Assessioning of DoD Visual I|nformation Records
7. FM 11-40, Tactical Audiovisual Doctrine

8. FMFM 3-8, Tactical Visual Information Doctrine

9. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

10. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

11. WVIHB, Visual |nfornmation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Hardware/ Sof t ware
3. * Meeting facility
ADM NI STRATI VE | NSTRUCTI ONS: The regi onal and Vi sual |nfornmation Management (VIM -1 evel

Visual Information (VI) issue under consideration will deternine which reference(s)
pertain.

Appendi x A to
ENCLCOSURE ( 6)
6- A- 47



MCO 1510. 54C
29 Dec 00

DUTY AREA 01 - GENERAL

TASK: 4611.01.01 (CORE PLUS) DETERM NE CUSTOMER REQUI REMENTS

CONDI TION(S): G ven references, customer(s), graphics assets, a blank job order request
form admnistrative naterials, and a | ogbook.

STANDARD(S): Per the references, ensuring job order accuracy and custoner satisfaction.

PERFORVANCE STEPS:

1. Geet the custoner in a tactful and professional nanner.
2. Solicit the appropriate job order information fromthe customner.
3. Deternine supportability of customer's request.
4. Ensure the customer's request is legitinmate and understood in detail.
5. Request customer initiate a job order.
6. Enter the initiated job order in the | ogbook.
7. Ensure customer is fully satisfied.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

2. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)
3. * Custoner(s)

4. * G aphic equipnent/tools

5. * Logbook

ADM NI STRATI VE | NSTRUCTI ONS: Good custoner service is a nmarketing tool for high
standards of productivity.

TASK: 4611.01.02 (CORE PLUS) PROCDUCE VI SUAL | NFORVATI ON (V1) PRODUCTS
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CONDI TION(S): Gven references, artistic nmedia, graphics software applications, digital
i magi ng workstation, adm nistrative materials, and computer workstation with peripheral
devi ces and out put nedi a.

STANDARD(S): Per the references, ensuring adherence to established industry standards.

PERFORVANCE STEPS:

1. Determne custoner's requirenents.
2. Deternmine project time line.
3. Deternine nost efficient media to produce the graphics product(s).
4. Create rough draft.
5. Confer with custonmer on rough draft.
6. Oeate final product.
7. Quality control final product.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

2. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Adhesive, glue, spray nount

2. * Adninistrative nmaterials

3. * Brushes, various sizes and types

4. * Conputer workstation with acconpanying peripherals
5. * Digital inaging workstation and peripheral s

6. * Drawi ng pads, various sizes and types

7. * Illustration naterials (e.qg., pens, narkers, pastels, charcoal, pencils,

8. * Paints (e.g., oils, acrylics, watercolor, etc.)
9. * Paper cutter
10. * Printer, color

11. * Scanner
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12. * Software, desktop publishing
13. * Software, presentation

14, * Software, Raster Editing

15. * Software, vector illustration

16. * Straight Edge Tools (e.g., T-Square, ruler, angles, x-acto knives, etc.)

TASK: 4611. 01. 03 (CORE) PERFORM PREVENTI VE MAI NTENANCE ON GRAPHI C EQUI PMENT/ TOOLS
CONDI TION(S): G ven references, proper cleaning and |ubrication supplies, equipment
mai nt enance history fol ders, equiprent service contract agreenments (if applicable),
adm ni strative materials, and graphi c equi pnent/tool s.

STANDARD(S): Per the references, ensuring equiprent/tool operability.

PERFORVANCE STEPS:

1. Determine the preventive naintenance required by referring to the applicable
equi pnent history fol der and equi pment nai nt enance manual .

2. Prepare the required tools and cleaning gear to performthe preventive
nmai nt enance.

3. Performthe naintenance according to manufacturer's specifications.

4. Annotate the preventive naintenance conpl eted and/ or di screpancies found on the
appl i cabl e equi pnent history fol der.

5. Performaquality control by performng a function check on the equi pment and
tool s.

6. File the equipment history fol der.

7. Keep Oficer In Charge (OC and/or Staff Nonconm ssioned Oficer In Charge
(SNCO Q) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai ntenance instructions

2. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Defense Mappi ng School

3. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Rags, clean
3. * Equipnent history fol ders

4. * Ceneral purpose cleaners

o
*

G aphi ¢ equi pnent/tool s

o
*

G, lightweight
7. Service contracts

8. * Specified factory tools

TASK: 4611.01.04 (CORE PLUS) LOG WORK REQUESTS

CONDI TION(S): G ven references, blank job order request form(s), conputer and
appropriate peripherals, customer(s), adm nistrative materials, and a job order
| ogbook/ dat abase.

STANDARD(S): Per the reference, ensuring accuracy.

PERFORVANCE STEPS:

1. Gather job request forns.
2. Ensure conpl eteness and accuracy of each job order request form
3. ldentify the Point O Contact (PCC) information on the job order request form
4. Assign a job order nunber.
5. Log job order request in conputer database and/or | ogbook.
6. File logged in request forms in chronol ogi cal order.
7. Assign a due date to the project.
8. Record all information regardi ng man-hours and material s expended.
9. Contact the requester when job is conpl eted.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. SOP, Standing Qperating Procedures

2. VIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Audiovisual job order request forn(s)

3.  * Audiovisual job order database

4. * Conputer workstation with acconpanying peripherals
5. * Customer(s)

6. * Logbook

TASK: 4611.01.05 (CORE) ACQU RE STILL I MAGES

CONDI TION(S): Gven references; visual representations that are recorded or rendered on
a two/three dinensional surface or screen by either chemcal, electronic, or artistic
neans; appropriate camera equi pment; appropriate hardware/ software; and adninistrative
materi al s.

STANDARD(S): Per the references, ensuring images are visually correct and neet industry
st andar ds.

PERFORVANCE STEPS:

1. Determine custonmer's needs, quantity, and quality for final output.

2. Determne equi pment and software required for acquisition.

3. Acquire the image.

4. If needed, color correct, scale, filter, and enhance acquired i mage.

5. Save inmmge in appropriate format and resolution for job requirenent.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. DOD DI RECTIVE 5040.5, Alteration of Oficial DoD I magery

2. M2O 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVI CCS)

3. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Artwork (illustrations, animation, 3-D, interactive multimedia, web
design, etc.)

3. * Canera, photographic

4. * Conmputer workstation wi th acconpanying peripherals
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5. * Scanner
6. * Software, Raster Editing
7. * Software, vector illustration

ADM NI STRATI VE | NSTRUCTI ONS:

1. For on-screen presentations, acquire inages at a | ow resolution (72-96 dpi).
2. For printed inages, acquire inages at 2 to 3 tinmes the printer resolution.

3. For large format images, acquire images at highest resol uti on possible and then
scal e.

TASK: 4611.01.06 (CORE PLUS) PREPARE ORI d NALS FOR REPRCDUCTI ON

CONDI TION(S): G ven references, an original docurment (paper or digital), digital
i magi ng wor kstation, computer workstation and peripherals, graphics application
software, and appropriate artistic nedia.

STANDARD(S): Per the references, ensuring camera ready originals.

PERFORVANCE STEPS:

1. Acquire an original for reproduction and determi ne the custoner's requirenent.
2. Deternmine if final output will be in color or black and white.

3. Design and create a master using artistic media or desktop publishing, vector,
or rastor software.

4. Ensure quality control is conducted.
5. Ensure the master is a canera ready docunent.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. MO P5600.31 , Marine Corps Publications and Printing Regul ations

2. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Artwork (illustrations, animation, 3-D, interactive multinedia, web
design, etc.)

2. * Brushes, various sizes and types

3. * Conputer workstation wth acconpanying peripheral s
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4. * Digital imaging workstation and peripherals
5. * Drawi ng pads, various sizes and types
6. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,

7. * Oiginal docunment (paper or digital)

8. * Paints (e.g., oils, acrylics, watercolor, etc.)
9. * Scanner

10. * Software, desktop publishing

11. * Software, Raster Editing

12. * Software, vector illustration

13. * Straight Edge Tools (e.g., T-Square, ruler, angles, x-acto knives, etc.)

TASK: 4611.01.07 (CORE PLUS) MAI NTAIN EQUI PMENT H STORY FOLDERS

CONDI TION(S): Gven administrative materials, Visual Information (V) equipnent/tools,
equi pnent history fol ders, appropriate hardware/software, and references.

STANDARD(S): Per the references, ensuring accuracy and currency of information.

PERFORVANCE STEPS:

1. Conduct a conprehensive equi pment inventory.

2. Ensure each piece of equipnent or systemhas a correspondi ng equi pnent history
fol der.

3. Create/Maintain alibrary with the applicable equi pment history fol ders.

4. Ensure all pertinent data is recorded on the equi pment history folders, to
i nclude: Nonenclature, Mike, Mdel, Serial Number, Year Manufactured/ Put In
Use, Recommended Life Cycle Replacenent Date, and Purchase Cost.

5. Ensure the folders are updated on a regular basis and include: Software
Updat es, Repair Hi story, Equi pnent Updates, and Changes to Equi pnent Status.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2. Equi prent/ Manuf acturer's operation/ mai nt enance i nstructions

3. DOD DI RECTI VE 5040. 2, Visual Information (VI)

Appendi x B to
ENCLCOSURE ( 6)
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4. MCO 3104.1_, Marine Corps Visual Information and Conbat Camera Support
Manual (Short Title: MoVI CCS)

5. MO P1070.12_, Marine Corps |ndividual Records Adm nistration Manual (Short
Title: |1RAM

6. MOO P4400. 151 , Intermnedi ate-Level Supply Managenent Policy Manual
7. TM 4700- 15/ 1H, G ound Equi pment Record Procedures
8. WVIHB, Visual I|nformation Handbook

TRAI NI NG MATERI EL:

1. * Adninistrative materials
2. * Equipnent history fol ders
3. * Equi pnent/ Tool s

4. * Hardwar e/ Sof t war e

TASK: 4611.01.08 (CORE PLUS) NAI NTAIN TECHNI CAL PUBLI CATI ONS

CONDI TION(S): Gven references, admnistrative materials, Visual Information (V)
equi pnent/tools, and appropriate hardwar e/ sof t war e.

STANDARD(S): Per the references, ensuring availability and currency of all pertinent
publ i cati ons.

PERFORVANCE STEPS:

1. Collect all technical publications for existing/incomng Visual Information (V)
equi pnent .

2. Reviewthe references for a list of required technical publications.

3. Establish and/or inventory the existing library to determne the availability
and currency of all pertinent publications. (Library database required.)

4. Order/Update any technical publications that are outdated or missing fromthe
library.

5. Dispose of outdated publications.
INITIAL TRAINING SETTING MXIT Sustainnment: 12 Req By: SSgt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. DOD DI RECTI VE 5040. 2, Visual Information (V)

Appendi x B to
ENCLCSURE ( 6)
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3. DOD DI RECTI VE 8000. 1, Defense Infornmation Managerment (1M Program

4, MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. SL 1-2, Index of Authorized Publications for Equipment Support
6. SL 1-3, Index of Authorized Publications in Stock

7. SOP, Standing Qperating Procedures

8. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

9. MHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Equi prent/ Tool s

3. * Hardware/ Software

4. * Technical publications

ADM NI STRATI VE | NSTRUCTI ONS:  Techni cal publications will be updated or deleted as
equi pnent is replaced or assigned to the Defense Reutilization Managenent O fice (DRVO.

TASK: 4611.01.09 (CORE PLUS) CONDUCT A SELF- HELP PROGRAM FCR SI MPLE CUSTOVER SUPPCRT
PRCCEDURES

CONDI TION(S): Gven references, a custoner requiring sinple support, self-help

equi pnent/tools with operating instructions, a customer job order request form | ogbook
(manual or digital), admnistrative materials, Material Safety Data Sheet (MSDS), and
graphi ¢ supplies.

STANDARD(S): Per the references, ensuring the customer successfully conpletes his/her
proj ect.

PERFORVANCE STEPS:

1. Determne the customer's self-help requirenent.

2. Determine equipnent and naterial needs of the custoner.

3. Log in job order (manually or digitally).

4. Instruct customer in usage of equi prent and naterials.

5. Ensure quality control is conpleted before job | eaves the graphics work area.

6. Conplete the custoner's job order request form

Appendi x B to
ENCLCOSURE ( 6)
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INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai ntenance instructions

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

3. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Adhesive, glue, spray nount

2. * Adninistrative naterials

3. * Audiovisual job order request formn(s)

4. * Board, poster, various colors

5. Conputer workstation with acconpanying peripheral s
6. * Custoner(s)

7. * Equiprent/ Tool s

8. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,
etc.)
9. * Logbook

10. * Material Safety Data Sheet (NMBDS)
11. * Paper cutter
12. * Straight Edge Tools (e.g., T-Square, ruler, angles, x-acto knives, etc.)

13. * Table, drafting

TASK: 4611.01.10 (CORE PLUS) PREPARE | NPUT FOR VI SUAL | NFORVATI ON (V1) BUDGET PROCESS
CONDI TION(S): G ven references; budget related data for Visual Information (V)
resources pertaining to: materials, supplies, equipnent, maintenance, contracts,
training, conferences, and seminars; admnistrative materials; and appropriate

har dwar e/ sof t war e.

STANDARD(S): Per the references, ensuring accuracy of submitted budget information.

PERFORVANCE STEPS:

Appendi x B to
ENCLCSURE ( 6)
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1. Research unit needs (e.g., materials, training, equipnent, conferences,
semnars, etc.).

2. Coordinate resource requirements with other sections to prevent redundant
requests.

3. Ensure all new equi pment requested for acquisition is conpatible with existing
Visual Information (VI) equipnent.

4. Establish priority of acquisition requests.

5. Place information in proper format.

6. Subnit acquisition request to Oficer In Charge (AQ.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Sgt

REFERENCE( S) :
1. MCBUL 7100 SERIES, Field Budget Quidance

2. M2O 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVI CCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
4, SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Budget data (e.g., cnd guidance, historical records, life cycle plans, TAD
costs, price lists, etc.)

3. * Hardware/ Software

Appendi x B to
ENCLCOSURE ( 6)
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DUTY AREA 02 - | LLUSTRATI ON AND DESI GN

TASK: 4611.02.01 (CORE) PERFORM COVBAT ART

CONDI TI S): In a field environment, given references, artistic subjects, various
artistic mediums, drawing tools, waterproofing materials, and a phot ographi c canera.

STANDARD(S): Per the references, ensuring the on-scene conbat illustration reflects a
speci fic nonent.

PERFORVANCE STEPS:

1. Research conbat |ocation.

2. Acquire desired nediuns for transport.

3. Estimate time on |ocation.

4. COeate detailed rough sketches of activity in and around the area.
5. Take photographs as a secondary reference neasure.

6. Vary subjects (e.g., people, equipnent, terrain, vehicles, etc.).

7. Docunent detailed information of the rough sketches (e.g., time, date, who,
what, when, where, weather, climate, colors, subject information, etc.).

8. Protect sketches/artwork.

9. Ceate original illustrations fromdetailed rough sketches for historical
docurent ati on and traditional reference.

10. Maintain all notes and rough sketches (future reference).
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. AFIS MATERIALS, Arned Forces Information Service formal school study
gui de(s) and wor kbook(s)

2. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Artistic subject(s)
2. * Brushes, various sizes and types
3. * Canera, photographic

4. * Drawi ng pads, various sizes and types

Appendi x B to
ENCLCSURE ( 6)
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Illustration materials (e.g., pens, narkers, pastels,

Paints (e.g.,
Strai ght Edge

VNt er pr oof i ng

oils, acrylics, watercolor, etc.)
Tools (e.g., T-Square, ruler, angles,

(zip lock bags)
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charcoal , pencils,

x-acto knives, etc.)

TASK: 4611.02.02 (CORE) DRAW BATTLE DAMAGE ASSESSMENT SKETCHES

CONDI TION(S) :

G ven an on-site location or visual
graphi cs software applications,

command intel ligence data/personnel, and references.

STANDARD(S) : Per the ref
PERFORVANCE STEPS:

1.

2.

6.

nmedi a (phot os/ vi deo),
a conput er workstation and peripheral s,

artistic nedia,
access to

erences, ensuring draw ngs accurately depict battle damage.

Det erm ne conmmand' s requirenents.

Coordi nate and confirm vi sual

Determne tine |ine.

Create battle danmage assessnent sketches.

Quality control

Fol ow up with conmand intelligence to assure accuracy.

drawi ngs.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1.

2.

3.

4.

information and on-site | ocation.

AFI S MATERI ALS, Arned Forces Information Service formal school
gui de(s) and wor kbook(s)

FMFM 3-8, Tactical Visual Information Doctrine

SOP, Standi ng Qperating Procedures

ST 546, Drawi ng Basic Lines,

TRAI NI NG VATERI EL:

*

*

*

Access to command intelligence datal personnel

Artistic nmedia
Conput er wor ks

Dr awi ng pads,

tation w th acconpanyi ng peripherals

various sizes and types

6-B-13
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Student Text of Defense Mappi ng School
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5. * Illustration naterials (e.g., pens, nmarkers, pastels, charcoal, pencils,
etc.)

6. * Software, Raster Editing

7. * Visual nedia, photos/video

TASK: 4611.02.03 (CORE) PRCDUCE TACTI CAL | NTELLI GENCE SKETCHES

CONDI TI S): In afield, garrison, or aerial reconnaissance environment; given
references; artistic media and tools; graphics software applications; photographic
equi pnent ; digital inaging workstation and peripherals; scanner; and waterproofing
materials (if required).

STANDARD(S): Per the references, ensuring accuracy.

PERFORVANCE STEPS:

1. Determne custoner's requirenents.

2. Deternine nedia requirenents.

3. Coordinate transportation to tactical location, if required.
4. Estinmate tine on | ocation.

5. Oeate detailed rough sketches of specific objectives.

6. Document detailed information (e.g., tinme, date, who, what, when, where,
weat her, climate, colors, subject information, mssion related data, etc.).

7. Protect sketches/artwork (e.g., waterproofing, etc.).

8. Create original illustrations fromdetailed rough sketches for historical
docurent ati on and traditional reference.

9. Mintain all notes and sketches for future use.
10. Quality control sketches.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. DOD 5040.2-C 2, Volume |l Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

2. FM 11-40, Tactical Audiovisual Doctrine

3. FMFM 3-8, Tactical Visual Information Doctrine

Appendi x B to
ENCLCSURE ( 6)
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TRAI NI NG MATERI EL:

1. * Canera, photographic

2. * Digital inmaging workstation and peripheral s

3. * Drawing pads, various sizes and types

4. * |llustration naterials (e.g., pens, markers,

etc.)

5. * Scanner

6. * Software, presentation
7. * Software, Raster Editing

8. * Software, vector illustration

9. * Straight Edge Tools (e.g., T-Square, ruler,

10. Waterproofing (zip | ock bags)

MCO 1510. 54C
29 Dec 00

pastels, charcoal, pencils,

angl es, x-acto knives, etc.)

TASK: 4611.02.04 (CORE) DEVELCP AN AESTHETI C LOOK FOR | LLUSTRATI ON AND DESI GN PRODUCTS

CONDI TION(S): Gven references, artistic media and tools,

and a digital imaging workstation and peripheral s.

STANDARD( S) :

ensuring standard design principles are applied.

PERFORVANCE STEPS:

1. Determne artistic nedia to be used.

2. Ceate thunbnail sketches (working copies).

graphi c software application,

Per the references, conplying with industry standards for publication, and

3. Apply design principles (e.g., balance, rhythm uniformty, legibility, etc.).

4. Select two thunbnail

sketches and create rough sketches.

5. Fromthe rough sketches,

create conprehensive draw ngs.

6. After conpleting the conprehensive sketches, confer with custoner before

p.r oceedi ng.

7. Wien the conprehensive drawing is selected, create the final product in the

preferred nedia.

I NI TIAL TRAI NI NG SETTI NG

REFERENCE( S) :

FLC Sustainment: 12 Req By: Pvt

6-B-15
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1. AFIS MATERI ALS, Arned Forces Information Service formal school study

gui de(s) and wor kbook(s)

2. MOO P5290.1 , Marine Corps Training and Audi ovi sual

3. SOP, Standing Operating Procedures
4. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adhesive, glue, spray nount
2. * Board, poster, various colors

3. * Brushes, various sizes and types

4. * Digital imaging workstation and peripherals

5. * Drawi ng pads, various sizes and types

6. * Illustration materials (e.g., pens, narkers,

7. * Paints (e.g., oils, acrylics, watercolor,
8. * Scanner

9. * Software

10. * Straight Edge Tools (e.g., T-Square, ruler,

11. * Table, drafting

angl es,

Support Manual

pastel s, charcoal,

pencil s,

x-acto knives, etc.)

TASK: 4611.02.05 (CORE PLUS) LAYOUT TERRAI N MODELS

CONDI TION(S): Gven references, a map, and various draw ng tools.

STANDARD(S): Per the references, ensuring accuracy and pertinence of nodel

PERFORVANCE STEPS:

1. Determne final size of terrain nodel.

2. ldentify specific grid squares on map.

3. Create box to set boundaries.

4. ldentify friendly unit synbols and novenent.
5. ldentify eneny synbols and novenent.

6. ldentify target reference points.

Appendi x B to
ENCLCSURE ( 6)
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7. ldentify vegetation (e.g., heavy, light, dry, wet, etc.).

8. ldentify vehicles (i.e., heavy, medium Ilight).

9. Ensure all required information and data are correct in content and pl acenent.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. FMFM 3-8, Tactical Visual Information Doctrine

2. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

TRAI NI NG VATERI EL:

1. Board, poster, various colors
2. Brushes, various sizes and types

3. * Drawing pads, various sizes and types

4. * |llustration naterials (e.g., pens, markers, pastels, charcoal, pencils,
etc.)
5. * Map

6. Paints (e.g., oils, acrylics, watercolor, etc.)

ADM NI STRATI VE | NSTRUCTI ONS:

1. Information depicted on the terrain nodel is based on the nodel's purpose (i.e.,
anphi bi ous operations, air operations, offensive operations, defensive operations, or
base i nfornati on only).

2. Al terrain nodels should be laid out in great detail for accuracy before the
nodel construction begins.

TASK: 4611.02.06 (CORE PLUS) CONSTRUCT TERRAIN MODELS

CONDI TI S): Inafield or garrison environnent, given references, nodel building
supplies and raw materials, terrain nodel |ayout, and artistic nmedia and tools.

STANDARD(S): Per the references, ensuring the nodel accurately depicts the designated
terrain in sufficient detail to satisfy mssion requirenents.

PERFORVANCE STEPS:

1. Identify terrain nodel construction and briefing area.

2. Set boundary area.

Appendi x B to
ENCLCOSURE ( 6)
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3. ldentify deadline for nodel conpletion.

4. Wilize the terrain nodel |ayout as a reference tool for construction of the
nodel .

5. Oeate separate pieces for all key conponents of the nodel.
6. Construct terrain nodel using avail able building materials.

7. Fine-tune the nodel details, clear unwanted debris, and ensure all m ssion
rel ated conponents are depicted on the nodel.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. FMFM 3-8, Tactical Visual Information Doctrine

2. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

TRAI NI NG VATERI EL:

1. * Adhesive, glue, spray nount

2. Al cohol, cleaning

3. * Board, poster, various colors

4. * Brushes, various sizes and types

5. * Drawi ng pads, various sizes and types

6. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,

7. Meal - Ready-to-Eat (MRE)

8. * Mdel building materials

9. * Paints (e.g., oils, acrylics, watercolor, etc.)

10. * Straight Edge Tools (e.g., T-Square, ruler, angles, x-acto knives, etc.)
11. * String, various types and col or

12. * Terrain nodel |ayout

ADM NI STRATI VE | NSTRUCTI ONS:

1. In afield environnent, use Meal-Ready-to-Eat (MRE) conponents for the nodel
construction. MREs provide a wi de range of identifying features (e.g., cardboard boxes
as buil dings or bridges, gumas |and m nes, the spoon to show troop novenent, etc.).

2. In a garrison environment, a nmuch wider range of naterials can be found within

Appendi x B to
ENCLCSURE ( 6)
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the unit (e.g., enpty soda cans, pencils, string, paint, etc.) to construct a highly
detailed terrain nodel.

3. A local hobby shop can supply various nodel building supplies and construction
advi ce.

TASK: 4611.02.07 (CORE) | LLUSTRATE MANUALS

CONDI TION(S): Gven references, a manual requiring illustrations, artistic media,
illustration nmaterials, graphics software applications, digital imging workstation and
peri pheral s, and scanner.

STANDARD(S): Per the references, ensuring all illustrations are accurately portrayed.

PERFORVANCE STEPS:

1. Determine custoner's requirenents.

2. Determne nunber of illustrations to be drawn.

3. Ceate illustrations using artistic nedia or graphics software.

4. Quality control illustrations.

5. Acquire illustrations in a digital format.

6. Using desktop publishing software, |ayout nanual and insert illustrations.

7. Quality control final product.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. DOD 5040. XX-2M Instructions for Handling Visual Information Materials

2. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Artistic nedia

2. * Digital inaging workstation and peripheral s

3. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,
etc.)
4. * Manuals requiring illustration

5. * Scanner

6. * Software, Raster Editing

Appendi x B to
ENCLCOSURE ( 6)
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7. * Software, vector illustration
ADM NI STRATI VE | NSTRUCTIONS: Illustrations can be either hand drawn and scanned or

digitally created.

TASK: 4611.02.08 (CORE) DRAW MAP OVERLAYS

CONDI TION(S): Gven references, a map, overlay material, artistic nmedia, graphic
software applications, conputer workstation and peripherals, appropriate tools and
equi pnent, and overlay infornation.

STANDARD(S): Per the references, ensuring the overlays are correctly positioned on the
map and accurately identify and depict all pertinent information with the appropriate
gr aphi ¢ synbol .

PERFORVANCE STEPS:

1. Determine custoner's requirenents.

2. Determne and gather materials needed for project.

3. Produce overlay using appropriate materials.

4. Quality control the overlay.

5. Consult with custonmer to confirmaccuracy of overlay information.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. DOD 5040.2-C 2, Volume Il Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

2. FM 21-31, Topographi c Synbol s
3. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Artistic nmedia

2. * Conputer workstation w th acconpanying peripheral s
3. * Map

4. * Overlay nmaterial

5. Plotter, large format, color

6. Scanner

7. * Software, Raster Editing

Appendi x B to
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8. * Software, vector illustration

9. Straight Edge Tools (e.g., T-Square, ruler, angles, x-acto knives, etc.)

TASK: 4611.02.09 (CORE) CAPTI ON | MAGERY

CONDI TION(S): Gven references, administrative materials, custoner request, graphics
application software, digital imaging workstation and peripherals, and i nmagery.

STANDARD(S): Per the references, ensuring captioning answers "who, what, when, where,
why, and how. "

PERFORVANCE STEPS:

1. Evaluate the inage and the custoner's request.
2. Input caption information (who, what, where, when, why, and how, Visual
Informati on Record ldentification Number (MR N); photographer's data; dates)
using current industry standard software.
3. Quality control image and capti on.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. DOD 5040. XX-4M DoD | magery and Caption Style Quide

2. VIHB, Visual Infornation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Caption infornation

3. * Custoner's request

4. * Digital imaging workstation and peripherals
5. * Imagery

6. * Printer, color

7. * Scanner

8. * Software, desktop publishing

9. * Software, Raster Editing

10. * Software, vector illustration

Appendi x B to
ENCLCOSURE ( 6)
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TASK: 4611.02. 10 (CORE) DESI GN ELECTRONI C BRI EFS

CONDI TION(S): Gven references, admnistrative materials, digital inmaging workstation
and peripherals, briefing information/data, authorized presentation software, standard
graphi cs software, and scanner.

STANDARD(S): Per the references, ensuring accuracy of information and custoner
sati sfaction.

PERFORVANCE STEPS:

1. Determine customer's requirenents for the presentation (e.g., audio, video,
ani mati on, backgrounds, color scheme, charts, fonts, etc.).

2. Hicit customer provided presentation infornation/data.

3. Oeate electronic brief using presentation and graphics software.

4. Quality control electronic brief for accuracy and design el enents.

5. Save electronic brief in digital format and provi de copy to custoner.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Briefing information/data

3. * Digital inaging workstation and peripheral s
4. Printer, color

5. * Scanner

6. * Software, audio/video

7. Software, desktop publishing

8. * Software, interactive nultinedia
9. * Software, presentation

10. * Software, Raster Editing

11. Software, three-dimensional

12. * Software, vector illustration

Appendi x B to
ENCLCSURE ( 6)
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ADM NI STRATI VE | NSTRUCTI ONS: Briefs can be designed in presentation or interactive
mul tinedia format.

TASK: 4611.02.11 (CORE PLUS) LAYOUT MECHANI CALS FOR PRI NTED MATERI AL

CONDI TION(S): Gven references, artistic nmedia and tools, graphics software
applications, and digital inaging workstation and peri pherals.

STANDARD(S): Per the references, ensuring design principles are followed.

PERFORVANCE STEPS:

1. Determne custoner's requirenents.
2. Gather nmaterials and information.

3. Using design principles (e.g., rhythm balance, uniformty, legibility, etc.),
| ayout nechanicals for printed naterial.

4. Quality control product.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

2. SOP, Standing Operating Procedures
3. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Artistic rmedia
2. * Digital inmaging workstation and peripheral s
3. Drawing pads, various sizes and types

4. Illustration nmaterials (e.g., pens, markers, pastels, charcoal, pencils,
etc.)

5. Printer, color

6. Scanner

7. * Software, desktop publishing
8. * Software, Raster Editing

9. * Software, vector illustration

Appendi x B to
ENCLCOSURE ( 6)
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10. * Straight Edge Tools (e.g., T-Square, ruler, angles, x-acto knives, etc.)

11. * Table, drafting

TASK: 4611.02.12 (CORE) DESI GN CHARTS

CONDI TION(S): Gven a conputer workstation with peripherals, software applications,
adm ni strative materials, artistic media and tools, job order request form appropriate
equi pnent, and a rough draw ng.

STANDARD( S) : Ensuring custoner satisfaction and accuracy of chart information.

PERFORVANCE STEPS:

1. Determne custoner's requiremnents.
2. Determne size of chart for final output of product.

3. Determne and gather chart naterial (i.e., paper, canvas, glossy) for final
product .

4. Design and create chart for final product.
5. Quality control final chart for information accuracy and artistic design.
6. Ensure final chart neets custonmer's expectati ons.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

3. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Adhesive, glue, spray nount

2. * Adninistrative naterials

3. * Artistic nedia

4. * Audiovisual job order request formn(s)
5. * Board, poster, various colors

6. * Conputer workstation wth acconpanying peripheral s

Appendi x B to
ENCLCSURE ( 6)
6-B-24



7. * Illustration materials (e.g.,
etc.)

8. Lam nation

9. Paper cutter

10. * Plotter, large fornmat, color
11. Scanner

12. * Software, Raster Editing

13. * Software, three-di nmensional
14. * Software, vector illustration

15. * Straight Edge Tools (e.g., T-

pens, narkers,

Squar e,

6-B-25

ruler,

pastels,

angl es,

MCO 1510. 54C
29 Dec 00

charcoal , pencils,

x-acto knives, etc.)

Appendi x B to
ENCLCOSURE ( 6)
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DUTY AREA 03 - COVPUTER GRAPHI CS

TASK: 4611.03.01 (CORE) PERFORM COVPUTER- BASED DESKTCOP PUBLI SHI NG

CONDI TION(S): Gven references, artistic media, graphic software applications, conputer
wor kst ation and peripherals, artwork/photos/illustrations, and desktop publi shing
sof t war e.

STANDARD(S): Per the references, ensuring adherence to industry standards and
i ncorporation of standard design principles.

PERFORVANCE STEPS:

1. Determine custoner's requirenents.

2. Conpile artwork, photos, illustrations, etc.
3. Draw rough sketches.

4. Confer with custormrer.

5. Layout and desi gn product using good design principles (e.g., balance, rhythm
uniformty, legibility, etc.).

6. Layout master page.
7. Layout design job.
8. Quality control project.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook('s)

3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Artistic nedia

2. * Artwork (illustrations, animation, 3-D, interactive multinmedia, web
design, etc.)

3. * Conputer workstation w th acconpanying peripheral s

Appendi x B to
ENCLCSURE ( 6)
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4. * Drawi ng pads, various sizes and types

5. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,

6. * Scanner
7. * Software, desktop publishing
8. * Software, Raster Editing

9. * Software, vector illustration

TASK: 4611.03.02 (CORE) DI d Tl ZE | MAGERY

CONDITION(S): Gven references, artistic inmagery, graphic software applications,
scanner, digital inaging workstation and peripherals, and digital photo or video canera.

STANDARD(S): Per the references, ensuring adherence to industry standards relating to
visual quality and clarity.

PERFORVANCE STEPS:

1. Determines customer's requirenents for final product to determne digitized
resol ution.

2. Conpile images to be digitized.

3. Acquire inmages using a digital input peripheral scanner (e.g., flatbed, 35mm
drum etc.) and photo editing software.

4. 1f needed, color correct, scale, and use editing filters to achi eve maxi mum
quality.

5. Quality control images.
6. Format images for digitally saving and archiving.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook(s)

3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
4. DOD 5040. XX-4M DoD I nagery and Caption Style Quide

5. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery

Appendi x B to
ENCLCOSURE ( 6)
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TRAI NI NG MATERI EL:

1. * Digital imging workstation and peripheral s
2. * Digital photo canera

3. * Digital video canera

4. * lmagery

5. * Scanner

6. * Software, Raster Editing

TASK: 4611.03.03 (CORE) | LLUSTRATE ELECTRONI C BRI EFS

CONDI TION(S): Gven references, briefing information, conputer workstation and
peripheral s, appropriate software, and artistic media and tools.

STANDARD(S): Per the references, ensuring adherence to industry standards and
i ncorporation of standard design principles.

PERFORVANCE STEPS:

1. Conpile information for brief.

2. Organize conpiled information.

3. UWsing preferred nedia, story board brief.

4, Confer with custonmer on story board before proceeding.

5. Design and | ayout brief using good design principles (e.g., balance, uniformty,
rhythm legibility, etc.) renenbering to:

a. Keep backgrounds consistent.
b. Use a sans-serif font.

c. Use 18 points or larger for font size on the body text. (Slides can be
continued in sequence.)

d. Create graphics for screen resolution (72-96 dpi).
6. Quality control brief.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

Appendi x B to
ENCLCSURE ( 6)
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2. AFI'S MATERI ALS, Arned Forces Information Service formal school study

gui de(s) and wor kbook(s)
3. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Board, poster, various colors

2. * Brushes, various sizes and types

3. * Conputer workstation w th acconpanying peripheral s

4. * Drawing pads, various sizes and types

5. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,

etc.)

6. * Paints (e.g., oils, acrylics, watercolor, etc.)

7. * Software

TASK: 4611.03.04 (CORE) AN MATE ELECTRONI C BRI EFS

CONDI TION(S): Gven references, artistic media, graphic software applications, scanner

and a digital imaging workstation and peripherals.

STANDARD(S): Per the references, ensuring the presentation adheres to industry

standards and contains either object and/or franme notion.

PERFORVANCE STEPS:

1. Conpile information for presentation.

2. Story board presentation

3. Ceate brief with presentation and graphic software using good design principles
(e.g., balance, uniformty, rhythm legibility, etc.).

4. Aninate objects in the brief using slide and text
i ncl udes:

a. Gaphic Interchange Format (.gif).

transitions. Sinple animation

b. Objects noving in a linear direction using a starting and endi ng point.

5. If frame aninmation is required, use a graphics animation software to create
noverent before saving animation as a transferable fornat.

6. Quality control brief.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By:

6-B-29

Pvt
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REFERENCE( S) :

1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Infornmation Service formal school study
gui de(s) and wor kbook(s)

3. DOD 5040.2-C 2, Volune Il Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

TRAI NI NG VATERI EL:

1. * Artistic nedia
2. * Digital inmaging workstation and peripheral s
3. * Drawing pads, various sizes and types

4. * |llustration naterials (e.g., pens, markers, pastels, charcoal, pencils,

5. * Scanner

6. * Software, audio/video

7. Software, desktop publishing

8. * Software, interactive nmultinedia
9. * Software, presentation

10. * Software, Raster Editing

11. * Software, three-di nensional

12. * Software, vector illustration

ADM NI STRATI VE | NSTRUCTI ONS:

1. Ooject anination is a graphic object or text nmoving along a path as a whol e.

2. Franme animation is a graphic nade up of multiple key frames show ng full
novenent .

TASK: 4611.03.05 (CORE) TRANSM T DI G TAL | MAGERY

CONDI TION(S): Gven references, graphic software application, digital imagery, digital
i magi ng workstation and peripherals, and network and/or satellite access.

STANDARD(S): Per the references, ensuring successful receipt by the recipient of an
intact file in an electronic format conpatible with standard desktop publi shing
sof tware.

Appendi x B to
ENCLCSURE ( 6)
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PERFORVANCE STEPS:

1. Determine custoner's requirenents, file format, and resol ution.
2. Color correct, scale, and filter digital inmagery, if necessary.
3. Save imagery to specified fornat.
4. Upload to server, satellite, or direct account.
5. Confirmsuccessful transm ssion with customner.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
3. DOD 5040. XX-4M DoD I magery and Caption Style Quide
4. DOD DI RECTIVE 5040.5, Alteration of Oficial DoD Inagery

TRAI NI NG VATERI EL:

1. * Access to network or satellite

2. * Digital inaging workstation and peripheral s
3. * lmagery

4. International Maritine Satellite (I NVARSAT)
5. Satellite Communications (SATCOM) equi pnent

6. Scanner

7. * Software, Raster Editing

TASK: 4611.03.06 (CORE PLUS) DESI GN | NTERACTI VE COURSEWARE MATERI ALS

CONDI TION(S): Gven references, course information, artistic media, graphics software
applications, interactive multinmedia software, digital inmaging, and digital imaging
wor kst ation and peri pheral s.

STANDARD(S): Per the references, ensuring intuitive navigation and conpliance with
i ndustry standards.

PERFORVANCE STEPS:

Appendi x B to
ENCLCOSURE ( 6)
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1. Conpile naterials to enhance the course | earning objectives (e.g., videos,
sound, artwork, photos, etc.).

2. Storyboard each navigational step in detail, explaining any ani nation, audio, or

vi deo effects.
3. Consult with custoner before proceeding.

4. Using interactive multinmedia software, insert artwork, video, audio, etc.,
t he cour sewar e.

5. Add time lines, filters, animation, and special effects.
6. Oeate an executable file.

7. Test on cross platformoperating systens ensuring intuitive navigation and
operability.

8. Consult with custoner for final production.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :
1. Software user's guide(s)

2. AFIS MATERI ALS, Arrred Forces Infornmation Service formal school study
gui de(s) and wor kbook(s)

3. DOD 5040.2-C 2, Volune || Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

TRAI NI NG VATERI EL:

1. * Artistic nmedia

2. * Course information

3. * Digital inaging workstation and peripheral s
4. * Drawi ng pads, various sizes and types

5. * Illustration naterials (e.g., pens, nmarkers, pastels, charcoal, pencils,

6. * Scanner

7. * Software, audio/video

8. * Software, interactive nultinedia
9. * Software, Raster Editing

10. * Software, three-dinensional

Appendi x B to
ENCLCSURE ( 6)
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11. * Software, vector illustration

TASK: 4611.03.07 (CORE) DESI GN VEB PAGES

CONDI TION(S): Gven references, artistic nmedia, graphic software applications, web
desi gn software, access to Internet service provider and/or Infornation Systens
Managenment Officer (1SMJ), scanner, and a digital imaging workstation and peripheral s.

STANDARD(S): Per the references, ensuring conpliance with the industry standard in
terms of content, visual quality, and navigability.

PERFORVANCE STEPS:

1. Determne custoner's requiremnents.

2. Conpile appropriate inages, video, audio, artwork, etc.

3. Deternine | ayout style.

4. Storyboard navigation and all I|inks.

5. Consult with custoner to confirmsatisfaction with web | ayout design.

6. Create design and |ayout web page.

7. Test web page links, navigation, cross platformperformance, and downl oad ti ne.
8. Consult with customer on final web page design.

9. UWdload to Internet service provider and | ocal |nformation Systens Managenent
Oficer (I1SM).

10. Archive the web page.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook('s)

3. DEPARTMENT OF DEFENSE PCLI CY MEMORANDUM Wb Site Administration (NOTAL)
(Dec 7, 1998)

4. SECNAVI NST 5720.47, Department of the Navy Policy for Content of Publicly
Accessible Wrld Wde Wb Sites (July 1, 1999)

5. SECRETARY OF DEFENSE MEMORANDUM Est abl i shing and Maintaining a Publicly
Accessi bl e Departnent of Defense Wb | nformation Service (July 18, 1997)

6. SOP, Standing Operating Procedures

Appendi x B to
ENCLCOSURE ( 6)
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TRAI NI NG MATERI EL:

1. * Access to Internet service provider and/or Information Systens Managenent
Oficer (1SM)

2. * Artistic nedia
3. * Digital inmaging workstation and peripherals
4. * Drawi ng pads, various sizes and types

5. * Illustration naterials (e.g., pens, nmarkers, pastels, charcoal, pencils,

6. * Scanner

7. * Software, audio/video

8. * Software, Raster Editing

9. * Software, vector illustration

10. * Software, web design

Appendi x B to
ENCLCSURE ( 6)
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DUTY AREA 04 - PRODUCE CCOPY PREP

TASK: 4611.04.01 (CORE PLUS) CREATE A MASTER FOR BOOKLETS

CONDI TION(S): G ven references, customer provided materials, artistic nedia, graphic
sof tware applications, conputer workstation and peripherals, and color printer.

STANDARD(S): Per the references, ensuring accuracy and proper application of standard
desi gn principl es.

PERFORVANCE STEPS:

1. Determine custoner's requirenents.
2. Oeate a design thenme or concept.
3. Oreate rough design.
4. Confer with customer before proceeding.
5. Apply design principles (e.g., balance, rhythm uniformty, legibility, etc.).
6. Layout bookl et (desktop publishing software preferred).
7. Quality control product.
8. Print master bookl et.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook(s)

3. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Artistic nmedia

2. * Conputer workstation wth acconpanying peripheral s
3. * Custoner provided materials

4. Digital imaging workstation and peripherals

5. * Printer, color

6. * Software, desktop publishing

7. * Software, vector illustration

Appendi x B to
ENCLCOSURE ( 6)
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TASK: 4611.04.02 (CORE PLUS) PRI NT MAPS

CONDI TION(S): Gven references, a map with predesignated grid coordinates, graphic
software applications, digital inaging workstation and peripherals, digital canera, and
plotter.

STANDARD(S): Per the references, ensuring size and grid area are correct when the map
section is printed.

PERFORVANCE STEPS:

1. Determne customer's request.
2. Locate grid area on nmap to be enl arged, scanned, and/or sectioned.
3. Acquire map as a digital image by scanning or digital camera.
4. Color correct, size, and filter using photo editing software, if required.
5. Quality control image of naps.
6. Print map using a color printer and/or enlargenment on a plotter.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
3. DOD DI RECTI VE 5040. 2, Visual Information (V)
4. FMFM 3-8, Tactical Visual Information Doctrine

TRAI NI NG MATERI EL:

1. * Digital imging workstation and peripheral s
2. * Digital photo canera

3. * Map with predesignated grid coordinates

4. * Plotter, large format, color

5. * Printer, color

6. * Scanner

7. * Software, Raster Editing

8. * Software, vector illustration

Appendi x B to
ENCLCSURE ( 6)
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ADM NI STRATI VE | NSTRUCTI ONS: This task refers to printing maps (grid section of naps)
for operational purposes. Mass production of maps is not directed.

TASK: 4611.04.03 (CORE PLUS) CREATE MULTI - FOLD DCCUMENTS

CONDI TION(S): Gven references, artistic nedia, graphic software applications, digital
i magi ng workstation, and color printer with various size paper.

STANDARD(S): Per the references, ensuring accuracy and proper application of design
princi pl es.

PERFORVANCE STEPS:

1. Determne custoner's requiremnents.

2. Conpile artwork, photos, inages, etc., for docunent.

3. Apply design principles (e.g., balance, rhythm uniformty, legibility, etc.).
4. Create rough design.

5. Consult with custoner before proceeding.

6. Layout and design multi-fold docunent using graphics software (desktop
publ i shing preferred).

7. Qality control docunent.
8. Print a conp for custoner's master.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. Various base/station orders

3. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook(s)

4. DOD 5040. XX-4M DoD I nagery and Caption Style Cuide
5. DOD DI RECTI VE 5040. 3, DoD Joint Visual Information Services
6. MOO P5600.31_, Marine Corps Publications and Printing Regul ations

TRAI NI NG MATERI EL:

1. * Artistic nedia

2. * Conputer workstation w th acconpanying peripheral s

Appendi x B to
ENCLCOSURE ( 6)
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3. * Drawing pads, various sizes and types

4. * |llustration naterials (e.g., pens, markers, pastels, charcoal, pencils,
etc.)
5. * Paper

6. * Printer, color

7. * Software, desktop publishing
8. * Software, presentation

9. * Software, Raster Editing

10. * Software, vector illustration

TASK: 4611.04.04 (CORE) PR NT PHOTOGRAPHI C | MAGE

CONDI TION(S): G ven references, a photographic imge, graphic software applications,
scanner, and digital imaging workstation and peripherals.

STANDARD(S): Per the references, ensuring image is color corrected and nmeets industry
standards for quality.

PERFORVANCE STEPS:

1. Acquire inmage using a scanner (35mm flatbed, drum, Conpact Disk (CD),
el ectronic transfer, etc.

2. Color correct, size, and filter any scratches or dust, follow ng the DoD
Directive on Alteration of Oficial DoD Images, if required.

3. Save image in appropriate fornat.
4. Print inmage on a color printer.
5. Quality contol inmage.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook(s)

3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery

TRAI NI NG VATERI EL:

1. * Digital imaging workstation and peripheral s

Appendi x B to
ENCLCSURE ( 6)
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2. * |Imagery

3. * Printer, color

4. * Scanner

5. * Software, Raster Editing

6. * Software, vector illustration

TASK: 4611.04.05 (CORE) COLLACGE DI G TAL | MAGE | LLUSTRATI ON

CONDI TION(S): Gven references, digital images/illustrations, artistic nmedia, graphic
software applications, and a digital inmaging workstation and peri pheral s.

STANDARD(S): Per the references, ensuring design principles are foll owed.

PERFORVANCE STEPS:

1. Determne custoner's requiremnents.

2. Conpile images, illustrations, artwork, etc.

3.  Draw rough.

4. Consult with custonmer on rough before proceeding.

5. Acquire images in a digital format at a resolution high enough for printing.
6. Place images on separate | ayers using Raster inage editing software.

7. Foll ow good design principles using rhythm balance, uniformty, legibility,

8. Color correct, filter, scale, and mask digital inmage/illustration, if required.
9. Save image with layers intact as a native format.
10. Save a copy of the image as a flattened version in an appropriate format.
11. Quality control image.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. AFIS MATERI ALS, Armred Forces Infornation Service formal school study
gui de(s) and wor kbook(s)

Appendi x B to
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3. DOD 5040.2-C 2, Volune Il Catal og of Audiovisual Productions, Navy and
Marine Corps Productions

4. DOD 5040. XX-4M DoD I nagery and Caption Style Quide

TRAI NI NG VATERI EL:

1. * Artistic nedia

2. * Digital inmaging workstation and peripheral s
3. * Digital inmage/illustration

4. * Drawi ng pads, various sizes and types

5. * Illustration naterials (e.g., pens, narkers, pastels, charcoal, pencils,

6. * Scanner
7. * Software, Raster Editing

8. * Software, vector illustration

TASK: 4611.04.06 (CORE PLUS) PRODUCE FI Nl SHED MASTER OF COPY PREP

CONDI TION(S): G ven references, copy prep, graphic software applications, digital
i magi ng wor kstati on and peripherals, finishing equipnent, and a color printer.

STANDARD(S): Per the references, ensuring accuracy and application of design
princi pl es.

PERFORVANCE STEPS:

1. Consult with custoner on copy prep before proceeding.

2. Layout and design master (preferably in a desktop publishing program.
3. Print master on a color printer.

4. Quality control master.

5. Bind, hole-punch, staple, or collate, if required.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook(s)

Appendi x B to
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3. DOD 5040.2-C 2, Volune Il Catal og of Audiovisual Productions, Navy and
Marine Corps Productions

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

TRAI NI NG MATERI EL:

1. * Copy prep

2. * Digital inmaging workstation and peripheral s

3.  * Finishing equiprent (e.g., stapler, binder, hole-punch, etc.)
4. * Printer, color

5. Scanner

6. * Software, desktop publishing

7. * Software, Raster Editing

8. * Software, vector illustration

Appendi x B to
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DUTY AREA 05 - COORDI NATI ON AND SUPERVI SI ON

TASK: 4611.05.01 (CORE PLUS) COORDI NATE GRAPH C REQUI REMENTS W TH CUSTOMERS
CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC),
custoner(s), job order request forn(s), administrative naterials, appropriate
har dwar e/ sof tware, and ref erences.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry quality standards.

PERFORVANCE STEPS:

1. Consult with custoner(s) to determne job requirenents.
2. Determne the nost feasible way to support the customer's request.
3. Ensure necessary enclosures are attached to the custoner's request.
4. Ensure conplete description of work is attached to the work order.
5. Deternine appropriate nedia.
6. Finalize request.
7. Evaluate the final product for adherence to industry standards.
8. Contact customer to relay status of conpleted work order.

INITIAL TRAINING SETTING MXIT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. DA PAM 25-91, Visual Information Procedures

2. DOD DI RECTI VE 5040. 2, Visual Information (V)

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

4. MCO P5600.31_, Marine Corps Publications and Printing Regul ations

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

6. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

7. VIHB, Visual Infornation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Audiovisual job order request formn(s)

Appendi x B to
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3. * Custoner(s)
4. * Hardwar e/ Sof t war e

5. * (Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4611.05.02 (CORE) DEMONSTRATE GRAPHI C APPLI CATI ONS/ CAPABI LI TI ES FOR
COWWANDERS/ CUSTOVERS

CONDITION(S): Gven artistic nedia and tools, graphics software applications, digital
i mgery workstation and peripherals, and references.

STANDARD(S): Per the references, ensuring denmonstration conplies with industry
standards and relates to the nission(s) of the target audi ence.

PERFORVANCE STEPS:

1. Performoperations check on all equiprment to be denonstrat ed.
2. Evaluate the audience to detern ne comrander/custoner requiremnents.
3. Review current capabilities and services that can be provided.
4. Denonstrate capabilities and applications.
5. Provide sanpl e(s) of work.
6. Address and answer custoner questions.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVICCS)

3. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Artistic nedia
2. * Digital inmaging workstation and peripheral s
3. * Gaphic equipnent/tools

4. * |llustration naterials (e.g., pens, markers, pastels, charcoal, pencils,
etc.

~

5. * Printer, color
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6. * Scanner

7. * Software, audio/video

®
*

Sof t war e, desktop publishing

9. * Software, interactive multinedia
10. * Software, presentation

11. * Software, Raster Editing

12. * Software, three-di mensional

13. * Software, vector illustration

14, * Software, web design

TASK: 4611.05.03 (CORE PLUS) ESTABLI SH QUALI TY CONTROL (QC) PROCEDURES

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), conpleted
Visual Information (VI) products, references, appropriate hardware/software, and
admini strative material s.

STANDARD(S): Per the references, ensuring the procedures produce end products which
neet industry standards.

PERFORVANCE STEPS:

1. Review the references.
2. Establish a quality control checklist.

3. Publicize the quality control checklist to ensure all sections followthe
est abl i shed procedures.

4. Performunannounced quality control checks on Conbat Visual Information Center
(CVIQ) products to ensure effectiveness of the Quality Control (QC Pl an.

INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVI CCS)

2. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Finished product
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3.  * Hardware/ Software

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4611.05.04 (CORE PLUS) SUPERVI SE PREVENTI VE AND CORRECTI VE MAI NTENANCE ON GRAPHI C
EQUI PVENT/ TOOLS

CONDI TION(S): G ven references, graphics equipnent and tool s requiring maintenance,
equi pnent service contract agreenents (if applicable), equipnent history fol ders, and
adm ni strative material s.

STANDARD(S): Per the references, ensuring equi pent operability.

PERFORVANCE STEPS:

1. Ensure safety checks are being perforned.
2. Ensure the maintenance is performed according to manufacturer's specifications.
3. Ensure annotations are nmade on the applicabl e equi prent history folder.

4. Ensure quality control is conpleted by performng a function check on the
equi pnent / t ool s.

5. Ensure the updated history folder is properly filed.

6. Ensure the Oficer In Charge (O C and/or Staff Nonconm ssioned Oficer In
Charge (SNCO C) is advised of any potential |ong range problens.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions

2. SOP, Standing Qperating Procedures
3. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Equipnent history fol ders

3. * Gaphic equipnent/tools

4, * SL-3 for general purpose tool box

5. Service contracts
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TASK: 4611.05.05 (CORE PLUS) MARKET VI SUAL | NFORVATI ON (V1) PRODUCTS, PRCDUCTI ONS, AND
SERVI CES

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), catal og of
capabilities, access to the custoner base, appropriate hardware/software,

admini strative

materials, and references.

STANDARD(S): Per the references, ensuring sem-annual liaison with all elenents of the
cust oner base.

PERFORVANCE STEPS:

1. ldentify the custoner base (e.g., mlitary commands, tenant activities, previous
custoners, etc.).

2. ldentify the mssion of each el enent of the custoner base.
3. Design marketing tools based on the identified customer base m ssions.
4, Liaison with all elenents of the custoner base through:

a. Face-to-face neetings.

b. Phone calls.

c. E-mails with marketing attachnents.

d. Open House to denonstrate products/capabilities.

5. Denonstrate the Visual Information (VI) capabilities that will support/enhance
the identified m ssion.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

3. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

4. SECNAVI NST 3104.1, Department of the Navy Visual Information and Conbat
Canera Program

5. SOP, Standing Operating Procedures

6. THE GUERRI LLA MARKETI NG HANDBOOX, Civilian reference by Jay Conrad Levinson,
Jan 1995

7. VIHB, Visual Infornation Handbook
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TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Catalog of capabilities
3. * Custoner(s)

4. * Hardwar e/ Sof t war e

5. * Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4611.05.06 (CORE PLUS) MONI TOR VI SUAL | NFORVATI ON (VI) CUSTOVER SERVI CE
PRCCEDURES

CONDI TION(S): G ven references, an operational Conbat Visual Information Center (CVIQ)
and acconpanying Visual Information (M) assets, a job order request, finished product,
and admi ni strative supplies.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry standards.

PERFORVANCE STEPS:

1. Ensure custoner service representative (job planner) is courteous and
pr of essi onal .

2. Review customer service Standing Operating Procedures (SOP).
3. Reviewthe job order for conpl eteness and to determne job specifications.
4. Performquality check on finished product.

5. Ensure custoner satisfaction with the finished product and the customer service
pr ocedur es.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :
1. MO P5290.1_, Marine Corps Training and Audi ovi sual Support Manual
2. MOO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2 , Printed Matter for Oficial Cerenonies
4. SOP, Standing Operating Procedures

5. WVIHB, Visual I|nformation Handbook
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TRAI NI NG MATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3. * CQustoner service representative (job planner)
4. * Custoner(s)

5.  * Finished product

6. * Qperational Combat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets
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MOS 4612, COVBAT LI THOGRAPHER

DUTY AREA 01 - LI THOGRAPH C AND REPRODUCTI ON CPERATI ONS

TASK: 4612.01.01 (CORE) PERFORM COVPUTER- BASED DESKTCOP PUBLI SHI NG

CONDI TION(S): G ven references, conmputer workstation and peripheral s, desktop
publ i shing software, digital printer, original overlay (electronic or hard copy),
adm ni strative materials, and a job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe work order to deternmine job specifications.

2. UWilize "spell check” and "granmmar check"” while using the appropriate software
and conputer to create a usable docunent.

3. Ensure docunent is proofread.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2_, Printed Matter for O ficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3. * Conputer workstation w th acconpanying peripheral s
4. * Oiginal overlay (electronic or hard copy)

5. * Printer, digital

6. * Software, desktop publishing

TASK: 4612.01.02 (CORE) PREPARE ORI G NALS FOR REPRCDUCTI ON

Appendix Cto
ENCLCSURE ( 6)
6-C 1



MCO 1510.54C Ch 1
APR 11 2003

CONDI TION(S): G ven references, an equipped fixed or nobile printing plant, conputer
wor kst ati on and peri pheral s, desktop publishing software, digital printer, original
overlay (electronic or hard copy), admnistrative materials, and a job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe work order to deternmine job specifications.
2. Select the appropriate reproduction nethod:

a. (Option 1) Using the original overlay, nake an appropriate plate
utilizing a digital platemaker for black and white or col or reproduction.

b. (Option 2) Send the original overlay to the digital black and white or
color copier via Local Area Network (LAN) capabilities.

3. Performaquality check.
INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2 , Printed Matter for Oficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Conputer workstation with acconpanying peripheral s
4. * Fixed or mobile printing plant (fully equi pped)

5. * Oiginal overlay (electronic or hard copy)

6. * Printer, digital

7. * Software, desktop publishing

TASK: 4612.01.03 (CORE) PRI NT BOOKLETS

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, computer
wor kst ati on and peripheral s, desktop publishing software, digital printer, original
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overlay (electronic or hard copy), printing supplies, admnistrative naterials, and a
job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe job order to determne job specifications.
2. Select the appropriate printing nethod:

a. (Option 1) Using the original overlay, nake appropriate plates
utilizing a digital platemaker for black and white or color reproduction. Using

plates on digital and/or offset printing equi pment, produce the booklets.

b. (Option 2) Send the original to the digital black and white or col or
copier via the Local Area Network (LAN) capabilities.

3. Performquality checks during the reproduction process.
4. Notify customer of job conpletion.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts
4. SECNAVI NST 5603.2_, Printed Matter for Oficial Cerenonies
5. SOP, Standing QOperating Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Rags, clean

4. * Conputer workstation with acconpanyi ng peripheral s
5. * Fixed or nobile printing plant (fully equi pped)

6. * Ink

7. * Oiginal overlay (electronic or hard copy)

8. * Paper
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9. * Platenmaker (digital)
10. * Press (digital and/or offset)
11. * Printer, digital

12. * Software, desktop publishing

TASK: 4612.01.04 (CORE PLUS) FINISH PRI NTED JOBS (E. G, COLLATE, BIND, STAPLE,
HOLE- PUNCH, ETC.)

CONDI TION(S): G ven references, an equipped fixed or nobile printing plant, reproduced
docunents, appropriate bindery equi pment/supplies, and a job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe job order to determne job specifications.

2. UWsing the printed docunents, collate, job, staple, bind, hole-punch, etc., to
produce a finished product.

3. Check quality control.
4. Notify customer of job conpletion.

INITIAL TRAINING SETTING MXJT Sustainnment: 3 Req By: Pvt

REFERENCE( S) :
1. MO P5600.31 , Marine Corps Publications and Printing Regul ations
2. NATI ONAL GEOSPATI AL | NTELLI GENCE SCHOOL, Various school texts

TRAI NI NG VATERI EL:

1. * Audiovisual job order request forn(s)

2. * Collator

3. * Fixed or nobile printing plant (fully equi pped)
4. * Fol der

5. * Paddi ng Press and Conpound

6. * Paper drill

7. * Paper cutter

8. * Reproduced docurnents
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9. * Stitcher, Power Paper

10. * Wre

TASK: 4612.01.05 (CORE) PRI NT FROM CUSTOMER- PROVI DED ELECTRON C FI LE

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, conputer
wor kst ati on and peri pheral s, desktop publishing software, digital printer, original
overlay (electronic or hard copy), custoner provided electronic file, admnistrative
materials, printing supplies, and a job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and nmeets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe job order to determne job specifications.
2. Performvirus scan on el ectroni c docunent.

3. Qpen the electronic document using the appropriate software (e.g., Adobe
Phot oshop, Adobe Acrobat, Adobe Illustrator, Corel Draw, Quark, etc.).

4. Performquality control by utilizing the "spell check” and "granmar check”
functions of the software.

5. Choose the appropriate nethod of printing the proof docunent:

a. Digital platemaker.

b. Black and white/ Col or copier.
6. Transfer the data to the appropriate digital equipnent (i.e., black and
white/color wide format or standard size equipnment) using the appropriate plates

for the |ithographic equipnent.

7. Using the proof docunent and referring to the work request, collate, staple, and
bi nd the product, if necessary.

8. MNotify customer of project status.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3.  NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts

4, SECNAVI NST 5603.2 , Printed Matter for O ficial Cerenonies
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5. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Rags, clean

4. * Collator

5. * Conputer workstation w th acconpanyi ng peripheral s
6. * Copier (black and white/color)

7. * Fixed or nobile printing plant (fully equi pped)
8. * Fol der

9. * Ink

10. * Oiginal overlay (electronic or hard copy)

11. * Padding Press and Conpound

12. * Paper

13. * Paper drill

14. * Paper cutter

15. * Platemaker (digital)

16. * Press (digital and/or offset)

17. * Printer, digital

18. * Reproduced docunents

19. * Software, desktop publishing

20. * Stitcher, Power Paper

21. * Wre

TASK: 4612.01.06 (CORE) PRI NT MAP OVERLAYS

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, conputer
wor kst ati on and peripheral s, desktop publishing software, digital printer, origina
overlay (electronic or hard copy), printing supplies, admnistrative naterials, and a
job order request.
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STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Choose the appropriate printing nethod:
a. UWilizing the original overlay:
(1) Scan original.
(2) Make appropriate adjustnments to original, if required.
(3) Print the map overlay on the appropriate printer.
b. Wilizing digital imagery technol ogy:

(1) Scan the overlay with a digital wide format scanner. (Skip this
step if the overlay is provided digitally.)

(2) Process scanned inmage using the provided computer with a digital
wide format printer.

(3) Send the processed image to the wide format printer and print.

2. Evaluate quality of printed map overlay and take corrective neasures, if
required.

3. Notify custoner of job status.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3.  NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts
4. SECNAVI NST 5603.2_, Printed Matter for O ficial Cerenonies
5. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Rags, clean

4. * Conputer workstation wi th acconpanyi ng peripheral s

5. Copier (black and white/color)
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6. * Fixed or nobile printing plant (fully equi pped)
7. * Ink

8. * Oiginal overlay (electronic or hard copy)

9. * Overlay paper

10. * Printer, digital

11. Printer, wide format or standard size

12. * Software, desktop publishing

TASK: 4612.01.07 (CORE) PRINT MAPS

CONDI TION(S): G ven references, an equipped fixed or nobile printing plant, conputer
wor kst ati on and peripheral s, desktop publishing software, digital printer, original
overlay (electronic or hard copy), printing supplies, admnistrative nmaterials, and a
job order request.

STANDARD( S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Using digital imagery:

a. Scan the map with a digital wide format scanner. (Skip this step if map
is provided digitally.)

b. Process scanned i mage using the provided conputer. (Skip this step if
map is provided digitally.)

c. Send the processed image to the wide format printer and print.

2. Evaluate quality of printed map overlay and take corrective neasures, if
required.

3. Notify custonmer of job status.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :
1. Software user's guide(s)
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3.  NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts

4, SECNAVI NST 5603.2 , Printed Matter for O ficial Cerenonies
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5. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Conputer workstation with acconpanyi ng peripheral s
4. * Copier (black and white/col or)

5. * Fixed or nobile printing plant (fully equipped)

6. * Ink

7. * Oiginal overlay (electronic or hard copy)

8. * Overlay paper

9. * Printer, digital

10. * Printer, wide format or standard size

11. * Software, desktop publishing

TASK: 4612.01.08 (CORE) PRI NT MULTI - FOLD DOCUMENTS

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, computer
wor kst ati on and peripheral s, desktop publishing software, digital printer, origina
overlay (electronic or hard copy), printing supplies, admnistrative naterials, and a
job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS

1. Reviewthe job order to determne job specifications.
2. Determine the appropriate printing method:
a. Plate:

(1) Make appropriate plates fromthe canera ready docurments, utilizing a
digital platenaker for black and white or col or reproduction.

(2) Produce docunents to be fol ded using plates on digital and/or offset
printing equiprent.

b. Digital: Send the original overlay to the digital black and white or
color copier via Local Area Network (LAN) capabilities.
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3. Fold the docunents, using a folder and followi ng the manufacturer's
speci fications.

4. Continuously check quality of folder output and take corrective action, as
necessary.

5. Notify the customer of job status.
INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. NATI ONAL GEOCSPATI AL | NTELLI GENCE SCHOOL, Various school texts

4. SECNAVI NST 5603.2_, Printed Matter for Oficial Cerenonies

5. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Rags, clean

4. * Conmputer workstation w th acconpanyi ng peripherals
5. * Fixed or nobile printing plant (fully equi pped)
6. * Ink

7. * Oiginal overlay (electronic or hard copy)

8. * Padding Press and Conpound

9. * Paper

10. * Platemaker (digital)

11. * Press (digital and/or offset)

12. * Printer, digital

13. * Software, desktop publishing

TASK: 4612.01.09 (CORE) PRI NT MULTI - PART FORMS

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, computer
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wor kst ati on and peripheral s, desktop publishing software, digital printer, original
overlay (electronic or hard copy), printing supplies, admnistrative naterials, and a
job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe job order to determne the job specifications and verify the
appropriate paper stock.

2. Select the appropriate plate for the proper equi pnment and produce a docunent.

3. Reproduce the job using a copy ready docunent and the proper settings on a
printing press.

4. Ensure use of the appropriate paddi ng conpound for the stock designated (NCR or
regul ar compound).

5. Check quality of the finished product and take corrective nmeasures, as required.
6. Notify custonmer of job status.
INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3.  NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts

4. SECNAVI NST 5603.2_, Printed Matter for Oficial Cerenonies

5. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Rags, clean

4. * Conputer workstation wi th acconpanyi ng peripheral s
5. * Fixed or nobile printing plant (fully equi pped)

6. * Ink

7. * Oiginal overlay (electronic or hard copy)

8. * Padding Press and Conpound
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9. * Paper
10. * Platemaker (digital)
11. * Press (digital and/or offset)

12. * Software, desktop publishing

TASK: 4612.01.10 (CORE) PRI NT PHOTOGRAPH C | MAGE

CONDI TION(S): G ven references, an equipped fixed or nobile printing plant, conputer
wor kst ati on and peripheral s, desktop publishing software, digital printer, origina
overlay (electronic or hard copy), printing supplies, admnistrative naterials, and a
job order request.

STANDARD( S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS

1. Reviewthe job order to determne job specifications.
2. Choose the appropriate printing nethod.
a. Plate:
(1) Using the original overlay, digital file, or scanner, nake the
appropriate plates utilizing a digital platemaker for black and white or col or

reproducti on.

(2) Print the photographic image on the of fset press, using the plate
(e.g., netal, nylar, etc.)

b. Digital: Send the original overlay to the digital press, black and
white or color copier via Local Area Network (LAN) capabilities.

3. Evaluate quality of photographic image and take corrective quality contro
neasures, if required

4. Send to bindery, as required.
5. Notify custoner of job status.
INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations

3. NATI ONAL GEOSPATI AL | NTELLI GENCE SCHOOL, Various school texts
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4. SECNAVI NST 5603.2_, Printed Matter for Oficial Cerenonies
5. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Audiovisual job order request forn(s)

3. * Conputer workstation wth acconpanying peripheral s
4. * Copier (black and white/color)

5. * Fixed or nobile printing plant (fully equi pped)

6. * Oiginal overlay (electronic or hard copy)

7. * Photographic image

8. * Platenaker (digital)

9. * Press (digital and/or offset)

10. * Software, desktop publishing

TASK: 4612.01.11 (CORE) LAYQUT MECHANI CALS FOR PRI NTED MATERI AL

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, computer
wor kst ati on and peripheral s, desktop publishing software, digital printer, original
overlay (electronic or hard copy), printing supplies, admnistrative naterials, and a
job order request.

STANDARD(S): Per the references, ensuring conpleted job satisfies the job order
specifications and neets established industry standards.

PERFORVANCE STEPS:

1. Reviewthe job order to determne job specifications.
2. Determine the appropriate nmethod of production.

a. Fromdigitally produced original: Produce printed materials using the
plate with a digital or offset press and the appropriate stock.

b. Froma digital platenaker:
(1) Produce a plate.

(2) Evaluate quality of the plate and take corrective quality control
neasures, if required.

(3) Send to the appropriate offset or digital press.
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INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3.  NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts

4. SECNAVI NST 5603.2_, Printed Matter for Oficial Cerenonies

5. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Conputer workstation with acconpanyi ng peripheral s
4. * Copier (black and white/col or)

5. * Devel oper

6. * Fixed or nobile printing plant (fully equi pped)
7. * Fixer

8. * Halftone Screen

9. * Platenaker (digital)

10. * Press (digital and/or offset)

11. * Printer, digital

12. * Printer, wide format or standard size

13. * Software, desktop publishing

14. * \Water

TASK: 4612.01.12 (CORE) TRANSM T DI G TAL | MAGERY

CONDI TION(S): Gven references, a conputer workstation and peripherals, desktop
publ i shing software, network and/or satellite access, adm nistrative materials, and a
job order request.
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STANDARD( S): Per the references, ensuring successful receipt by the recipient of an
intact file in an electronic format conpatible with standard desktop publishing
sof twar e.

PERFORVANCE STEPS:

1. Reviewthe job order to determne job order specifications (e.g., file format,
resolution, etc.).

2. Qpen the appropriate desktop publishing program

3. Make any graphic changes or additions to the digital image (e.g., color correct,
scale, filter, etc.).

4., Performquality control.
5. Save the digital inagery to specified format.
6. Upload digital imagery to server, satellite, or direct account.
7. Transmit the finalized digital inmagery to the custoner.
8. Confirmsuccessful transm ssion with custoner.
INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. AFIS MATERI ALS, Arned Forces Information Service formal school study
gui de(s) and wor kbook(s)

3. DOD 5040.2-C 2, Volune Il Catal og of Audiovisual Productions, Navy and
Mari ne Corps Productions

4. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
5. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery

6. MCO P5600.31_, Marine Corps Publications and Printing Regul ations

7. SOP, Standing QOperating Procedures

TRAI NI NG VATERI EL:

1. * Access to network or satellite

2. * Adninistrative naterials

3. * Audiovisual job order request forn(s)

4. * Conputer workstation wi th acconpanyi ng peripheral s

5. International Maritime Satellite (1 NVARSAT)
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6. * Printer, digital
7. Satellite Communications (SATCOM equi pnent

8. * Software, desktop publishing
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DUTY AREA 02 - MAI NTENANCE

TASK: 4612.02.02 (CORE) PERFORM PREVENTI VE MAI NTENANCE ON LI THOGRAPHI C EQUI PMVENT/ TOOLS
CONDI TION(S): G ven references, proper cleaning and |ubrication supplies, |ithographic
equi pnent/tool s, equi pnent history folders, administrative materials, and specified
factory tools.

STANDARD( S): Per the references, ensuring equi pnent/tool operability.

PERFORVANCE STEPS:

1. Performa safety check on the equipnent/tools.

2. Determne the preventive maintenance required by referring to the equi pment
mai nt enance history fol der.

3. Prepare the tools and cl eaning gear needed to performthe preventive
nmai nt enance.

4. Wear the proper safety clothing/equipnent while perfornming preventive
mai nt enance.

5. Performthe nuintenance according to manufacturer's specifications.

6. Annotate the preventive nai ntenance conpl eted and/ or discrepancies found on the
appl i cabl e equi pnent history fol der.

7. Performquality control by performng a function check on the equi pnent and
tool s.

8. File the maintenance equi pnent history folder.

9. Keep Oficer In Charge (OC and/or Staff Nonconmm ssioned Oficer In Charge
(SNCO Q) informed of any potential |ong range probl ens.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions
3.  NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts
4. SOP, Standing Operating Procedures
5. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Rags, clean
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3. * Equipnent history folders

4. * Ceneral purpose cleaners

5. * al, lightweight

6. * Lithographic equiprent/tools
7. * Safety clothing and equi prent

8. * Specified factory tools

TASK: 4612.02.03 (CORE PLUS) PERFCORM CORRECTI VE MAI NTENANCE ON LI THOGRAPH C
EQUI PVENT/ TOOLS

CONDI TI S): In the absence of an available MXS 4616 Reproducti on Equi pment Repairer,
and gi ven references, proper cleaning and | ubrication supplies, lithographic

equi pnent/tool s, equipnent history folders, administrative materials, and specified
factory tools.

STANDARD(S): Per the references, ensuring equi pnent/tool operability.

PERFORVANCE STEPS:

1. Performa safety check on the equipnent/tools.
2. Determine the corrective naintenance required.

3. Prepare the tools and cl eaning gear needed to performthe corrective
nai nt enance.

4. Wear the proper safety clothing/equipnent while perfornmng preventive
mai nt enance.

5. Performthe corrective naintenance according to manufacturer's specifications.

6. Annotate the corrective nmai ntenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

7. Performquality control by performng a function check on the equi prent/tools.
8. File the equipnment history fol der.

9. Keep Oficer In Charge (O C and/or Noncomm ssioned Oficer In Charge (NCO Q)
i nforned of any potential |ong range probl ens.

INITIAL TRAINING SETTING MXJT Sustainnent: 6 Req By: Opl

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions
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3. DOD 6050.5-G 1, DoD Federal Hazard Conmuni cation Training Program Trainer's
Qui de

4. DOD 6050.5-H, DoD Hazardous Chemi cal Warning Labeling System

5. DOD 6050. 5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

6. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
7. NATI ONAL GEOSPATI AL | NTELLI GENCE SCHOOL, Various school texts

8. SOP, Standing Operating Procedures

9. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Rags, clean

3. * Equipnent history folders

4. * Ceneral purpose cleaners

5. * G, lightweight

6. * Lithographic equi prent/tools
7. * Safety clothing and equi prent

8. * Specified factory tools

TASK: 4612.02.05 (CORE PLUS) PERFORM CORRECTI VE MAI NTENANCE ON OFFSET PRESS

CONDI TI S): In the absence of an M3S 4616 Reproducti on Equi prent Repairer, and given
references, offset press requiring corrective naintenance, proper cleaning and
lubrication supplies, admnistrative materials, equipment history fol ders, and
specified

factory tools.

STANDARD(S): Per the references, ensuring equi pment operability.

PERFORVANCE STEPS:

1. Performa safety check of the equipnent.

2. Determne the corrective maintenance required with the applicable equi prent
hi story fol der.

3. Prepare the tools and cl eaning gear needed to performthe corrective
mai nt enance.

Appendix Cto
ENCLCSURE ( 6)
6-C 19



MCO 1510.54C Ch 1
APR 11 2003

4. Performthe corrective maintenance according to manufacturer's specifications.

5. Annotate the corrective naintenance conpl eted and/ or di screpancies found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by performng a function check on the offset press.
7. File the equipnent history folder.

8. Keep the Oficer In Charge (O C and/or the Staff Noncomm ssioned Oficer In
Charge (SNCO C) informed of any potential |ong range problens.

INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

3. DOD 6050.5-G 1, DoD Federal Hazard Conmuni cation Training Program Trainer's
Qui de

4. DOD 6050.5-H, DoD Hazardous Chemnical Warning Labeling System

5. DOD 6050.5-L, DoD Hazardous Materials Informati on System Hazardous |tem
Li sting

6. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
7. NATI ONAL GEOSPATI AL | NTELLI GENCE SCHOOL, Various school texts

8. SOP, Standing Qperating Procedures

9. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Rags, clean

3. * Equipnent history folders

4. * Ceneral purpose cleaners

5. * al, lightweight

6. * Press (digital and/or offset)

7. * Specified factory tools

TASK: 4612.02. 06 (CORE PLUS) PERFORM CORRECTI VE MAI NTENANCE ON BI NDERY EQUI PMENT
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CONDI TI S): In the absence of an MJS 4616 Reproduction Equi prent Repairer, and given
ref erences, bindery equi pment requiring corrective maintenance, proper cleaning and

| ubrication supplies, equipnent history folders, admnistrative naterials, and
specified

factory tools.

STANDARD(S): Per the references, ensuring equiprment operability.

PERFORVANCE STEPS:

1. Performa safety check of the equipnent.

2. Determine the corrective maintenance required with the applicable equi prent
hi story fol der.

3. Prepare the tools and cl eaning gear needed to performthe corrective
mai nt enance.

4. Performthe corrective maintenance according to manufacturer's specifications.

5. Annotate the corrective naintenance conpl eted and/ or di screpancies found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by performng a function check on the bindery equipnent.
7. File the equipnent history folder.

8. Keep the Oficer In Charge (O C and/or the Staff Noncomm ssioned Oficer In
Charge (SNCO C) informed of any potential |ong range problens.

INITIAL TRAINING SETTING MXJT Sustainnent: 6 Req By: Opl

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions

3. ST 013, Qperator's Manual, Polar-Mhr Paper Cutter, Mdel 92C, Student Text
of Defense Mappi ng School

4. ST 014, Operator's Mnual, Power Paper Fol der, Profold (Mdel 500-VF),
Student Text of Defense Mappi ng School

5. ST 016, Operator's Manual, Challenge Paper Drill (Mdel EH 3A), Student Text
of Defense Mappi ng School

6. ST 017, Operation and Maintenance Manual, Bostitch Mdel 7 Book Stitcher,
Student Text of Defense Mappi ng School

7. ST 023, Qperator's Manual, Bourg Collator, (Mdel AE 16), Student Text of
Def ense Mappi ng School

8. ST 336, Power Paper Cutter Operation, Polar-Mhr (Mdel 92CS), Student Text
of Defense Mappi ng School
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9. ST 342, Qperation of the Power Paper Stitcher (Mddel 7AW, Student Text of
Def ense Mappi ng School

10. ST 434, Safety Rul es-Reprographics, Student Text of Defense Mapping School

11. ST 442, Power Paper Drill, Challenge (Mdel EH 3A), Student Text of Defense
Mappi ng School

12. ST 444, Power Paper Folder, Profold (Mdel 500-VF), Student Text of Defense
Mappi ng School

13. ST 500, Pre-Qperational Procedures, Student Text of Defense Mappi ng School
14. TM 4700-15/1H G ound Equi prent Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Binder

3. * Rags, clean

4. * Equipment history fol ders
5. * Ceneral purpose cleaners
6. * G, lightweight

7. * Specified factory tools

TASK: 4612.02.08 (CORE PLUS) | NVENTORY LI THOGRAPH C AND GRAPHI C EQUI PMENT/ TOOLS

CONDI TION(S): Gven references, an inventory list, |ithographic/graphic equipnent and
tool s, Consolidated Menorandum Report, material packing and equipnent list for a fully
functional fixed or nmobile printing plant, admnistrative materials, and SL-3 for
general purpose tool box.

STANDARD(S): Per the references, ensuring 100% equi pnent accountability.

PERFORVANCE STEPS:

1. Reviewthe appropriate inventory records to determ ne the existence/location of
al | equi pnent/tools.

2. Account for all equipnent and tools by physically counting each item and
mat ching the item against the inventory records.

3. Resolve any di screpanci es between the previous inventory records and the current
physi cal inspection of all |ithographic and graphi c equi pnent/tools.
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4. Notify the Oficer In Charge (OC and/or Staff Nonconm ssioned Oficer (SNCA Q)
of inventory discrepancies.

INITIAL TRAINING SETTING MXJT Sustainnment: 3 Req By: Pvt

REFERENCE( S) :

1. NATI ONAL GECSPATI AL | NTELLI GENCE SCHOCOL, Various school texts

2. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * CQurrent Consolidated Menmorandum Report
3. * CQurrent inventory |ist

4. * @ aphic equipnent/tools

5. * Lithographic equi prent/tools

6. * Material packing and equipment list for a fully functional fixed or nobile
printing plant

7. * SL-3 for general purpose tool box

TASK: 4612.02.09 (CORE PLUS) NAI NTAIN EQUI PMENT H STORY FOLDERS

CONDI TION(S): Gven references, admnistrative materials, equipnent/tools, and
equi pnent history fol ders.

STANDARD(S): Per the references, ensuring accuracy and currency.

PERFORVANCE STEPS:

1. Create/Maintain a library with the applicable equi prent history folders.

2. Review all existing equipnment history folders for accuracy and currency,
ensuring recorded information includes: Nonenclature, Make, Mdel, Serial
Nunber, Year Manufactured/Put In Use, Recommended Life Cycle Replacenent Date,
and Purchase Cost.

3. Ensure the folders are updated on a regular basis and include: Software
Updat es, Repair Hi story, Equipnent Upgrades, and Changes to Equi prent Status.

4, Informthe Oficer In Charge (O C and/or the Staff Nonconm ssioned Oficer In
Charge (SNCO C) of any potential |ong range probl ens.

INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: SSgt
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REFERENCE( S) :

1. Equi pnent/ Manufacturer's operation/ mai ntenance instructions
2. DOD DI RECTI VE 5040. 2, Visual Information (V)

3. M3O 3104.1_, Marine Corps Visual Information and Conbat Camera Support
Manual (Short Title: MCVICCS)

4. MCO P1070.12_, Marine Corps |ndividual Records Adm nistration Manual (Short
Title: |1RAM

5. MO P4400. 151_, Internedi ate-Level Supply Managerment Policy Manual
6. TM 4700- 15/ 1H, G ound Equi pment Record Procedures
7. VIHB, Visual I|nformation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Equipnent history folders

3. * Equi pnent/ Tool s

TASK: 4612.02.10 (CORE PLUS) MAI NTAI N TECHNI CAL PUBLI CATI ONS

CONDI TION(S): Gven references, admnistrative materials, Visual Information (V)

equi pnent/tool s, appropriate hardware/software, and a publications library for a nobile
or fixed printing plant.

STANDARD(S): Per the references, ensuring availability and currency of all pertinent
publ i cati ons.

PERFORVANCE STEPS:

1. Upon receipt of equi pment, collect all technical publications.
2. Review TM 4700. 15/ 1H for a list of required technical publications.

3. Establish and/or Inventory the publications library to determne the
availability and currency of all publications noted in TM 4700. 15/ 1H.

4. Oder/Update any technical publications that are outdated or mssing fromthe
library.

5. Dispose of outdated publications.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

REFERENCE( S) :

Appendix Cto
ENCLCSURE ( 6)
6-C 24



2.

3.

4

MCO 1510.54C Ch 1
APR 11 2003

Appropriate Technical Minuals (TMs) and publications
DOD DI RECTI VE 5040. 2, Visual Information (M)
DOD DI RECTI VE 8000. 1, Defense Infornation Managenent (1M Program

MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support

Manual (Short Title: MCVICCS)

5.

6.

SL 1-2, Index of Authorized Publications for Equiprment Support
SL 1-3, Index of Authorized Publications in Stock

SOP, Standi ng Operating Procedures

TM 4700- 15/ 1H, G ound Equi prrent Record Procedures

VI HB, Visual |nfornmation Handbook

TRAI NI NG MATERI EL:

1.

2.

* Administrative materials
* Equi prent / Tool s

* Har dwar e/ Sof t war e

* Publications library

* Techni cal publications

TASK: 4612.02.11 (CORE PLUS) MONI TOR LI THOGRAPH C AND REPRCDUCTI ON EQUI PMENT OPERATI ONS
AND READI NESS STATUS

CONDI TION(S): Gven references, an equi pped fixed or nobile printing plant, current
equi pnent inventory, current supply inventory, admnistrative materials, and equi prent
hi story fol ders.

STANDARD(S): Per the references, ensuring equi pment operability.

PERFORVANCE STEPS:

1.

2.

Revi ew al | equi pment history fol ders.

Coordi nate with Reproduction Equi pment Repairer (MXS 4616) and confirmthe

status of all ongoing repairs.

3.

Coordinate with the Section Chiefs (e.g., Supply, Small Press, Mbile Printing

Pl ant, Electronic Imaging, etc.) to determne the status of each section.

4.

Procure additional equipnent, as required.
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5.

InformOficer In Charge (O C and/or Staff Noncomm ssioned Oficer In Charge

(SNCO Q) of any potential |ong range probl ens.

INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :
1. DOD 6050.5-G 1, DoD Federal Hazard Communi cation Training Program Trainer's
Qui de
2. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System
3. DOD 6050.5-L, DoD Hazardous Materials Informati on System Hazardous |tem
Li sting
4. DOD 6050.5-M DoD Hazardous Materials |Information System Procedures
5. MO P5600.31_, Marine Corps Publications and Printing Regul ations
6. NATI ONAL GEOSPATI AL | NTELLI GENCE SCHOOL, Various school texts
7. SECNAVINST 5603.2_, Printed Matter for O ficial Cerenonies
8. SOP, Standing Qperating Procedures
9. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * CQurrent inventory list

3. * CQurrent supply inventory

4. * Equiprent history fol ders

5. * Fixed or nobile printing plant (fully equi pped)
Appendix Cto
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DUTY AREA 03 - COCRDI NATI ON AND SUPERVI SI ON

TASK: 4612. 03. 03 (CORE) COORDI NATE LI THOGRAPH C REQUI REMENTS W TH CUSTOMERS

CONDI TION(S): Gven references, a conputer workstation and acconpanyi ng peri pheral s,
desktop publishing software, customer(s), administrative naterials, and a job order
request form

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry standards.

PERFORVANCE STEPS:

1. Reviewthe job order to determne job specifications.
2. Design a draft using desktop publishing software.

3. Print a proof.

4. Performa quality control check on the proof.

5. Reviewthe proof with the custonmer to obtain custonmer input and acceptance of
the proof.

6. Using the approved proof or customer provided original, obtain custoner input
and acceptance of the final product.

INITIAL TRAINING SETTING FLC Sustainment: 3 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2 , Printed Matter for Oficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Conputer workstation with acconpanyi ng peripheral s
4. * Customer(s)

5. * Software, desktop publishing
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TASK: 4612. 03. 04 (CORE) DEMONSTRATE LI THOGRAPHI C APPLI CATI ONS/ CAPABI LI TI ES FOR
CUSTOMVERS

CONDI TION(S): Gven references, a conputer workstation and peripheral s, desktop
publ i shing software, admnistrative materials, and a Visual Information (VI) catal og of
capabilities.

STANDARD(S): Per the references, ensuring denonstration conplies with industry
standards and relates to the mission(s) of the target audi ence.

PERFORVANCE STEPS:

1. Performoperations check on all equiprent to be denonstrat ed.
2. Evaluate the audience to determne custoner's requirenents.
3. Review current capabilities and services that can be provided.
4. Denonstrate capabilities and applications.
5. Provide sanpl e(s) of work.
6. Address and answer custoner questions.

INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Pvt

REFERENCE( S) :

1. Software user's guide(s)

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVINST 5603.2_, Printed Matter for Oficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Catalog of capabilities
3. * Conputer workstation wth acconpanying peripheral s

4. * Software, desktop publishing

TASK: 4612.03. 05 (CORE PLUS) SUPERVI SE OPERATOR- LEVEL PREVENTI VE MAI NTENANCE ON
LI THOGRAPHI C EQUI PMENT/ TOOLS

CONDI TION(S): G ven maintenance | og, equipnent history fol ders, |ithographic
equi pnent/tool s, references, appropriate preventive nai ntenance cl eaning materials, and
admini strative material s.
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STANDARD(S): Per the references, ensuring equiprent/tool operability and currency of
equi pnent history fol ders.

PERFORVANCE STEPS:

1. Reviewthe references identifying manufacturer's preventive nai ntenance
speci fications.

2. Review the equipnent history folders for accuracy and currency.

3. Make a visual/physical inspection of the equiprent/tools.

4. Ensure appropriate cleaning supplies are utilized.

5. Verify quality of the perfornmed preventive nai nt enance.

6. Coordinate with Reproduction Equi pment Repairer (MXS 4616) for any nmjor repair.

7. InformOficer In Charge (O C and/or Staff Noncomm ssioned Oficer In Charge
(SNCO Q) on the status of equi pnent operability.

INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :
1. NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts
2. SOP, Standing Qperating Procedures
3. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Equipnent history folders

3. * Ceneral purpose cleaners

4. * Lithographic equipnent/tools

5. * Mintenance | og

TASK: 4612.03.06 (CORE PLUS) NAI NTAIN A HAZARDOUS NMATERI ALS ( HAZMVAT) PROGRAM

CONDI TION(S): G ven a Hazardous Waste accunul ation site and | ogbook; appropriate |ocal,
state, and federal Hazardous Materials (HAZMAT) references; a current Hazardous
Material s (HAZVMAT) program a Hazardous Material (HAZMAT) handler; Material Safety Data
Sheets (MSDS); Hazardous Materials (HAZMAT) | abels; appropriate Hazardous Waste storage
cont ai ners and equi pment; and adm nistrative naterials.

STANDARD(S): Per the references, ensuring conpliance with all regul ations/Iaws.
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PERFORVANCE STEPS:

1. Reviewlocal, state, and federal guidance and regul ations.

2. Ensure the Standing Operating Procedures (SOP) reflect current |aw and are
foll owed by Marine personnel.

3. Coordinate and conduct all Hazardous Materials (HAZVAT) classes according to
| ocal Standing Qperating Procedures (SOP).

4. Properly store all Hazardous Materials (HAZVAT).
5. Properly renove and di spose of all Hazardous Waste.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

REFERENCE( S) :

1. Federal, state, and command Hazardous Materials (HAZMAT) regul ations

2. DOD 6050.5-G Hazardous Material Information System User's Quide

3. DOD 6050.5-G 1, DoD Federal Hazard Conmuni cation Training Program Trainer's
Qui de

4, DOD 6050.5-H, DoD Hazardous Chemi cal Warning Labeling System

5. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

6. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
7. SOP, Standing Qperating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Hazardous Material (HAZMAT) |abels

3. * Hazardous Waste accunul ation site and | ogbook
4. * Hazardous Waste handling equi prent

5. * Hazardous Waste storage containers

6. * Material Safety Data Sheet (MSDS)

TASK: 4612.03.07 (CORE PLUS) MONI TOR QUALI TY CONTROL (QC) PROCEDURES
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CONDI TION(S): G ven references, custoner job order requests, ongoing |ithographic
operations and product production, digital inaging workstation and peripherals, and
adm ni strative materials.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry standards.

PERFORVANCE STEPS:

1. Randomy review products and ongoi ng procedures for work quality.
2. (oserve quality control being performed by those assigned to each job order.

3. Take corrective action if quality control is not being applied to each product
t hroughout the process.

4. Collect feedback fromcustomer(s) to ensure satisfaction with the final
I'i t hographi c product.

5. InformOficer In Charge (O C and/or Staff Noncomm ssioned Oficer In Charge
(SNCO C) of any potential shortfalls in the Quality Control (QC) Plan.

INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: SSgt

REFERENCE( S) :

1. Software user's guide(s)

2. MOO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2 , Printed Matter for Oficial Cerenonies
4., SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Digital inaging workstation and peripheral s
4. * Finished product

5. * Lithographic equi prent/tools

TASK: 4612.03.08 (CORE PLUS) MONI TCR VI SUAL | NFORVATI ON (V1) CUSTOMER SERVI CE
PRCCEDURES

CONDI TION(S): Gven references, an operational Conbat Visual Information Center (CVIQ)
and acconpanying Visual Information (M) assets, a job order request, finished product,
and adnini strative naterials.
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STANDARD(S): Per the references, ensuring conpliance with industry standards and
cust oner satisfaction.

PERFORVANCE STEPS:

1. Ensure custoner service representative (job planner) is courteous and
pr of essi onal .

2. Review custoner service Standing Operating Procedures (SOP).
3. Reviewthe work order for conpleteness and to determ ne job specifications.
4. Performquality check on finished product.

5. Ensure custoner satisfaction with the finished product and the custoner service
procedur es.

INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: SSgt

REFERENCE( S) :
1. MO P5290.1_, Marine Corps Training and Audi ovi sual Support Manual
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2_, Printed Matter for O ficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3. * Custoner service representative (job planner)
4. * Custoner(s)

5. * Finished product

6. * Qperational Combat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4612.03.09 (CORE PLUS) SUPERVI SE CORRECTI VE NMAI NTENANCE ON LI THOGRAPHI C
EQUI PMENT/ TOOLS

CONDI TION(S): G ven references, equipnent history folders, |ithographic equiprent/tools
in need of corrective naintenance, appropriate cleaning supplies, current inventory
list, current Consolidated Menorandum Report, material packing and equi pment list for a
fixed or nobile printing plant, SL-3 for general purpose tool box, and adm nistrative
material s.
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STANDARD(S): Per the references, ensuring equiprent/tool operability.

PERFORVANCE STEPS:

1. Ensure safety checks are being perforned.
2. Ensure the maintenance is performed according to manufacturer's specifications.
3. Ensure annotations are nmade on the applicabl e equi prent history fol der.

4. Ensure quality control is conpleted by performng a function check on the
equi pnent / t ool s.

5. Ensure the updated equi prent history folder is properly filed.

6. Ensure the Oficer In Charge (O C and/or Staff Nonconm ssioned Oficer In
Charge (SNCO C) is advised of any potential |ong range problens.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions
3. DOD 6050.5-G Hazardous Material Information System User's Quide

4. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

5. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System

6. DOD 6050.5-L, DoD Hazardous Materials Infornmation System Hazardous Item
Li sting

7. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
8. NATI ONAL GECSPATI AL | NTELLI GENCE SCHOOL, Various school texts
9. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * CQurrent Consolidated Menorandum Report
3. * CQurrent inventory |ist

4. * Equi pment history fol ders

5. * Ceneral purpose cleaners

6. * Lithographic equi prment/tools
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7. * Material packing and equipnent list for a fully functional fixed or nobile
printing plant

8. * SL-3 for general purpose tool box
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MOS 4616, REPRODUCTI ON EQUI PMENT REPAI RER

DUTY AREA 01 - NMANAGEMENT AND ADM NI STRATI ON

TASK: 4616.01.01 (CORE PLUS) MAI NTAIN EQUI PMENT H STORY FOLDERS

CONDI TION(S): Gven administrative materials, Visual Information (V) equipnent/tools,
equi pnent history fol ders, appropriate hardware/software, and references.

STANDARD(S): Per the references, ensuring accuracy and currency.

PERFORVANCE STEPS:

1. Conduct an equi pnent inventory.

2. Ensure each piece of equipnent or systemhas an equi pnent history folder.
3. Ceate/Maintain alibrary with the applicable equi prent history fol ders.

4. Ensure all pertinent data is recorded on the equi prent history fol ders, to
i nclude: Nonencl ature, Maike, Mdel, Serial Number, Year Manufactured/ Put In
Use, Recommended Life Cycle Replacenent Date, and Purchase Cost.

5. Ensure the folders are updated on a regular basis and include: Software
Updat es, Repair Hi story, Equipnent Updates, and Changes to Equi pnent Status.

6. File the history fol ders.

7. Informthe Oficer In Charge (O C and/or the Staff Noncomm ssioned Oficer In
Charge (SNCA C) of any potential |ong range problens.

INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance i nstructions
3. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Adnministrative materials
2. * Equipnent history fol ders
3. * Equi pnent/ Tool s

4. * Hardwar e/ Sof t war e

TASK: 4616.01.02 (CORE PLUS) NAI NTAIN TECHNI CAL PUBLI CATI ONS
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CONDI TION(S): Gven references, administrative materials, Visual Information (V)
equi pnent/tool s, appropriate hardware/software, and a publications library for a nobile
or fixed printing plant.

STANDARD(S): Per the references, ensuring availability and currency of all pertinent
publ i cati ons.

PERFORVANCE STEPS:

1. Upon receipt of equipnent, collect all training publications.
2. Review TM 4700. 15/ 1H for a list of required technical publications.

3. Inventory the publications library to deternmine the availability and currency of
all publications noted in TM 4700. 15/ 1H.

4. Oder/Update any technical publications that are outdated or missing fromthe
library.

5. Dispose of outdated publications.
INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. SL 1-2, Index of Authorized Publications for Equiprment Support
3. SL 1-3, Index of Authorized Publications in Stock

4. SOP, Standing Operating Procedures

5. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Equi pnent/ Tool s

3. * Hardware/ Software

4. * Publications library

5. * Technical publications
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DUTY AREA 02 - EQUI PMENT CPERATI ONS

TASK: 4616.02.01 (CORE) PERFORM CORRECTI VE NMAI NTENANCE ON Bl NDERY EQUI PMENT

CONDI TION(S): G ven references, bindery equipnent in need of corrective maintenance,
specified factory tools, proper cleaning and | ubrication supplies, adm nistrative
materials, and equi pnent history fol ders.

STANDARD(S): Per the references, ensuring equi prent operability.

PERFORVANCE STEPS:

1. Performa safety check of the equipnent.

2. Determne the corrective nmaintenance required with the applicabl e equi pment
hi story fol der.

3. Prepare the tools and cl eaning gear needed to performthe corrective
nmai nt enance.

4. Performthe corrective mai ntenance according to manufacturer's specifications.

5. Annotate the corrective naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by performng a function check on the bindery equi pnent.
7. File the equipnment history fol der.

8. Keep the Oficer In Charge (O C) and/or the Staff Noncommi ssioned O ficer In
Charge (SNCO C) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Opl

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions

2. ST 013, Qperator's Manual, Polar-Mhr Paper Cutter, Mdel 92C, Student Text
of Defense Mappi ng School

3. ST 014, Operator's Mnual, Power Paper Fol der, Profold (Mdel 500-VF),
Student Text of Defense Mapping School

4. ST 016, Operator's Manual, Challenge Paper Drill (Mdel EH 3A), Student Text
of Defense Mappi ng School

5. ST 017, Operation and Maintenance Manual, Bostitch Mddel 7 Book Stitcher,
Student Text of Defense Mapping School

6. ST 023, Qperator's Manual, Bourg Collator, (Mdel AE 16), Student Text of
Def ense Mappi ng School
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7. ST 336, Power Paper Cutter Operation, Polar-Mhr (Mdel 92CS), Student Text
of Defense Mappi ng School

8. ST 342, Qperation of the Power Paper Stitcher (Mdel 7AW, Student Text of
Def ense Mappi ng School

9. ST 434, Safety Rul es-Reprographics, Student Text of Defense Mapping School

10. ST 442, Power Paper Drill, Challenge (Mddel EH 3A), Student Text of Defense
Mappi ng School

11. ST 444, Power Paper Folder, Profold (Mdel 500-VF), Student Text of Defense
Mappi ng School

12. ST 500, Pre-Qperational Procedures, Student Text of Defense Mapping School
13. TM 4700- 15/ 1H, G ound Equi prent Record Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Bindery equi prent

3. * Rags, clean

4. * Equi pment history fol ders
5. * Ceneral purpose cleaners
6. * G, lightweight

7. * Specified factory tools

TASK: 4616. 02. 02 (CORE) PERFORM CORRECTI VE MAI NTENANCE ON COPY CAMERAS

CONDI TION(S): G ven references, copy canera requiring corrective maintenance, specified
factory tools, cleaning and |ubrication supplies, admnistrative materials, and

equi pnent history fol ders.

STANDARD(S): Per the references, ensuring equi prent operability.

PERFORVANCE STEPS:

1. Performa safety check of the equipnent.

2. Determne the corrective maintenance required with the applicabl e equi prent
hi story fol der.

3. Prepare the tools and cl eaning gear needed to performthe corrective
mai nt enance.

4. Performthe corrective maintenance according to the nanufacturer's
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speci fications.
a. For Vacuum Back:
1. Check punp for suction and proper |ubrication.
2.  Check vacuum hose for | eaks and proper seal.
3. Check vacuum back for plugged hol es.
b. For dass Assenbly:
1. Check the tol erance between vacuum back and focusing gl ass.
2. Adjust focus glass with shins, as required.
c. For Canera Bell ows Assenbly:
1. Extend bell ows.
2. Inspect for cracks and wear.
d. For Lighting Assenbly:
1. Visually inspect all connections.
2. Visually inspect all |ights.
3. Troubl eshoot el ectronics and repair, as required.
e. For Canera Lenseboard Assenbly:
1. Visually inspect for foreign matters on runners.
2. Lubricate, per operator's manual.
3. Troubl eshoot and repair, as required.
f. For Aligning and Calibration of Process Canera Pl anes:

1. Check for proper distance between copyboard and | enseboard using
tramrel i ng rod.

2. Check for proper distance between | enseboard and vacuum back using
trammel i ng rod.

3. Operate canera and check image to reproduction at 100%

4. Troubl eshoot and repair, per appropriate manufacturer's service
manual .

5. Annotate the corrective naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performaquality control by perforning a function check on the copy canera.
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7. File the equipnent history folder.

8. Keep the Oficer In Charge (O C and/or the Staff Noncormmi ssioned Oficer In
Charge (SNCA C) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Ol

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai ntenance instructions

2. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Defense Mappi ng School

3. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

4. DOD 6050.5-H, DoD Hazardous Chemni cal Warning Labeling System

5. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

6. DOD 6050.5-M DoD Hazardous Materials Infornmation System Procedures
7. SOP, Standing Operating Procedures
8. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Camera, copy

3. * Rags, clean

4. * Equiprment history fol ders
5. * Ceneral purpose cleaners
6. * Al, lightweight

7. * Specified factory tools

TASK: 4616.02. 03 (CORE) PERFORM CORRECTI VE MAI NTENANCE ON A DI G TAL DUPLI CATOR

CONDI TION(S): Gven references, digital duplicator requiring corrective maintenance,
specified factory tools, cleaning and | ubrication supplies, admnistrative material s,
and equi pnent history fol ders.

STANDARD(S): Per the references, ensuring equi prent operability.
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PERFORVANCE STEPS:

1. Performa safety check on the equipnent.

2. Determne the corrective maintenance required with the applicabl e equi prent
hi story fol der.

3. Prepare the tools and cl eaning gear needed to performthe corrective
mai nt enance.

4. Performthe corrective mai ntenance according to manufacturer's specifications.

5. Annotate the corrective naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by performing a function check on the digital
duplicator.

7. File the equipnent history folder.

8. Keep the Oficer In Charge (O C and/or the Staff Noncormm ssioned Oficer In
Charge (SNCA C) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Ol

REFERENCE( S) :
1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions

2. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voir Defense Mappi ng School

3. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

4. DOD 6050.5-H, DoD Hazardous Chemnical Warning Labeling System

5. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

6. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
7. SOP, Standing Operating Procedures
8. TM 4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Rags, clean
3. * Duplicator, digital with conputer interface

4. * Equi prment history fol ders
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5. * Ceneral purpose cleaners
6. * G, lightweight

7. * Specified factory tools

TASK: 4616.02. 04 (CORE) PERFORM CORRECTI VE MAI NTENANCE ON OFFSET PRESSES

CONDI TION(S): Gven references, offset presses in need of corrective maintenance,
specified factory tools, proper cleaning and | ubrication supplies, adm nistrative
materials, and equi pnent history fol ders.

STANDARD(S): Per the references, ensuring equi pent operability.

PERFORVANCE STEPS:

1. Performsafety check with operator.
2. Determne what corrective maintenance needs to be perforned.
a. For Feeder Assenbly:
1. Ensure paper feeder tray is level and noves freely.
2. Set blowers and vacuumto ensure proper feeding.
3. Ensure paper guides nove freely and lock in place, as required.
b. For Inking Assenbly:

1. Inspect ink fountain and ductor rollers for proper rotation and ink
cover age.

2. Check ink roller assenbly for proper distribution of ink.

3. Check pressure fromink rollers to plate with ink beads on dry plate
naterial .

c. For Delivery assenbly:

1. For tray delivery, adjust jogging assenbly for paper size.

2. For chain delivery, check timng frominpression cylinder grippers
to chain delivery; check chain delivery griper pressure; check timng of rel ease
fromchain delivery grippers; adjust jogging assenbly for paper size.

d. For Air and Vacuum Punp:
1. Check all vacuum hoses and bl ower hoses for damage.

2. Inspect punp and nmotor for proper oiling and lubricate, as required.

3. Prepare the tools needed to performthe corrective naintenance.
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4. Performthe maintenance according to nanufacturer's specifications.

5. Annotate the corrective naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performquality control

7. File the equipnent history folder.

by performng a function check of the equipnent.

8. InformOficer In Charge (O C and/or Staff Nonconm ssioned Oficer In Charge

(SNCO Q) of any potenti al

INITIAL TRAI NI NG SETTI NG

REFERENCE( S) :

1. Appropriate Technical

FLC Sustai nnent:

| ong range probl ens.

6 Req By: Opl

Manual s (TMs) and publications

2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

3. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.

Bel voir Defense Mappi ng School

4. DOD 6050.5-G 1, DoD Federal
Qui de

5. DOD 6050. 5-H,

6. DOD 6050.5-L,
Li sting

7. DAD 6050.5-M

8. SOP, Standing

DoD Hazar dous Cheni cal

Hazard Communi cation Training Program Trainer's

War ni ng Label ing System

Operating Procedures

9. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Rags, clean

3. * Equiprent history folders
4. * Ceneral purpose cleaners
5. * G, lightweight

6. * Press, Ofset

7. * Specified factory tools

DoD Hazardous Materials Information System Hazardous |tem

DoD Hazardous Materials Information System Procedures

6-D-9
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TASK: 4616. 02. 05 (CORE) PERFORM CORRECTI VE MAI NTENANCE ON LI THOGRAPH C EQUI PMENT/ TOOLS
CONDI TION(S): G ven references, |ithographic equipnent/tools in need of corrective

mai nt enance, specified factory tools, proper cleaning and | ubrication supplies,

adm ni strative materials, and equi pment history fol ders.

STANDARD(S): Per the references, ensuring equiprent/tool operability.

PERFORVANCE STEPS:

1. Performa safety check on the equipnent/tools.

2. Determine the preventive maintenance required by referring to the equi pnent
hi story fol ders.

3. Prepare the tools and cl eaning gear needed to performthe preventive
nmai nt enance.

4. Performthe maintenance according to nanufacturer's specifications.

5. Annotate the preventive naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by perform ng a function check on the equi pment and
tool s.

7. File the equipnment history fol der.

8. Keep Oficer In Charge (O C and/or Staff Nonconm ssioned Oficer |n Charge
(SNCO Q) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Opl

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

3. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Def ense Mappi ng School

4. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

5. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System

6. DOD 6050.5-L, DoD Hazardous Materials Infornmation System Hazardous Item
Li sting

7. DOD 6050.5-M DoD Hazardous Materials Infornmation System Procedures

8. TM 4700- 15/ 1H, G ound Equi pment Record Procedures
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TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Rags, clean

3. * Equiprent history folders

4. * Ceneral purpose cleaners

5. * al, lightweight

6. * Lithographic equiprent/tools

7. * Specified factory tools

TASK: 4616. 02. 06 (CORE) PERFORM PREVENTI VE MAI NTENANCE ON LI THOGRAPH C EQUI PMENT/ TOOLS
CONDI TION(S): G ven references, |ithographic equiprent/tools, specified factory tools
proper cleaning and |ubrication supplies, admnistrative materials, and equi pment

hi story fol ders.

STANDARD(S): Per the references, ensuring equipment/tool operability.

PERFORVANCE STEPS:

1. Performa safety check on the equipnent/tools

2. Determine the preventive nmaintenance required by referring to the equi pnent
hi story fol der.

3. Prepare the tools and cl eaning gear needed to performthe preventive
mai nt enance.

4. Performthe mai ntenance according to nanufacturer's specifications.

5. Annotate the preventive naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by performng a function check on the equi pment and
tool s.

7. File the mai ntenance equi pnent history fol der.

8. Keep Oficer In Charge (O C and/or Staff Nonconm ssioned O ficer |n Charge
(SNCO Q) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 6 Req By: Cp

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications
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2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

3. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Defense Mappi ng School

4. TM 4700- 15/ 1H, G ound Equi prent Record Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Rags, clean

3. * Equiprent history folders

4. * Ceneral purpose cleaners

5. * G, lightweight

6. * Lithographic equiprent/tools

7. * Specified factory tools

TASK: 4616. 02. 07 (CORE) PERFORM PREVENTI VE MAI NTENANCE ON GRAPHI C EQUI PMENT/ TOOLS
CONDI TION(S): G ven references, graphic equipnent/tools, specified factory tools,

proper cleaning and |ubrication supplies, admnistrative materials, and equi pment

hi story fol ders.

STANDARD(S): Per the references, ensuring equiprent/tool operability.

PERFORVANCE STEPS:

1. Performa safety check of the equipnent/tools.

2. Determne the preventive mai ntenance required by referring to the applicable
equi pnent history fol der.

3. Prepare the tools and cl eaning gear needed to performthe preventive
mai nt enance.

4. Performthe maintenance according to nanufacturer's specifications.

5. Annotate the preventive naintenance conpl eted and/ or di screpanci es found on the
appl i cabl e equi pnent history fol der.

6. Performquality control by performng a function check on the equi pment and
tool s.

7. File the equipnment history fol der.
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8. Keep Oficer In Charge (O C and/or Staff Nonconm ssioned Oficer In Charge
(SNCO Q) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainnent: 6 Req By: Opl

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions

3. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Defense Mappi ng School

4. TM 4700- 15/ 1H, G ound Equi prrent Record Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Rags, clean

3. * Equipnent history fol ders
4. * Ceneral purpose cleaners
5. * Gaphic equipnent/tools
6. * Al, lightweight

7. * Specified factory tools
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DUTY AREA 03 - COCRDI NATI ON AND SUPERVI SI ON

TASK: 4616.03.01 (CORE PLUS) MONI TOR LI THOGRAPH C AND REPRCDUCTI ON EQUI PMENT OPERATI ONS
AND READI NESS STATUS

CONDI TION(S): Gven references, a fully equipped fixed or nobile printing plant,
current equi prent inventory, current supply inventory, adnministrative materials, and
equi pnent history fol ders.

STANDARD(S): Per the references, ensuring equi pent operability.

PERFORVANCE STEPS:

1. Review all equipnent history fol ders.

2. Coordinate with appropriate Reproduction Equi pment Repairer and confirmthe
status of all ongoing repairs.

3. Coordinate with the Section Chiefs (e.g., Supply, Small Press, Mbile Printing
Plant, Electronic Inaging, etc.) to deternmine the status of each section.

4. Procure additional equipnent, as required.

5. InformOficer In Charge (O C and/or Staff Nonconm ssioned Oficer In Charge
(SNCO Q) of any potential |ong range probl ens.

INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :

1. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Defense Mappi ng School

2. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

3. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System

4. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

5. DOD 6050.5-M DoD Hazardous Materials Infornmation System Procedures
6. MOO P5600.31_, Marine Corps Publications and Printing Regul ations
7. SECNAVINST 5603.2_, Printed Matter for Oficial Cerenonies

8. SOP, Standing Qperating Procedures

9. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Qurrent inventory list
3. * CQurrent supply inventory
4. * Equi prment history fol ders

5. * Fixed or nobile printing plant (fully equi pped)

TASK: 4616. 03. 02 (CORE PLUS) SUPERVI SE CORRECTI VE NMAI NTENANCE ON LI THOGRAPHI C AND
REPRCDUCTI ON EQUI PMENT/ TOOLS

CONDI TION(S): Gven references, administrative materials, a fully equipped fixed or

nmobil e printing plant, current supply inventory, current inventory list, and equi pment

hi story fol ders.
STANDARD(S): Per the references, ensuring equi prent operability.

PERFORVANCE STEPS:

1. Review all equipnent history folders.

2. Coordinate with appropriate Reproduction Equi pment Repairer and confirmthe
status of all ongoing repairs.

3. Coordinate with Section Chiefs (e.g., Supply, Small Press, Mbile Printing
Pl ant, Electronic Imaging, etc.) about the status of each section and make any
procurenents, as required.

4. InformOficer In Charge (O C and/or Staff Non-Conm ssioned Oficer In Charge

(SNCO Q) of any potential |ong range probl ens.

INITIAL TRAINING SETTING MXT Sustainment: 6 Req By: Cpl

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions

3. DEFENSE MAPPI NG SCHOOL MATERI ALS, Various Student Texts (ST) fromthe Ft.
Bel voi r Defense Mappi ng School

4. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

5. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System

6. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

7. DOD 6050.5-M DoD Hazardous Materials Information System Procedures

8. SOP, Standing Operating Procedures

Appendix D to
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9. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Qurrent inventory list

3. * CQurrent supply inventory
4. * Equi prment history fol ders

5. * Fixed or nobile printing plant (fully equi pped)
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MOS 4641, COVBAT PHOTOGRAPHER

DUTY AREA 01 - PHOTOGRAPHY

TASK: 4641.01.01 (CORE) ACQUI RE STILL I MAGES

CONDI TION(S): G ven digital/photographic acquisition equiprent and nmedia, a conputer
wor kst ati on wi th acconpanyi ng peripherals, admnistrative materials, and references.

STANDARD(S): Per the references, conplying with industry standards for publication.

PERFORVANCE STEPS:

1. Determne lighting requirements.
2. Deternine nedia requirenents.
3. Load canera with desired nedia.
4. Equip camera with specified | enses and flash units, as required.
5. Ensure proper exposure, conposition, and focus.
6. dick shutter rel ease and capture inage.
7. Gather caption information.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. Software user's guide(s)

3. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

4, MCO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

5. PHOTOGRAPHY, G vilian reference by Barbara London (Editor) and John Upton
(Contributer), 6th edition, Harper Collins College Publishers, 1997

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Canera, photographic

3. * Conputer workstation w th acconpanying peripheral s
4. * Flash units, photographic

5. * Digital storage nedia (for digital canera)

Appendi x E to
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6. * Film photographic nedia

7. * Lenses, photographic

TASK: 4641.01.02 (CORE) DI A TIZE | MAGERY

CONDI TION(S): G ven negative, positive, or photographic print; digital imaging
wor kst ation and peripherals; references; current desktop publishing and graphic editing
software; and administrative supplies.

STAN S): Per the references, ensuring conpliance with established industry
standards for visual quality and clarity.

PERFORVANCE STEPS:

1. Prep negative, positive, or photograph for digitization.

2. Load negative or positive in filmcarriage for digital acquisition.
3. Load photograph on flatbed or drum scanner.

4. Inport image via acquisition software at nmaxi mum resol ution.

5. Using current photographic editing software, correct inmage for crop, size,
color, and contrast.

6. Save inmage resolution according to customer's request, using the Visual
Informati on Record ldentification Number (MR N) as filenane.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. Software user's guide(s)
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Digital inaging workstation and peripheral s

3. * lmagery

Appendi x E to
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4. * Scanner
5. * Software, desktop publishing

6. * Software, Raster Editing

TASK: 4641.01.03 (CORE) CAPTI ON | MAGERY

CONDI TION(S): Gven an inmage, current captioning software, digital inmaging workstation
and peripherals, conplete caption infornation, admnistrative materials, and
ref erences.

STANDARD(S): Per the references, ensuring captioning answers "who, what, when, where,
why, and how. "

PERFORVANCE STEPS:

1. Acquire image.
2. Input caption information (e.g., who, what, where, when, why, and how, Visual
Informati on Record ldentification Nunber (MR N); photographer's data; dates;
etc.) using current industry standard software.
3. Quality control inage and save infornation.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. CJCSI 3205.01, Joint Conbat Canera

3. DOD 5040. XX-4M DoD I magery and Caption Style Cuide

4. DOD DI RECTI VE 5040. 3, DoD Joint Visual Infornmation Services

5. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program

6. DOD DI RECTI VE 5230.9, O earance of DoD Information for Public Rel ease
7. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

8. WVIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Caption infornation
3. * Digital inaging workstation and peripheral s

4. * |magery
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5. * Software, desktop publishing

TASK: 4641.01.04 (CORE) WRITE A VI SUAL | NFORVATI ON RECCRD | DENTI FI CATI ON NUMBER (MIRIN)

CONDI TION(S): G ven inmages and phot ographer's data, digital imaging workstation and
peripheral s, desktop publishing software, admnistrative materials, and references.

STANDARD(S): Per the references, utilizing the correct format.

PERFORVANCE STEPS:

1. Acquire images.

2. Oeate the Visual Information Record ldentification Nunber (VIRIN) using the
following information in the proper format:

a. Wite the date of acquisition in the following format: YYMVDD (000711).

b. Annotate the branch of service utilizing the appropriate al pha character
(M Marine, NNavy, F-Air Force, A-Arny). (000711-M.

c. ldentify the photographer by annotating the last 4 digits of the
Marine's Social Security Nunber (000711-M 1234).

d. Annotate the first letter of the photographer's |ast nane
(000711- M 12340 .

e. In sequence, |og the nunber of photographs recorded that day in triple
digit format. Inage nunber (001). (000711-M 1234C 001).

VIRIN exanple - (000711- M 1234C 001).
3. Save image as Visual Information Record Identification Nunmber (VIRIN) file nane.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. CJCSI 3205.01, Joint Conbat Canera
3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. VIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Digital inmaging workstation and peripherals
3. * lmagery

4. * |nformation from phot ographer/vi deographer
5. * Software, desktop publishing

ADM NI STRATI VE | NSTRUCTI ONS: Every inmage nust have a Visual Information Record
Identification Nunmber (VIRIN).

TASK: 4641.01. 05 (CORE) COORDI NATE PHOTOGRAPHI C REQUI REMENTS W TH CUSTOMERS

CONDI TION(S): Gven a customer's photographic request, administrative naterials, an
audi ovi sual job order request form appropriate photographi c equi pment, and references.

STANDARD(S): Per the references, ensuring customer satisfaction.

PERFORVANCE STEPS:

1. Consult with custoners to determne job requirenents.

2. Determine supportability of customer's request.

3. Fill out audiovisual job order.

4. Ensure conplete description of work is attached to the work order.
5. Initiate support.

6. Quality check product.

7. Provide conpleted product to custonmer and obtain custoner input and acceptance
of product.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Audiovisual job order request forn(s)

3. * Custoner(s)
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4. * Phot ogr aphi ¢ equi pnent/tool s

TASK: 4641.01.06 (CORE) DEMONSTRATE PHOTOGRAPHI C APPLI CATI ONS/ CAPABI LI TI ES FOR
COMVANDERS/ CUSTOVERS

CONDI TION(S): Gven administrative materials, the references, digital imaging
wor kst ation and peripherals, desktop publishing software, and current in-house
phot ogr aphi ¢ equi prrent .

STANDARD(S): Per the references, ensuring demonstration conplies with industry
standards and relates to the nmission(s) of the target audience.

PERFORVANCE STEPS:

1. Performoperations check on all equiprment to be denonstrat ed.
2. Evaluate audience to determ ne conmanders'/customners' requirenents.
3. Review current capabilities and services that can be provided.
4. Denonstrate capabilities and applications.
5. Provide sanple(s) of work prefornmed.
6. Address and answer custoner questions.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. Software user's guide(s)

3. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

4, MCO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Canera, photographic

3. * Digital inaging workstation and peripherals
4. * Scanner

5. * Software, desktop publishing
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TASK: 4641.01. 07 (CORE) PERFORM | NVESTI GATI VE PHOTOGRAPHY

CONDI TION(S): Gven investigative requirements as defined by Naval Crimnal

I nvestigative Service (NOS), Provost Marshal Ofice (PM), Cimnal Investigative
Division (CID), etc.; image acquisition equi prent and nedi a; photographi c | ogbook;
adm ni strative materials; digital imaging workstation and peripherals; and references.
STANDARD(S): Per the references, conplying with specified investigative procedures.

PERFORVANCE STEPS:

1. Performoperations check on photographic equi prent.

2. Deternine lighting conditions.

3. Equip camera with required nedia, |enses, and flash units.

4. Ensure proper conposition, exposure, and focus.

5. Acquire inmage.

6. Conpl ete investigative photographic | ogbook.

7. Process inmagery according to investigative requirenents.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Canera, photographic

3. * Digital inmaging workstation and peripheral s
4. * Flash units, photographic

5. * Input fromProvost Marshal, Crimnal |Investigative D vision, and/or Naval
I nvestigative Service

6. * Logbook
7. * Photographic printer

8. * Scanner

Appendi x E to
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9. * Film
10. * Film photographic nedia
11. * Lenses, photographic
ADM NI STRATI VE | NSTRUCTI ONS:  Phot ographi c requirenents for investigations will be

defined by local investigative units (e.g., Naval Crimnal Investigative Service,
Provost Marshal Ofice, Crimnal Investigative Division, etc.).

TASK: 4641.01.08 (CORE) PHOTOGRAPH AN Al RCRAFT M SHAP

CONDI TION(S): Gven a scenario involving an aircraft nishap, investigative requirements
as defined by Staff Judge Advocate (SJA) investigative officers, photographic

acqui sition equi pment and nmedia, digital imagery work station and peripheral s,
adnministrative materials, and references.

STANDARD(S): Per the references and conplying with current Staff Judge Advocate (SJA)
i nvestigative procedures.

PERFORVANCE STEPS:

1. Receive nission.
2. Determ ne photographic acquisition equi pnent and nmedi a required.
3. Performoperations check on all equiprent.
4. Coordi nate photographic requirenents with m shap officer.
5. Determine lighting conditions.
6. Equip camera with required nedia, |enses, and flash units.
7. Acquire inmage.
8. Process inmmgery according to investigative requirenents.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

3. MCO P5290.1_, Marine Corps Training and Audi ovi sual Support Manual

TRAI NI NG VATERI EL:

1. * Admnistrative materials
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2. * Canera, photographic
3. * Digital inaging workstation and peripheral s
4. * Flash units, photographic
5. * Input fromStaff Judge Advocate (SJA) investigative officer(s)
6. * Digital storage nmedia (for digital canera)
7. * Photographic printer
8. * Scanner
9. * Film photographic nmedia
10. * Lenses, photographic
ADM NI STRATI VE | NSTRUCTI ONS:  Phot ographi c requirenents for investigations will be

defined by the Staff Judge Advocate (SJA) investigative officers (e.g., over all aerial,
360 degree of crash site, close up photos of broken equi prent, etc.).

TASK: 4641.01.09 (CORE) PERFORM STUDI O PHOTOGRAPHY

CONDI TION(S): G ven a photographi c subject, studio with background and appropriate
i ghting equi pment, studio canera and appropriate |enses, flash neter, nedia, and
ref erences.

STANDARD(S): Per the references, conplying with industry standards.

PERFORVANCE STEPS:

1. Determne required studio inmage.

2. Deternine required nedia.

3. Deternine required canera, background, and |ighting.
4. Load nedia in canera.

5. Position subject.

6. Adjust lighting.

7. Meter lighting.

8. Acquire inmage.

9. Process nedia.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
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REFERENCE( S) :

1. Local Standing Qperating Procedures (SOP)
2. KODAK PUBLI CATI ON 0-4, Professional Portrait Techni ques, 1987

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

4. MCO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

5. PHOTOGRAPHY, G vilian reference by Barbara London (Editor) and John Upton
(Contributer), 6th edition, Harper Collins Col | ege Publishers, 1997

TRAI NI NG VATERI EL:

1. * Canera, photographic

2. * Flash units, photographic

3. * Digital storage nmedia (for digital canera)

4. * Phot ographi ¢ subj ect

5. * Studio with background and appropriate |ighting equi prent
6. * Film photographic nmedia

7. * Lenses, photographic

ADM NI STRATI VE | NSTRUCTI ONS: St udi o phot ography enconpasses of ficial command portraits,
pronotion style portraits, and passport/inmm gration photographs.

TASK: 4641.01.10 (CORE) PRI NT PHOTOGRAPHI C | MAGE

CONDI TION(S): G ven current photographic printing equi prent, desktop publishing
software, digital inmaging workstation and peripherals, an acquired photographic inage,
and references.

STANDARD(S): Per the references, conplying with industry standards for publication.

PERFORVANCE STEPS:

1. Correct photographic image for color and contrast and prepare inage for size and
crop using current photographic printing equipnent.

2. Print inage.
3. Ensure quality control.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
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REFERENCE( S) :
1. Local Standing Qperating Procedures (SOP)

2. Software user's guide(s)
3. DCD DI RECTI VE 5040.5, Alteration of Oficial DoD | magery

4, MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

TRAI NI NG MATERI EL:

1. * Digital imaging workstation and peripheral s
2. * Phot ographic inmage
3. * Photographic printer

4. * Software, desktop publishing

TASK: 4641.01.11 (CORE PLUS) DOCUMENT EXPEDI TI ONARY OPERATI ONS

CONDI TION(S): G ven an expeditionary operation, a nission sunmary, photographic
acqui sition/transm ssi on equi pnent, references, desktop publishing software, and
expeditionary digital imagery workstation and peripherals.

STANDARD(S): Per the references, conplying with Departrment of Defense (DoD)/industry
standards and the m ssi on commander's gui dance.

PERFORVANCE STEPS:

1. Review the concept of operations.

2. Determne nedia; |ighting; and required photographic acquisition, storage, and
transm ssi on equi pnent.

3. Performoperations check on all equiprent.

4. Establish Point O Contact (PCC).

5. Determ ne specialized equi pent/gear required to docunment m ssion.

6. Coordinate and participate in pre-depl oynent planning process.

7. Informon-scene conmander of capabilities.

8. Establish plan for docunentation of expeditionary operations (e.g., aerial

reconnai ssance, route reconnai ssance, anphibi ous assaults, battle danage
assessnent, etc.).

Appendi x E to
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9. Coordi nate m ssions.
10. Acquire inmagery, enconpassing all elements of the Marine Air Ground Task Force
(MAGTF). Ensure all inmages are properly captioned and assigned a Vi sual
Informati on Record ldentification Nunber (MR N).
11. Support m ssion commanders with acquired i magery (e.g., S2 with aerial
reconnai ssance and battl e danmage assessment, S-3 with route reconnai ssance,
etc.).
12. Transmt inagery to required agencies.
13. Ogani ze and catal og docunent ed expeditionary operations i magery for historical
archi ves and post production.
INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. CJCSlI 3205.01, Joint Conmbat Canera

3. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

4, MCO P5290.1 , MNarine Corps Training and Audi ovi sual Support Manual

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons

6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Canera, photographic

3. * Digital inaging workstation and peripheral s
4. * Digital medi um (CD)

5. * Flash units, photographic

6. * International Maritime Satellite (1 NVARSAT)
7. * lmagery

8. * N ght Vision Lenses, photographic

9. * Digital storage nmedia (for digital canera)

10. * Personal Data Controller 400 (VDC 400)
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11. * Photographic printer

12. * Satellite Conmunications (SATCOM equi pnent
13. * Scanner

14. * Software, desktop publishing

15. * Film photographic nedia

16. * Lenses, photographic

17. * Mssion sunmmary

TASK: 4641.01.12 (CORE) PERFORM SURVEI LLANCE/ RECONNAI SSANCE/ | NTELLI GENCE ( SRI)
PHOTOGRAPHY

CONDI TION(S): G ven a mssion; photographic acquisition, transmission, and storage
equi pnent and nedi a; expeditionary digital imagery workstation and peripherals; desktop
publ i shing software; references; and administrative material s.

STANDARD(S): Per the references, conplying with Department of Defense (DoD)/industry
standards and the m ssion commander's gui dance.

PERFORVANCE STEPS:

1. Receive the mssion.

2. Determne nedia; lighting; and required photographic acquisition, storage, and
transm ssi on equi prrent .

3. Performoperations check on all equipnent.

4. Establish Point O Contact (PCC).

5. Determine specialized equi pment/gear required to document m ssion.
6. Informon-scene conmander of capabilities.

7. Establish plan for acquisition (e.g., aerial reconnaissance - altitude and helo
sortie; route recon - vehicle coordination and route verification, etc.).

8. Coordinate mssions with comranders.

9. Acquire and caption inagery.

10. Support mission commanders with acquired inagery.
11. Transmt inagery to required agencies.

12. Organi ze, catal og, and distribute documented inmagery for historical archives
and post production.

Appendi x E to
ENCLCOSURE ( 6)
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INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
4. VIHB, Visual Information Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Canera, photographic

3. * Digital inmaging workstation and peripherals
4. * Flash units, photographic

5. International Maritime Satellite (1 NVARSAT)
6. * Mssion

7. * N ght Vision Lenses, photographic

8. * Digital storage nedia (for digital canera)
9. * Personal Data Controller 400 (VDC 400)

10. * Photographic printer

11. Satellite Conmmunications (SATCOM equi prent
12. * Scanner

13. * Software, desktop publishing

14. * Film photographic nedia

15. * Lenses, photographic

ADM NI STRATI VE | NSTRUCTI ONS: Transm ssi on equi pment wi Il be dependent on mission
requirenents.

TASK: 4641.01.13 (CORE) TRANSM T DI G TAL | MAGERY

Appendi x E to
ENCLCSURE ( 6)
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CONDI TION(S): G ven captioned i nagery, digital imaging workstation and peripherals,
digital transm ssion equi prent, desktop publishing software, access to network and/or
satellite, references, and adm nistrative nmaterial s.

STANDARD(S): Per the references, ensuring successful receipt by the recipient of an
intact file in an electronic format conpatible with standard desktop publi shing
sof t war e.

PERFORVANCE STEPS:

1. Reviewwork order to determne job order specifications (e.g., file fornat,
resolution, etc.).

2. Edit imagery (e.g., color correct, scale, filter, etc.) and caption data.

3. Ensure all images have required Visual Information Record |dentification Nurmber

(VIRIN).
4. Performaquality control.
5. Save the digital imagery to the format specified in the job order.
6. Determne transm ssion destination/agency.
7. Wload the digitized imagery to the server, satellite, or direct account.
8. Transnit the finalized digital inmagery to the custoner.
9. Confirmsuccessful transnission with custoner.
10. Docunent transm ssion.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. CJCSI 3205.01, Joint Conbat Canera

3. M2O 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

4. MCO P5290.1_, MNarine Corps Training and Audi ovi sual Support Manual
5. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Access to network or satellite
2. * Administrative materials

3. * Digital inaging workstation and peripheral s

Appendi x E to
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4, International Maritime Satellite (I NVARSAT)
5. * Personal Data Controller 400 (VDC 400)
6. Satellite Communications (SATCOM) equi pnent
7. * Software, desktop publishing
ADM NI STRATI VE | NSTRUCTI ONS: Transmi ssion is mandatory. Local Standing Qperating

Procedures (SOP) will dictate medi umof transm ssion which depends on availability of
equi pnent, |ocation, and requirements of the receiving agenci es.

TASK: 4641.01.14 (CORE) PHOTOGRAPH UNCONTROLLED ACTI ON

CONDI TI ON(S): G ven phot ographi ¢ acqui sition equi prent and nedia, an uncontrolled
environnent, references, and adninistrative materials.

STANDARD(S): Per the references, conplying with industry standards.

PERFORVANCE STEPS:

1. Determne lighting conditions.

2. Equip canera with proper nedia, |enses, and flash units.
3. Conpose imge, focus, and ensure proper exposure.

4. Acquire inage.

5. Caption inmage.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Cperating Procedures (SOP)

2. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

4. PHOTOGRAPHY, G vilian reference by Barbara London (Editor) and John Upton
(Contributer), 6th edition, Harper Collins Coll ege Publishers, 1997

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Canera, photographic

3. * Flash units, photographic

Appendi x E to
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4. * Night Vision Lenses, photographic
5. * Digital storage nmedia (for digital canera)
6. * Film photographic nmedia

7. * Lenses, photographic

TASK: 4641.01.15 (CORE) PREPARE A PHOTO STORY FCOR PUBLI CATI ON

CONDITION(S): Gven a digital inmaging workstation and peripherals, inmages, desktop
publ i shing software, references, and administrative material s.

STANDARD(S): Per the references, conplying with Department of Defense (DoD)/industry
standards for publication.

PERFORVANCE STEPS:

1. Select imges.

2. Edit images for color, crop, and contrast.
3. Oeate thunbnail (working copy).

4. Arrange inagery.

5. Add cutlines (caption infornmation).

6. Edit content for proper aesthetics, grammar, spelling, and style (e.g., equal
whi te space, proper spacing, alignment, etc.).

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Cperating Procedures (SOP)
2. DOD 5040. XX-4M DoD I magery and Caption Style Quide
3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery
4. DOD DI RECTI VE 5230.9, O earance of DoD Infornmation for Public Rel ease

5. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

6. MO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

7. PHOTOGRAPHY, G vilian reference by Barbara London (Editor) and John Upton
(Contributer), 6th edition, Harper Collins Coll ege Publishers, 1997

Appendi x E to
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TRAI NI NG MATERI EL:

1. * Adninistrative materials
2. * Digital inmaging workstation and peripheral s
3. * Phot ographic inmage

4. * Software, desktop publishing

TASK: 4641.01.16 (CORE PLUS) DEVELOP AN AESTHETI C LOOK FOR | LLUSTRATI ON AND DESI GN
PRCDUCTS

CONDI TION(S): Gven inagery, current desktop publishing software, digital imaging
wor kst ation and peripherals, references, and admnistrative materials.

STANDARD(S): Per the references, conplying with industry standards for publication and
ensuring standard design principles are applied.

PERFORVANCE STEPS:

1. Devel op concept.

2. Oeate thunbnail (working copy).
3. Select inagery.

4. Select text.

5. Create bl ank docurent.

6. Inport and place imagery and text.

7. Add stylistic conponents (e.g., balance, rhythm uniformty, graphic
enhancenents, etc.).

8. Ensure quality control.
INITIAL TRAINING SETTING MXIT Sustainment: 12 Req By: Opl

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. AFIS MATERI ALS, Armed Forces Information Service formal school study
gui de(s) and wor kbook(s)

3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD |Imagery

4, MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

5. M2O P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

Appendi x E to
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6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Digital inmaging workstation and peripherals
3. * lmagery

4. * Phot ographi c i nage

5. * Software, desktop publishing

TASK: 4641.01.17 (CORE PLUS) PRODUCE A COVWPREHENSI VE VI SUAL H STORY OF A UNIT

CONDI TION(S): Gven immges, digital imaging workstation and peripherals, desktop
publ i shing software, digital acquisition equipnent, references, and admnistrative
materi al s.

STANDARD(S): Per the references, ensuring historical accuracy and commander/conmand
hi storian satisfaction.

PERFORVANCE STEPS:

1. Acquire inmagery which accurately reflects the unit's operations/history.
2. Caption imagery.
3. Archive imagery.
4. Produce Visual Information (VI) product, as requested.
5. Ensure conmander/command historian satisfaction with the final product.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
4. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Digital inmaging workstation and peripherals

Appendi x E to
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3. * Digital acquisition equiprent
4. * Phot ographi c i nage
5. * Software, desktop publishing

ADM NI STRATI VE | NSTRUCTI ONS:  Command chronol ogy i s an ongoi ng process. Local Standing
Qperating Procedures (SOP) will dictate appropriate procedures.

TASK: 4641.01.18 (CORE) PRCDUCE A PHOTOGRAPHI C PRODUCT (E. G, ALBUM COLLAGE, COWPACT
DI SK, PCSTER, ETC.)

CONDI TION(S): G ven inagery, photographic printer, production equipnent/tools, digital
i magi ng workstation and peripherals, nedium desktop publishing software, references,
and adnmini strative naterials.

STANDARD(S): Per the references, ensuring customer satisfaction and adherence to
i ndustry standards.

PERFORVANCE STEPS:

1. Acquire inagery.
2. Correct for color, contrast, and crop.

3. Arrange product aesthetically in nmanner designated by the custoner, if
appl i cabl e.

4. Assenbl e product.
5. Quality control product.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVI CCS)

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Digital inmaging workstation and peripheral s
3. * Digital nedium (CD

4. * Equi prent/ Tool s

5. * Phot ographi c i mage

Appendi x E to
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6. * Photographic printer

7. * Software, desktop publishing

TASK: 4641.01.19 (CORE PLUS) FINISH PRINTED JOBS (E.G, CUT TO SIZE, MOUNT, BIND, ETC.)

CONDI TION(S): G ven a phot ographi ¢ product, post production naterials and equi prent,
references, and adm nistrative supplies.

STANDARD(S): Per the references, conplying with industry standards.

PERFORVANCE STEPS:

1. Gather photographic prints.
2. Performpost production work (e.g., cut, mount, bind, etc.).
3. Label prints w th audiovisual job order nunber.
4. Ensure quality control.
5. Notify customer to pick up finished products.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

TRAI NI NG VATERI EL:

1. * Adhesive, glue, spray nount
2. * Adninistrative naterials

3. Board, poster, various colors
4. Digital medium (CD

5. * Finished product

6. * Labels, audiovisual

7. Lam nation

8. Overlay naterial

9. * Paper cutter

Appendi x E to
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10. Photo al bum

11. * Table, work

Appendi x E to
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DUTY AREA 02 - NMAI NTENANCE

TASK: 4641.02.01 (CORE) PERFORM OPERATOR- LEVEL PREVENTI VE MAI NTENANCE ON PHOTOGRAPHI C
EQUI PVENT/ TOOLS

CONDI TION(S): G ven phot ographi ¢ equi pnent/tools, appropriate cleaning supplies and
tool s, numintenance |og, equiprent history folders, references, and adm nistrative
materi al s.

STANDARD(S): Per the references, ensuring equi pent operability.

PERFORVANCE STEPS:

1. ldentify equiprent requiring naintenance.

2. Consult manufacturer's references on preventive mai ntenance.

3. Collect appropriate cleaning supplies.

4. Conduct first echelon preventive nuintenance, per manufacturer's specifications.
5. Record naintenance perfornmed in mai ntenance | og and equi prrent history fol ders.
6. Performquality control by perfornming a function check on the equi pnent.

7. File the equipnent history folder.

8. Keep Oficer In Charge (OC and/or Staff Nonconm ssioned Oficer in Charge
(SNCO Q) informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions
3. Kodak Z Manual s
4. Local Standing Operating Procedures (SOP)

5. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

6. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
7. TM4700- 15/ 1H, G ound Equi pment Record Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Canned air

Appendi x E to
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3. * Equiprent history folders

4. * Ceneral purpose cleaners

5. * Lens tissue

6. * Mintenance | og

7. * Photograhic maintenance brushes

8. * Phot ographi c equi prent/tool s

TASK: 4641.02.02 (CORE PLUS) SUPERVI SE PREVENTI VE AND CORRECTI VE MAI NTENANCE ON
PHOTOGRAPHI C EQUI PMENT/ TOOLS

CONDI TION(S): G ven mai ntenance | og, photographi c equi pment/tools requiring
mai nt enance, equi pnent history fol ders, references, and adninistrative materials.

STANDARD(S): Per the references, ensuring equi pent/tool operability.

PERFORVANCE STEPS:

1. Consult nmanufacturer's reference on preventive/corrective maintenance.
2. Verify maintenance |og.

3. Gather preventivel/corrective nmai ntenance equi pnent.

4. Del egate preventive maintenance, as required.

5. Submit equi pment to mai ntenance section for corrective mai ntenance.

6. Ensure proper docunentation/tracking of prescribed mai nt enance.

7. Verify thoroughness of conpl eted mai ntenance by perform ng an operations check
on equi pnent/tool s.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2.  Equi pnent/ Manuf acturer's operation/ mai nt enance i nstructions
3. Kodak Z Manual s
4. Local Standing Operating Procedures (SOP)

5. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVICCS)

6. MO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

Appendi x E to
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TRAI NI NG VATERI EL:
1. * Administrative materials
2. * Equipnent history fol ders
3. * Equi pnent/ Tool s
4. * Maintenance | og
Appendi x E to
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DUTY AREA 03 - SUPERVI SI ON AND ADM NI STRATI ON

TASK: 4641.03.01 (CORE PLUS) LOG WORK REQUESTS

CONDI TION(S): G ven conpleted job order request forms, administrative naterials,
conput er workstation and peripheral s, photographic work request |ogbook/database, and
ref erences.

STANDARD(S): Per the references, ensuring accuracy and conpl et eness.

PERFORVANCE STEPS:

1. Gather job order request fornms.

2. Ensure conpl eteness and accuracy of each job order request form

3. ldentify the Point O Contact (POC) information on the request form
4. Assign a job order nunber.

5. Log work requests in conputer database and/or | ogbook.

6. File logged in request fornms in chronol ogi cal order.

7. Assign a due date to each project.

8. Record all information regardi ng man-hours and material s expended.
9. Contact the requester when job is conpl eted.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

3. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3. * Audiovisual job order database

4. * Computer workstation with acconpanying peripherals

5. * Logbook

Appendi x E to
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TASK: 4641.03.02 (CORE PLUS) MONI TOR QUALITY CONTROL ((QC) PROCEDURES

CONDI TION(S): G ven references, customer job order requests, ongoing photographic
operations and product production, digital inmaging workstation and peripherals, and
admini strative material s.

STANDARD(S): Per the references, ensuring conpliance with industry standards.

PERFORVANCE STEPS:

1. Randomy review products and ongoi ng procedures for work quality.
2. Ensure quality control is perforned on each custoner job order request.

3. Take corrective action if quality control is not being applied to each product
t hroughout the process.

4. Collect feedback fromcustomer(s) to ensure satisfaction with the final
phot ogr aphi ¢ product.

5. InformOficer In Charge (O C and/or Staff Nonconm ssioned Oficer In Charge
(SNCO Q) of any potential shortfalls in the Quality Control (QC) Plan.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: Sgt

REFERENCE( S) :
1. Software user's guide(s)
2. MO P5600.31_, Marine Corps Publications and Printing Regul ations
3. SECNAVI NST 5603.2_, Printed Matter for O ficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3. * Digital inaging workstation and peripheral s
4. * Finished product

5. * Phot ographi c equi pnent/tool s

ADM NI STRATI VE | NSTRUCTI ONS: The Quality Control (QC) Plan establishes an active and
ongoi ng process. The quality of distributed products is a direct reflection of the unit

and its personnel. Ensure all distributed photographic products are of the highest
quality.
Appendi x E to
ENCLCOSURE ( 6)
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TASK: 4641.03.03 (CORE PLUS) MONI TOR A SAFETY AND HAZARDOUS MATERI ALS ( HAZMVAT)
MANAGEMENT PLAN

CONDI TION(S): Gven a Safety and Hazardous Materials (HAZMAT) Managerent Pl an,
Hazardous Materials (HAZMAT) accunul ation site and | ogbook, adm nistrative naterial s,
appropriate Hazardous Materials (HAZVMAT) records, Personal Protective Gear (PPG, and
ref erences.

STANDARD(S): Per the references, conplying with federal/state/local/base Safety and
Hazardous Materials (HAZVAT) regul ati ons.

PERFORVANCE STEPS:

1. Reviewthe existing Hazardous Material s (HAZVMAT) Managerent Pl an.

2. Ensure plan conplies with all pertinent Hazardous Materials (HAZNMAT)
regul ati ons.

3. Train personnel in accordance with plan.

4. Execute the plan, ensuring all appropriate Hazardous Materials (HAZMAT) records
are mai nt ai ned/ updat ed.

5. Supervise and nonitor the plan.
INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: Sgt

REFERENCE( S) :

1. Federal, state, and command Hazardous Materials (HAZMAT) regul ations

2. Local Standing Qperating Procedures (SOP)
3. DOD 6050.5-G Hazardous Material Infornmation System User's Quide

4. DOD 6050.5-G 1, DoD Federal Hazard Conmunication Training Program Trainer's
Qui de

5. DOD 6050.5-H, DoD Hazardous Chem cal Warning Labeling System

6. DOD 6050.5-L, DoD Hazardous Materials Information System Hazardous Item
Li sting

7. DOD 6050.5-M DoD Hazardous Materials Information System Procedures
8. DOD I NSTRUCTI ON 6050. 5, DoD Hazard Communi cati on Program

9. M3O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MoVI CCS)

10. MO 4555.3_, Recovery and UWilization of Precious Metals

11. MO P5100.8 , Marine Corps Cccupational Safety and Health (OSH) Program

Manual
Appendi x E to
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12. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Hazardous Material (HAZMAT) | abels
3. * Hazardous Waste accunul ation site and | ogbook
4. * Material Safety Data Sheet (MSDS)
5. * Personal Protective Gear (PPGQ
6. * Safety/Hazardous Material (HAZMAT) Managenent Pl an
ADM NI STRATI VE | NSTRUCTI ONS: Saf ety and Hazardous Material s (HAZMAT) Managenent Pl ans

vary frombase to base according to state regulations. Consult |ocal Hazardous
Material s (HAZMAT) representatives on execution of prescribed managenent plan.

TASK: 4641.03.04 (CORE PLUS) MONI TOR VI SUAL | NFORVATI ON (VI) CROSS- TRAINING WTHI N THE
OCCFLD

CONDITION(S): Gven a training plan, training materials and documentation record,
Marines requiring cross-training, references, and adnmnistrative materials.

STANDARD(S): Per the references, ensuring the training reflects the appropriate
conponents of MOO 1510.54 , the Individual Training Standards (I TS) for Cccfld 46.

PERFORVANCE STEPS:

1. Ensure each Marine requiring cross-training has an individual training jacket.
2. Ensure each individual training plan reflects requirements specified in MO
1510.54_, Individual Training Standards (I TS) for QccFld 46, and addresses
custoner needs or shortages of personnel within |ocal Visual Information (V)
sections.

3. Ensure inplenentation of each individual training plan.

4. Ensure proper docunentation of all training in the training jacket.

5. Supervise training.

INITIAL TRAINING SETTING MXT Sustainnent: 12 Req By: SSgt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. MO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)

Appendi x E to
ENCLCOSURE ( 6)
6- E- 29



MCO 1510. 54C
29 Dec 00

3. M2O P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

4. MCRP 3-0B, How to Conduct Training

5. TRADOC REGULATI ON 350-6, Initial Entry Training (IET) Policies and
Adm ni stration

6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Marines requiring MXS cross-training
3. * Training jacket(s)

4. * Training materials

5. * Training plan

TASK: 4641.03.05 (CORE PLUS) MONI TCR VI SUAL | NFORVATI ON (VI) CUSTOVER SERVI CE
PRCCEDURES

CONDI TION(S): G ven references, an operational Conbat Visual Information Center (CVIQ)
and acconpanyi ng Visual Information (VI) assets, a customer, a job order request,
finished product, and administrative naterials.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry standards.

PERFORVANCE STEPS:

1. Ensure custoner service representative (job planner) is courteous and
pr of essi onal .

2. Review custoner service Standi ng Operating Procedures (SOP).
3. Reviewthe work order for conpleteness and to deternine job specifications.
4. Performaquality check on finished product.

5. Ensure custoner satisfaction with the finished product and the customer service
procedur es.

INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: SSgt

REFERENCE( S) :
1. MO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

2. MO P5600.31_, Marine Corps Publications and Printing Regul ations

Appendi x E to
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3. SECNAVI NST 5603.2_, Printed Matter for O ficial Cerenonies
4. SOP, Standing Operating Procedures

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3. * Custoner service representative (job planner)
4. * Custoner(s)

5. * Finished product

6. * Operational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4641.03.06 (CORE PLUS) COORDI NATE PHOTOGRAPHI C SUPPCRT REQUI REMENTS THROUGH THE
DEPARTMENT OF DEFENSE (DOD) ADM NI STRATI VE PROCESS

CONDI TION(S): G ven a nission, photographic equipnent and nmedia, adninistrative
materials, and references.

STANDARD( S): Per the references.
PERFCRVANCE STEPS:

1. Receive mssion tasking requesting photographi c support.
2. Oeate photographic support plan.
3. Assign appropriate personnel and gear to support m ssion.

4. Respond to requesting activity with information (e.g., personnel, equipnrent,
flight dates, etc.).

5. Miintain contact with m ssion taskers throughout coordination and inplenmentation
process.

6. Distribute conpleted photographi c products.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. CJCSI 3205.01, Joint Conbat Canera

3. DOD DI RECTI VE 5040. 3, DoD Joint Visual Information Services
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4. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

5. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. Conputer workstation with acconpanying peripheral s
3. * Media

4. * Mssion

5. * Phot ographi c equi prent/tool s

TASK: 4641.03. 07 (CORE PLUS) NMANAGE | MAGERY FROM ACQU SI TI ON TO ARCHI VAL
CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIQ),

i magery/imagery file, Visual Information (VI) imagery transmttals, Internet access,
references, admnistrative materials, and appropriate hardware/ sof t ware.

STANDARD(S): Per the references, ensuring all acquired i nagery adheres to industry
quality standards and is properly archived.

PERFORVANCE STEPS:

1. Acquire/ Receive inagery.
2. Select and quality control inmagery based on technical specifications.
3. Deternine transmssion priority.
4. Subnit imagery to Visual Information Managenment (VIM, Joint Conbat Carera
Center (JCCC), Defense Visual Information Center (DVIC), and any appropriate
requesters.
5. Follow up to confirmproper archiving by specific agencies.
INITIAL TRAINING SETTING MXIT Sustainnment: 12 Req By: SSgt
REFERENCE( S) :

1. DEPARTMENT OF DEFENSE PCLI CY MEMORANDUM Wb Site Administration (NOTAL)
(Dec 7, 1998)

2. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
3. DOD 5040. XX-3N, Visual Information Records Schedul e

4. DOD 5040. XX-4M DoD I nagery and Caption Style CQuide

Appendi x E to
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5. DOD 5040. XX-M Decision Logic Table Instructions for Recording and Handling
Visual Information Materi al

6. DOD 5200. 1-PH, DoD Cuide to Marking d assified Docurents

7. DOD DI RECTI VE 5040. 2, Visual Information (V)

8. DOD DI RECTI VE 5040. 4, Joint Conbat Camera (COMCAM Program

9. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery

10. DOD DI RECTI VE 5230.9, O earance of DoD Information for Public Rel ease
11. DOD DI RECTI VE 8000.1, Defense Information Managerment (1M Program

12. DODI 5040. XX, Acquisition and Assessioning of DoD Visual Infornmation
Recor ds

13. MO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

14. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons

15. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

16. SECNAVI NST 5720. 47, Departnent of the Navy Policy for Content of Publicly
Accessible Wrld Wde Wb Sites (July 1, 1999)

17. SECRETARY OF DEFENSE MEMORANDUM Est abl i shing and Maintaining a Publicly
Accessi bl e Department of Defense Web Information Service (July 18, 1997)

18. VIHB, Visual |nfornation Handbook

TRAI NI NG VATERI EL:

1. * Access to Internet service provider and/or Information Systens Managenent
Oficer (1SMO

2. * Adninistrative naterials
3. * Hardware/ Software

4. * lmagery

5. * Imagery file

6. * Inmmgery transmttals

7. * Qperational Conmbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

ADM NI STRATI VE | NSTRUCTI ONS: Hi storical archival of inmagery is extremely inportant.
Ensure submi ssion to pre-assessions is done on an active basis and in accordance with

Appendi x E to
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Marine Corps policy. Use the standard Visual Information (M) Transmittal formfor all
subm ssi ons.

Appendi x E to
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MOS 4671, COVBAT VI DEOGRAPHER

DUTY AREA 01 - NMANAGEMENT AND ADM NI STRATI ON

TASK: 4671.01.01 (CORE) DETERM NE CUSTOMERS' REQUI REMENTS

CONDI TION(S): G ven references, a custoner, video assets, a blank job order request
form admnistrative naterials, and a | ogbook.

STANDARD(S): Per the references, ensuring job order accuracy and custoner satisfaction.

PERFORVANCE STEPS:

1. QGeet the custoner in a tactful and professional nanner.
2. Solicit the appropriate job order information fromthe customer.
3. Deternine supportability of customer's request.
4. Ensure the custoner's request is legitinmate and understood in detail.
5. Request custoner initiate a job order.
6. Enter the initiated job order in the | ogbook.
7. Ensure customer is fully satisfied.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. AFIS MATERIALS, Arned Forces Information Service formal school study
gui de(s) and wor kbook(s)

2. AVERI CAN Cl NEMATOGRAPHERS VI DEO MANUAL, G vilian reference by Frank
Beachman, 2nd edition, 1994

3. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVI CCS)

5. SOP, Standing Operating Procedures
6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Audiovisual job order request forn(s)

3. * Custoner(s)

Appendi x F to
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4.

5.

* Video equi pnent/tools

* Logbook

ADM NI STRATI VE | NSTRUCTI ONS:  Good custoner service is a nmarketing tool for high

standards of productivity.

TASK: 4671.01.02 (CORE) COORDI NATE VI DEO REQUI REMENTS W TH CUSTOMERS

CONDI TION(S): Gven an operational Conbat Visual Information Center (CVIC), video
canera, customer(s), job order request form administrative materials, appropriate
har dwar e/ sof tware, and ref erences.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry quality standards.

PERFORVANCE STEPS:

1.

2.

6.

7.

Det erm ne services requested.

Eval uate supportability of customer's request.

Ensure necessary enclosures are attached to the custoner's request.

Ensure conpl ete description of work is attached to the job order request form
Initiate support.

Eval uate the final product for adherence to industry standards.

Contact customer to relay status of conpleted job order.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1.

2.

Local Standing Qperating Procedures (SOP)

AFI'S MATERI ALS, Armed Forces Information Service formal school study

gui de(s) and wor kbook(s)

3.

4.

DI NFOS MATERI ALS, Radi o and Tel evi si on Handbook

MCO 3104.1 , Marine Corps Visual Information and Conbat Canera Support

Manual (Short Title: MoVICCS)

5.

VI HB, Visual |nfornation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request formn(s)
Appendi x F to
ENCLCSURE ( 6)
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3. * Canera, video
4. * Custoner(s)
5. * Hardwar e/ Sof t war e

6. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4671.01.03 (CORE) DEMONSTRATE VI DEO APPLI CATI ONS/ CAPABI LI TI ES FOR
COMVANDERS/ CUSTOVERS

CONDI TION(S): Gven references, adm nistrative materials, video/photographic equi prent
and tools, digital inmaging workstation and acconpanyi ng peri pheral s, (photography,
graphics) multimedia and digital imagery transm ssion equi pmrent and software, access to
commerci al cable systenfLimted Tel evision Distribution System (LTDS), and appropriate
har dwar e/ sof t war e.

STANDARD(S): Per the references, ensuring demonstration conplies with industry
standards and relates to the nission(s) of the target audi ence.

PERFORVANCE STEPS:

1. Evaluate the audience to determ ne the requirenent/m ssion.

2. ldentify specific equipnent to be used in the denonstration.

3. Performoperations check on all equipnent to be denonstrated.

4. Review current capabilities and services available to the customer.
5. Denonstrate the avail abl e video applications/capabilities.

6. Provide sanple(s) of work.

7. Address and answer all comrander/customer questions.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Equi prrent/ Manuf acturer's operation/ mai nt enance instructions
2.  Federal Communication Conmi ssion (FCC) regul ations
3. Local Standing Qperating Procedures (SOP)
4., Software user's guide(s)

5. AFIS MATERI ALS, Arrred Forces Infornmation Service formal school study
gui de(s) and wor kbook(s)

6. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

Appendi x F to
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7. FM11-82, Arny Pictorial Techni ques, Equipnent, and Systems G nenatography

8. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

9. VIHB, Visual Infornation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Canera, photographic

3. * Commercial cable systeniLinmted Tel evision Distribution System (LTDS)
4. Conputer workstation wi th acconpanying peripherals
5. * Digital inaging workstation and peripheral s

6. * Digital video canera

7. * Digital storage nmedia (for digital canera)

8. * Personal Data Controller 400 (VDC 400)

9. * Phot ographi c equi prent/tool s

10. * Photographic printer

11. * Software, audi o/ video

12. * Software, desktop publishing

13. * Software, interactive multinedia

14. * Software, presentation

15. * Tel evision nonitor

TASK: 4671.01.04 (CORE PLUS) LOG WORK REQUESTS

CONDI TION(S): G ven references, conpleted job order request forn(s), conputer
workstation with appropriate peripherals, custoner(s), admnistrative materials, and a
job order | ogbook/dat abase.

STANDARD(S): Per the references, ensuring accuracy.

PERFORVANCE STEPS:

1. Gather job order request fornmns.

2. Ensure conpl eteness and accuracy of each job order request form

Appendi x F to
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3. ldentify the Point O Contact (PCC) information on the job order request form
4. Assign a job order nunber.
5. Log job order request in conputer database and/or | ogbook.
6. File logged in request fornms in chronol ogi cal order.
7. Assign a due date to each project.
8. Record all information regardi ng man-hours and material s expended.
9. Contact the requester when job is conpl eted.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. DA PAM 25-91, Visual Infornmation Procedures

3. DOD 5040. XX-M Decision Logic Table Instructions for Recording and Handl i ng
Visual Information Material

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MVICCS)

5. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Audiovisual job order database

4. * Conputer workstation with acconpanying peripherals
5. * Custoner(s)

6. * Logbook

TASK: 4671.01.05 (CORE PLUS) MONI TOR QUALI TY CONTROL (QC) PROCEDURES

CONDI TION(S): Gven references, conpleted job order request forn(s), ongoing video
operations and product production, digital inaging workstation and peripherals, and
adm ni strative material s.

STANDARD(S): Per the references, ensuring conpliance with industry standards and
cust omer satisfaction.

Appendi x F to
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PERFORVANCE STEPS:

1. Randonmly review products and ongoi ng procedures for work quality.
2. (oserve quality control being performed by those assigned to each job order.

3. Take corrective action if quality control is not being applied to each product
t hroughout the process.

4. Collect feedback fromcustoner(s) to ensure accuracy of subject natter and
satisfaction with the final product.

5 InformOficer In Charge (O C and Staff Noncommissioned O ficer In Charge
(SNCO Q) of any potential shortfalls in the Quality Control (QC) Plan.

INITIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Opl

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. M2O 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVI CCS)

3. VIHB, Visual Infornation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request formn(s)

3. * Digital inaging workstation and peripheral s
4. * Finished product

5. * Television nonitor

6. * Video equipnent/tools

TASK: 4671.01.06 (CORE PLUS) MONI TOR VI SUAL | NFORVATI ON (VI) CUSTOVER SERVI CE
PRCCEDURES

CONDI TION(S): G ven references, an operational Conbat Visual Information Center (CVIQ)
and acconpanying Visual Information (M) assets, conpleted job order request forn(s),
finished product, and administrative naterials.

STANDARD(S): Per the references, ensuring conpliance with industry standards and
custoner satisfaction.

PERFORVANCE STEPS:

Appendi x F to
ENCLCSURE ( 6)
6-F-6



MCO 1510. 54C
29 Dec 00

1. Ensure custoner service representative (job planner) is courteous and
pr of essi onal .

2. Review custoner service Standing Operating Procedures (SOP).
3. Reviewthe job order for conpl eteness and to determne job specifications.
4. Performaquality check on finished product.

5. Ensure custoner satisfaction with the finished product and the customer service
procedur es.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

2. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
3. SECNAVINST 5603.2_, Printed Matter for Oficial Cerenonies

4. SOP, Standing Operating Procedures

5. MIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3. * Custoner service representative (job planner)
4. * Customer(s)

5. * Finished product

6. * Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4671.01.07 (CORE PLUS) NMANAGE A BROADCAST FACI LITY

CONDI TION(S): G ven references, an operational broadcast facility wi th acconmpanying
equi prent and naterials, equi pment service contracts and nai nt enance | ogs, computer
workstation with peripherals and software, Internet access, a valid franchi se agreenent
with a local cable service provider, a franchise coordinator, and administrative

mat eri al s.

Appendi x F to
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STANDARD(S): Per the references, ensuring broadcast station operability, conpliance
wi th Federal Communication Conmi ssion (FCC) regul ations, and adherence to the broadcast
schedul e.

PERFORVANCE STEPS:

1. Assess the condition of the facility and equi pnent structure.

2. Ensure the facility has full broadcast capability (i.e., send, receive,
noni tor).

3. ldentify the target audience to determ ne who is watching the broadcasts (e.g.,
the troops, the Public Affairs Director, the General, etc.).

4. Acquire nedia materials for broadcast.
5. Prepare the broadcast schedul e.
6. Supervise the broadcast process.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
2.  Equi pnent/ Manuf acturer's operation/ mai nt enance i nstructions
3. Federal Communication Conmi ssion (FCC) regul ations
4. Local Standing Operating Procedures (SOP)
5. DOD DI RECTI VE 5120.20, Arnmed Forces Radio and Tel evi si on Service (AFRTS)

6. MOO 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

7. WVIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Access to Internet service provider and/or |nformation Systens Managenent
Oficer (1SMO

2. * Administrative materials

3. * Conputer workstation wth acconpanying peripheral s

4. * Franchi se Agreenent/ Coordi nat or

5. * Muintenance | og

6. * Operational broadcast facility and acconpanyi ng assets

7. * Service contracts

Appendi x F to
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8. * Software, audio/video
9. * Software, desktop publishing

10. * Tel evision nonitor

TASK: 4671.01.08 (CORE PLUS) SUPERVI SE PROPER PRCDUCTI ON AND CHAI N OF CUSTODY
PROCEDURES FOR SENSI TI VE AND CLASSI FI ED VI SUAL | NFORVATI ON (V1) MATERI AL

CONDI TION(S): Gven an operational Conmbat Visual Information Center (CVIC), secure
storage container (if applicable), Sensitive/dassified Material, access to the
appropriate Cassified Materials custodian, adm nistrative naterials, and references.

STANDARD(S): Per the references, ensuring adherence to industry production standards
and conpliance with security regul ations.

PERFORVANCE STEPS:

1. Reviewall dassified Materials handling orders and | ocal issues.
2. Consult with the dassified Materials customer to determne:

a. Custoner product requiremnents.

b. Appropriate production nedia.

c. Secure storage requirements, if applicable.

d. Tinetable required for production.

e. Final disposition of conpleted product.

3. Assign a Conbat Visual Information Center (CVIC) dassified Material custodian
to the project.

4. Establish a chain of custody for the Sensitive/dassified Visual Information
(V1) Material.

5. Inplement Special O ders addressing special handling instructions and security
i ssues.

6. Ensure the secure transfer of the final product to the Gassified Materials
cust orer .

INITIAL TRAINING SETTING MXT Sustainnent: 12 Req By: SSgt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. Various base/station orders

3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials

Appendi x F to
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4, DOD 5200. 1-PH, DoD Quide to Marking d assified Docunments
5. DOD DI RECTI VE 5040. 2, Visual Information (V)

6. MOO 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

7. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Qperations

8. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canmera Program

9. WV HB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Jassified Materials custodian
2. * Admnistrative naterials

3. * (Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

4. Secure storage contai ner

5. * Sensitive/Cassified Materi al

Appendi x F to
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DUTY AREA 02 - VI DEO AND AUDI O PRODUCTI ON AND BROADCAST

TASK: 4671.02.01 (CORE PLUS) DOCUMENT EXPEDI TI ONARY OPERATI ONS

CONDI TION(S): Gven a mission sunmary, video acquisition and transnission equiprent,
expeditionary digital inmagery workstation and peripherals, medium admnistrative
materials, references, and Personal Protective Gear (PPG (if applicable).

STANDARD(S): Per the references, conplying with Department of Defense (DoD)/industry
st andar ds.

PERFORVANCE STEPS:

1. Receive concept of operations.
2. Determne appropriate nmedia, storage, video, and transm ssion equi pnent.
3. Performoperations check on all equipment.
4. Establish Point O Contact (PCC).
5. Determine specialized equi prent/gear required to docunment m ssion.
6. Coordi nate pre-depl oynent pl anni ng process.
7. Informon-scene commander of video capabilities.
8. Establish plan for docunentation of expeditionary operations (e.g., aerial
reconnai ssance, route recon, anphibious assaults, battle assessnent danage,
etc.).
9. Coordinate m ssion.
10. Acquire inmgery enconpassing all elenments of the Marine Alr G ound Task Force
(MAGTF). Ensure all inmages are properly captioned and assi gned Vi sual
Informati on Record ldentification Nunmbers (VIR Ns).
11. Support mission conmanders with acquired inmagery (i.e., S 2 requires aerial
reconnai ssance and battl e assessnent danage while the S-3 requires route
reconnai ssance).
12. Transmit inagery to required agencies.
13. Ogani ze and catal og docunent ed expeditionary operations i magery for historical
archi ves and post producti on.

INITIAL TRAINING SETTING MXT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions

3. Local Standing Qperating Procedures (SOP)

Appendi x F to
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4. FM 11-40, Tactical Audiovisual Doctrine
5. FMFM 3-8, Tactical Visual Information Doctrine

6. MOO 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

7. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Digital inmaging workstation and peripherals
3. * Digital nedium (CD)

4. * Digital video canera

5. * Digital storage nedia (for digital canera)
6. * Labels, audiovisual

7. * N ght Vision Lenses, photographic

8. * Personal Data Controller 400 (VDC 400)

9. Personal Protective Gear (PPG

10. * Software, audi o/ video

11. * Tel evision nonitor

12. * M crophones

13. * Mssion sunmmary

TASK: 4671.02.02 (CORE) PERFORM SURVEI LLANCE/ RECONNAI SSANCE/ | NTELLI GENCE ( SRI)
VI DEOCGRAPHY

CONDI TION(S): G ven a Surveillance/ Reconnai ssance/Intelligence (SR) mssion,
commander' s gui dance, digital imagery workstation and peripherals, appropriate
sof t war e,

vi deo equi pnent and medi um access to satellite comunications, admnistrative
materials, Personal Protective Gear (if appropriate), and references.

STANDARD(S): Per the references, conplying with Department of Defense (DoD)/industry
st andar ds.

PERFORVANCE STEPS:

1. Receive the nission.

2. Determne nediumto be used.

Appendi x F to
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3. Performoperational coordination with supporting agenci es.
4. Determine equiprent to be utilized.
5. Performoperational check on equi prent.

6. Brief commanders at pl anni ng conferences on capabilities (e.g., night vision,
network, satellite, radios organic to the Marine Corps, etc.).

7. Wite Operation Oder to depict Commander's Intent (e.g., crime scene, |anding
zones, point targets, battle assessment danmage, intelligence gathering, etc.).

8. Coordinate missions with comranders.
9. Acquire and caption inagery.
10. Transmt inagery to required agencies.

11. Oganize, catalog, and dissemnate imagery for intelligence collection,
hi storical archives, and post production.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

2. Local Standing Qperating Procedures (SOP)
3. FM 11-40, Tactical Audiovisual Doctrine

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canmera Support
Manual (Short Title: MoVICCS)

5. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Digital inaging workstation and peripheral s
3. * Digital nedium (CD)

4., * Digital video canera

5. * Digital storage nmedia (for digital canera)
6. * International Maritime Satellite (1 NVARSAT)
7. * Labels, audiovisual

8. * N ght Vision Lenses, photographic

9. * Personal Data Controller 400 (VDC 400)

Appendi x F to
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10. Personal Protective CGear (PPGQ

11. * Satellite Conmunications (SATCOM equi pnent
12. * Software, desktop publishing

13. * Tel evision nonitor

14. \Waterproofing (zip |ock bags)

15. * Logbook

16. * M crophones

17. * M ssion

TASK: 4671.02.03 (CORE) PERFORM | NVESTI GATI VE VI DECGRAPHY

CONDI TION(S): Gven investigative requirements as defined by Naval Crimnal

I nvestigative Service (NOS), Provost Marshal Ofice (PM), Cimnal Investigative
Division (CID), etc.; inmage acquisition equi pment and nedi a; video | ogbook; audi ovi sual
| abel s; admi nistrative materials; digital imaging workstation and peripherals; and

ref erences.

STANDARD(S): Per the references, conplying with investigative procedures as defined by
the designated investigative authorities (Naval Crimnal Investigative Service (NCS),
Provost Marshall Ofice (PM), Crininal Investigative Division (CD), etc.).

PERFORVANCE STEPS:

1. Performoperations check on video equipnent.

2. Deternine lighting conditions.

3. Equip video canera with required nedia, lenses, filters, and |lights.
4. Ensure proper conposition, exposure, and focus.

5. Acquire video.

6. Conpl ete investigative videography | ogbook.

7. Edit video and caption according to investigative requirenents.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

Appendi x F to
ENCLCSURE ( 6)
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3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

4. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Digital inmaging workstation and peripheral s
3. * Digital nedium (CD)

4. * Digital video canera

5. * Input fromProvost Marshal, Crimnal |Investigative Dvision, and/or Naval
I nvestigative Service

6. * Labels, audiovisual

7. * Light source, pinpoint

8. * N ght Vision Lenses, photographic
9. * Logbook

10. * M crophones

TASK: 4671.02.04 (CORE PLUS) VIDECTAPE AN Al RCRAFT M SHAP

CONDI TION(S): Gven a scenario involving an aircraft nishap, investigative requirements
as defined by Staff Judge Advocate (SJA) investigative officers, photographic

acqui sition and video editing equipnent and nedia, digital inagery workstation and

peri pheral s, appropriate software, |ogbook, adm nistrative naterials, and references.

STANDARD(S): Per the references and conplying with current Staff Judge Advocate (SJA)
i nvestigative procedures.

PERFORVANCE STEPS:

1. Receive nission.

2. Determine acquisition equipnent and nmedi a required.

3. Performoperations check on all video equipnent.

4. Coordinate videography requirements with investigative officer.

5. Deternmine lighting conditions.

6. Equip video camera with required nmedia, lens, filters, reflectors, and |ights.

7. Acquire video.

Appendi x F to
ENCLCOSURE ( 6)
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8. Digitize and edit video in accordance with the gui dance of the investigative
agency.

INITIAL TRAINING SETTING MJT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

2. Local Standing Qperating Procedures (SOP)
3. DOD 5200. 8-R, Physical Security Program

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVICCS)

5. VIHB, Visual Infornmation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Digital inmaging workstation and peripheral s

3. * Digital nedium (CD)

4. * Digital video canera

5. * Digital storage nedia (for digital canera)

6. * Input fromStaff Judge Advocate (SJA) investigative officer(s)
7. * N ght Vision Lenses, photographic

8. * Software, audio/video

9. * Logbook

TASK: 4671.02.05 (CORE) CAPTI ON | MAGERY

CONDI TION(S): G ven recorded video imagery, current captioning software, digital

i magi ng workstation and peripherals, appropriate video equi pment and medi a, conplete
caption information, caption sheets and | og, adm nistrative materials, audiovisual

| abel s, and references.

STANDARD(S): Per the references, ensuring accuracy.

PERFORVANCE STEPS:

1. View video i magery.

2. Log time code corresponding to each shot.

Appendi x F to
ENCLCSURE ( 6)
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3. Log a descriptive depiction of each shot.

4. Maintain captions in |ogbook or database.

5. Forward captioned nul timedia products to appropriate outside agency.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2. DOD 5040. XX-4M DoD I rmagery and Caption Style Cuide

3. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVICCS)

4.  MCO P4400.82_, Regul ated/ Controlled Item Managenent Manual

5. ST 360, Exposure Chart (for use with NET), Student Text of Defense Mapping
School

6. ST 546, Drawi ng Basic Lines, Student Text of Defense Mappi ng School
7. VMHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Canera, photographic

3. * Caption infornation

4. * Caption sheets

5. * Digital inmaging workstation and peripheral s
6. * Digital nedium (CD)

7. * Digital video canera

8. * lmagery

9. * Labels, audiovisual

10. * Logbook

11. * Software

12. * Film photographic nedia

ADM NI STRATI VE | NSTRUCTI ONS:  Ensure both video nedia and capti on sheets include Visual
Information Record ldentification Number (VIRIN).

Appendi x F to
ENCLCOSURE ( 6)
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TASK: 4671.02.06 (CORE) DI d Tl ZE | MAGERY

CONDI TION(S): Gven digital video equipnent and media, current digital acquisition
har dwar e/ sof tware, digital imaging workstation and peripherals, admnistrative

mat eri al

s, and references.

STANDARD(S): Per the references, ensuring conpliance with established industry
standards for visual quality and clarity.

PERFORVANCE STEPS:

1.

2.

3.

4.

Prep captioned video for digitization.
Downl oad captioned video into |local digital video workstation.
I nport video via acquisition software at maxi mum resol ution.

Using current |ocal video editing hardware and software, correct video for

bri ght ness, contrast, and audi o.

5.
nmedi

6.

Save digital video to professional quality and to the customer's requested
a.

File finished video production using Visual Information Record ldentification

Nunber (MIRIN) and fil enane.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)

2.
3.
4.
Manu

5.

Software user's gui de(s)
DOD 5040. XX-4M DoD | magery and Caption Style Quide

MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
al (Short Title: MV CCS)

VI HB, Visual |nfornmation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Digital inmaging workstation and peripheral s
3. * Digital nedium (CD
4. * Digital video canera
5. * Digital storage nedia (for digital canera)
Appendi x F to
ENCLCSURE ( 6)
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6. * lmagery
7. * Software

8. * Software, desktop publishing

TASK: 4671.02.07 (CORE) ACQUI RE MOTI ON MEDI A | MAGES

CONDI TION(S): Under a variety of lighting conditions (e.g., day, night, indoor,
outdoor, etc.), and given vi deotape acquisition equi pnent of various formats (e.g., DV,
DVCAM DVCPRO, etc.), a digital imaging workstation and peripherals, appropriate nedia,
appropriate software, a subject, and references.

STANDARD(S): Per the references, ensuring conpliance with industry standards.

PERFORVANCE STEPS:

1. Set the canera to the correct filter to match the color tenperature of |ighting
condition (e.g., 3200k, 5600k, 1/4 neutral density, etc.).

2. Wite bal ance the canera.

3. Black bal ance the canera.

4. Ensure the main subject is sharply focused.
5. Ensure the main subject is correctly exposed.

6. Conpose an aesthetically pleasing image in the view finder, ensuring the main
subject is well placed therein.

7. Frame the image in the view finder, ensuring unnecessary distractors are cropped
out .

8. Record the inage, ensuring the fundamental s of conposition, framing, focus
exposure, and white and bl ack bal ances are mai ntai ned throughout the process of
noti on nedi a acqui sition.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions

2. Local Standing Qperating Procedures (SOP)
3. Software user's guide(s)

4. AVERI CAN Cl NEMATOGRAPHERS VI DEO MANUAL, G vilian reference by Frank
Beachnman, 2nd edition, 1994

5. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

Appendi x F to
ENCLCOSURE ( 6)
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6. DODI 5040. XX, Acquisition and Assessioning of DoD Visual |nformation Records

7. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

8. VIHB, Visual Infornation Handbook

TRAI NI NG MATERI EL:

1. * Artistic subject(s)

2. * Digital inmaging workstation and peripherals
3. * Digital nedium (CD

4. * Digital video canera

5. * Software, audio/video

6. * Software, interactive multimedia

7. * Video equipnent/tools

TASK: 4671.02.08 (CORE) DESIGN A STCRYBQARD

CONDI TION(S): Gven references, a conputer with acconpanying peripherals, appropriate
software, Internet access, and administrative materials.

STANDARD(S): Per the references, ensuring conpliance with industry standards.

PERFORVANCE STEPS:

1. Plan the story.
2. Research the subject.
3. Develop a thene.
4. Select the type of story.
a. Illustration for story.
b. Picture text conbination.
c. Al picture story.
5. Wite an outline as specified in the Visual Information Handbook (VI HB).
6. Prepare a shooting script as outlined in the Visual |nformation Handbook (VIHB).
7. Refine the script.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

Appendi x F to
ENCLCSURE ( 6)
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REFERENCE( S) :

1. D NFCS MATERI ALS, Radi o and Tel evi si on Handbook

2. HOWTO SHOOT A MOVIE AND VI DEO STORY, Gvilian reference by Arthur Gaskill
and David Engl ander, 4th Rv & enl edition, April 1985

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

4. TELEVI SI ON FI ELD PRODUCTI ON & REPORTING G vilian reference by Frederick
Shook, 3rd edition, Jan 2000

5. TELEVI SION PRODUCTION, Cvilian reference by Alan Wirtzel, et al, MG aw
H Il Series in Mass Conmuni cations, Feb 1995

6. TELEVI SI ON PRODUCTI ON HANDBOOK, G vilian reference by Herbert Zettl, 6th
edition, Aug 1996

7. THE TECHNI QUE OF TELEVI SI ON PRODUCTION, G vilian reference by Cerald
M1l erson, 12th edition, Focal Press, Oxford, 1989

8. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Access to Internet service provider and/or Information Systens Managenent
Oficer (1SMO

2. * Adninistrative materials
3. * Conputer workstation with acconpanying peripheral s

4, * Software

TASK: 4671.02.09 (CORE PLUS) DI RECT A VI DEO PRCDUCTI ON

CONDI TION(S): Gven references, appropriate multinedia equi pnent/tools and audi o/ vi deo
software, crew, customer, talent (if applicable), and adm nistrative naterials.

STANDARD(S): Per the references, conplying with professional industry standards and
ensuri ng custoner satisfaction.

PERFORVANCE STEPS:

1. PRE- PRODUCTI ON:
a. Conduct the pre-production neeting(s) with the customner.
b. ldentify the custoner's production needs.

c. Advise the customer in the devel opnent of the script.

Appendi x F to
ENCLCOSURE ( 6)
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d. Supervise the devel opnent of the storyboard fromthe approved script.
e. Screen and approve talent selection (narrator included), if applicable.
f. Devel op a shooting schedul e.

g. Coordinate the shooting schedule with all parties concerned. This
i ncl udes coordinating with external activities, as required.

h. Schedul e rehearsal s, as required.

2. PRODUCTI ON:
a. Ensure intent is translated into shots and scenes.
b. Communicate the intent to the crew and talent.
c. Supervise the direction of audio recording.
d. Ensure technical and artistic quality.

3. PCST- PRODUCTI ON:
a. Supervise the creation of an edit decision |ist.
b. Supervise the creation of the paper edit.
c. Supervise the off-line edit.
d. Supervise the on-line edit.

e. Conduct quality control on the final edit for satisfaction of customer
requirenents.

INITIAL TRAINING SETTING FLC Sustainnent: 12 Req By: Sgt

REFERENCE( S) :

1. AMERI CAN Cl NEMATOGRAPHERS VI DEO MANUAL, G vilian reference by Frank
Beachnman, 2nd edition, 1994

2. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

3. HOWTO SHOOT A MOVIE AND VI DEO STORY, Gvilian reference by Arthur Gaskill
and David Engl ander, 4th Rv & enl edition, April 1985

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. TELEVI SI ON FI ELD PRODUCTI ON & REPORTING G vilian reference by Frederick
Shook, 3rd edition, Jan 2000

6. TELEVI SION PRODUCTION, Cvilian reference by Alan Wirtzel, et al, MGaw
H Il Series in Mass Communi cations, Feb 1995

Appendi x F to
ENCLCSURE ( 6)
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7. TELEVI SI ON PRODUCTI ON HANDBOCOK, CGivilian reference by Herbert Zettl, 6th
edition, Aug 1996

8. THE TECHNI QUE OF TELEVI SI ON PRODUCTI ON, G vilian reference by Gerald
M1 lerson, 12th edition, Focal Press, Oxford, 1989

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Custoner(s)

3. * Digital video canera

4. * Digital storage nedia (for digital canera)
5. * Equi pnent/ Tool s

6. * Production crew

7. * Software, audio/video

8. Talent

TASK: 4671.02.10 (CORE PLUS) DI RECT A VI SUAL | NFORVATI ON (VI') PRODUCTI ON

CONDI TION(S): G ven references, appropriate video equiprent, a production crew, talent
or subject, digital imaging workstation and software, Visual |nformation Production
Report (DD Form 1995), custoner, job order request form talent (if applicable), and
adm ni strative material s.

STANDARD(S): Per the references, conplying with professional industry standards and
ensuring customer satisfaction.

PERFORVANCE STEPS:

1. PRE- PRODUCTI ON:
a. Produce a work request.
b. Deternmine the target audi ence.
c. Advise the customer in the devel opnent of the script.

d. Accurately conplete the Visual Information Production Report (DD Form

e. Develop the storyboard fromthe approved script.
f. btain talent release forms (narrator included).

g. Develop a shooting schedule with the use of the script and storyboard.

Appendi x F to
ENCLCOSURE ( 6)
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h. Coordinate the shooting schedule with all parties concerned. This
i ncl udes coordinating with external activities, as required.

2. PRODUCTI ON:
a. Communicate the intent to the crew and talent.
b. Direct the recordi ng session.
c. OConfirmtechnical and artistic quality.

3. POST- PRODUCTI ON:

a. Supervise the creation of an edit decision list/graphic arts
requirenent.

b. Conduct quality control on rough cut.

c. Conduct quality control on the final edit to insure customer's needs are
net.

4. DI STRI BUTI ON:

a. Confirmall admnistrative paperwork is accurately conpleted (e.g., copy
right releases, nusic contracts, talent rel eases, etc.).

b. Ensure production package is forwarded to the Visual |nformation
Managerment (MM offi ce.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Sgt

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions

2. DA PAM 25-91, Visual Information Procedures
3. DINFCs MATERI ALS, Radi o and Tel evi si on Handbook

4, MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. SOP, Standing Operating Procedures

6. THE TECHNI QUE OF TELEVI SI ON PRODUCTION, G vilian reference by Gerald
M1l erson, 12th edition, Focal Press, Oxford, 1989

7. VIHB, Visual Infornation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Audiovisual job order request formn(s)

Appendi x F to
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3. * Audiovisual job order database

4. * Custoner(s)

5. * Digital inaging workstation and peripheral s
6. * Digital video canera

7. * Digital storage nmedia (for digital canera)
8. * Production crew

9. * Software, audio/video

10. Talent

11. * Tel evi sion nonitor

12. * Video equi prment/tool s

13. * Visual Information Production Report (DD Form 1995)

ADM NI STRATI VE | NSTRUCTI ONS:  Ensure conpl eted video production is in conpliance with
the requirements of DA PAM 25-91 (e.g., titles, slates, Production Identification Nunmber
(PIN), etc.).

TASK: 4671.02.11 (CORE PLUS) DI RECT VI SUAL | NFORMATI ON (V1) PRODUCTS

CONDI TION(S): Gven references, appropriate multinedia equipnent/tools, digital inaging
wor kst ati on and peripherals, appropriate software, conpleted job order request form
dat abase/ | ogbook, and admi ni strative material s.

STANDARD(S): Per the references, conplying with professional industry standards and
ensuring customer satisfaction.

PERFORVANCE STEPS:

1. Confirminitiation of job order request form
2. Coordinate with customer for nultimedia fornat.
3.  Supervise production of multinedia products.

4. Conduct quality control procedures.

5. Confirmcustomer's requirenents are mnet.

6. Supervise proper distribution of product.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Sgt

REFERENCE( S) :

Appendi x F to
ENCLCOSURE ( 6)
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1. Equiprent/ Manuf acturer's operation/ mai nt enance instructions
2. Local Standing Qperating Procedures (SOP)
3. DINFOS MATERIALS, Radi o and Tel evi si on Handbook

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canmera Support
Manual (Short Title: MoVI CCS)

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Audiovisual job order request forn(s)

3.  * Audiovisual job order database

4. * Digital imaging workstation and peripherals
5. * Digital video canera

6. * Digital storage nmedia (for digital canera)
7. * Equi pnent/ Tool s

8. * Software, audio/video

9. * Software, desktop publishing

10. * Tel evi si on nonitor

11. * Logbook

TASK: 4671.02.12 (CORE) DOCUMENT UNCONTRCLLED ACTI ON

CONDI TION(S) : G ven vi deography acqui sition equi pment, a digital inaging workstation
and peripherals, an uncontroll ed environnent, references, and administrative material s.

STANDARD(S): Per the references, conplying with professional industry standards

PERFORVANCE STEPS:

1. Evaluate assigned task.
2. Determne lighting and environmental conditions.

3. Equip video canera with proper nedia, |lenses, filters, reflectors, and lighting
units.

4. Conpose video and focus, ensuring proper exposure

5. Acquire video

Appendi x F to
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6. Caption and edit video to the requester's needs.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. FMFM 3-8, Tactical Visual Information Doctrine

3. M2O 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

4, MCO P4790.2_, Marine Integrated M ntenance Managenment System (M MVB) Field
Procedur es Manual

5. VIHB, Visual Infornmation Handbook

TRAI NI NG MATERI EL:

1. * Adninistrative materials
2. * Digital inmaging workstation and peripheral s
3. * Digital video canera

4. * Digital storage nedia (for digital canera)

TASK: 4671.02.13 (CORE PLUS) LABEL MOTI ON MEDI A MATERI ALS

CONDI TION(S): G ven acquired videot ape, videotape case and caption sheet, illustration
materials, admnistrative materials, audiovisual |abels, conputer workstation with
peri pherals, appropriate software, and references.

STANDARD(S): Per the references, ensuring conpliance with established procedures and
utilizing the correct format.

PERFORVANCE STEPS:

1. Ceate the Visual Information Record Identification Number (VMIRIN) using the
following information in the proper format:

a. Wite the date of acquisition in the following format: YYMVDD (000711).

b. Annotate the appropriate branch of service utilizing the appropriate
al pha character (M Marine, N-Navy, F-Air Force, A Arny) (000711-M.

c. ldentify the videographer annotating the last 4 digits of the Marine's
Soci al Security Number (000711-M 1234).

d. Annotate the first letter of the videographer's |ast nane
(000711- M 12340) .

Appendi x F to
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e. In sequence, |og the nunmber of the videotape fromthe videotapes
recorded that day in triple digit format. [|mage nunber (001).
(000711- M 1234C 001) .
2. Ensure title has proper spelling.
3. Ensure | abel states who produced the materials.

4. Ensure |labels are attached to tape, tape case, and caption sheet.

INITIAL TRAINING SETTING MXJT Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. DODI 5040. XX, Acquisition and Assessioning of DoD Visual |nformation Records

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

4. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Caption sheets
3. * Conputer workstation w th acconpanying peripheral s

4. * |llustration naterials (e.g., pens, markers, pastels, charcoal, pencils,

5. * Label s, audiovi sual
6. * Software, desktop publishing
7. * Videotape

8. * Videotape case

TASK: 4671.02.14 (CORE) OPERATE BROADCAST FACI LI TY EQUI PMENT

CONDI TION(S): G ven references, broadcast facility equipnent, equi pnent history
folders, and adnministrative naterials.

STANDARD(S): Per the references, ensuring broadcast facility equi pment operability.

PERFORVANCE STEPS:

Appendi x F to
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1. Review the equi pment operating/ mai ntenance nanuals for all of the equiprment in
the broadcast facility.

2. Assess the condition of the broadcast facility equi prment.

3. Performpreventive maintenance, as required.

4. Record all numintenance perfornmed on the appropriate equi pnent history fol der.

5. Performoperations check on each pi ece of broadcast facility equipnent.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions

3. Local Standing OQperating Procedures (SOP)

4. DI NFCS MATERI ALS, Radi o and Tel evi si on Handbook

5. DOD DI RECTI VE 5120. 20, Armed Forces Radio and Tel evi si on Service (AFRTS)

6. MOO 3104.1_, Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MoVICCS)

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Digital video canera

3. * Digital storage nedia (for digital canera)
4. * Equiprment history fol ders

5. * Light source, pinpoint

6. * Television nonitor

7. * Video equipnent/tools

TASK: 4671.02.15 (CORE) PERFORM | NTERVI EWS

CONDI TION(S): Gven references, job order request form appropriate multinedia
equi pnent and software, interviewer and subject, audiovisual |ogbook/database, and
adm ni strative material s.

STANDARD(S): Per the references, conplying with professional industry standards.

Appendi x F to
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PERFORVANCE STEPS:

1. Produce a job order request.
2. Deternine the target audience.
3. Advise the customer in the devel opnent of the script, if applicable.

4. Coordinate the intervieww th all parties concerned, including external
activities, as required.

5. Performoperational check of all audio/video equi prent.
6. Ensure interview focuses on the "who, what, when, where, how, and why."
7. Monitor quality control of audio during interview.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :
1. DI NFOCS MATERI ALS, Radi o and Tel evi si on Handbook
2. FM11-82, Arny Pictorial Techniques, Equipnent, and Systems G nenmatography

3. M3O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

4. TELEVI SI ON FI ELD PRODUCTI ON & REPORTING G vilian reference by Frederick
Shook, 3rd edition, Jan 2000

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Audiovisual job order request formn(s)

3. * Audiovisual job order database

4. * Digital video canera

5. * Digital storage nedia (for digital canera)
6. * Interviewer and subject

7. * Software, audio/video

8. * Logbook

9. * Mcrophones

TASK: 4671.02.16 (CORE) PRCDUCE A VI SUAL STORY

Appendi x F to
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CONDI TION(S): G ven references, job order request form database/l ogbook, appropriate
mul ti medi a equi prent and nedi a, production crew, talent, poster board, digital imaging
wor kst ation and peripherals, appropriate software, audiovisual |abels, and

admini strative material s.

STANDARD(S): Per the references, conplying with professional industry standards and
ensuring custoner satisfaction

PERFORVANCE STEPS:

1. PRE- PRODUCTI ON:
a. Produce a job order request.
b. Deternmine the target audi ence
c. Determne nultinedia format.
d. Advise the custoner in the devel opnent of the script, if applicable.
e. Develop a shooting schedul e.

f. Coordinate shooting schedul e with personnel, including externa
agenci es.

2. PRODUCTI O\
a. Communicate the intent to the crew and tal ent.
b. Acquire nultimedia imgery.
c. Ensure technical and artistic quality.
3. PCST- PRODUCTI ON:
a. Create an edit decision list to include all nultimedia requirenents.
b. Edit the rough cut
c. Produce final edit.
d. Ensure customer's requirements are net.
4. DI STRI BUTI ON

a. Ensure all admnistrative paperwork is conpleted (e.qg., copyright
rel eases, etc.).

b. Ensure production package is forwarded to required agencies.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications
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2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions

3.  AVERI CAN C NEMATOGRAPHERS VI DEO MANUAL, G vilian reference by Frank
Beachnman, 2nd edition, 1994

4. DI NFCS MATERI ALS, Radio and Tel evi si on Handbook

5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MVICCS)

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)

3.  * Audiovisual job order database

4. * Board, poster, various colors

5. * Digital inaging workstation and peripheral s
6. * Digital nedium (CD)

7. * Digital video canera

8. * Digital storage nmedia (for digital canera)
9. * Labels, audiovisual

10. * Night Vision Lenses, photographic

11. * Production crew

12. * Software, audio/video

13. * Software, desktop publishing

14. * Tal ent

15. * Tel evision nonitor

TASK: 4671.02.17 (CORE PLUS) SCRI PT A VI SUAL STORY

CONDI TION(S): Gven references, digital imaging workstation with peripherals,
appropriate software, audiovisual |abels, poster board, artistic nedia, adninistrative
materials, and draw ng pads.

STANDARD(S): Per the references, ensuring story answers "who, what, when, where, why,
and how' and conplies with industry standards.
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PERFORVANCE STEPS:

1. Wite a paragraph that summarizes the story.

2. Oeate characters (who).

3. Ceate conflict (what).

4. Arrange conflicts into plot devel opment (what, when, where).
5. Resolve conflict (why).

6. Conclude the story.

7. Visualize the story into pictures and scenes (storyboard).
8. Arrange scenes into sequential order.

9. Oeate storyboard, shooting, and narrative scripts.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Sgt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

3. HOWTO SHOOT A MOVIE AND VI DEO STORY, Gvilian reference by Arthur Gaskill
and David Engl ander, 4th Rv & enl edition, April 1985

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canmera Support
Manual (Short Title: MCVICCS)

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Artistic nedia

3. * Board, poster, various colors

4. * Digital imaging workstation and peripherals
5. * Drawi ng pads, various sizes and types

6. * Labels, audiovisual

7. * Software

TASK: 4671.02.18 (CORE) WRITE EDI T DECI SI ON LI STS

CONDI TION(S): Gven references, admnistrative materials, appropriate nultimedia
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vi ewi ng equi pnent, multinmedia source material, digital imaging workstation and
peri pherals, appropriate software, all associated captions and shot sheets, a
storyboard, and a script.

STANDARD(S): Per the references, accurately depicting the sequential order of the
producti on.

PERFORVANCE STEPS:

1. Ensure all multinmedia sources are acconpani ed by captions and/or shot sheets.

2. Gather scripts, storyboard, shot sheets, and all acconpanying nul timedi a sources
intended for use in the final product.

3. Review and conpare scripts, shot sheets, captions, and storyboard.

4. Match the scenes fromthe script with the shots fromthe shot sheets using tine
code references.

5. Ceate a list, in sequence, starting with the first edit decision and endi ng
with the last edit decision.

6. Provide the edit decision list to the editor with all associated materi al s.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai ntenance instructions

2. Local Standing Qperating Procedures (SOP)
3. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. VIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Caption sheets

3. * Digital inaging workstation and peripheral s
4. * Miltinedia source material

5. * Miltinedia view ng equi prent

6. * Script

7. * Shot sheets
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8. * Software
9. Software, audio/video

10. * Storyboard

TASK: 4671.02.19 (CORE) CREATE VI SUAL | NFORVATI ON (VI) PRODUCTI ONS

CONDI TION(S): G ven references, appropriate nultinedia equi pnent and nedia, nultinedia
i magery, digital imaging workstation and peripherals, Internet access, appropriate
software, a production crew, talent, job order request, audiovisual database/l ogbook,
audi ovi sual |abels, Visual Information Production Report (DD Form 1995), and

adm ni strative material s.

STANDARD(S): Per the references, conplying with professional industry standards and
ensuring customer satisfaction.

PERFORVANCE STEPS:

1. PRE- PRODUCTI ON:
a. Produce a job order work request.
b. Determne the target audience.
c. Deternmine nultimedia format.
d. Advise the customer in the devel opnent of the script, if applicable.

e. Accurately conplete the Visual Information Production Report (DD Form
1995), if applicable.

f. Develop the storyboard (shot sheet) fromthe approved script.
g. Obtain talent release forms (narrator included), if applicable.
h. Devel op a shooting schedul e.

i. Coordinate the shooting schedule with all parties concerned, including
external agenci es.

2. PRODUCTI O\
a. Communicate the intent to the crew and talent.
b. Acquire nultimedia imgery.
c. Ensure technical and artistic quality.

3. PCST- PRODUCTI ON:

a. Create an edit decision list to include all nultimedia requirenents.
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b. Edit the rough cut.

c. Produce final edit.

d. Ensure customer's requirenments are net.
4. DI STRI BUTI ON\:

a. Ensure all admnistrative paperwork is conpleted (e.g., copyright
rel eases, nusic contracts, talent rel eases, etc.).

b. Forward the multimedia production package to the requester and Vi sual
I nformati on Managenment (VIM office, if applicable.

INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. DA PAM 25-91, Visual Infornmation Procedures
3. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. THE TECHNI QUE OF TELEVI SI ON PRODUCTION, G vilian reference by Cerald
M1l erson, 12th edition, Focal Press, Oxford, 1989

6. VIHB, Visual Infornation Handbook

TRAI NI NG VATERI EL:

1. * Access to Internet service provider and/or |nformation Systens Managenent
Oficer (1SMO

2. * Admnistrative materials

3. * Audiovisual job order request forn(s)

4. * Audiovisual job order database

5. * Digital inmaging workstation and peripherals
6. * Digital nedium (CD)

7. * Digital video canera

8. * Digital storage nedia (for digital canera)
9. * lmagery

10. * Label s, audi ovi sual
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11. * Night Vision Lenses, photographic
12. * Production crew
13. * Software, audio/video
14. * Tal ent
15. * Visual Information Production Report (DD Form 1995)
16. * Logbook
17. * M crophones
ADM NI STRATI VE | NSTRUCTI ONS:  Ensure conpl eted video production is in conpliance with

the requirenents of DA PAM25-91 (e.g., titles, slates, and Production Identification
Nunber (PIN), etc.).

TASK: 4671.02.20 (CORE) CREATE VI SUAL | NFORMATI ON (VI) PRODUCTS

CONDI TION(S): Gven references, appropriate nmultinedia equi pnent, job order request
form audi ovi sual dat abase/| ogbook, adm nistrative naterials, digital inmaging

wor kst ation and peripherals, Internet access, audiovisual |abels, and appropriate
sof tware and nedi a.

STANDARD(S): Per the references, conplying with professional industry standards and
ensuring customer satisfaction.

PERFORVANCE STEPS:

1. Produce conpleted job order request.
2. Determine appropriate multinmedia format.
3. Acquire multinmedia required to conplete the product.
4. Ensure quality control is foll owed.
5. Ensure custoner's requirenments are net.
6. Ensure proper distribution is conpleted.
INITIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance i nstructions
3. Local Standing Qperating Procedures (SOP)

4. DI NFCS MATERI ALS, Radio and Tel evi si on Handbook
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5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

6. TELEVISION PRODUCTION, CGvilian reference by Alan Wirtzel, et al, MGaw
H Il Series in Mass Communi cations, Feb 1995

TRAI NI NG MATERI EL:

1. * Access to Internet service provider and/or Information Systens Managenent
Oficer (1SM)

2. * Admnistrative materials

3. * Audiovisual job order request forn(s)

4. * Audiovisual job order database

5. * Digital inaging workstation and peripheral s
6. * Digital nedium (CD

7. * Digital video canera

8. * Digital storage nedia (for digital canera)
9. * Labels, audiovisual

10. * Software, audi o/ video

11. * Tel evision nonitor

12. * Logbook

13. * M crophones

TASK: 4671.02.21 (CORE) ACQU RE STILL | MAGES

CONDI TION(S): G ven a videography m ssion, video nedia equipnent, digital imaging
wor kst ation and peripheral s, appropriate software, photographic equi pnent and tools,
nmedi a, audi ovi sual |abels, administrative materials, and references.

STANDARD(S): Per the references, conplying with industry standards.

PERFORVANCE STEPS:

1. Determine lighting conditions.
2. Determine nedia requirenents.

3. Uilize video canera wi th desired nedi a.
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4. Equip video camera with specified filters, reflectors, and lighting units, as
required.

5. Ensure proper exposure, conposition, and focus.
6. Docunent and caption video.
7. Digitize video on local digital workstation.

8. Acquire digitized inages into finished product utilizing |ocal
har dwar e/ sof t war e.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions
3. Local Standing Qperating Procedures (SOP)
4. DI NFCs MATERI ALS, Radi o and Tel evi si on Handbook

5. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Canera, photographic

3. * Digital inaging workstation and peripheral s
4, * Digital medium (CD)

5. * Digital storage nmedia (for digital canera)
6. * Labels, audiovisual

7. * N ght Vision Lenses, photographic

8. * Phot ographi c equi pnent/tool s

9. * Software

10. * Video equi prent/tool s

11. * Film

12. * Lenses, photographic
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TASK: 4671.02.22 (CORE) WRITE A VI SUAL | NFORVATI ON RECORD | DENTI FI CATI ON NUMBER (MIRIN)
CONDI TION(S): G ven acquired videotape, videographer's data, videotape case, caption
sheet, digital inmaging workstation and peripherals, appropriate software, audi ovi sual

| abel s, admnistrative naterials, and references.

STANDARD(S): Per the references, utilizing the correct format.

PERFORVANCE STEPS:

1. Gather materials requiring Visual Information Record Identification Nunbers
(MR Ns).

2. Oeate the Visual Information Record ldentification Nunmber (VIRIN) using the
following information in the proper format:

a. Wite the date of acquisition in the following format: YYMVDD (000711).

b. Annotate the branch of service utilizing the appropriate al pha character
(M Marine, NNavy, F-Air Force, A-Arny). (000711-M.

c. ldentify the videographer annotating the last 4 digits of the Marine's
soci al security nunmber. (000711-M 1234).

d. Annotate the first letter of the videographer's |ast nane
(000711- M 12340 .

e. In sequence, |og the nunber of videotapes recorded that day in triple
digit format. Inage nunber (001). (000711-M 1234C 001).

3. Ensure every tape, tape case, and caption sheet is |abeled with a Visual
Informati on Record ldentification Nunber (MR N).

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)
2. DINFCS MATERI ALS, Radi o and Tel evi si on Handbook
3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials

4, MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

5. VIHB, Visual Infornation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Caption sheets
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3. * Digital inmaging workstation and peripherals
4. * |nformation from phot ographer/vi deogr apher
5. * Label s, audiovi sual

6. * Software

7. * Videot ape

8. * Videotape case

TASK: 4671.02.23 (CORE) TRANSM T DI G TAL | MAGERY

CONDI TION(S): G ven captioned video, digital inaging workstation and peripherals,
software, nedia, video equi pment, transm ssion destination/agency, access to network
and/or satellite, transmssion | og, references, and adm nistrative material s.

STANDARD(S): Per the references, ensuring successful receipt by the recipient of an
intact file in an electronic format conpatible with standard desktop publi shing
sof t ware.

PERFORVANCE STEPS:

1. Collect video to be transmtted.
2. Edit and caption video data.
3. Performquality control.

4. Ensure all video has required Visual Infornation Record Identification Nunber
(MRIN).

5. Determne transm ssion destination/agency.
6. Determne transnission medi um
7. Upload digital inmagery to server, satellite, or direct account.
8. Transnit the finalized digital imagery to the customer.
9. Confirmsuccessful transmission with custoner.
10. Docunent steps of transmission in transmn ssion |og.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions

Appendi x F to
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3. Local Standing Qperating Procedures (SOP)
4. CJCSI 3205.01, Joint Conbat Canera
5. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program

6. MOO 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

7. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Access to network or satellite

2. * Adninistrative naterials

3. * Digital inmaging workstation and peripheral s
4, * Digital medium (CD)

5. * Digital storage nedia (for digital canera)
6. International Maritime Satellite (1 NVARSAT)
7. * Logbook

8. * Personal Data Controller 400 (VDC 400)

9. Satellite Communications (SATCOM) equi pnent

10. * Software, audi o/ video
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DUTY AREA 03 - MAI NTENANCE

TASK: 4671.03.01 (CORE PLUS) SUPERVI SE PREVENTI VE MAI NTENANCE ON VI DEO EQUI PMENT/ TOOLS
CONDI TION(S): G ven mai ntenance | og, equi pnent history fol ders, video equiprent/tools
ref erences, appropriate preventive maintenance cl eaning materials, and adm ni strative
materi al s.

STANDARD(S): Per the references, ensuring equi prent operability.

PERFORVANCE STEPS:

1. ldentify equipment/tools requiring naintenance.

2. Consult references identifying manufacturer's preventive nai nt enance
speci fications

3. Ensure appropriate cleaning supplies are utilized.
4. Del egate performance of preventive maintenance duties, as required.
5. Ensure proper docunentation/tracking of prescribed maintenance.
6. Verify quality of perforned preventive naintenance
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Opl

REFERENCE( S) :
1. Appropriate Technical Mnuals (TMs) and publications

2. Equi prent/ Manuf acturer's operation/ mai nt enance instructions
3. Local Standing Qperating Procedures (SOP)
4. Software user's guide(s)

5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVICCS)

6. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Equipnent history fol ders
3. * Ceneral purpose cleaners

4. * Maintenance | og

5. * Video equipnent/tools
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TASK: 4671.03.02 (CORE) PERFORM CPERATOR- LEVEL PREVENTI VE MAI NTENANCE ON VI DEO
EQUI PMENT/ TOOLS

CONDI TION(S): G ven references, video equipnent/tools, specified factory tools, proper
cl eaning supplies, admnistrative materials, equipment history fol ders, and mai nt enance
| og.

STANDARD(S): Per the references, ensuring equiprent/tool operability.

PERFORVANCE STEPS:

1. ldentify equipnent/tools requiring naintenance.
2. Consult manufacturer's references on preventive maintenance.

3. Prepare specified factory tools and cl eani ng gear needed to performthe
preventive mai nt enance.

4. Conduct first echelon preventive maintenance, per nanafacture's specifications.
5. Record nai ntenance perforned in mai ntenance | og and equi prrent history fol ders.
6. Performquality control by performng a function check on the equiprent/tools.
7. File the equiprment history fol ders.

8. Keep the Oficer In Charge (OC) and/or Staff Noncomm ssioned Oficer I n Charge
(SNCO O informed of any potential |ong range problens.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt

REFERENCE( S) :

1. Appropriate Technical Mnuals (TMs) and publications

2. Equi pnent/ Manuf acturer's operation/ mai nt enance instructions
3. Local Standing OQperating Procedures (SOP)

4. Software user's guide(s)

5. DINFOS MATERI ALS, Radi o and Tel evi si on Handbook

6. MOO 3104.1_, Marine Corps Visual Information and Cormbat Camera Support
Manual (Short Title: MVICCS)

7. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Al cohol, cleaning
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3. * Brushes, various sizes and types
4. * Canned air

5.  * Equipnent history fol ders

6. * Ceneral purpose cleaners

7. * Lens tissue

8. * Mintenance | og

9. * Phot ograhi ¢ mai nt enance brushes
10. * Specified factory tools

11. * Video equipnent/tools

TASK: 4671.03. 03 (CORE PLUS) SUPERVI SE CORRECTI VE NMAI NTENANCE ON VI DEO EQUI PMENT AND
TOOLS

CONDI TION(S): G ven maintenance | og, equi pment history fol ders, inoperable video
equi pnent/tool s requiring mai ntenance, current service contracts (if applicable),
conput er workstation with peripherals, references, and adm nistrative naterial s.

STANDARD(S): Per the references, ensuring operability of repaired equi pnent/tools.

PERFORVANCE STEPS:

1. ldentify equipment/tools requiring nmaintenance.

2. Obtain manufacturer's service contract, if applicable.

3. Contact nanufacturer for estimte of maintenance timefrarne.
4. Cenerate applicable adm nistrative docunents

5. Make arrangenents for naintenance of equi pnent.

6. Conduct a function check on equi pnent/tools once nai ntenance has been performed
to ensure proper operability.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: SSgt

REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions

2. Local Standing Qperating Procedures (SOP)
3. Software user's guide(s)

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVI CCS)
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5. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Conputer workstation with acconpanying peripheral s
3. * Equipnent history fol ders

4. * Maintenance | og

5. Service contracts

6. * Video equipnent/tools

ADM NI STRATI VE | NSTRUCTI ONS:  Equi prent nmay be shi pped to the nmanufacturer for repair or
serviced by a contractor on-site.
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MOS 4691, VI SUAL | NFORVATI ON CH EF

DUTY AREA 01 - VI SUAL | MAGERY PRODUCTI ON

TASK: 4691.01.01 (CORE PLUS) MONI TOR A 24- HOUR EVI DENTI ARY | MAG NG PLAN
CONDI TION(S): G ven the appropriate hardware/software; references; administrative

materials; Commander's Intent; and pertinent data fromthe Provost Marshal Ofice (PMD)),
Crimnal Investigative Division (C D), and Naval Crimnal Investigative Service (NCS).

STANDARD(S) : Per the references.
PERFORVANCE STEPS:

1. Review current 24-hour Evidentiary |naging Plan.
2. Ensure plan establishes:

a. Purpose of docurentation (who, what, when, where, why, how).

b. Chain of custody procedures.

c. Transportation needs, if applicable.

d. Special orders (e.g., classification, security, etc.).

e. Due dates.
3. Ensure appropriate personnel are famliar with current Provost Marshal O fice
(PMJ), Naval Criminal Investigative Service (NOS), Crimnal Investigative
Department (CID), and Fire Departnent policies and procedures.
4. Review Establish a Conbat Visual Infornmation Center (CVIC) and Energency
Response Standing Operating Procedure (SOP) which reflects the current Provost
Marshall Ofice (PM), Naval Criminal Investigative Service (NOIS), Cimnal

I nvestigative Departnment (CID), and Fire Department policies and procedures.

5. Reviewthe follow ng adm nistrative areas to ensure conpliance with established
procedur es:

a. Section Desktop and Standing Operating Procedures (SOP).
b. Duty phot ographer/vi deographer | ogbooks.

c. Initial and reiteration training docunentation.

d. After Action Reports.

INITIAL TRAINI NG SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. Various base/station orders
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2. DOD DI RECTI VE 5040. 2, Visual Information (V)
3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD I magery
4. DOD DI RECTI VE 8000. 1, Defense Information Managenent (IM Program

5. M2O 3104.1_, Marine Corps Visual Information and Cormbat Canera Support
Manual (Short Title: MoVI CCS)

6. MOO P1070.12_, Marine Corps |ndividual Records Adm nistration Manual (Short
Title: |RAM

7. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
8. SOP, Standing Operating Procedures
9. WVIHB, Visual Information Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Commander's Intent
3. * Hardware/ Software

4. * |nput fromProvost Marshal, Crimnal Investigative D vision, and/or Naval
I nvestigative Service

TASK: 4691.01.02 (CORE PLUS) DI G Tl ZE | MAGERY

CONDI TION(S): G ven references, non-digitized imagery, audiovisual job order request
form scanner, digital imaging workstation and peripherals, appropriate interactive
nul tinedi a software, references, and adnministrative material s.

STANDARD(S): Per the references, ensuring conpliance with established industry
standards for visual quality and clarity.

PERFORVANCE STEPS:

1. Evaluate customer's requirenents for final product to deternine digitized
resol ution.

2. Conpile imges to be digitized.

3. Acquire images using a digital input peripheral scanner (e.g., flatbed, 35mm
drum etc.).

4. Transnit digitized image to digital nedia.
5. Evaluate image for quality.

6. |f needed, color correct, scale, and filter.

Appendix Gto
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7. Quality control images.
8. Fornat images for digital saving and archiving.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Mgt
REFERENCE( S) :
1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions
2. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program
3. DOD DI RECTI VE 5040.5, Alteration of Oficial DoD Inagery
4. SOP, Standing Operating Procedures
TRAI NI NG MATERI EL:
1. * Administrative materials
2. * Audiovisual job order request forn(s)
3. * Digital inaging workstation and peripheral s
4. * Non-digitized inagery
5. * Scanner
6. * Software, interactive nultinedia
Appendix Gto
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DUTY AREA 02 - VISUAL | NAGERY MANAGEMVENT

TASK: 4691.02.01 (CORE PLUS) DEVELOP A VI SUAL | NFORMATI ON (V1) DEPLOYMENT PLAN

CONDI TION(S): Gven a deploynent scenario, Commander's |ntent, updated Tabl e of

Organi zation (T/O, Table of Equipment (T/E), administrative materials, a Conbat Visual
Information Center (CVIC) Manpower Managenent Pl an, appropriate hardware/ sof t ware,
references, and appropriate deploynent rel ated docunents.

STANDARD( S): Per the references.
PERFCRVANCE STEPS:

1. Reviewall documents pertaining to the specific m ssion/deployment (e.g.,
Warning Orders, Operation Orders, Message traffic, Conmander's Intent, etc.).

2. Review Conbat Visual Information Center (CVIC) Manpower Managenent Pl an.
3. Review material and equi pnent status.

4. Coordinate mssion requirenents with external agencies.

5. Fornul ate the draft depl oynent plan.

6. Staff the draft plan to the appropriate conmand and external agencies for
revi ew.

7. Modify staffed draft deploynent plan, if necessary.
8. Publish approved depl oynent plan.
9. Opbligate materials and equi prent.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. CIJCSM 3122.03_, Joint Operation Planning and Execution System Volune II
(Planning Formats and CQui dance)

2. DA PAM 25-91, Visual Information Procedures

3. DOD DI RECTI VE 5040. 2, Visual Information (VI)

4. DOD DI RECTI VE 5040.3, DoD Joint Visual Information Services
5. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM) Program
6. FM 11-40, Tactical Audiovisual Doctrine

7. FMFM 3-8, Tactical Visual Information Doctrine

8. JANT PUB 5-03.1, Joint Operation Planning and Execution System Vol une 1
(Planning Policies and Procedures)
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9. MCBUL 7100 SER ES, Field Budget Quidance

10. MO P4790.2_, Marine Integrated Mintenance Managenent System (M MvB) Field
Procedur es Manual

11. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

12. SOP, Standing Operating Procedures
13. VIHB, Visual Information Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2. * Commander's | ntent

3. * Deploynent rel ated docurments (e.g., Warning Orders, OPORD, Appendix 9 to
Annex C, nsg traffic, etc.)

4. * Hardwar e/ Sof t war e
5.  * Manpower Managerent Pl an
6. * Table of Equipnment (T/E)

7. * Table of Oganization (T/0

TASK: 4691.02.02 (CORE PLUS) DEVELOP A VI SUAL | NFORVATI ON (VI) CONTI NGENCY DEPLOYMENT
PLAN

CONDI TION(S): G ven a contingency scenario, Conmander's Intent and published Operation
Order, updated Table of Organization (T/O, Table of Equipnent (T/E), admnistrative
materials, references, and appropriate hardware/sof t ware.

STANDARD(S): Per the references, ensuring plan conplies with the published Operation
Order and addresses manpower, equi pnent, supplies/naterials, and external support
requirenents.

PERFORVANCE STEPS:

1. Review Commander's Intent and published Qperation O der.
2. Determne deploynment naterials and equi pnent requirenents.
3. Acquire the appropriate materials and equi pment.

4. Ensure personnel are formed and equi pnent staged in accordance w th published
Qperation Order.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt
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REFERENCE( S) :
1. CJICSI 3205.01, Joint Conbat Canera
2. DA PAM 25-91, Visual Information Procedures
3. DOD 6050.5-M DoD Hazardous Materials Informati on System Procedures
4. DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM Program
5. FM 11-40, Tactical Audiovisual Doctrine
6. FMFM 3-8, Tactical Visual Information Doctrine
7. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)
8. MOO P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )
9. MO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
10. MO P7100.8_, Field Budget Cuidance Manual
11. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons
12. SOP, Standing Operating Procedures
13. VIHB, Visual Information Handbook
TRAI NI NG VATERI EL:
1. * Administrative materials
2. * Conmander's | ntent
3. * Hardware/ Software
4. * (Cperation Oder
5. * Table of Equipnment (T/E)
6. * Table of Organization (T/O
TASK: 4691.02. 03 (CORE PLUS) MNAI NTAIN A MANPOAER MANAGEMENT PLAN
CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), current

Manpower Managenent Pl an,

Requi rement (ASR), staffing goals,
appropriate
har dwar e/ sof t war e.

Appendix Gto
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STANDARD( S): Per the references, ensuring consonance between m ssion requirenents and
Conbat Visual Information Center (CVIC) staffing | evels.

PERFORVANCE STEPS:

1. Review current Manpower Managenent Pl an.

2. Reviewcurrent Table of Organization (T/0O, Authorized Strength Requiremnent
(ASR), and staffing goals.

3. Assess the Conbat Visual Information Center (CVIC) manpower strengths and
defi ci enci es.

4. Advise Oficer In Charge (A C of any nanpower deficiencies.
5. Assign personnel based on the Table of Oganization (T/O or m ssion.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

2. M2O P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
4. SOP, Standing Operating Procedures
5. MIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Authorized Strength Requirement (ASR)
3. * Hardware/ Sof tware

4. * Manpower Managenent Pl an

5. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

6. * Staffing goals

7. * Table of Organization (T/0

TASK: 4691.02. 04 (CORE PLUS) PREPARE | NPUT FCR VI SUAL | NFORVATI ON (V1) BUDGET PROCESS
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CONDI TION(S): G ven references; accurate data for Visual Information (VI) resources
pertaining to: materials, supplies, equiprent, maintenance, contracts, training,
conferences, and seminars; administrative materials; and appropriate hardware/ software.

STANDARD(S): Per the references, ensuring accuracy of submitted budget infornation.

PERFORVANCE STEPS:

1. Research unit needs (e.g., materials, training, equipnment, vendor services,
conferences, senminars, etc.).

2. Coordinate resource requirenents with other Visual Information (VlI) sections to
prevent redundant requests.

3. Ensure all new equi pment requested for acquisition is conpatible with existing
Visual Information (VI) equipment.

4. Establish priority of acquisition requests.

5. Place information in proper format.

6. Submit acquisition reconmmendations to Oficer In Charge (OC).
INITIAL TRAINING SETTING MXIT Sustainnment: 12 Req By: Msgt

REFERENCE( S) :
1. MCBUL 7100 SERIES, Field Budget Quidance

2. M2O P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

3. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
4. SOP, Standing Operating Procedures

TRAI NI NG MATERI EL:

1. * Administrative materials

2. * Budget data (e.g., cnd guidance, historical records, life cycle plans, TAD
costs, price lists, etc.)

3. * Hardware/ Sof t war e

TASK: 4691.02.05 (CORE PLUS) ADM NI STER A VI SUAL | NFORVATI ON (V1) BUDGET PLAN

CONDI TION(S): Gven an operational Conmbat Visual Information Center (CVIC), an approved
Visual Information (VI) Budget Plan, budget data, references, admnistrative materials,
and appropri ate hardware/ sof t ware.
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STANDARD(S): Per the references, ensuring all allocated funds are expended in a nmanner
consi stent with the approved Visual Information (VI) Budget Pl an.

PERFORVANCE STEPS:

1. Evaluate, prioritize, and allocate appropriate funds to Conbat Visual
Informati on Center (CVIC) sections.

2. Monitor tinmely expenditures of allocated funds.

3. Review all budget subm ssions fromthe various sections of the Conbat Visual
Information Center (CVIC) for conpliance with the approved Visual Information
(V1) Budget Pl an.

4. Notify Conmbat Visual Information Center (CVIC) O ficer In Charge (O C of any
budget di screpanci es.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt

REFERENCE( S) :
1. MCBUL 7100 SERIES, Field Budget Quidance

2. M2O P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

3. MO P4400. 151 , Intermnedi ate-Level Supply Managenent Policy Manual
4. MCO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
5. SOP, Standing Operating Procedures
6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials
2. * Budget

3. * Budget data (e.g., cnd guidance, historical records, life cycle plans, TAD
costs, price lists, etc.)

4. * Hardwar e/ Sof t war e

5. * (perational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4691.02.06 (CORE PLUS) DEVELOP A VI SUAL | NFORMATI ON (V1) PRCDUCTI ON AND RECORDS
VANAGEMENT PLAN
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CONDI TION(S): Gven references, administrative materials, an operational Conbat Visual
Information Center (CVIC), approved Visual information (VI) Budget Pl an, Equipnent Life
Cycl e Managenent Plan, input from Section Chiefs, and appropriate hardware/ software.
STANDARD(S): Per the references, ensuring accuracy and custoner satisfaction.

PERFORVANCE STEPS:

1. Publish Standing Qperating Procedures (SOP) that include:
a. Mssion statemnent.
b. General Conbat Visual Information Center (CVIC) information.
c. Chapters on the duties of each Visual Information (V) section.
d. dassified Materials handling procedures.

e. Special Instructions pertaining to Fire/ Safety, Hazardous Materials,
etc.

2. Publish Desktop Procedures that outline:
a. Billet description.
b. Accounts for daily operations.

c. Special Instructions pertaining to custoner service, production quality
controls, etc.

3. Establish/Maintain a work request systemthat tracks the followi ng on a nonthly,
quarterly, seni-annual, and annual basis:

a. Weekly conpl eted tasks.
b. Work units.
c. Materials/Supplies.
d. Requester.
e. Type of support.
f. Work hours.
4. Maintain records pertaining to:
a. Equi prent nai ntenance history fol ders.
b. Correctivel/Preventive mai ntenance pl ans.
c. Mlitary naintenance training plans.

5. Analyze data sem -annually to determ ne funding and equi pnent statistics.
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6. Ensure Production and Records Managenent Plan satisfies custoner requirenents.
INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. Local Standing Cperating Procedures (SOP)

2. Various base/station orders

3. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
4. DCD 5040. XX-3N, Visual Information Records Schedul e

5. DOD 5040. XX-4M DoD I magery and Caption Style Quide

6. DOD DI RECTI VE 5040. 2, Visual Information (V)

7. DOD DI RECTI VE 8000.1, Defense Infornmation Managerment (1M Program

8. MO0 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MCVI CCS)

9. MO P7100.8_, Field Budget Quidance Manual

10. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Qperations

11. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canmera Program

12. VIHB, Visual |nfornmation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials

2. * Budget data (e.g., cnd guidance, historical records, life cycle plans, TAD
costs, price lists, etc.)

3. * Hardware/ Sof t ware

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

5. * Staff input

TASK: 4691. 02. 07 (CORE PLUS) BRI EF COMWANDERS/ CUSTOVERS ON VI SUAL | NFORVATI ON (M)
CAPABI LI TI ES

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), catal og of
capabilities, access to the customer base, digital imaging workstation and peripherals,
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appropriate medi um appropriate software, equipnent, administrative materials, and
ref erences.

STANDARD(S): Per the references, ensuring sem-annual liaison with all elenents of the
cust omer base.

PERFORVANCE STEPS:

1. Identify the custoner base.
2. ldentify the mssion of all elements of the custonmer base.
3. Design marketing tools based on the various nissions of the custoner base.
4, Liaison with all elenents of the custoner base through:
a. Face-to-face visits.
b. Phone calls.
c. E-mails with marketing attachnents.
d. Open Houses to denonstrate products/capabilities.

5. Denonstrate the Visual Information (VI) capabilities that will support/enhance
the identified m ssions.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

3. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Operati ons

4. SECNAVI NST 3104.1, Department of the Navy Visual Information and Conbat
Camera Program

5. SOP, Standing Operating Procedures
6. VM HB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. Access to Internet service provider and/or Information Systens Managenent
Oficer (1SMO

2. * Administrative materials
3. * Catalog of capabilities

4. * Custoner(s)
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5. * Digital inmaging workstation and peripherals
6. * Digital nedium (CD)

7. * QOperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

8. * Plotter, large fornat, color
9. * Printer, conputer
10. * Software, audi o/ video
11. * Software, desktop publishing
12. * Software, interactive multimedia
13. * Software, presentation
ADM NI STRATI VE | NSTRUCTI ONS:  Provi de exanpl es of Visual Information (VlI) support in

hard copy and digital format, to include: CD-ROM prints, tri-folds, posters,
panphl ets, catal ogs, videos, etc.

TASK: 4691. 02. 08 (CORE PLUS) COORDI NATE GRAPH C, PHOTOGRAPHI C, VI DEQ, AND REPRCDUCTI ON
REQUI REMENTS W TH CUSTOMVERS

CONDI TION(S): Gven an operational Conmbat Visual Information Center (CVIC), custoners,
job order request form admnistrative materials, appropriate hardware/software, and
ref erences.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with
i ndustry quality standards.

PERFORVANCE STEPS:

1. Consult with custoners to determne job requirenents.
2. Determne the nost feasible way to support the customer's request.

3. Ensure necessary enclosures are attached to the customer's job order request
form

4. Ensure conplete description of work is attached to the job order request form
5. Deternine appropriate nedia.
6. Finalize request.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. DA PAM 25-91, Visual Information Procedures

Appendix Gto
ENCLCOSURE ( 6)
6-G 13



MCO 1510. 54C
29 Dec 00

2. DOD DI RECTI VE 5040. 2, Visual Information (V)
3. DOD DI RECTI VE 5040. 3, DoD Joint Visual Information Services

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVI CCS)

5. MOO P5600.31_, Marine Corps Publications and Printing Regul ations

6. MCRP 3-33.3A (DRAFT), Tactical Visual Infornmation in Expeditionary
Operati ons

7. SECNAVI NST 3104.1, Department of the Navy Visual Information and Combat
Canera Program

8. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials

2. * Audiovisual job order request forn(s)
3. * Custoner(s)

4. * Hardwar e/ Sof t war e

5. * (perational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

TASK: 4691.02.09 (CORE PLUS) COORDI NATE CUSTOVER VI SUAL | NFORVATI ON (V1) REQUI REMENTS
W TH EXTERNAL AGENCI ES

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC); a support
request froman external agency; references; existing cooperative agreenents
(Inter-Service Support Agreements (| SSAs), Menoranduns of Agreenent (MOAs), Menoranduns
of Understanding (MJUs)); adninistrative materials; and appropriate hardware/sof t ware.

STANDARD(S): Per the references, ensuring conpliance with existing cooperative
agreenents (Inter-Service Support Agreenents (| SSAs), Menoranduns of Agreenent (MAs),
Menor andurs of Under standi ng (MOUs) ).

PERFORVANCE STEPS:

1. Reviewall existing Inter-Service Support Agreenents (ISSAs), Menoranduns of
Agreenent (MJAs), and Menorandums of Understandi ng (MOUs).

2. Receivel/lnitiate a request for support from external agency(s).

3. Evaluate and validate external request/requirement for supportability.
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4. Liaison with appropriate support chain of command (e.g., comrand staff,
Comptroller, G3, etc.) and external agency(s).

5. Brief the command on concurrence/ non-concurrence of the support requiremnent.
6. Coordinate support required for/fromthe external agency.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :
1. Local Standing Operating Procedures (SOP)
2. Various base/station orders
3. DOD DI RECTI VE 5040. 2, Visual Information (VI)

4. MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MoVI CCS)

5. MO P7100.8_, Field Budget Quidance Manual

6. MCRP 3-33.3A (DRAFT), Tactical Visual Infornmation in Expeditionary
Operati ons

7. SECNAVI NST 3104.1, Department of the Navy Visual Information and Combat
Camera Program

8. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Cooperative agreenments (|SSA MU, MA)
3. * Hardware/ Software

4, * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

5. * Support request

ADM NI STRATI VE | NSTRUCTI ONS: External agenci es include cabl e conpani es, Marine Corps
League, schools, etc.

TASK: 4691.02.10 (CORE PLUS) DEVELCP A VI SUAL | NFORVATI ON (V1) MARKETI NG PLAN

CONDI TION(S): G ven an operational Conmbat Visual Information Center (CVIC), catal og of
capabilities, access to the custoner base, digital inmaging workstation and peripherals,
appropriate medi um appropriate software, equipnent, admnistrative materials, and

ref erences.
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STANDARD(S): Per the references, ensuring sem-annual liaison with all elenments of the
cust oner base.

PERFORVANCE STEPS:

1.

Identify the customer base (e.g., mlitary commands, tenant activities, previous

custoners, etc.).

2. ldentify the mssion of each el enent of the custoner base.
3. Design marketing tools based on the various mssions of the identified custoner
base.
4, Liaison with all elenments of the custoner base through:
a. Face-to-face visits.
b. Phone calls.
c. E-mils with marketing attachnents.
d. Open Houses to denonstrate products/capabilities.
5. Denonstrate the Visual Information (VI) capabilities that will support/enhance

the identified m ssions.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1.

2.

DOD DI RECTI VE 5040. 2, Visual Information (V)

MO 3104.1 , Marine Corps Visual Information and Conbat Canera Support

Manual (Short Title: MoVICCS)

3. MCRP 3-33.3A (DRAFT), Tactical Visual Infornmation in Expeditionary
Operati ons
4. SECNAVI NST 3104.1, Department of the Navy Visual Information and Conbat

Camera Program

5. SOP, Standing Operating Procedures

6. THE GUERRI LLA MARKETI NG HANDBOCK, G vilian reference by Jay Conrad Levinson,
Jan 1995

7. VIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1.

Access to Internet service provider and/or |Information Systens Managenent

Oficer (1SMO

2.

* Administrative nmaterials
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3. * Catalog of capabilities

4. * Custoner(s)

5. * Digital inaging workstation and peripheral s
6. * Digital nedium (CD

7. * Qperational Conbat Visual Information Center (CVIC) and acconpanyi ng
Visual Information (VI) assets

8. * Plotter, large format, color
9. * Printer, color
10. * Software, audio/video
11. * Software, desktop publishing
12. * Software, interactive multinedia
13. * Software, presentation
ADM NI STRATI VE | NSTRUCTI ONS:  Provi de exanpl es of Visual Information (VI) support in

hard copy and digital format, to include: CD-ROM prints, tri-folds, posters,
panphl ets, catal ogs, videos, etc.

TASK: 4691.02.11 (CORE PLUS) MONI TOR BROADCAST FACI LI TY OPERATI ONS

CONDI TION(S): G ven an operational broadcast facility w th acconpanying equi prent,
broadcast schedul e, references, adnmnistrative materials, and current commercial cable
systeniLimted Tel evision Distribution System (LTDS).

STANDARD(S): Per the references, ensuring broadcast station operability, conpliance
wi th Federal Communication Conmi ssion (FCC) regul ations, and adherence to the broadcast
schedul e.

PERFORVANCE STEPS:

1. Inspect the condition of the facility and equi pnent structure.

2. Ensure full broadcast capability (i.e., send, receive, nonitor).

3. Survey target audience.

4. Ensure broadcast schedule reflects the preferences of the target audi ence.

5. Monitor the broadcast process and ensure adherence to the broadcast schedul e.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :
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1. Federal Communication Conm ssion (FCC) regul ations

2. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4. DOD DI RECTI VE 5040. 3, DoD Joint Visual Infornmation Services

5. DOD DI RECTI VE 5120.20, Arnmed Forces Radio and Tel evi si on Service (AFRTS)
6. DOD DI RECTI VE 5122.10, Anerican Forces |nformation Service

7. DOD DI RECTI VE 5122.5, Assistant Secretary of Defense for Public Affairs
(ASD(PA))

8. DOD DI RECTI VE 5160. 48, DoD Public Affairs and Visual |nformation (PA&VI)
Educati on and Traini ng (E&T)

9. DOD DI RECTI VE 8000. 1, Defense Infornmation Managenment (1M Program
10. MO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual
11. SOP, Standing Operating Procedures

12. VIHB, Visual Information Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Broadcast schedul e
3. * Commercial cable systeniLimted Tel evision D stribution System (LTDS)

4. * (perational broadcast facility and acconpanying assets

TASK: 4691.02.12 (CORE PLUS) MANAGE | MAGERY FROM ACQUI SI TI ON TO ARCHI VAL

CONDI TION(S): Gven an operational Conbat Visual Information Center (CVIC), inagery,
Visual Information (M) inmagery transmttals, references, admnistrative materials, and
appropri ate hardware/ sof t war e.

STANDARD(S): Per the references, ensuring all acquired imagery adheres to industry
quality standards and is properly archived.

PERFORVANCE STEPS:

1. View acquired images.
2. Ensure quality control of imagery based on technical specifications.

3. Ensure proper imagery transmission priority.
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Ensure imagery is submitted to Visual Information Managenment (VIM, Joint Conbat

Canmera Center (JCCC), Defense Visual Information Center (DVIC), and any

appr

5.

6.

I NI TIAL

opri ate requesters.
Confirm proper archiving by specific agencies.
Ensure update of archival folders.

TRAINING SETTING MJJT Sustainnment: 12 Req By: Mgt

REFERENCE( S) :

1.

2.

8.

9.
Educ

10.
11.

12.

DA PAM 25-91, Visual Information Procedures

DOD 5040. XX-2M Instructions for Handling Visual Information Materials
DOD 5040. XX-4M DoD | magery and Caption Style Quide

DOD 5200. 1-PH, DoD Quide to Marking d assified Docunments

DOD DI RECTI VE 5040. 2, Visual Information (V)

DOD DI RECTI VE 5040. 4, Joint Conbat Canera (COMCAM Program

DOD DI RECTI VE 5040.5, Alteration of Oficial DoD | magery

DCOD DI RECTI VE 5122. 10, Anerican Forces Information Service

DOD DI RECTI VE 5160. 48, DoD Public Affairs and Visual Infornmation (PA&VI)
ation and Training (E&T)

DOD DI RECTI VE 5230.9, O earance of DoD Information for Public Rel ease
DOD DI RECTI VE 8000.1, Defense Infornation Managerment (1M Program

DODI 5040. XX, Acquisition and Assessioning of DoD Visual Infornmation

Recor ds

13.

14.

15.

FMFM 3-8, Tactical Visual Information Doctrine
SOP, Standi ng Qperating Procedures

VI HB, Visual Information Handbook

TRAI NI NG VATERI EL:

1.

* Admnistrative materials
* Har dwar e/ Sof t war e
* | magery

* |magery transnittals
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5. * Qperational Combat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4691.02.13 (CORE PLUS) DEVELCP AN HI STORI CAL DOCUMENTATI ON PLAN

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), current
Hi storical Docunentation Plan (if applicable), references, administrative materials,
and

appropri ate hardware/ sof t war e.

STANDARD(S): Per the references, ensuring the plan provides guidance on adm nistrative,
col l ection, and di ssem nati on procedures.

PERFORVANCE STEPS:

1. Reviewcurrent H storical Docunentation Plan, if applicable.

2. Evaluate best format for archiving/retrieving/transmtting imagery.

3. Set the paraneters for the docunentation plan by defining "historical."

4. Based on the paranmeters established in Step 3, determne what is to be archived.
5. Wite an H storical Docunentation Plan.

6. Incorporate the approved docunentation plan into Conbat Visual |nformation
Center (CVIC) Standing Qperating Procedures (SOP) and daily operational

procedur es.

INITIAL TRAINI NG SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :
1. DA PAM 25-91, Visual Infornmation Procedures
2. DOD 5040. XX-2M Instructions for Handling Visual Information Materials
3. DOD DI RECTI VE 8000.1, Defense Information Managerment (1M Program
4. DODI 5040. XX, Acquisition and Assessioning of DoD Visual |nformation Records
5. SOP, Standing Operating Procedures
6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2.  * Hardware/ Sof t war e

3. Historical Docunent Plan
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4. * (Operational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4691.02.14 (CORE PLUS) MAI NTAIN EQUI PMENT H STORY FOLDERS

CONDI TION(S): Gven administrative materials, Visual Information (V) equipnent/tools,
equi pnent history fol ders, references, and appropriate hardware/ software.

STANDARD(S): Per the references, ensuring accuracy and currency of information.

PERFORVANCE STEPS:

1. Ensure each section Nonconmi ssioned Oficer In Charge (NCOC) conducts a
conpr ehensi ve equi pnent i nventory.

2. Ensure each piece of equipnent or systemhas a correspondi ng equi pnent history
fol der.

3. Ceate/Maintain alibrary with the applicable equi prent history fol ders.
4. Review all equipnent history folders to ensure the recorded i nfornation

i ncludes: Nonencl ature, Mike, Mdel, Serial Number, Year Manufactured/Put In
Use, Recommended Life Cycle Replacenent Date, and Purchase Cost.

5. Ensure the folders are updated on a regul ar basis and include: Software
Updat es, Repair Hi story, Equi pnent Updates, and Changes to Equi pnent Status.

INITIAL TRAINING SETTING MXJT Sustainment: 12 Req By: Msgt

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. M2O 3104.1 , Marine Corps Visual Information and Conmbat Canera Support
Manual (Short Title: MCVI CCS)

3. MO P1070.12_, Marine Corps |ndividual Records Adm nistration Manual (Short
Title: |IRAV

4. MCO P4400. 151 , Internediate-Level Supply Managenent Policy Mnual
5. TM 4700- 15/ 1H, G ound Equi pment Record Procedures
6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Adninistrative materials
2. * Equipnent history fol ders

3. * Equi pnent/ Tool s
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4. * Hardwar e/ Sof t war e

ADM NI STRATI VE | NSTRUCTIONS: Life Cycle dates are ideal. Use, environment, and
condition of equipnent during inspections will determne replacenent. (Rule of thunb -
Repair cost shoul d not exceed 30% of purchase).

TASK: 4691.02.15 (CORE PLUS) MONI TOR VI SUAL | NFORVATI ON (VI) CROSS- TRAINING WTHI N THE
OCCFLD

CONDITIONS): Gven a training plan, training materials, individual training jacket,
Marines requiring cross-training, references, and adm nistrative materials.

STANDARD(S): Per the references, ensuring the training reflects the appropriate
conponents of MOO 1510.54 , the Individual Training Standards (I TS) for Cccfld 46.

PERFORVANCE STEPS:

1. Ensure each Marine requiring cross-training has an individual training jacket.
2. Ensure each individual training plan reflects requirenments specified in MO
1510.54_, Individual Training Standards (I TS) for QccFld 46, and addresses
custoner needs or shortages of personnel within local Visual Information (V)
sections.
3. Ensure inplenentation of each individual training plan.
4. Ensure proper docunentation of all training in the training jacket.
5. Supervise training.

INITIAL TRAINING SETTING MXT Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. MO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)

3. M2O P1200.7_, Mlitary Qccupational Specialties Manual (Short Title: MOS
Manual )

4. MCRP 3-0B, How to Conduct Training

5. TRADOC REGULATION 350-6, Initial Entry Training (IET) Policies and
Admi ni stration

6. WVIHB, Visual I|nformation Handbook

TRAI NI NG VATERI EL:

1. * Admnistrative materials

Appendix Gto
ENCLCSURE ( 6)
6-G 22



MCO 1510. 54C
29 Dec 00

2. * Marines requiring MXS cross-training
3. * Training jacket(s)
4. * Training materials

5. * Training plan

TASK: 4691.02.16 (CORE PLUS) MONI TOR A SELF- HELP PROGRAM FCR SI MPLE CUSTOVER SUPPCRT
REQUI REMENTS

CONDI TION(S): G ven an operational Conbat Visual Information Center (CVIC), references,
adm ni strative materials, custonmers with sinple support requirements, and appropriate
har dwar e/ sof t war e.

STANDARD(S): Per the references, ensuring customer satisfaction and conpliance with all
saf ety regul ations.

PERFORVANCE STEPS:

1. Validate custoner self-help requirenent(s).
2. Determine support and assets required.
3. Ensure appropriate supplies and materials are stocked.

4. Ensure a Nonconmi ssioned Oficer (NOO is assigned to the self-help program
(normally to graphics).

5. Ensure custoners have a designated sel f-hel p work space.
6. Supervise the self-help program
INITIAL TRAINING SETTING MXIT Sustainnment: 12 Req By: Msgt

REFERENCE( S) :

1. Local Standing Operating Procedures (SOP)

2. Various base/station orders
3. DOD DI RECTI VE 5040. 2, Visual Information (V)

4, MCO 3104.1_, Marine Corps Visual Information and Conbat Canera Support
Manual (Short Title: MCVICCS)

5. MSO P5100.8_, Marine Corps Qccupational Safety and Health (OSH) Program
Manual

6. MOO P5290.1 , Marine Corps Training and Audi ovi sual Support Manual

7. MO P5600.31_, Marine Corps Publications and Printing Regul ations
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8. SECNAVI NST 3104.1, Department of the Navy Visual Information and Combat
Canmera Program

9. VIHB, Visual Infornmation Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials
2. * Custoner(s)
3. * Hardware/ Software

4. * (perational Conbat Visual Information Center (CVIC) and acconpanying
Visual Information (VI) assets

TASK: 4691.02.17 (CORE PLUS) | MPLEMENT A VI SUAL | NFORVATI ON (V1) COLLATERAL EQUI PVENT

FACI LI TTES MANAGEMENT PLAN

CONDI TION(S): Gven collateral equiprment and facilities, Visual Information (V)
equi pnent/tool s, appropriate hardware/software, Equipnent Life Cycle

Mai nt enance/ Managenent Pl an, operating budget, service contracts (as required),
Col | ateral Equi prent Facilities Managenent Plan, administrative materials, and
ref erences.

STANDARD(S): Per the references, ensuring operations of all collateral equipnent
facilities conply with the approved Col | ateral Equi pnent Facilities Managenent Pl an.

PERFORVANCE STEPS:

1. Review procedures of the current Collateral Equi prent Facilities Managenent

Pl an.
2. Inspect facilities and equi pnent.
3. ldentify all deficiencies.

4. Ensure conpliance with existing Collateral Equiprent Facilities Managenent Pl an.

5. Collect and anal yze usage data docunenti ng:
a. Nunber of patrons utilizing facility.
b. Patron hours of usage.

6. Continually evaluate Collateral Equiprment Facilities Managenent Plan for
adherence to nai ntenance schedul e and upgrade the plan, as required.

7. Advise Oficer In Charge (O CQ, as required.

INITIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Msgt
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REFERENCE( S) :

1. Equi pnent/ Manuf acturer's operation/ nai nt enance instructions
2. DA PAM 25-91, Visual Information Procedures

3. DOD 5200. 8-R, Physical Security Program

4. DOD DI RECTI VE 5040.2, Visual Information (M)

5. MO P1070.12_, Marine Corps |ndividual Records Adm nistration Manual (Short
Title: |RAM

6. MOO P4400. 151 , Internedi ate-Level Supply Managenment Policy Manual

7. MO P4790.2_, Marine Integrated Maintenance Managenment System (M MVB) Field
Procedur es Manual

8. MCO P5290.1_, Marine Corps Training and Audi ovi sual Support Manual
9. SOP, Standing Qperating Procedures

10. TM 4700-15/1H, G ound Equi prent Record Procedures

11. UM 4790-5, Marine Corps User Manual, MMB (Al'S) FMSS

12. VIHB, Visual |nfornmati on Handbook

TRAI NI NG VATERI EL:

1. * Administrative materials

2. * Budget

3. * Collateral Equiprment Facilities Managenent Pl an
4. * Collateral equipnent and facilities

5. * Equi pnent Life Cycle Mintenance/ Managenent Pl an
6. * Equi pnent/ Tool s

7. * Hardware/ Software

8. * Manpower Managerent Pl an

9. Service contracts

TASK: 4691.02.18 (CORE PLUS) COORDI NATE VI SUAL | NFORVATI ON (V1) SERVI CE CONTRACTS

CONDI TION(S): Gven Visual Information (V) service contracts, Visual Information (V)
equi pnent/tool s, equi pnent history fol ders, Marine |Integrated Mintenance Managenent
System (M MVB) records, appropriate purchasing docunents and regul ations, appropriate
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har dwar e/ sof t ware, access to purchasing agencies, admnistrative materials, and
ref erences.

STANDARD(S): Per the references, ensuring no unauthorized contract obligations and
conpliance with all contract stipul ations/deliverables.

PERFORVANCE STEPS:

1. Determne which services are covered by existing contracts.

2. ldentify beginning and expiration dates of all existing contracts.

3. Determine life cycle limtations of all equipnment under contract.

4. Evaluate cost of contract versus cost of repair/service/naintenance.

5. Ensure availability of funds, if a service contract/renewal is required.

6. Submit request to the Contract Oficer Representative (COR), if required.

7. Coordinate contract requirenents.

8. Monitor contractor performance for conpliance with the approved contract.
INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt

REFERENCE( S) :

1. Various base/station orders

2. DOD DI RECTI VE 5040. 2, Visual Information (V)

3. DOD DI RECTI VE 8000.1, Defense Information Managerment (1M Program

4. DODI 5040. XX, Acquisition and Assessioning of DoD Visual |nformation Records
5. MCBUL 7100 SERIES, Field Budget Cuidance

6. MOO 3104.1 , Marine Corps Visual Information and Combat Canera Support
Manual (Short Title: MVICCS)

7. MO P4400. 151 , Intermedi ate-Level Supply Managenent Policy Manual
8. MO P4400.82_, Regul ated/ Controlled Item Managenent Manual

9. MO P5100.8_, Marine Corps Qccupational Safety and Health (OSH) Program
Manual

10. MO P5600.31_, Marine Corps Publications and Printing Regul ations
11. MO P7100.8_, Field Budget Cuidance Manual

12. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons
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13. VIHB, Visual |nformation Handbook

TRAI NI NG VATERI EL:

1. * Access to purchasing agencies
2. * Admnistrative materials
3. * Equipnent history fol ders
4. * Equi prent/ Tool s
5. * Hardware/ Software
6. * Marine Integrated M ntenance Managenent System (M MVB) records
7. * Purchasing docunents and regul ati ons
8. * Service contracts
ADM NI STRATI VE I NSTRUCTIONS: All Visual Information (VI) nanagers are required to

attend the Contracting Oficers Representative (COR) Course. The purchasing agent is
| ocated with the Purchasing and Contracting office.

TASK: 4691.02.19 (CORE PLUS) RECOMVEND REG ONAL AND VI SUAL | NFORVATI ON MANAGEMENT

(MIM-LEVEL VI SUAL | NFORVATION (VM) | SSUES TO THE OCCFLD MANAGER

CONDI TION(S): Gven an issue, references, appropriate hardware/software, and
admini strative material s.

STANDARD(S): Per the references, ensuring the subnission includes a recormendation for
i ssue resol ution.

PERFORVANCE STEPS:

1. ldentify a valid Visual Information (VI) issue pertaining to:
a. Mssion enhancenent/acconplishnent.
b. Inproved performance.
c. Technol ogi cal advancenents.
d. Manpower issues.
e. Mscellaneous issues.
2. Research the issue in terns of validity and inportance.

3. Fornulate possible resolution(s) to the identified issue.
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4. Forward issue to Visual Information Managenent (VIM with recomendati ons for
resol ution.

INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Msgt

REFERENCE( S) :
1. DOD DI RECTI VE 5040.2, Visual Information (V)

2. MO 1510.54_, Individual Training Standards for Cccupational Field 46 (ITS
OCCFLD 46)

3. MO 3104.1_, Marine Corps Visual Information and Conbat Camera Support
Manual (Short Title: MCVI CCS)

4. MCO P5600.31_, Marine Corps Publications and Printing Regul ations

5. MCRP 3-33.3A (DRAFT), Tactical Visual Information in Expeditionary
Oper ati ons

6. SECNAVI NST 3104.1, Departnent of the Navy Visual Information and Conbat
Canera Program

7. VIHB, Visual Infornation Handbook

TRAI NI NG MATERI EL:

1. * Administrative materials
2.  * Hardware/ Soft ware

3. * Visual Information (V) issue
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SUMVARY/ | NDEX CF | NDI VI DUAL TRAI NI NG STANDARDS BY SPECI FI C CATECORY (MXJT, DL, PST)

1. This enclosure summari zes the | ndividual Training Standards (I TS) according to three
categori es:

Appendi x A I TSs Trained via Managed On- The-Job Training (MXT)
Appendi x B: |1 TSs Supported by Distance Learning (DL) Products
Appendi x C. | TSs Supported by Performance Support Tools (PST)

2. If noinformation is applicable to a category, the appendix will include a statement
to that effect.

3. Format. The colums in each appendix are as foll ows:

a. SEQ Sequence Nunber. This nunber dictates the order in which tasks for a
given duty area are displ ayed.

b. TASK. ITS Designator. This is the permanent designator assigned to the task
when it is created.

c. TITLE. ITS Task Title.

d. CORE. An "X' appears in this colum when the task is designated as a "core"
task required to "nake" a Marine or qualify that Marine for the appropriate MXS. The
absence of an "X' indicates that this is an advanced ("core plus") task that is mssion,
grade, or billet specific.

e. FLC Functional Learning Center. An "X' appears in this colum when the FLCis
designated as the initial training setting. The absence of an "X' indicates that the
initial training is acconplished through Managed On- The-Job Training (MXT).

f. DL. Distance Learning (DL) Product. An "X' in this colum indicates that at
| east one DL product is associated with this task. Consult enclosure (6) for details.

g. PST. Performance Support Tool (PST). An "X' in this colum indicates that at
| east one PST is associated with this task. Consult enclosure (6) for details.

h. SUS. Sustainment Training Period. An entry in this colum represents the
nunber of nonths between eval uation or retraining by the unit to maintain the
proficiency required by the standard, provided the task supports the unit's METL.

i. REQBY. Required By. An entry in this colum depicts the | owest grade required
to denonstrate proficiency in this task.

j. PAGE. Page Nunmber. This colum lists the nunber of the page in enclosure (6)
that contains detailed information concerning this task.
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| NDI VI DUAL TRAI NI NG STANDARDS TRAI NED VI A MANAGED ON-THE-JOB TRAI NI NG

Thi s appendi x includes a summary listing of all ITS tasks planned for initial Minaged
On-The-Job Training (MXT). They are grouped by MXS and Duty Area.

SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE

MOS 4602, VI SUAL | NFORVATI ON CFFI CER

DUTY AREA 01 - VI SUAL | MAGERY PRCDUCTI ON

1) 4602.01.01 WRITE A VI SUAL | NFORVATI ON (VI) APPENDI X 12 WD 6-A 1
9 TO ANNEX C OF AN OPERATI ON ORDER

2) 4602.01.02 WRI TE MAR NE CORPS AND JO NT LESSONS 12 WO 6- A 2
LEARNED (M JLL)

3) 4602.01.03 DEVELOP A 24- HOUR EVI DENTI ARY | MAG NG 12 WO 6-A 3
PLAN

4) 4602.01.04 WRI TE A CATALOG OF VI SUAL | NFORVATI ON 12 WO 6-A 4
(VI) CAPABILITIES

5) 4602.01.05 MAI NTAI N MARI NE | NTEGRATED MAI NTENANCE 12 WO 6-A5
MANAGEMENT SYSTEM (M MVB) RECCRDS

6) 4602.01.06 NMAI NTAI N TECHNI CAL PUBLI CATI ONS 12 W 6-A 6

7) 4602.01.07 MA NTAI N EQU PNVENT H STORY FOLDERS 12 W 6-A 7

DUTY AREA 02 - VI SUAL | MAGERY MANAGEMENT

10) 4602.02. 10 DEVELOP A QUALI TY CONTROL (QC) PLAN 12 WO 6- A 22

11) 4602.02. 11 ESTABLI SH VI SUAL | NFORVATI ON (V1) 12 WO 6- A 23
CUSTOMER SERVI CE PROCEDURES

13) 4602.02. 13 SUPERVI SE A SAFETY AND HAZARDOUS 12 WO 6- A- 27
MATERI ALS ( HAZMAT) MANAGEMENT PLAN

14) 4602.02. 14 SUPERVI SE PROPER PRODUCTI ON AND CHAI N OF 12 WO 6- A- 28
CUSTODY PROCEDURES FOR SENSI TI VE AND
CLASS| FI ED VI SUAL | NFORVATI ON (V1)
MATERI AL

15) 4602.02. 15 DEVELOP A SELF- HELP PROGRAM FCR S| MPLE 12 WO 6- A- 29
CUSTOMER SUPPORT REQUI REMENTS

16) 4602.02. 16 COORDI NATE CUSTOMER VI SUAL | NFORVATI ON 12 WO 6-A-31
(V1) REQUI REMENTS W TH EXTERNAL AGENCI ES

18) 4602.02. 18 DEVELOP A M LI TARY OOCUPATI ONAL 12 WO 6- A- 34

SPECI ALTY (MOS) TRAINING PLAN FCR
LATERAL MOVES | NTO THE OCCUPATI ONAL
FI ELD ( OCCFLD)

20) 4602.02.20 ESTABLI SH VI SUAL | NFORVATI ON (V1) 12 WO 6- A 37
CROSS- TRAI NING W THI N THE OCCUPATI ONAL
FI ELD ( OCCFLD)

21) 4602.02.21 COORDI NATE LOCAL VI SUAL | NFCRVATI ON (V1) 12 WO 6- A 38
COMVERCI AL EDUCATI ON OPPCRTUNI TI ES FOR
THE OCCUPATI ONAL FI ELD ( OCCFLD)

22) 4602.02. 22 RECOMVEND REG ONAL AND VI SUAL 12 WO 6- A- 40
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SEQ TASK

TITLE

CORE FLC DL PST SUS REQ BY PAGE

| NFORVATI ON MANAGEMENT (VI'M - LEVEL
VI SUAL | NFORVATION (M) | SSUES TO THE
OCCFLD MANAGER

23) 4602.02.23 MONI TOR VI SUAL | NFORVATI ON (V1) TRAI NI NG 12 WO
DEVI CE SERVI CE CONTRACTS
25) 4602. 02. 25 COORDI NATE 12 WO
GRAPH ¢/ PHOTOGRAPHI C/ VI DEQ) REPRODUCTI ON
REQUI REMENTS W TH CUSTOMVERS
26) 4602.02.26 CONDUCT SUBJECT MATTER EXPERT ( SME) 12 WO
CONFERENCES
MOS 4611, OOMBAT | LLUSTRATCR
DUTY AREA 01 - GENERAL
1) 4611.01.01 DETERM NE CUSTOVER REQUI REMENTS 12 opl
2) 4611.01.02 PRODUCE VI SUAL | NFORMATI ON (VI) PRODUCTS 12 Pvt
4) 4611.01.04 LOG WORK REQUESTS 12 Pvt
6) 4611.01.06 PREPARE ORI G NALS FOR REPRODUCTI ON 12 Pvt
7) 4611.01.07 MAI NTAIN EQU PVMENT HI STORY FOLDERS 12 Opl
8) 4611.01.08 MAI NTAIN TECHNI CAL PUBLI CATI ONS 12 SSgt
9) 4611.01.09 CONDUCT A SELF- HELP PROGRAM FCR S| MPLE 12 opl
CUSTOVER SUPPORT PROCEDURES
10) 4611.01.10 PREPARE | NPUT FOR VI SUAL | NFORVATI ON 12 Sgt
(VI) BUDGET PROCESS
DUTY AREA 02 - | LLUSTRATI ON AND DESI GN
5) 4611.02.05 LAYOUT TERRAI N MODELS 12 opl
6) 4611.02.06 CONSTRUCT TERRAI N MODELS 12 Opl
11) 4611.02. 11 LAYOUT MECHANI CALS FOR PRI NTED MATERI AL 12 Put
DUTY AREA 03 - COMPUTER GRAPHI CS
6) 4611.03.06 DESI GN | NTERACTI VE COURSEWARE MATERI ALS 12 opl
DUTY AREA 04 - PRODUCE CCPY PREP
1) 4611.04.01 CREATE A MASTER FOR BOOKLETS 12 Put
2) 4611.04.02 PRINT MAPS 12 Pvt
3) 4611.04.03 CREATE MULTI - FOLD DOCUVENTS 12 Put
6) 4611.04.06 PRODUCE FI NI SHED MASTER OF COPY PREP 12 Pyt
DUTY AREA 05 - COORDI NATI ON AND SUPERVI SI ON
1) 4611.05. 01 COORDI NATE GRAPHI C REQUI REMENTS W TH 12 Pvt
CUSTOVERS
3) 4611.05.03 ESTABLI SH QUALI TY CONTROL (QC) 12 Opl
PROCEDURES
4) 4611.05.04 SUPERVI SE PREVENTI VE AND CORRECTI VE 12 Opl
MAI NTENANCE ON GRAPHI C EQUI PVENT/ TOOLS
5) 4611.05.05 MARKET VI SUAL | NFORVATI ON (M) PRODUCTS, 12 SSgt
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SEQ TASK TI TLE CORE FLC DL PST SUS REQ BY PAGE
6) 4611.05.06 MONI TOR VI SUAL | NFORVATI ON (VI) CUSTQOVER 12 Opl 6- B- 47
SERVI CE PROCEDURES
MOS 4612, COVBAT LI THOGRAPHER
DUTY AREA 01 - LI THOGRAPH C AND REPRODUCTI ON OPERATI ONS
4) 4612.01.04 FIN SH PRINTED JOBS (E. G, COLLATE, 3 Pvt 6-C 4
BI ND, STAPLE, HOLE- PUNCH, ETC.)
DUTY AREA 02 - NAI NTENANCE
2) 4612.02. 03 PERFORM CORRECTI VE MAI NTENANCE ON 6 Ol 6-C 18
LI THOGRAPHI C EQUI PMENT/ TOOLS
3) 4612.02. 05 PERFORM CORRECTI VE MAI NTENANCE ON OFFSET 6 Cpl 6-C 19
PRESS
4) 4612.02. 06 PERFORM CORRECTI VE NMAI NTENANCE ON 6 Cpl 6-C 21
Bl NDERY EQUI PVENT
5) 4612.02. 08 | NVENTORY LI THOGRAPH C AND GRAPHI C 3 Pvt 6-C 22
EQUI PMENT/ TOOLS
6) 4612.02.09 MAI NTAI N EQU PMENT HI STORY FQOLDERS 12 SSgt 6-C 23
7) 4612.02.10 MAI NTAI N TECHNI CAL PUBLI CATI ONS 12 SSgt 6-C 24
8) 4612.02.11 MONI TOR LI THOGRAPH C AND REPRCDUCTI ON 6 Opl 6-C 25
EQUI PMENT CPERATI ONS AND READI NESS
STATUS
DUTY AREA 03 - COORDI NATI ON AND SUPERVI S| ON
3) 4612.03. 05 SUPERVI SE OPERATOR- LEVEL PREVENTI VE 6 Cpl 6-C 28
MAI NTENANCE ON LI THOGRAPH C
EQUI PMENT/ TOOLS
4) 4612.03.06 MAI NTAIN A HAZARDOUS MATERI ALS ( HAZNMVAT) 12 SSgt 6-C 29
PROGRAM
5) 4612.03.07 MONI TOR QUALI TY CONTROL (QC) PROCEDURES 12 SSgt 6-C 30
6) 4612.03.08 MONI TOR VI SUAL | NFORVATI ON (M) CUSTOMER 12 Ssgt 6-C 31
SERVI CE PROCEDURES
7) 4612.03. 09 SUPERVI SE CORRECTI VE MAI NTENANCE ON 12 Cpl 6-C 32
LI THOGRAPHI C EQUI PMENT/ TOOLS
MOS 4616, REPRODUCTI ON EQUI PMENT REPAI RER
DUTY AREA 01 - MANAGEMENT AND ADM NI STRATI ON
1) 4616.01.01 MAI NTAIN EQUI PMENT H STORY FOLDERS 6 Cpl 6-D-1
2) 4616.01. 02 NMAI NTAI N TECHNI CAL PUBLI CATI ONS 6 Opl 6-D-1
DUTY AREA 03 - COCRDI NATI ON AND SUPERVI SI ON
1) 4616.03.01 MONI TOR LI THOGRAPHI C AND REPRODUCTI ON 6 Opl 6-D- 14
EQUI PMENT CPERATI ONS AND READI NESS
STATUS
Appendi x A to
ENCLOSURE (7)

7-A-3



MCO 1510.54C Ch 1

APR 11 2003

SEQ TASK TI TLE OORE FLC DL PST SUS REQ BY PAGE

2) 4616.03. 02 SUPERVI SE CORRECTI VE MAI NTENANCE ON 6 Opl 6-D 15
LI THOGRAPHI C AND REPRCDUCTI ON
EQUI PVENT/ TOOLS

MOS 4641, COMBAT PHOTOGRAPHER

DUTY AREA 01 - PHOTOGRAPHY

11) 4641.01. 11 DOCUVENT EXPEDI TI ONARY OPERATI ONS 12 Pvt 6-E-11

16) 4641.01.16 DEVELOP AN AESTHETI C LOK FOR 12 opl 6- E- 18
| LLUSTRATI ON AND DESI GN PRCDUCTS

17) 4641.01. 17 PRODUCE A COMPREHENSI VE VI SUAL HI STORY 12 Pvt 6-E-19
OFAUNT

19) 4641.01.19 FIN SH PRINTED JOBS (E. G, CUT TO Sl ZE, 12 Pvt 6- E- 21
MOUNT, BIND, ETC.)

DUTY AREA 02 - MAI NTENANCE

2) 4641.02.02 SUPERVI SE PREVENTI VE AND CORRECTI VE 12 opl 6- E- 24
MAI NTENANCE ON PHOTOGRAPH C
EQUI PVENT/ TOOLS

DUTY AREA 03 - SUPERVI S| ON AND ADM NI STRATI ON

1) 4641.03.01 LOG WORK REQUESTS 12 Pvt 6- E- 26

2) 4641.03.02 MONI TOR QUALI TY CONTROL (QC) PROCEDURES 12 Sgt 6- E- 27

3) 4641.03.03 MONI TOR A SAFETY AND HAZARDOUS MATER ALS 12 Sgt 6- E- 28
( HAZMAT) MANAGEMENT PLAN

4) 4641.03.04 MONI TOR VI SUAL | NFORMATI ON (M) 12 SSgt  6-E-29
CROSS- TRAI NI NG W THI N THE OCCFLD

5) 4641.03.05 MONI TOR VI SUAL | NFORMATI ON (V1) CUSTOMER 12 SSgt  6-E- 30
SERVI CE PROCEDURES

6) 4641.03. 06 COORDI NATE PHOTOGRAPHI C SUPPORT 12 SSgt  6-E-31
REQUI REMENTS THROUGH THE DEPARTMENT OF
DEFENSE (DCD) ADM NI STRATI VE PROCESS

7) 4641.03.07 MANAGE | MAGERY FROM ACQUI SI TI ON TO 12 SSgt  6-E-32
ARCHI VAL

MOS 4671, COMBAT VI DEOGRAPHER

DUTY AREA 01 - MANAGEMENT AND ADM NI STRATI ON

4) 4671.01.04 LOG WORK REQUESTS 12 Pvt 6-F-4

5) 4671.01.05 MONI TOR QUALI TY CONTROL (QC) PROCEDURES 12 opl 6-F-5

6) 4671.01.06 MONI TOR VI SUAL | NFORMATI ON (VI) CUSTOMER 12 opl 6-F-6
SERVI CE PROCEDURES

7) 4671.01.07 MANAGE A BROADCAST FACI LITY 12 SSgt 6-F-7

8) 4671.01.08 SUPERVI SE PROPER PRCDUCTI ON AND CHAI N OF 12 SSgt 6-F-9
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SEQ TASK TITLE CORE FLC DL PST SUS REQ BY PAGE
DUTY AREA 02 - VI DEO AND AUDI O PRCDUCTI ON AND BROADCAST

1) 4671.02. 01 DOCUVMENT EXPED TI ONARY OPERATI ONS 12 Pvt 6-F-11

4) 4671.02.04 VI DECTAPE AN Al RCRAFT M SHAP 12 Pvt 6- F-15
13) 4671.02.13 LABEL MOTI ON MEDI A MATERI ALS 12 Pvt 6- F- 27
DUTY AREA 03 - MAI NTENANCE

1) 4671.03. 01 SUPERVI SE PREVENTI VE MAI NTENANCE ON 12 Opl 6-F-43

VI DEO EQUI PVENT/ TOOLS
3) 4671.03. 03 SUPERVI SE CORRECTI VE MAI NTENANCE ON 12 SSgt 6- F-45

DUTY AREA 01 -

VI DEO EQUI PMENT AND TOCOLS

MOS 4691, VI SUAL | NFORVATI ON CHI EF

VI SUAL | MAGERY PRCDUCTI ON

1) 4691.01.01
2) 4691.01. 02

DUTY AREA 02 -

MONI TOR A 24- HOUR EVI DENTI ARY | MAG NG 12 MBgt 6-G1
PLAN
D G Tl ZE | MAGERY 12 Msgt 6-G 2

VI SUAL | MAGERY NMANAGENVENT

1) 4691.02.01
4) 4691.02. 04
6) 4691.02. 06

8) 4691.02. 08

9) 4691.02.09

11) 4691.02.11
12) 4691.02.12

13) 4691.02. 13
14) 4691.02. 14
15) 4691.02. 15
16) 4691.02. 16

17) 4691.02. 17

DEVELOP A VI SUAL | NFORMATI ON (V1) 12 Mgt 6-G 4
DEPLOYMENT PLAN

PREPARE | NPUT FOR VI SUAL | NFORVATI ON 12 Msgt  6-G 7
(V1) BUDGET PROCESS

DEVELCP A VI SUAL | NFORVATI ON (M) 12 Msgt  6-G 9
PRCDUCTI ON' AND RECORDS MANAGEMENT PLAN

COORDI NATE GRAPHI C, PHOTOGRAPH C, VI DEQ, 12 Msgt  6-G 13
AND REPRODUCTI ON REQUI REMENTS W TH

CUSTOMERS

COORDI NATE CUSTOVER VI SUAL | NFORVATI ON 12 Msgt  6-G 14
(V1) REQUI REMENTS W TH EXTERNAL AGENCI ES

MONI TOR BROADCAST FACI LI TY OPERATI ONS 12 Msgt  6-G 17
MANAGE | MAGERY FROM ACQUI SI TI ON TO 12 Msgt  6-G 18
ARCHI VAL

DEVELCP AN Hi STORI CAL DOCUMENTATI ON PLAN 12 Msgt  6-G 19
MAI NTAI N EQUI PVMENT Hi STORY FOLDERS 12 Msgt  6-G 20
MONI TCR VI SUAL | NFORMATI ON (V1) 12 Msgt  6-G 22
CROSS- TRAI NI NG W THI N THE OCCFLD

MONI TOR A SELF- HELP PROGRAM FCR S| MPLE 12 Msgt  6-G 23
CUSTOMER SUPPORT REQUI REMENTS

| MPLEMENT A VI SUAL | NFORMATI ON (V1) 12 MBgt  6-G 24

COLLATERAL EQUI PMENT FAC LI TI ES
MANAGEMENT PLAN
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| NDI VI DUAL TRAI NI NG STANDARDS SUPPORTED BY DI STANCE LEARNI NG PRODUCTS

There are no D stance Learning Products assigned to any tasks in this order.
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| NDI VI DUAL TRAI NI NG STANDARDS SUPPORTED BY PERFORMANCE SUPPORT TOOLS

There are no performance support tools assigned to any tasks in this order.
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